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VOCATIONAL EDUCATION Trade - IT/ITES LEVEL- 2

UNIT -1 ENGLISH

| now live in the heart of delhi . comfortable . ( comfortable /
comfortably)

. There is a monument(¥R®) near our house . (history/

historical)

. Now that | have lived hear for a couple of years ,| can’t imagine moving

back to my town.( small/tiny)

. The brown bag had important documents such as my

passwort ,pencard,driving license, etc. ( many /more/much)

. | was having fun with my family at the airport until | realized

that two of my bags were missing. (a lost of/ a lot of / many)

. Stand that char and see if you can such the shelf.( on/ above)
. As per the school rules, studetns will not be allowed to enter the

school gates 9:30 am.(during/ after / to)

. Get me a cup of coffee and a sand wich the shop across the

street.( for /of/from)

Park your car the parking lot behind that mall.( in /fon/for)
Write down of objective of CV.(Curriculum Vitae) for a job offer.
Why have you applied for this job.

What are your Carrier objectives?

What are your strength and weakness ?

What is job accepting latter?

How to identify yourself in telephonic Interviews?

What is telephonic interview ?

Explain relative pronoun .

In each of the following sentences a pronoun has been highlighted.
What type of pronoun is it?

She wants to do it herself.

1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative

| can't find them.
1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative
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1. fOboex @it foaant faRman 8 | ans : AgegRNge e

2. iU gL BT ATl @il b forg STt # it shivt SuaNT € |

( foheey Pivl/ Reat Bisl/ SFe BioT)

3.  CNId B Bl pIFY AN & forg STz Bt 2 312 fheex &iw
DI AN & AN P folg STANTT 2 |

4, et gt H ot A1 ASIHE HH € S AR & folg It
SuART Bt B | ( fbeex w1/ et w1/ Rt #9)

5.  P2P & {hiA Saisy|
6. TAEC Hox Pl FHIY |
7. Www Bl 98T § R BEd § |
8.  Tcafch & oY Fesy |
9 ISP @t GeTthiH Seisq |

10. T<SH 1§ WS |

11. < FAfdeadt & i RPR Jaisy | |

12, TSN dAfdede! & oiF [REBR ey |

13. DSL &t HerhiH Iarsy |

14, 3MSTH & HerhH qarsy |

15. e A= &t fadisa Samsy |

16. T<HhIM RS §I¢C HRTOTT AFed & ot GRPR Jarsy |
17. Jd9 %S $CC ANIFONT TR & T URER Selisy |

18. ®H-HY AR i fafea HifeRT e 2 |

19. T%I H <IN HaT [REM HRA dTelt T dJ41Se & 7 Femsy |
20. AN BT IGTT TS/ AT |

21, F 3ifharg AT Ufeex & M sy |

22, SfFgH i &l T |

23. 3ifhEA eRiva ! A |

24, JiFASA oiFiad & $B Al IR JaTC & M Ty |
25. Temsc iR exA fefde 9@ o_A & folg T 3iFeg deuicd/dsNse & |
26. IRCTC @t GothiH elrsy |

27.  ASH UGS Slel &l RISy |

28. UIaTERY 3R UERUISIR SiTeaR ol SUAN e H [l ST € |
29. TRISUR H ICR SIeT & f3¥et foeifRa &= &t U 9y |
30. LAN 3R WAN & GahiH Fersy |

31. CLIENT SR & 99T |




VOCATIONAL EDUCATION Trade - IT/ITES LEVEL- 2

32. ISP & GomH Samy |
33. THA-3M P AL |

34. PSTN &t HeThiA saisq |

35.  SiergH mfth fohsgert w9 § |

36. IRCTC & GorohiH qary |

37. 9 UNES BN SR |

38. siffea ok fafea iR & forw ., P1 SR Bl 2 |
39. TR wive,RR® Bive,FeIISH UF I Bl FHIY |

