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j  DISTRIBUTION OF MARKS
S, Name of the Duration Max. Min.
No. Subject/Paper Hours  Marks  Pass
Marks
I, Accouniancy & State
Direct Taxes
Paper I-Direct Taxes 3 100 36
Paper 11-Cost Accounting 3 100 36
2.  Business Administration |
Paper 1-Company Law and ,
Secretarial Practice 3 100 36
Paper-11-Management 3 100 36
5. Economic Admin. & Financial Management
Paper | : _
Economic Environment in lndiavf_‘-?ff’i 3 100 36
Paper lI-Elements of Financial
Management 3 100 - 36
Additional Optional Subjects :
. Textile Craft
Paper | 3 30]
Paper 11 - 5 304 22
Practical 6 70 25
Submission 70 25
2. Garment Production & Export Manragement
Paper | Fashion and Apparel Design 30 13
-Paper li-Elements of marketing '
and Finance - 50 18
Practical-l & 1] {20 52
Vocational Subjcc .
1. Computer Aj, \ication
Paper [-Data B:se Management
System 3 50 8
Paper 1-Structured Programming
and Computer Graphics 65 20
Practica! | 74 f»zy‘ e pentD
¢ Mot
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S. Name of the Duration Max. M.
No. Subjcct/Paper Hours  Marks  Pass
Mirks

iVi

I

san forucedure ane 4oruclee
Paper I-Direct Tax-1 © Procedure

8]

and }"‘;‘z%ciice 3 100 36

Paper [I-Direct Tax-Ii : Procedure

and Practice 3 100 36
3. Principles and Practice of Insurance

Paper i-Fire and Marine Insurance 3 100 36

Paper-1i-Insurance Finance and

Legislation 3 100 36

4.  Oftfice Management and Secretarial Practice
Paper 1-Office Practice and Office .
Procedure 3 100 36

Paper II-Typewriting and Shorthand
Theory | - 35 ] 36
Practice : - 65
5. Advertising Sales Promotion and Sales Management
. Paper 1-Advertising (I) 3 100 36
Pzper 1l-Personal Selling and
Salesmanship ‘ 3 100 36
6. Tourism and Travel Management
Paper I-Tourism Markeéting 3 100 36
Paper 11-Travel Agency, Tour Busmess .
and Accommodation 3 100 36

7. Foreign Trade Practices and Procedures
Paper I-Elements of Export

Marketing 3 100 36
Paper Il-Foreign Trade Fmanung .
and Procedures 3 100 36
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, I. ACCOUNTANCY & BUSINESS STATISTICS
Scheme :

Max. Marks : 200 Min. Pass Marks : 72

Paper-I Duration 3 hrs. Max. Marks 100

Paper-11 Dura(ion 3 hrs. Max. Marks 100

Note : The question paper will be divided mto two parts as detailed
below :

Part-1: Will comprise 2 questions of 20 marks each. Question No. |
will consist of 10 short answer questions of 2 marks. Each question
will be answered 1n a maximum of 20 words. Question No. 2 will
consist of 5 short answer questions of 4 marks each. Each \,uest:on
will be answered in a maximum of 50 words.

Part 1 of the question paper will be answered in a separate
booklet containing the questions and appropriate blank spaces for
answer below the qucstlons in the booklct itself. Time allowed for
Part [ would be 1 hour. . i

Part-Il : Will comprise of3 descrlptlvc/problenfsolvmg/eqsay type

question of 20 marks each taken from all the three sections. Each
question will have an internal choice in the form of either/or. The
“candidate will be required to attempt all the 3 questions.
Part 1l of the question paper will be answered in a separate
usual answer book. Time allowed for Part [ will be 2 hours. |
Paper-1 : Direct Taxes
_ Section‘A’
I. Definitions, different type of assesses, basis of charge and
residential status of assesses.
2. Computation of taxable income under the heads Salaries, House
property, Business and Profession.
Section ‘B’
Computation of taxable income under the heads Capital Gains and
Income from other Sources.
Set off and carry forward of losses.
Exemptions.
Clubbing and aggregation of Income.
Deductions from Gross Total Income.
Assessment of Individuals and computation of their tax-Liability.
_ Section ‘C’
9. Assessment of H.U.F. and computation of their tax-lability.
0. Assessment of firm and computation of iheir tax-lability.

(V)

IR

. 11, Assessment procedure, deduction of tax at source. advance payme it s
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of tax.
Note .'The candidate should be permitted to use battery operated pocket
caleculator that should not have more that 12 digits, 6 functions and

nemortes and shoulc be noiseless and cordless.
Boo z’\ /C conwnend 2
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5. Smg? mia V.K. A students Guide to Income Tax.

0. Bhdgw ati Prasad :'Law and Practice of Income Tax in India.
7. S. Sundrama : Law of Income Tax in India.

8. Kanga & Palkiwala : Income Tax

9. TMEE, WAl TR ST

l

0. L.R. Khatn : Income Tax.

| Paper-II : Cost Accounting

- - i Section-A

I Inlmductnon Meaning and definition of Cost Acu)umancy cost

accounting and costing. Distinction between financial and cost

accounting. Elements of Cost.

Material : Purchasing, storing and pricing of stores issued material

control.

3. Labour: Recording of time and wages. Mcthods of :emunenat:on
incentive plans, allocation of wages, labour tinn-over and treat-
ment of idle-time, over-time.

4. Overhead : Meaning, Collection. Classifications. Appointment
allocation and absorption of overheads. treatment of interest on
capital research and development expenses. fosses on account of
depreciation. waste, obsolescence and defectives.

Section-B
Costing Methods : Single output or unit costing; operating costing.
job and contract costing; process costing (excluding equivalent
production).

6. Reconciliation between cost and financial Accounts.

Section-C

7. Cost Volume Analysis : Meaning, Significance and Limitations.
Break-even analysis. profit graph, Profit-volume ratio. Assump-
tions of cost volume profit Analysis.

# Standard Costing : Meamn;__, Significance and Limnation. Types

of standards and variances pertaining to material and Labour.

o
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Note : The candidate should be permitted to use battery operated pocket

calculator that should not have more than 12 digits, 6 functions
and 2 memories and should be noiseless and cordless.

Books Recornmended ;

1
2
3.
4.
5
6
7

8.
9.
10.
1.

12,
13.
14.
15.
16.

l"?

18.

UH Uet. SiUdard : Yieaa @
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SERE G RRIUCREICICE |

Bhar B. K. : Cost Accounting : Methods & Problems

Banerjee B. : Cost Accounting ,

Owiler L.W.J. & Brown J.L. : Whoidon’s Cost Accounting and
Costing Methods.

Giggs W.W. : Cost Accounting,

Swaminathan : Lectures on Costing.

Jawahar Lal : Cost Accounting.

Ashish K. Bhattacharya : Principles and PraCtice of Cost.
Accounting. . o v :
Prasad N. K. : lemples of Cost Accoummg | ’
Nigam and Sharma : Cost Accounting,

Ayengar S.P. : Cost Accounting.

