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Communication skills ( =TT &tera)

ST o S ST § T SATh I GATL I TR gIdl g | AL % AT o asTg & A g A< T
AT H ST g | AT & = ATLAHT § GHIT SHA A6 a7 [7AT 5 |

FEITARTT AT HATE F1 o1 Torelt SITARTET AT TAATSA T ST TG FLAT grarv g | ohe a1eas & g7 st
ST T A T TgaTd g af 38 ST Fgl Srav g |

ATt ToheT St AT T SR TG FHLAT 5T af 93 g1 TAT g, Tgel TAATAT I U SR & I ST Aol
H IET THT (AT 9T ATehed TAHTH | GAATAT o6 S T8 SUee gl T4 g ol Ig 9gd of 93 gl AT g |

AT 6 ATEAH & g AGST TH AL ° STH | STST @Al g | FHTLT FIUT gf §A1E 1 GgAT AIeqH gial § , THr
& HTeqH & g FqST Aq (S, AT &l Ueh g8 | q1ear g |

HATY 9168 il ITA(A ST ATHT & communication 9158 & g% g, ST <l |T9T % communicare ¥ I9T g,
HATE T T =T HTEAH gHTLT STATST 3T ATHT ¢ |

T -1 s s % ( Method of communication )
T T AgdaqY AR & |

1. |UTST HIAT — transmitting (S5 T ATLAH AT AL 6 AILAH F o<l & g1 g | )
2. AT — listining ( THEHRAT H7<2T T AT g THAAT 2 |)
3. wiafsar — feedback ( ITAEHAT HHATL T GXT FIA 6 o0 TTATHAT 6 & § TTE Hl Geael Hi AT THA FqTam
2l
T UhdT i 9@ ( most )
1. IUF - HATL F FLA ATAT AR

2. 39T — I FAAT For8 Yo T AT & |
3. A9A- a8 AT ook g AT St At 2 |
4. Tl — 2 A T<h O Teaet AT 4T 2 |

a7 -2 HrEr® 91 ( verbal communication)
TS G99 H ai=al, gTea, 99T, 9707 37fe orfie 2ia 2 |

IR =T FT TR

1. IREIRE AL (ST HFLAHLT) — G FT g T QT ATHAL & (60 gIaT g | TH THE TF I TH
FTATATT BIaT B |

2. forfera s=me ( written FFIHE) - =08 for@eT onfier grar g s 9=, fae, sms , qrae $ifEar =< |



3. BIE THg H "4 ( small group FHEIHeTT ) — THH I § STTer AN TTH BId g | Tei® ARHE arat=rd
FT GHRAT g | FTTR AN F AT ITAAT FE GhaT g |

4. FTEASTE G ( TFeash Tore FFYAH ) — TSI TAT I GI1AT FT THaAT 2 |

T — 3 9T {if&r® §91< ( non verbal communication)
AT At g=re forelt ot aett a7 forfaa asg &1 ST o oM g=er 3 gaer $ir st |
TEY AT | gH ATAT , T, IS, 9, T, M@l & §q% AT F GTLT Sohe S Hea el FAd @ |
T HITgH H9R HIEH g ad1e0 —

1. T - 1. ATHATET AT AATART g & (1T FrT 3T
2. ToReft O ST SR[AT & SQMMRT AT
2. 91T - 1. ST9 3T G A g AT T 2 |

2. ITTH ZIF I¥ IS AT a1

o

3. gt gra e - 1. Tt ek 3T ATEATSr T SR T STt B | e ' g, s e

A Aifers 991 F TH ar3¢ | ( most)

. =< &t sfersate

AT q=T

T TAT AT g1 A1
o9t
s
Al HT HIh

. O

ST AT HR AT

F9T AT TATET 1fad BraT g FIh THH ot T AT == o ATeqT | HQ90 il TEoAAT ATTHA g TETNT SIehT T8
THA o foru foreft forerer SImaT & ST+ St SraeTwar T8l g |

IETEI : -

AT ( siex FegFer)
CIRNETEEICE

EERECIERE

cotv #it AT &

Jaer ey

T AT BT
fateor S ga i FqraHt

NouswNR

NognhwNRE

M — 4 G T TIATHAT HT qZed (most)