40. ISP @l GBI TSy |

UNIT : 3 g RINRFT 9iFedr

1. IRTRT® =9 ¢9 & T SUAH 3 |
2. 3RINGeR AR 294 ® o9 H SUTe B ¢ |
3. REAP GH____ b asd o9 H YT B § |

4. B8 TUAT SUARI HAT IT8t A1 ITATEE &b AW TS |

5. U5 & B GG QT

6. AT QP P T |

7. &R 3R Rex wed Far Suaey S |

8.4 & 3R 4 B F TH qaTy |

9, IS R M9 rc kg oY & T8 SUA BT 2 |

10. f¥ER/CLEAR BHfET B ISy |

11. 39 ¥4/ change case &1 GHIE |

12. oo B H DI — B fAdheq & 8 qa1Q |

13. RRE® Bi<, TP qF, R R, 99 R o J7=mey |

14. TN &9, I P4, PfUcd 39 IS B JAST |

15. B forAT 3MTE SUTe HRAT qTelt AIHISC b M JaTsy |

16. fRUaE  gdF  ToUHDME |

17. 9 RIART AiFeR # sifediae ®18 , IHISY |

18. g RN HitedR # 9 9 W1 /word wrapping option & ¥ ¥a1s¢
I

19. TRERRARMAERRTshape  WF = THUHBE |

20. I€ RARFM afFedRisymbol @ F_ TmUdBaiz|

21. TS RN FFedR § sifesiaes & M a1y |
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22.

g€ RN AR d carcalad fFa & P TRUH BT 2 |

UNIT -4 ADVANCE EXCEL

1. Auto Sum & IHIN |

2. Auto Sum rC kg o9 H SUA BT § |

3. FSRFA BHfET AP &Y & M H SUT= B € |
4. HIIT BT Bl IS |

5. B BIMIET & 9ig option & S Iy |

6.TEe AR A ESE NPy a4 dp  THUH option # U=y Be |
7.0 % TUdSTOm @y |

8.page break 4% Y H SYe B € |

9. Break # fF oTo« I #FR e € |

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
T |

U RP [, TqF TRYH BT |

U SRUCY & S fAdpeq garsy |

Ut A1 eIH  THUH SUAH B |

size MA P BT |

Ul RIS S CIP__ TOUHBEIR |
aﬁw%mq%aﬂw|

7% g% § by defoult FFRT B2 |

PHYCH Y D! JASY |

e cddh____ TRUHEE |

e & RBR da1sQ |

TReHIE # AC TE HRA & 918 B o ¢d Ys/add S 9[ 2 |
e SR feex &) THEm |

sortoption = g% TUHETR |

Hediadl T AR RAfHT Al B TS |

TR DI AN B & forg frd <9 & I o0 § 69 option R fFaw

UNIT : 5 ADVANCE MS POWERPOINT
1. 7t e wal Suae e 3 |
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2. difedi/Audio frRIT FI € B |

3. 9 §C B & &l TP qaTSd |

4. fifed 39¢ #RA & T TP a1z |

5. ¢4 Al ¥CT3e HY I8oTd 3|

6. ms gfaRufse 3 = ek o9 H SUH B € |
7. A1E BT Thac HY 95 & |

8. TR ! YA |

9. fohd e § TRIRTHA BT it Suere i 2 |

10. U @l SHEsy|

11. fifeam 9¢ A & Q a¥ids qa19y |

12. ¢ $9¢ $RA & al aRid qagy |

13. TR ¢ & & TP 9a1sQ |

14.  TIO0T Sifesiac™ ! JHSST |

15. Y APy Pel SuaTes eI 2q]

16. U T F d8d Suae fF Rpey 9 R § |
17.  iox Al 9971 § IHe. |

18.  AfM9e ol JHSN |

19. TSI Bl gAY |

20. Y U RYE & T TSy |

1. Fervex & SYART A frAat STyt 9911 Al # |

2. Feler Ueithe diF o HIF-Hd  qREM BT § |

3. fewiee = fFaaT I 8 |

4. ASCHD D! TAZY |

5. PR HIT HRAT F1 & JHST |

6. drciex |1 A P foIg ARFI 99 § Ut B option BT & |
7. Feiex AiFEdR # 995 & AFRIY AT GG MY Rt fHifdse 31 9 2 |
8. telex AITEdR TaRT WY@ o = A, 9wme, AE 2 |