AFaTe, Tevall : AVId AGIeA

fereraa, yot gaiforn, wrgs « @@ d@reA
Oswal, Maheshwari, Modi : Cost accounting,.
AT : T AGTHA
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, 2. BUSINESS ADMINISTRATION 3
Scheme : .
Max. Marks : 200 Min. Pass Marks : 72
Paper-I Duration 3 hrs. ‘Max. Marks 100
Paper-II Duratioh 3 hrs. Max. Marks 100
Note : The question paper will be divided into two parts as detailed ;
below :

Part-I : will comprise of 2 questions of 2C:marks each. Question No. |
will consist of 10 short answer questions of 2 marks. Each question
will be answered in a maximum of 20 words. Question No. 2 will
consist of 5 short answer questions of 4 tharks each. Each question
will be answered in a maximum of $0 words.

Part I of the question paper will be¢:& wered-in a separate
booklet containing the questlonsahd%p Ao ; te‘blank spaces for
answers below the questions in’ the’%b‘?ﬁéfét itself: Time allowed

for Part 1 would be 1 hour.

Part-11 : will comprise of 3 descriptive/problem solving/essay tvpc

question of 20 marks each taken from all the three scctions. Each
question will have an in:: mal choice in the form of either/or. The
candidate will be requis=' to attempt all the 3 questions.
Part 1l of the qu«:‘s;n s paper will be answered in a separecic
usual answer book. Tiv o wliowed for Part 1T will be 2 houre,



Paper-] : Conipaey Law and decreiaria 1 racuce
Max. Marks 100 Fiwration 3 hrs. Min. Pass Marks. 24
Section-A -

. Definttion, essential characteristics and kinds of companics.
Dectailed study of Pubhe, Private, Government Companies and a
deemed Public Company. Provisions regarding incorporation and
raising of capital through shares, Debentures and Public Deposits
and concessions of Private Company, Promoters, Memorandum of
Association and Articles of Association Prospectus, Statement in

~ heu of Prospectus. Membership of a company Altcratxon and
2 Reductxon of Share Capital. .4 -
Sectlon-B B
Managemcnt of companies - Board of Directors. Managmg
Director. Manager. Managerial Remuneration Powers. Position and
Responsibilities of Directors, Prevention of oppression and
mismanagement. Winding-up of companies. |

- Section-C
The Position of a Company Secretary in the Organisation structure
of a Company. Duties and qualification of a Company Secretary.
Law and Practice relating to (1) Allotment of Shares (ii) Forfeiture
of Company Shares and re-issue of forfeited shares. (ii1) Transfer
and Transmission of Shares. (iv) Payment of Dividend.
(v) Company Meetmgs Resolution. Notices. Agenda, Quorum and

Minutes.
Books Recommended -

AR, 3T @ . . HE) - wd) sl va afasa gl

T

1.

2. TA.U.YEd UE ger - & orfifm va wfadia agfa
. 3. S.A.Sharlekar : Secretarial Practice.

4. J.C.Bahl: Secretarial Practice.

5. N.D. Kapoor : Company Law.

6. M. C.Kuchhal : Secretarial Practice.

7. Awatar Singh : Company l.aw

8. mey, wal : Fe) wffam od e vl
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Paper-1i : Management
Max. Marks 100 Duration 3 hrs. Min. Pass Marks 36
Sectivn-A
Management, Concept, Nature, Objectives, Principles. importance and
process of management, Schools of Management Thought, MBO.
Planning, Nature, type. importance, Principles. techniques and
components and techniques of decision making.
Section-B
Organisation : Goals, structure, importance, process and Principles of
Organisation. Theories of organisation. Environment and
organisation. Formal and mf@rma! organisation. Organisational
changes and development.
... Authority and responsibility, Power and authority, sources of authority.
| delegation of authority, cent:allsatlon and decentralisation, span
of control. - | |
Communication, Significance, Channels of communication, types and
process of communication, barriers and remedies.
Leadership, ['unction, qualities, styles and theorics of Leadership.
- K | Section-C
Co-ordination, Co-ordination and co-operation, co-ordination as essenc
of management, principles and techniques. obstacles in co-
ordination, essential of effective co-ordination.
Direction : Concept. nature, importance and principles of direction.
Motivation : Importance, type process and techniques of motivation.
theories of motivation (McGregor, Maslow, Herzberg) Sound
motivation system.
Control, Nature, process. techniques and essentials of effective
control.
Books Recommended
[. B.S.Mathur: Principles of Management.
2. Satya Saran ‘Chatterjee : Introduction of Management.
3. Mritunjoy, Banerjee : Business Administration.
4. Richard, Hatman Tuwence P. Hogan and John Wholipan : Modemn
Business Administration.

5. S. Sarlekar : Business Management. _ )
6. Koontz O’Donnel and Essentials of Management. . ot
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3. ECONOMIC ADMINISTRATION AND
FINANCIAL MANAGEMENT

‘Scheme :

Max. Marks :200 Min. Pass Marks : 72
Paper-1 Duration 3 hrs. Max. Marks 100
Paper-11 Pruration 3 hrs. Max. Marks 100
Note : Thc question paper will be divided into two parts as detailed

beiow

Part-1 : Will comprise of 7 questions of 20 marks each. Question No,

1 will consist of 10 short answer questions of 2 marks. Each
question will be answered 1n a maximum of 20 words. Question
No. 2 will consist of 5 short answer question of 4 marks each.
Each question will be answered in a maximum of 50 words.

Part | of the question paper will be answered in a scparate booklet
‘containing the questxons and appropriate blank spaces for answer

below the questions in the booklct itself. Time allowed for Part 1 -
would be 1 hour.

Part- II : Will comprise of 3 descriptive/problem solving/essay typc

question of 20 marks each taken from all the three sections. Each

question will have an internal choice n the form of cither/or. The

candidate will be required to attempt all the 3 questions.
Paper-I : Economic Environemnt in India

Section-A

L

L

I

Economic environment - Mcaning, Factors affccting cconomic
environment, Basic features of Indian cconomy. India in world
cconomy.

Economic policies — Agriculturc policy, lndusmal policy.
Commercial policy Monetary policy & Fiscal policy.

Economic planning - Meaning. importance. objectives &
techniques of planning. Salient fcat: GCS of Inda’s Five year plans
with special reference to IX, X & XI Plans.

Section-B

[.

Significance of agriculture in Indian cconomy and new agriculture
strategy. Agriculture Finance (specially Kisan Credit Card). Nature

ya
‘ k ".v-{“‘
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of risk and uncertainty in agriculture, Measures to control risk and
uncertainty. Agriculture & W.T.O. |
1. Industrial growth in India and prospects. Role of small scale
imoustries and problems faced by them. Gichalisation v/s small
SECIOT,
. Rele of Public sector in India and its protlems. Concept of
privausation & disinvesiment.
IV. Tnipact of liberalisation on Agricultural. Incustrial and trade
development, Globahisation & Swadesiii.
| - Section-C
I. lForeign Trade; volume, composition and direction, Export
promotion.
lain features of 200] census and population policy in India.
. Indian Economic problems : Poverty, Unemployment, Economic
disparities and population explosion.
Books Recommended :
w33 U9 oW « IR Stefeawer
U, AT : WRAR S1dsaaedn
AR TIRIHT : YRA A el
NG ROTGE - A 1 ATz ST
Rudra Dutt & Sundaram : Indian Economy.
A.N. Agarwal : Indgian Economy.
A UA. AT : STRAN FY w1 e
Paper-II : Elements of Financial Management
Section-A
I. Meaning, scope, importancc and limitations of Fiuancial
Management, Tasks and responsibilities of a modern finance-
manager. '

e el
— et
—*

© NAL AW

2. Tinancial analysis : Financial statements—Income statement and
Balance-sheet. Techniques of financial analysis. Ratio analysis,
Liquidity, Activity, Profitability and Leverage Ratios.

