LEARNING STEP SCHOOL CLASS-V
ACTIVITY SHEET NAME:

L. I1ll in the blanks:
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views like nonmal view, page break and zoom slider.

2. A workbook by defaull opens worksheets.

3. Name box 1s present to the left of the b,

4. The slides group is in tah

5. The view 1s used to create and design a presentation.
f. There are seroll bars.

7. Tahor key 15 used to move to the next cell.

b are labeled ns AL B, O .. ... AA through XFD

IT. State True or False.

1. Range is the smallest unit of worksheer. i |
2. Three types of data can be entered in MX. Excel software, | |
3, Crrl + s are the short cut key to save a document. I |
4, Name box displays the dats or formula in the active el ! |
3, We cannod change the color, tont and background sivie of a theme, | i
(1. The Normal view has four parts. [ |

1. Match the following,
| v Ms. Power point {a) Smaliest unit of the worksheet L)
2) Shide {b) Accepts entries and commands ()
3} End slide show and return to PowerPoint  (c) Presentation soft ware i)
4y Active workbook. {d} Recranoulyy block of contipnons cell ()
2) Range i) Bsc Ry i)
6} Cell (1) A single page in a presentation { )

1V. Choose the Correct answers.
. We can start a new presentation from.

{(a) Blank slide (h) Duplicate selecied slide {c) Reuse slide

The View displays a senes of shdes one by one i full screen.
(a) Normal view (b) Slide sorter view  (c) Shde show view

3 Which pane = nsed to type notes thar apply wooa particnlar shide?

I

(0} S5hde pone (b)) Motes pane (¢} Outhine panc
4. Which one refers to a range of celis in column E row 3 through 107
(a)E3. C10 (b1 L5 to E10 (c) ES:C10