9. e} P SYUNI ¥ IAUTSeHT P 3l TP A 9T b & |

10.  3uTseHe 99M & ¥y 915 weu fAfYy forfay |

11.  TIgH A-Ac AT Bt IRPRT 975 |
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UNIT - 7 SICe9

1. DBMS &t GA%IH FaTey |
2. RDBMS & G qaTsy |

3. 4 SICHAY AIFEAX & ¥ I1ey |

4. S & 4 TICTCTSY & REBR TaT5Q |

5. 9Ig-R1 SICTETZY & PN BIHC Pt BISA TR B o ¢ |
6. [RIZART DIl BT TSN |

7. %R/ FOREIGN &1 %1 9= |

8. DDL & fQavu & 9R # q1gy |

9. DML & faaRor & 9R H Ia1sQ |

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

F¥ /Query & e GHSY |

STET B! F=IC B Bl HHIS {11V |

IR TICT Dl elde HA B FATS forfay |

PV UfCHoR STCT Dl R HIA B HHIS AT |
STCT B! IUST HA Pt HArS forfay |

STeT 31 f&efie w1 Bt FHrs fordiy |

~JARP T ATHTIARD STCT CT3Y H R I3y |
DDL, DML, DCL &1 Gelthid Je13Q eI $77h! 1 § JHESY |
SICTeY P AN |

SQL & fearwiH ferfay |

DBMS 7 RDBMS # 3R §a1sQ |

IIC BYA B puie ffag |

Jdide A Dt TS forfan |

IATST HRA Bt HHTS foafay |
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24, fecfic Fv & FaiS forfag|
LEVEL -2 MODAL PAPER IT/ITES

e fapeu 7 =

1. She a student .

a) are b) is c) am d) was
2. Pawan and pallawi new people .

a) meet b) meets c) meeting d) meat
3. If it is morning, you can “good morning” as a form of

greeting.

a) say b) says c ) saying d) none of these
4. There is a monument (FR&) near our house.

a) History b) historical c) histori d) histirical
5. &I fdhed ms office ¥ illustration THUH 7€ 2|

a) Picture B)clipart c)shapes d) smart art e) table

6. PN SUBRVT IASTYE FEargs &1 E 2 |
a) &swH  b) fiReR c) #ifeR d) TR
7. o 3 A tRIRIRferd ey &1 SEerRv T8 2 |
a) Reat Fiw b) fheex Biw c) A FS d) EH B

8. p2p B! B Ty |

a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

9. www &I HaT § T FaEd ¢ |
a) word wide web b) world wide web
b) W3 d) 3W

10. Change case &1 fdwe fr1 § 4 pIT 181 8 |
a) lower case b) upper case
b) toggle case d) super case

U 6] IT U T3+ H SR Sifor |

11. As per the school rules, studetns will not be allowed to enter the
school gates 9:30 am. ( during / after / to )

12. The brown bag had important document such as my

passport ,pancard, driving-license , etc. ( many / more/ much)
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13. Write down full form of C. V.

14. Now that | have lived here for a couple of years , | can’t imagine
moving back to my . ( town / small / tiny )

15. WAN &1 931 T ferfag |

16. DSL T YT A 915 |

17. Symbol 3% 579E T & T®U & T&d SUAN ¢ |

18. clear formatting &1 &1 SUAFT 2 |

19. B fareTy ST S HRAT qTel Y ATATSC &b A I1gy |

20. wRedie § by defoult & BT g 2 |

21. qE & 4 RPR &b M a1y |

22. AP TR H FHave ulgcHe application & i< J & 1 ez |
23. Rerier STeR™ 41 811 8, A |

24. DBMS &t $dd B IaTsy |

25. TaTse AR X fefdhe 9@ & & forg

. A 9 IR YRl § SR {H ---
26. Why have you applied for this job ?
27. How to identify yourself in telephonic interview ?
28. Explain distributive pronoun with example ?

29. AN BT STT I |

30. Jic 3R fheex o I |

31. eSS 3R IFEEs e TP ¥ MY ¥ U B 2 |
32. ISt 1 3RYSY fhe RPR PT 81T 8, T qar5q |

33. qphgdH P <t g P A T15q |

34. TReiT & 29 B TeTSd P e ¢ |

35. PeIveR T HRAT T & JHSST |

36. AT P F9T &1 & , THSSY |

37. WS qIaTE ST BT Uep TiepT qarsy |

38. TS ¥ HARKT iTedR & < RPR qa1sy |

U U1 H SR S ==

39. UAIRRY SR (TSR AT HT SUAN Hgex | F41 36 < 2 |
40. Multipal workbook 3iR fifthT I &1 IHf3T |
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IS S A AR e B
1. f=1 # 4 peififeferdt ey &1 SR AE 2 |
b) Reat F51 b) fheex Fia c) Sra & d) BB
2. P2P &1 HawM gy |
c) Peer to Peer b) Pear to Pear
d) Paer to Paer d) piar to pear
3. Change case &I fdweq fFriq § § I 78 2 |
c) lower case b) upper case c) toggle case d) super case
4. Write down full form of C. V. : Curriculum Vitae
DSL &1 43T 1 9130 | ans : fEfies Gavpregar amga
. Symbol 3% 3= ¢4 & symbols 7Y & T8 SUA ¢ |
. clear formatting &1 31 S9N & | ans 94 BHfET & ger
. B} Y JC Ut AT aTeft J ITHTZE & A1 qaTsg |