3. Funds flow analysis—Sources and uses of funds. Preparation of

statement of changes in working capital and statement of source
and uses of funds.
Section-B
4. Break even analysis.
An introduction of Financial planning and forecasting.

wn

6. Sources of short-term and long-term finance. Equity v/s Debt.
cv¥
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7. Working Capnal Management-concept «ad significance.
Determinants and Estimation of Working Capital. Adequate
working capital. Merits and demerits.

Section-C

8. Management of cash and marketable securitics:

9. Keccivables and inventory management.

10. Clementary study of capital budgeting including methods of
evaluating capital expenditure proposals under uncertainty.

1. Dividend policy.

Boons Recommcndod '

FK.CH. F% Al & Rdflg ye

i
2. FETE, IETd : foadi vy % aw

3. Prashan Chandra : Financial Management
4. .M. Pandey : Financial Management

5. Khan & Jain : Financial Management




TEXTILE-CRAFT

e

SCHEME: B.A PART-I| — =00~ 2. ANS™

bu,raﬁbn . Maxmark Min mark
1. Theory: Paper-l - 3Hrs 30
- Paper-ll 3Hrs 30 22
2. Practical: -ﬂap'er-l - o 6Hrs . 35 ,
o Paper-Il . BHs 35 25
3. Submission: - Paper| - 35
Paper-ll - o 35 25

Syllabus (Theory):

Paper-1: Wéavi;ng.Theg_r_xi

' Yarn numbering system (Indirect and Direct) " B R |
Yarn Twist;,'Bélan,qe of fabric |
Methods of fabric ‘cohstructidn
‘TYpes of lobnj-*-shu,ttl_e & Shuttle less e

Preparéti_on@f Warp and Weft for weaving I TEETEO

Draft; Peg plan, Weave, Repeat, Design

¢ * Derivatives -of'PIa;tfnj weave- Rib and Basket
Derivativé of twill weave- Regular, Irregulat, Lefthand, Right hand,
Pointed and curved twill :

Fabric defects, Selvedge, Types of Selvedge’s
o \

O ot

S @CM@“%“"‘V?-WS;




Paper-ll : Dyeing The’ory:

Types of fabric finishes: Mechanical & Chemical
Stages_bf-Dyei:hég (ﬁbre, yarn & fabric)

. Wool dy.ei'ngand ".s_‘iik dyeing
Dyeing méchfn.és- vaigge-r and Winch dyeing machine o
D‘ifference between dyeing and printing N

- Steps bf_. p-rint'ing—»preparation of cloth & colour:
M'e'.thdds of;Dire‘ct’pri'n’ting‘- Block & Roller printing

Thickeners and types of thickeners -

Pradi,eal'"(‘l?vaper-l&l’l)
1. Batik. (samples) : S . ,' 
2 Weaves samples using coloured paper stripes
3. Block prnnting (sampges) o | L o N
4. S;te_nc_il printing (spray) | | ’
5, Concept of resist.and discharge printing
Design develop‘ment. for practical: |
Table cover, pillow coVe.r, using block printing. .
S Cm‘,vim« " VE; Wém)
| @ paornbens - o (bl o4
| | CD ‘ .2@""5"‘/ b
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Fashion and Apparel Design
B.A/B.COM. MM- 30 | HRS-3
B.SC. " MM-50 ,
SECTION -A
. TRADITIONAL COSTUMES
3 1. Study of traditional costumes of various regions of india.

2. History-of costumes of Indian civilization.

3. Brief knowledge of world costumes : French, german ,greek , European )
f SECTION -B
- TECHNIQUES IN PATTERN MAKING

Eight head thebxfy- principles and advantages.

Pattern making techniques — drafting , draping , flat pattern .

Colour and colour schemes, psychological effects of colour on clothes. -

N woa

! Fitting — principles of fitting, factors to be considerd while fitting, common
" fitting problems, remedying fitting defects of bodice, sleeves , and skirts.

- -~ SECTION -C
DESIGN
8. Classification of design ~ structural and decorative

9.Elements and principles of design .

| C‘””;%ywm (it Cepld)
m‘*@»w foses

o
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!’“ - .’ | |
10.1ayout of design of fabric in cutting- floral,checks,plaids,lines.
References:
1.Erwin kinchen-clothing for moderns :macmillan publishing,new York.
2. Mathews mary —practicail‘ clothing construction I&IT cosmic préss,madras.

3. Doonga ji S.and deshpandey R. -basic process of clothing construction.

B:SC./B.A/B.COM. PART -II

PAPER-II |
ELEMENTS OF MARKETING AND FINANCE ~ /~
B.A/B.COM.-MM 50 . HRS3
BSC-MM.60 |
g SECTION A

1.Market structure —~Types of market, ‘market survey, elements of cost.
2.History of readymadé_ garment industry. Problem and prospects in global market.
3.Branded vs,nonbran(ie:d m?irket.
- 4. Types of garments exborted.
| SECTION B
‘dgﬂéwftédge‘. of working capital, factors affecting working capital,

6 8611”1‘(:‘63 of ﬁnance
7. Letter of credlt |

fivhgtiods of payment in foreign trade.

9. Vetious tybés of bills
10.Insurance ‘ C@n enas |
— Maomkis g’ J
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SECTION C

Brief study of:
~ 11.ECGC (export credit and guarantee corporation)

12.EIC (export inspection council):

13.IIP (Indian institute of packaging)

14.ICA (Indian council of arbitration)

Referances: |

Lsrivastav and aggarwal:vipdan prabandh.

2.mamoria joshi:salesmanship&practice of marketing in iﬁdia.
3.satya narayan:sales management. |

4.daver,R.S.:salesmansh1’p and publicity.

B.SC/B.A/B.COM. PART -1 -
" PRACTICAL -1
APPAREL DESIGNING
B.A/B.COM. -MM 60 co HRS.4
B.SC.-M.M. 25 |

1.Colour wheel and colour scheme > =~~~

¥ 2.Introduction to eight head theory and stick figure 9.5”,10.5”.

3.Developing an_adult croquis from block figure.

4 Draping of garments on croqfiis (at least 3 sheets) using different colours
schemes and occasions.

" 5. Preparation of a portfolio.
C@ huemnas ',
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iii)use of decorative embroidaries

B.SC./B.A/B.COM. PART -II
PRACTICAL - II
* CLOTHING CONSTRUCTION

B.A./B.COM. -MM 60 HRS.4
B.SC-MM. - 25

1. Pattern making:
i)childs basic block and sleeve block.

i) .sleeve variations: slash and spread method-puff ,bell,legomutton
‘bishops sleeves

iii). sleeve bodxce combination:Magyar,raglan, dolman sléeves.
 iv).different types of collars. |
v.).different types of yokes:
2.Stitching of each sleeve ,collar, and-ybkes on bodice block.