TTATRAT T AF T U Agadqul (gedT g | TATAT §91< & o0 78 Tgeaqul g sl T ITHFal & Teasl ST
FLA o AL H UH Iract T F< | T Tk TTH AT ASqT g, TTHhat T Tl I8 TIAThar I&= F3aT 2 |
TTATRAT ARITcH® AT AREICHE BT Thel g | T =gt WA haT § gae: ¥ [Eerware gl g |

1. At 2. @g@F 3.3

FIhEaT & T JqTs0 _
1. FHTTHT TIAFHAT — A @7 F Ao 79 T 9@ & AT < AT | sr=ar 7 Fowam |
2. THRHT AT — SAS 7T 199 o & T srahr aeqa # ST 99T AT g | T ST gHAT

TN AT B2 |
3. F Tfafear g _ a8 o e g ® ww wiatwar g S e i st v it sar g |

T =it wiafRar samg
1. fafere 3. A=y
2. gHI X 4. FRaTaueds it vUFT

T — 5 T §AR R areTd (I8 916 AEaaqT )

AT & AT adien g @ X AT, A, %97 | T Tef7 00 hael aet THTET gl dehl g STel
H TAT HATL 1A & A AT HT ITAT H |, Tvg 7 C FATq T, Flerd, AT,
3te, TETa, IO & f9rg ( clear,concise, concrete, correct,coherent,complete and
courteous) ¥ & ¥ FeIT IqTAT ST THAT 3 |

A AT M qFar g 70% TEATAAT G |
T 7C H T TRt it stquferfa Tora G=aT 7 FI0T a9 Hhall & | 6 TATAT G912 % fr g arermst o #0a

T A9 TTAAT AT |

1. T9F (clear) — 3T ST FgAT ATEd § SHeh AT H TIEE Fg |

2. §ferT (concise) — T 9Tsal T ITANT i< , AT dgl g SII SAITF g |

3. TATA (concrete)- AT Teai 3T AT HT ITIART HL |

4. 3 (correct) — Tal AT 3T SATHTOT T ITANT FHT |

5. TEq (coherent) — 3T &t 7T 31 gAT AT U 3T T v | graferd gem

=T |
. I0T (complete) — T T¢I AR ATHA ZAT AT |

7. ¥ (courteous) — TS [=ad T TR & |

(*)}

TZ T M AFHATE 70% TEATAAT G |
I G f i aarse|  ( most)




. 9Tfae aTeTy ( physical barriers)
. qTOT raeefT STeTy (linguistic barriers)
. UTLEAE AT ( interpersoanl barriers)
. HISATCH 9T9TU ( organisational barriers)
. GEhdh 141U ( cultural barriers)
1.9 FT9TU ( physical barriers) — |t ST&T TATELO0T ST TTHIaF (€07 3 |

STAATE, TR 3T ATHT AIL s ATHT <@ | T&IH Al g+ o R0 GATC FH TATET 81
qHATE |

2. ST gl ATy (linguistic barriers) — STHT STLTT Ha& W =T AT4TT & S0
AT & T TAawgHT ST Tod ATt 9aT Fdt g |

3. ITEATGH 974U (interpersoanl barriers) — ITETE G | STLTU a9 AT g 94

ST % Hea el ST ST qLieh | ITH AT SITAT g i a8 Tohel d%g &1 AT |

4. GISATH 914U ( organisational barriers) -

5. Tehas® aT4Tu ( cultural barriers) - TEFd® STLTE a9 gl g S (ATH= defaai &
FRT Teh AL & LA I-(aTSll i GHAT H 99T I 3 |

Ui B W N =

B s A 0 L 1 5 O e 1 M N K e s K L Ll
> TLT ATHT &7 T FL |
> GERla , g° AT SFI 9L 10 F a9
> TSI g1 9o ATk o =1L L il R HiL
> F9T FEewelT ATl AT ITART Y
> ATHT | FqL &l T HA & (T Teh ATATEH hl HEQ o
> TACET T T AT A

SHE - 2 TF-TTLT FIAqA
w-gag S8 -0 F Y H AT A7 AT B, TG FAA I fHAT 7 S AN
&0 oo =T, TaeTet, ST St o QA #3 it aqaia adl § e dT6 979 qogqa
ATCH — TILH I g AT 3T T &7 F 7 [[MeTid FT Tohd g | Ive I LA &6 @0 g
FTGHA 3 |