ans : www.clipart.org, www.GIfdac.com
9. TRsHic # by defoult Eq\m'aﬂmgl ans : normal
10. 9 % 4 RIR & M qa15¢ | ans : UE,dR, A5, Afea™

©NO O


http://www.clipart.org/
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11. IS AT H Havex ulgeie application & fF P & AW aagy | ans: date
» week, month

12, ReETd SCHY T 81T 8 , AASST |ans : FFS STeT HT TE

13. DBMS T Gl B I015¢ | ans : SCHH A-oHic system

14. TATEC AR XA fefdve 9@ w37 & forg = ans : wwwiirctc.co.in

A ¥ IR 4Rl § SR fR ---

15. Why have you applied for this job ?

16. How to identify yourself in telephonic interview ?

17. Explain distributive pronoun with example ?

18. AT BT ST eIy |

19. Ms word ¥ 3% 9 AP F MM IaEx A Faead |
TES AR e ey _8__ 39 ¥ _Id U H _Bife_ e A Sy B 2 |

20. U< 1 SRS fhae RER FT &1 & , 719 qa15¢ | ans @ dSIHbY, dieNe

21. THYF P 9 F & AW ST | = ans : normal, pagelayout, Feepid

22, RSHT H qA B TEA PN 954 8 | ans @ fEOEA T, T A oY

23. &ovel d JUTETHE F41 BT 8, THEET | ans : 39 AFF T T g TIET . ST E

, Y <1 T3 P! 419 H &4 g9 |
24, T RB MEAE, THAAEY | 31941 I break F91 8 8, TH |
25. HSIgd UTETS ST PT Geb axiehT aTsg | ans :

T deR, Fiied dey, 9, 9N frg

26. JITITS STCC HARKT AiFedR & < RPR TaTsy |
ans : msn, I 8 39 | 3R, chatab.com, #Hia

27. WWW@WWWWW#NMWM ans :
HER Pl EF dlel AT TRl | 9 & foIg , PR 7 RN ¥ 39 T1eT B f¥efic g 9

AT, HYER Bl TS P TR G 31 |

28. 'ﬂﬁ@?ﬂtﬁ siq/lessthen 3R TRER <7 MW ¥ 29 & 59 o0 9 o= &
UEd SUed Bl € | ans : 89 ¢4-> ¥eI5d ¥4 HeIvFd formating & -> gEase 9d ¥
-> ¥ S 3R TREX <7 I§ SU= Bl §

29. 3ifcIH fip P s A PUA T |

30. TR AiFeaR # N RUTEHTE! AT qRHTE &F A 1Ly |

31. 3 #ex e & M fafay |

32. isp P Gooh TAT WwWW Bt Bl Bid ey |

33 . SQL,DML,DDL & GehiH aasy |
ans : SQL- STRUCTURE QUERY LANGUAGE , DML - DATA MANIPULATION LANGUAGE
34. DDL -DATA DEFINATION LANGUAGE
35 4 ST HFeIR & M qary | ans : 1.
ORACLE 2 .FOXPRO 3. MS SQL 4. MYSQL
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36.Strick keys : - 98 @ accessibility 2w & S sgex (ARl @t TRIRE Rdherrmar
N HeE BRAT & | 3 I AN SRHIA BRa & ANfh IRIR B AqTA TG H BHl . . oATg o b
37 . Filter keys:- g8 ta faeiyar kit 8 S &8 a8 Sait @ &t A a1 IR-9R f5=ft ‘@t /key's Texid |
T T FheTT & |
38. Toggle keys : - 7 tharr S RN & A 71T 77 § Rt gt a1 3= A Bt e |
39 It AR Al Pt S gRT text 3R voice communication SR @91 [ReM @Rl 82 Ans.
3
%a.wmqﬁw@m
ans- SIS ghae I <@ dTall Bl (R & GRTH fAeroRdt TR I8 § 788 H_eil & |