3.Fashion designing ( 5 each) on sheet ‘baby frocks, a-line frocks, rompers,
sunsuits, skirts and tops, bu-shirts with shorts. :

4. Redesngmng of old garment using the idea such as: to consxde"r factors such as
:money, creat1v1ty, individuality, skills, needs,

i). piecing or patchwork -

- ii).use of special fabric.

iv)trims
v)paints and dyes
5..Introduction of fashion designing in fashion shows.

References: COMVUWOJL '
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Sidiabus.: B.Com. I't.-1f = 17

Relational data buses management systems. Why 1o ase them and where,
Data Description Language. Data Manipulation Language and Data Control
Lanpuages.

iroduction to DBASE. DBASE commands Development ol an appiica-
tion under DBASE using 1’0:‘17‘15, screens and. PRG iiles

Security conniderations in database manzuemen: svsiems estormance
improvement in databasces.

Relational databases - advanced concepis. Inroduction 1o ORACLEY
INGRES or a similir RDBMS on a muluuser enviremment

Structured queny language. Form design on @ advance RDENS Report
generaior, Quc ry by example and Report by form. Accessing RIJBMS using
Ia:

Practicu!

Design of a dawsbase for & business application Doesion o0 ata entry
forms and reports layuuts for this database. Creation of vrogiani. 1o gccess
and manipulate database. _

Development of a business application in RDBMS.

Paper-1l : Structured Programming and Computer Graphics

Introduction Need of structured pr(wrammlw \ethods of documen-
tation. Methods of analyzing a program requirements Data fiow ‘nuxan..
Entity relationship. Flow charts.

Various categories of programming fancuage (3G ol creli
Introduction to C and COBOL. Program development 2 C usimg stiuctured
progranumning concepts.

Why graphics. Various types of graphics programs. Drattiing pack-
aves. DTP packages. Microsoft Windows. Various documeniation cum
DR packages ¢.o. Wordperfect. Microsoft Word et

Introduction 1w a pagemakeriVentura or o ~initdar package. Prepa-
ration of documents using DTP package. Formatu, - varous fonts and
character set. Varous type of printers used v D i Introducton to
comimercial DTP svstems available in market rdan lanzuage fonts
Creation of Indian language fonts.

Practical

Development of a business application using ¢

Preparation ol a document and publishing s wang o 731 wstem
Creation of fonts.

+

Managing a Microsoft Window session. Crating group at @ program

items under windows Tumning windows for a computer sy -tom
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(b) To acquzin: the students with the procedure and practice of direct and
indirect taxes.
3. Job Potentiz] :
(1) Self Emplo ment :
Prepare reivrns and relevant documents, for smal!l traders, small

mdUCU iesand people engaged in smiall medium business, neceseary
under Coves end indirect tax law.
(1) \’v’zwc Z‘*";;'." crient
7

Junior level portions in the various oreanisations such as-—

(a) P ‘sing Chartered Accountant firms.

(byB.  .wess Houses.

(c) Industriai undcr'akmgc & establishments.

{(e) Custom and Excise departments.

(1) Accounts departments of various Central, State, Local self
Government departiments of various Central, State, Local se!f
Government, Societies etc.

4. (i) This cannot be associated with Science subjects.
(1) It can go with commerce (B. Com. Pass)
(ii1) Itcan go witl B.A. provided a student has done 10 =2 with Accounting
and Business studies of Commerce.
5. (1) Contents:
(a) Syllabus (Theory & Practicals - enclosed)
(b) Business Lab should be equipped with the following:
(1) All Barc Actsrelated 1o direct and indirects taxes and various
-ty forms/returns/documents.
(i1) Relerence Books :
[. Palkiwala - Income Tax.
2. Chaturvedi & Pathisana : Income Tax
(111} fext Books :
I. Singhania - Direct Taxes
2. H.C. Mehrotra : Income Tax Law & Practice
(e Tournals :
I. The Institute of Chartered Accountants of India.
2. Central Excise Law System,
5. Taxman. .
Noee -1 addinon 1o the above books the new text b - honid be preparaed
onthe haes of the prescribed sylabi.
(in Ou e Job Traiuing (Alter st year)—-
Projw, raunge should de given (o st.dents, to prepare various rotarms.
forms et et ele. relaed o Incore Tax and Sales Tax Fxcise i L
enabic he ~Lufents to acquire necessary skills so that they can prepare
these documients independently. Students can be auached for the purpose
of abmire with focal industrial excive and custom departments. income
and ¢ .xh\ tax departments. amd proctising lins ol the Chartered

Acvoantants., @

+3
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(iit) On the Job Training (After 2nd year)—

Students should be attached for practical training with the organisation as.

suggested in (it). Students can prepare the necessary documents/ returns/
forms etc. related 1o direct and indirect taxes.
S Unit cost for 30 students—
(a) Building as-per the norms of the UGC.
(b) Rupees one lakl for books, jeurnals and cquipments
6. Modalities of examination and evaluation.

(a) Weightage between theory and practicals sheuld be 70% and 30%
respectively.

(b) Continuous evaliation - Assignment surprise test qui.

Paper-1: Direct Tax-1, Procedure and Practice
Max. Marks 100 3 hrs. duration Min. Pass Marks : 36
Section-A

. Regulatory trame work—An overview of Income-Tax Act. 1961 and
Income Tax Rules, 1962.
Income Tax Authorities.
Basis of Charge - who 1s liable to pay income-tax-person. assessce.
assessment year. previous year, residential status and incidence of tax.
4. Permanent Account No. - Procedure for obtalmno Permanent Account
No. (PAN) - filling and filing of application under form No 49A.

v Section-B
Computation of total income tor filing of return - Head of Income
Deductions under Chapter VIA Computation of Tax in case of individual,
Hindu Undivided Family, Firm. ¢ ompanies. Rebate of Income Tax under
Szction 88.
(v Payment of Tax . Tax deducted at source. Advance Tax. Selt’ Assessment

Tax.

(a) Tax deducted at source : filling and filing ot apphcations form tor
obtaining 1'DS number under form No 498 - obligation of the person
making pavment. who and when the person is hable to Jeduct tax at
source. Procedure and rate of Tax deducted at source. Procedure and
rate of Tax deducted at source on various payments.

Employers Obligatinns :

Stage-l - Certificate =+ be issued to the recipients - filing and issue of the
various TNDS 1o i 6. 16A and 16B) '

Stage-11 - Deposit o Jicducted at source - filling and filng of the challun
and deposit ef . '

Stage-11: Submission ol retums 07 TOS under Form No. 26, 26A. 2613, 26BB.

26D, 2061

Receipients Obligations :
A, To obtain DS certificate from paver: Hihng and Bhine of relevant
Ceertificaies o tower or no dedudtion of tax at source. (Form ~o 13C, 1L
IR PR ESA S SAA TSBOISDOESED TS TGO TSHL 1S
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Section-C
7. Advance Tax - who is liable to pey advance tax, computation of advance
tax, instalment and due date of Advance Tax, Interest Payable 0y the
assessee. Filing o“r}iallcn and deposit of Advance Tax. :

8. Self Assessment Tax - Filling of the chalian and depositing of the tax
there of, interest under self-assessment.
Rewur of i;’:;‘(,»;;:»r.‘ “who s lolie to 1 retum of income, tine il

return of oss, releted return. Revised return. Defective return, Retura by
whe to be S;gned. iiing and filing of Return of Income unicer:

Form No. I'in casc ot companies other than these claiming cxempuion under
section 1.

Form No. 2 for assesscs (other than companies and I“xosc C*ain‘-%no exemption
under Section | I) Whiose total income inclu dCS }"T & gdifi from ’ummwo

and profession.
Form No. 3A For assesses including companies claiming exemption under
Section 11.
Paper-11: Direct Tax-11, Procedure and Practice
Max. Marks : 100 3 hrs. duration Min. Marks : 36
' Section-A : Wealth Tax

I.  Regulatory frame work : An overview of Wealth Tax Act. 1957 and Wealth
Tax Rules 1957.

2. Wealth Tax Authorities.

Important terms and definitions - valuation date, assessment year, meaning

of Assets. net-wealth, dest decmed assets, exempted asscts. '

4. rxempted Asscts, Valuation of invaluable property and Jewellers
computation of Nel Wealth, Computation of Wealth Tax. Filling of chalian
for payment of Wealth Tax and deposit tax.

5. Return of Wealth tax. limit for filing return. filling and filing of return of
Wealth under Form A & B.

0. Assessment and Post Assessment Procedure in brief.

Section-8B : Inconie Tax

7. Assessment Procedure : Inquiring before Assessment. Assessment under
Section 143(1). Regular Assessment under Section 143(2). Best Judgement
Assessment, income escaping Assessment, issue of notice where income
has escaped assessment. Tune limit for Notice. Time limit for compilation
of assessment and re-assessment.

Section-C

Post Assessment Procedure: .

8. Refund : who can claim refund. Form No. 30 for Refund. Tiume fimit for
claiming refund. Refund on appeal. Interest on refunds.

9. Rectification of mistake (s).

10. Appeals and revision : When an asscssee cun file appeal. appetlate
authorities, procedure for filing appeal. filling and filing of form No. 35,
Form No. 36. Time limit for filing appeal. Revision by Income Tax
Comimissioner.

(O3
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Penaltics & Procedure : Procedure for imposing penalties, waiver of
property. nature of default and penaltice impossible. '

Transter of movable property. Filling and filing of Ferm Neo. 37 EL.
Form No. 37 G. Form No. 37 L.

Tax clearance certificate and vxemption certificate Procedure and
filling and filinz of Form No.31.




i 2 PRINCIPLES AND PRACTICES OF INSULANCE

fireme

Max. Marks-200 Min.Pass Marks -72

Paper-] 3 hrs. duration 100 Marks
Paper-11 3 hrs. duration 100 Marks
Paper-I- Fire and Marine Insurance

Viux. Miscks 100 3 hrs duration Miin. Pass Marks 36

Section- A - Fire Insuriance contract
Origin of fire insurarice; its nature, rishs. hazards and indemnity; Legal
basis. Stipulation and conditions: Contracts: Full disclosure of material
facts : Inspection and termination of coverage. |
Section-B - Fire Insurance Policies
Issue and renewal of policies; Ditferent kinds: Risks covered. recovery ot
claims - insurer’s option Ex-gratia payment and subrogation. Policy double
insurance and cxcess insurance. Types of {ire protection policies issued
by the General Insurance Corporatioh of India.
Section-C - Marine Insurance Contract
Origin and growth; History of Lloyds; Evaluation of marine insurance
business in India. Basic elements - Insurable interest Utmost Good Faith
implied warranties; Policy document. Types of marine insurance contract
- Freight. cargo and vessel. Procedure for conditions. Nature of coastal
marine insurance; Perils covered, protection available: Procedure for
preparation and presentation of claim; Payment of compensation by insurer
Section-D
- Total loss, Partial loss, particular average loss and generai average loss:

Preparation of loss statement. Payment of Marine procedure for
presentation of claim; Valuation of loss salvage; Limits of liability.
Attachment and termination of risk.

Suggested Books | -

I. Rodder : Marine Insurance (Prentice Hall. New Jersy)

2. Winter N. D. : Marine Insurance.

3. Godwen : Fire Insurance. |

4. Cabell H The Fire Insurance Contract : Indian Policy (The Rough Notes
Co.) |

Note : Candidates have to attempt at least one question from each section and

five questions in all. "
. o (\f\/“/‘?{:\" “7 ‘.5:“.._
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, Paper-11 - Insurance Finance and Legislation
Max. Marks 100 3 hrs. duration Min. Pass Marks 36 -
Section-A
Laws of probability; Forecast of future cvents; Construction of mortality
tables; mortality tables for annuities.
Sectipn-fy
Basic factors, Use of monality tables in premium determination; interest
compound, interest function, Net and gross premium; Mode and perivdicity
of premium payment: Mode of claim payment; Benefits to be provided;
Mode of loading for expenses. Gross premium - general considerations,
insurer’s insurance; Endowment insurance; Level and natural premium
plan : Premium calculation for study, of acturial valuation.
Section-C
Nature, origin and importance of reserves and funds in life and property
Insurance. Retrospective and Prospective reserve computation. Statuiory
regulation of reserves. Nature of surrender value; Concept and calculation
of surrender value; Standard non-forfeiture law; Non-forefeiture value,
reduced paid up values; Settlement options; Automatic premium loan.
Nature and sources of insurance surplus; Special form of surplus;
Distribution of surpluses - extra dividend, residuary dividend; investment
of surplus and reserves-basic principles. Investment policy of LIC and
GIC in India.
: Section-D
A Brief study of Indian Insurance Act, 1938
Detailed study of Life Insurance Corporation of India Act, 1956. General
Insurance Corporation of India Act. 1976. Insurance Regulation and
Development Authentic Act. 1999.
Suggested Books :
I. Srivastava, S. S. : Insurance Administration and Legislation in India-
(Allhabad, Asia Book Depot.)
2. Govt. of India : Life Insurance Corporation of India Act, 1956.
3. Govt. of India : General Insurance Corporation of India Act, 1956.
Note : Candidates have to attempt at [east onc question from each section and

five questions in all.
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(Candidates are required to answer five questions out of eight questions.
All questions carry cqual marks)

(B) Practice

Max. Marks 65 Marks
(1) Specd Test (Typewriting) 25 Marks , .
Speed Hindi 30 w.p.m.
English 35 w.p.m.
(1) Shorthand diciation :
Duration 5 minutes Speed: English 80 w.p.m
Hindi 60w p.m
Transcriplion in typewnting 30 minutes
Max. Marks ' 40 Marks

PAPER-I : OFFICE PRACTICE AND OFFIC PROCEDURE

Unit-1

Office : meaning functions, importance. concept of an organisation,
centralisation Vs decentralisation of office services. Principal departments
of'a modem office - correspondence, typing and duplicating. filing, mailing,

ceneral office.
‘Filing and Indexing : Filing-meaning and importance. essentials of a

good tiling system, centralised Vs. decentralised filing system. methods
of filing. filing equipments. 7

Unit-2 Office Appliances and Machines

A Study of various types of commonly used appliances and machine -
duplicator. accounting mechanism. calculator. addressing machines, punch
card machine. franking machine. weighing and folding machine. sealing
machine. dictaphone. cheque protector, cash register, coin sorter. time
recorder and such other machines.

Units-3 Modern office Machines:

Photocopier. Computer, Word processor. Scanner Their operation and use
in the office set up. Introduction of computer-importance. history and rypes
of computers. computer hardware and software. computer operation,
Word Processor - concept of wordprocessing, roating and editing
documents. taking print out, Do’s and Don't in dctails {rons application
point of view. Scanner - Introduction of Scanner. its importance and use

in offices.

Unit-4 Mailing Department

Meaning and importance of mail, centralisation of mail, handling of work-
its advantazes. mail room equipment, sorting table and recks. letter openers.
- time and date stamps. postal franking machine. addressing machine. mailing

scales. post office guide.

Handling Mail : Inward mail - Receiving. sorting, opening. recording,
marking distributing.

Outward Mail : }oldmg of letters. preparation of envelons, sorting
scaling, weiching, stamping, entering in letter sent book or ‘_»cOn book.
dispatchiny. Rail parcel service. Air mail service. Couner service

Ooit
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Unit-5 Office Corrcspondence :
Essentials of a good letter, drafting of business letter : enquiry, quotation,

order, advice, meli . payment, trade reference, complaints, circular letters,
follows up letters. oiicial letters, demt ofi:cial,

Assisting Visitors :
Office atiquetec, 77 ive use of langunee preparation of appeintment

schedules and rm.sr::;r’:ining visitors dizry, finishing desired miormation,
INSIructing Co-workers.

Practicals:

(ffice Practice :

I.  Filing and Indexing :
Practice in filing and indexing - Alphabetically, Numbercally, arranging
files subjectwise, senrching a pamcular ﬁzr transforming of old files for
future reference, weeding outof records, developing card mdmmy system
for the college library.

2. Drafling of the following (on the basis of actual information)
- Application for a job - Interview letter
- Appointment letter - Letter of enquiry
- Letter of order - Office Notes
- Issue order - Issue of Tenders

3. Recording of inward/outward mail.
PAPER 11 : TYPE WRITING AND SHORTHAND IN HINDI
Unit-1 : Carbon Manifolding
Carbon papers and their kinds, carrying out corrections on carbon copies
: use-of Eraser, erasing shield, white correcting fluid etc. squezing and
sprcadmg, Carbon economy.
Unit-2 : Stencil Cutting and Duphcatmg
Techniques of stencil cutting, correction of errors on stencil papers, use of
correcting fluid, graft methods and use of Gum-coated paper method,
signatures and lining on stencil paper with the help of sylus pen and backing
sheet, -
A Duplicator - kinds of duplicators taking out copics on duplicators,
duplicating ink. :
Unit-3 : Electric-and Electronic Typewriters
Importance and use of Electric tvpewriters Advantages of Electric
Typewriter.
- Salient features of Electronic typewriters.
Unit-4 : Correspondence
- business
- official ‘ o
(A) Shorthand in Hindi (Theory)
Unit-1 :Extended use of certain Consonant :
The Aspirate, tick and dot *H’
Downward and upward ‘R’ upward ‘sh’

———
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Compound Consonants, Medical Semi-circles

Unit-2 : Halving and doubling Principle :
Halving - cenceral principles and their exception. use ot haiving principle
in phrascography. Doubling - general principles and thew exception, use
of doubling principic in Phrascography.

Unit-3 @ Prefines. Suffixes. contractions and. Intersections Prefixes and
Suffives-meaning and uses, list of prefixes and suffives. - ontraciions .
veneral rules and list of contractions.

Intersection - Meaming and uses. hist ol inter-section. wriing of figures
in shorthand Note taking techniques and transcription on ivpewriter.

(B) Typewriting (Practice)

Unit-1 : Carbon manifolding
Taking out copies with the help of carbon papers. Carying out corrections
on carbon and spreading methods, correction of drafts.

Linit-2 = Stenci) Cutting and Duplicating
Stencil Cutting. carrving out corrections on Stencil paper with different
methods Cyclosty hing.

Unit-3 : RElectric and Electronic Typewrilers
Practice on above typewriters.

Unit-4 : Correspondence
Ivpewriting of Busmess Letters
Typewriting of Otficial Letters.

Shorthand in Hindi (Practice)

I Practising the use of halving and doubling prineiples. suftixes. suffixes trom
text book

2. Repeated practice ol contraction and intersection

3. Taking dictaton of passages for five minutes at a speed of »bw pom. and

transcription of the same on typewriter,

- Taking dictation from tape-recorder.

Taking dictanen from different voices.

h Recordime: ciass Tectures in Shorthand.

Stenography B

(/\ ) T} RIS
Sanimeie Maks 35
Duration 42 hours
(candidates are requested 1o attempt Hive quesitions out vl cizht questions
Al questions carry equal marks.)

113y Practice

Maxiuni Marks 63

(1) Typewrinng in Hindi
Speed test
Maximum Marks 2
Duration FO e

(i) Shorthand in Hindi Practical
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’ Maxinnim Marks 40

Dictation
Speed Hindi
Transcription

S minutes
GO w.p.m.
in Longhand in 60 ninutes.




5. ADVERTISING SALES PROMOTION
AND SALES MANA®EMENT

Se imu,

Min. Pass Marks - 72 : Max. Marks-200
Paper-1 : 3 hrs. duration 100 Marks
Paper-11 3 hrs. duration 100 Marks
Paper-1 : Advertising (11) '
Max, Marks - 100 3 hrs. duration Min. Pass Marks -36

Advertising Media : Types of Media : Print Media. (News Paper and
Magazines, Pamphlets, posters and brochures), Electronic Media (Radio,
Television. Audio Visuals. Cassettes). Other Media (direct mail. outdoor
media). Their characteristics, merits and Linitations, Media scene in India.
Problems of reachin

ACR QR VN —
~

Press Conference. Media Planning. Selection of Media Category. Their
reach, frequency and impact. Cost and other factors influencing the choice
of media. Media scheduling.

Evaluation of advertising effectiveness. Importance and difficuliics.
Methods of measuring advertising effectiveness. Pre-testing and postcstmu

Communication effect. Sales effects.

Regulation of advertising in India. Mzsleadmo and deceptive
advertising and false claimns.

Advertising agencics. Their role and importance in advertising.
Their organisation patterns, Functions, Selection of advertising agency.
Agency Commission and fec. )

Advertising Department. Its functions and organization.

At

-1, . DINE S ,
ural audience and markets. Exhibitions and Melia.

v )
i l

Sugeested Readmas
Same as for Paper-11 (relevant chapters)

Paper-I11 Personal Selling and Salesmanship ‘
Max. Marks - 100 3 hrs. duration Min. Pass Marks - 36

Nature and importance of personal selling. Door to deor selling. Situations

where personal selling is more effective than advertising. Cost of «

advertising Vs. Cost of Personal selling.

AIDA model of selling. Types of selling situations. Types of sales
persons.

Buying motives. Types of markets. Consumerand industrial markets.
their characteristics and implications for the selling function.

Process of effective selling : prospecting. Pre-approach. approach.
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presentation and demonstration, handing and objections. closing und sale
post-sale activities. V
Qualitics of the successful sales person with particula: reference to
consumer services.
Sciling av ¢ cereer. advantege: o difficuines
Measures for making selling an ctrractive career,
Distribution network relationship
! - Reports and documents; Sale Manual. Order best, Cash memo, tour
diary. datly and periodical reports
Other probiems in selling.

fentative Sugpested Keadings »

' | Russel, Beach and Brskrk o Selfing (McGraw-Hill)
2 Suli. Cundiff and Goveni . Sales M(.naauncn (Pronuce Hall of
India)
5 ).S.K. Patel - Salesmanship and Publicity (Sultan
L - Chand & Sons. N. Delhr)

4 C.A. Kirkpatrick 0 Salesmanship  (South Western
; ‘4 Publishing; Indian Reprint by |
' Taraporewala. Bombay)

3 Johhson Kirtz and Schuing - Sales Management (McGraw Hill)
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Section-D
A Study of the marketing and publicity aids like books pericdicals.
brochures. posters, hand outs, press release Audio visuals.
Scction-17
The paper would also include promeoticnal public relations methods
empioyed in tourism Marketing.
Suggested Readrnys:
I, Kotler. Philip : Marketing Management. Universal Publications, New o
Delhr. v A
Maccarthy, D.K.J. : Basic Marketing - A Management approach.
Doughles FFoster : Travel and Tourisim Management.
Negi, M.S. : Tourism and Heterliering. ‘
Wahab, S. Grampter, L & Fibbs : Tourism Marketing : Tourism
International Press, London 197€.
6. Stephan F. Witt & Luiz Mountinch : Tourism Marketing and Management
Handbook, Prentice Hall. New York, 1985.
7. Renal, A Nykiel: Marketing in HOSplldhl)’ Industry (an Ed.) Ven Nestrand
~ Reinhdd 1986. :
8. Meclean, Hunger : Marl\ctmo Management (1ourlsm in your busmess)
Candian Hotel and Restaurant Ltd. 1984.
Paper-11 Travel Agency, Tour Business and Accommodation
Max. Marks. 100 3 hrs. duration Min. Pass Marks 36
Introduction
‘The Study mcludes lhe funwom dszerenuauon regulations,
organization recognition of Trave] Agents, Tour Operators and Excursion
Agents.
The role in details of Scctors like airline : International, Domestic.
Air taxies. Ticketing, Cargo, Railway-Transport operations the allied
business of Travel agencies has been included in the course. A study of
Tours or accommodations their organjsations and management.
_Section-A
Definition, Main functions, Organizational structure of a Travel
Agency and the Tour operations. Different types of travel agents and their

L L2 IO

responsibilities, procedures for becoming a travel agent and tour operator s
i India.
. Section-B ,
Role of Indian Airline. Indian Railways, Air India and Vayudoot in
the erowth of travel agency and tour operators business. .

- Scction-C
Accommodation - Types. Organisation and Management.
Suggested Readings:
I. Mecrissen Jome, W : Travel Agents and Tourism.
2. David H. Howel : Principies and Methods of Scheduling Reservations

(National publisher) 1987.

- D 3 (‘*5\/‘/( e

: @ : S6CTION ('Nf n-w**‘““
/kaf wiversity ¢ :
.. \} ) O\"R‘




i

O

Syllabus - B.Com. P11 + 29

Agrawal. Surinder . Travel Agency Management (0 uiimunicatton India-
1983). '

Geo Chack - Professional Travel Agency Management Prentice Hall,
I.ondon. 1990,

Bhatia. A. K. . Tourism Development - Principles and Policies Sterling
Publisher, 1991, New Delhi.

William Cordve - Travel in India.

National Pubhishers, Delhi: The World of Travel. 1979, Field 1rip Report.
Practical Field Trip Report '

ETRTITT T T TP, |



IR SRR
- e

gf FOREIGN TRADE PRACTICES AND PRCOCEDURES

& |

ubject Objectives
To famihiarise the students with the tasic principles of foreign trade and
the environment in which foreign trade takes place.
To familiarise the students with the position of India’s foreign trade, imip«
and export policies and various export promotion measures adopied ¢
the Government,
To famiharise the students with the nature and scom of Internation:
Marketing as also the four Ps of International marketung.
fo famiharise the students with the various methods and mocedun S 0
foreign trade financing, foreign exchange rates. costing and pricing for
exports and the various institutions invoived in export finance

v+~ To make the students aware of the shippina and insurance practices and
procedures w1th consntute the essential servxces fm the operation of foreign

- trade. oo By -

. To fammdnse the students with the basic dncumems involv ed in foreign
trade. processing of an export order, customs clearance of export and import
cargo and negotxatzon of documeats.

Job Potential .

I Self-employment - can start an export business either singly or i
partnershiy with fciiow students. can take up export documentation work
tor othery

2. Cantake up employment in exporting firms. banks. insurance companics

or with freight forwarders.

(i) Permissible combination of subjects :

B.A. - any subject preferably with Fconomics. Psychology.
Soual Work, Foreign Languages. |
B. Com. - With any subject.

(11) prerequisites of admission
10 + 2 preferably with economics or commerce.

Paper-{ Elements of Export Marketing

Objectives : 1o familiarise the students with the nature and scope of
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ﬁ? L. International marl\etmg and also the four Ps of International marketing.
Unit-1 Periods

- Role of exports, scope of export marketing and

why should a firm export 6
- Selection of export products 2
- Selecting export markets 4
Unit-11
- Direct and indirect export and roic of expori houses 3
- Channel of selection and appointment of agents,
acency agreement and pavment of agency comniission. 3
- Promotion abroad, use of mailing lists, advertisement
abroad, and participation in trade fzairs and exhibitions d
Unit-111
- Lcgal aspects of export contracts including INCO terms 4
- Arbitration and settlement of disputes q
Books :

(1) Export Management by TAS. Balagopal
(2) Export Management by S.R. Ullal. .
(3) International Marketing Management by Varsney and Bhattacharyya. -
Paper-11 Forcign Trade Financing and Procedures
Objectives : To famihiarise the students with the various methods and
procedures of forcign trade {inancing, foreign exchange rates, costing and
pricing for exports and the various institutions involved i export financing.
Unit-1 Periods
- Export pavment Terms including letters of credit

and their operation 4
- Pre-shipment and post-shipment hnance 4
- Import finance and letter of credit and operation there of 3
Unit-11
- Role of Banks in forcien trade finance l
- Obtaining ECGC Policy and filing claims 3
- Obtaining long term export credit from EXTIM Bank 3
Unit-111
- Costing and Pricing for exports. 0
- International capital markets. foreien exchunge rates. ‘
exchange fluctuations and obtaining forward cover. 0

Buo,(a (1) Finance of Foreign Trade by Keshkamat
(2) Finance of foreign Trade by G.S. Lall.
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8. TOURISM
PAPER I : TOURISM SERVICES

Theory Paper : tx. Marks 70

Project Report : . Marks 30

3 hrs. duratmn for Theorv Pam,
Tourism wilrastructure © Fiooc” & Tmaspor. Accommodation
Food ch'cz'agc and Catering Dotestamments & shopping.

Developmient of means of trove! & transport - Road. Ra 1! Watcr
and Air trensport. Rolc of A1+ India in Tounsm Premotion, travel
agencics and tour operator, picoe on wheel (POV/ ).

- Accommodation : Form of Accemmodation Hotel (Star § Non

~ Star) Motels, Palaces, Heritage Hotels, Guest House, Dharmshalas
cte. Hospitality. .
Catering and Food Beverages | Important Indian Cuisines and
Food beverage in the different part of the country H\'gienic and
Nutritious Food. Coffee House & Cafe. -
Entertainment : Sightseeing, Folklore, Pilgrimage, Fair & Festiva
Beach & Island Resorts. Camel nding, clephant riding, Kite
Festival, Cinema, Theatre & sport events Adventure. Fashion

- show, Magic & Yoga.

- Tounst Guide and Escorts . City Tour. Mountain Guide, Sherpa
Strect Guide

References :

1. Ricchine J.R. Brent : Travel and Tounism Hospitahity
2. Brymer. Robert A : Introduction to Hotel & Restaurant

Managemient.
PAPER 1] : WORLD TOURISM
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30

3 hrs. duration for Theory Paper

- Historical Development of World Tourism, Silk Route, Mass

~ Tourism Grand Tour. Trends in world Tourism.

-~ World Tourism organisation (WTQO) : Objectives & Functions of
WTO, Regional offices and operation of WTO. Working of Pacific
Area Travel Assocxatlon (PATA) Travcl Corporation of India
(TCI).

~ World Travel Agency SITA  Operation of SITA. Challenges Faced

/-
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| - Tourism Devclopment in South East Asia : Singaporc, Malasiya,
< Thailand, Nepal, Cambodia.

~  Tourism Promotion on Japan.

—  Tourism Deveclopment in Greece, Spain, ltaly, Germany, Australia,

France and United Kingdom.

References :
1. Report on World Tourism Organization.
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NCIPLES AND PRACTICE OF BANKING AND

INSURANCE
FEZRT ¢ RURAL BANKING
Gry Paper : Max. Marks 70
oot Report : P Muarks 30

T
S AR
¥

~t M.
3 L

s. duration for Theory Pape:

Concept & definition of Rural Lasking. Funciion and Importance

of Rural Banking. |

Classification of Rural Banks NABARD, RBI, RRBs, Cooperative

Banks and Commercial Bun}\s,

Role of Commercial banks in the rural development, Type and

norms of loan & advances in rural sector, asscssment of credit

needs for rural sector loaning.

Formalities & procedure of Joan disbursement.

Genesis of Regional Rural Banks in India objectives and function

of RRBs, Progress and Problem of RRBs.

Cooperative Sector Banks. Organisational Structure and
ranagement of Cooperative Banks. Working of State Cooperative
Banks and Central Coopcrative Banks Organisation and functions
of Land Developments Banks.

Refinance and Credit Guarantee facilities of cooperative banks and
India, o

Current Issues and problems of Cooperative Banks — A detailed
study of the working of NABARD.

References :

1.
2.

(%)

Mathur, B.S. Co-operation. Sahitya Prakashan, Agra.

Jha, S.M. Bank Management, Hlmalaya Publishing House,
Delhi.

NABARD, Annual Reports.
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PAPER 1] : INSURANCE MANAGEMENT

Theory Paper : Max. Marks 70

Project Report : Max. Marks 30

3 hrs. duration for Theory Paper
Introduction : Savings and investment schemcs lixc shares, units.
capital. markets, mutual funds, etc. vis-a-vis insurance: Tax
bencfits under insurance policies; Lifc cvele needs including
solutions, matching of the customers needs and requirements to
available products; Companson between different products offered
vis-a-vis chargeable premium, and coverage.

- Computation of Premiums/Benuses : Premium calculation
mcluding rebates, mode rebate, large-sum assured polices rebate.

- Extra premium; Under premiums; Computation of bencfits.

Surrcnder value; Paid-up value.

* - Insurance Documents : Insurance documcms mcludmg proposal

forms and other relevant forms; First premium receipt/renewal
premium receipt; Policy contract; Endorsements; Renewal notice/
bonus notices; Other insurance documents related to receipt.

- Life lnsurance Products : Traditional Unit Linked Policies,
Individual and Group Policies; With profit and without-profit
policic:. Different types of insurance products - Whole life
products. interest sensitive products, tcrm-assurance annuities:
Endowment: Assurance.

Options and Guarantees
Grouyp insurance and Pension Plans

Hcalth Related Insurance

Suggested Readings

1. Mishra M.N : Insurance Principies and Practice: S Chand & Co .

New Delhy

2. Insurance Regulatory Development Act 1999 and other rele\ ant
Acts.
Life Insurance Corporation Act 1956.
Gupta O.S : Life Insurance; Frank Brothers, New Delhi.
Vinayakam N., Radhaswamy and Vasudevan SV . Insurance-
Principles and Practice, S. Chand & Co.. New Dclhi
Mishra M N. : Life Insurance Corporation of India. Vols L&
1. Raj Books, Jarpur, 7
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10. FOREIGN TRADE PROCLIURE
PAPER I : ELEMENTS OF F~ ?ORT MARKET: G

Theorv i er : Moy, Moks 70
Project Revort : Max. Miurks 30
3 hiss, g ‘~m for Theo E, oy

~  Roeic af ceports, scope oferyor morketing and why sheald a fimm cxport,
- SU}L;.GEA,.? of E.\pon iI(,/dL\,:.f{ ' '
—  Sclectine export murkets.
—  Dircct @nd indirect export @i rete of export houses,
~  Channel selection and appoiniment of agents, agency sgrecment and
payment of agency compussion.
~  Promotion abroad, use of mailing lists, advertisement abroad ana
participation in trade fairs and exhibitions.
~  Legal aspects of export contract including INCO termus,
- Arbitratior and settlement of disputes.
Books % |
1. Balagopal, TAS : Export Management. ,
2. Ullal, S.R. : Export Management.
3. Varshney and Bhattacharya : International Marketing Management.
-
PAPER-II : FOREIGN TRADE FINANCING AND
PROCEDURES
Theory Paper :  Max. Marks 70
Project Report ¢ Max. Marks 30
3 hrs. duration for Theory Paper
~  Export payment terms including latters of credit and their operation.
~  Pre-shipment and post-shipment finance.
- Import finance and letters of credit and operation.
- Role of Banks mn forcign trade finance.
- Obtaining ECGC Policy and filing claims.
- Obtaining long term export credit from EXIM Bank.
- Costing and Pricing for exports.
~ International capital markets, foreign exchange ratcs, exchange
fluctuations and obtaining {orward cover.
Books :
1. Keshkamat, Finance of Foreign Trade. G.S. Lall, Finance of Foreign
Trade
2. T, R, ity our vd faw, wivres wes weE, S

3. Mannur, H.G : International Economics.
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