SOH TIAH A ARG AT ud e et #Aar oft e g | 999 | wiad are
AT g A TSTT hl QAL %0l JAAT | dgd¥ i § dga< gid g |

F-Yagd Hit Jaard
Sttad ® gl g & forg Feg [qor 1erer st sraedshdl g —




/
000

\/
*

T-SITRhdT S qHT JagqT
Seer o FqFAAT

97 — 1 9T & Jd99_ (strees fas#ie )

AT L - T "t ot & Iusi fee 2 S et Reurfa sie afiRafy ¥ e sjaer &
FIOT 3T AT 2 |

TATE T § FA aTAT UHT G g ST AT ATAATSA | ML IO IST FLAT g |97 3T AATARTE HT
SRR AT g | S99 99 § AT, AT ATAAT 07 AT 21aT g | THh a1 AT JATF & QLT o0l AT
SEAEAT T WY AHT FXAT § | 3T T HIALHAT TATET gidl § 9 AT o HIATEE [Aehrer § arem
ST BT & |

AT TS - TRaT it et | & 1 aver | a<6 $F w47, w5, fedi § aedt giat, o
ST AZATHIEATS & F&d JIH 6 HU T T AT A AT & | L Figd i a0 FTEqSH I T AT
Tel T/ ITATSiRSH U< Uah 9719 a7 Lgal g af aaT1d &l 57 gial g |

AT T T AT FLA & 1w fier Fvaw (most)
1. STT&H g Toh o9 q=79 I @ |

2. TEATH il AT Tohe IO H TATE Bl &1 3 |
3. qATd g4 At T a0 7 |

IATE a4 il qeheileh T2 |
GERREET)

QIR SATATH S qTSIT g4l
TIET AR

TRTLHHAT

Qrferen STrae sl SFatesd Tl
CES

RETT X qrEal & 9T grear

N ok W N R



AT digaar (Emotional Intelligence)
ATAATCHE FIGHAT (AT &l ATAATSN o T T A i ATAATA I TgAE A T8
LA Tl SHAT 2, THH 3T AT I HH T FH A9 A g |

1. ATEATHE TETEHAT ( SHIMAA AATLAH)
2. ATAATAl T I
3. ATAHATSAT T TaT&d FTAT

T — 2 TH-STATEHAT — AT 3T FHSIILT 7 fFgeror

F-STEH g 7 AT g Hl T A qThd ST HHASAT I TgATT FL Thd g , SHAUT TT-STRIRhRAT
JTThT FHSTILT T AT 3T qTRT T AFTLUTIT TTAATH T8 H HEg HG(T | ATAT qTohd A<
FHSITIT T AT FIA & ATHRT S{Tad § THAAT 914 G WAl g [STAiTh arepd 30
FHSIL T [AHTT T8 Ga I T4 o T L AT g |

aTeRd 3T RS 1 AT (strength and weakness analysis)

TA-SIRTEHAT g1 T 31 aTeqd § (o1 aAraten orfenat, Ryt sfaamsti  #verer sfiw agt as it FHSITt &
AT 2 |

AT 6 IRTELU

% F TATCHE J@d | A=l g |
< T3 AST 3 AT SO F T AT |
* ¥ flrer agd o=t avg Fawmar g |

TSITEAT % IITEL0

s 2 TIOT ol FHETT T A FIAT EHA & |
e H TSI & SUSIT FTAAT AT |

s W2 Tl AT Eer | AT e AL |

>

L)

(AR

L)

(AR

L)

D)

I AT ST FASIRAT HT TG hl ahe 1% (80% ST HHaAT g )
ST AT AT SAAATSAT T TdqT AT
o TRt off < % T A T AT gHAT A 2T
% TH AT H A 6 gEU A AIH FAT TEHI 3 |
% TqHF AaTet SfT | T AT FAT T=TT F4A B |
ST FHSAT T TAqT AT
e I &1 I ST A STl AT T HXd g AT ST FLAT ST ool T[T g |
» AN o0l TTATHAT I TSI ST ST S I 3T < g |
» THE AT H G@UT HEGH (o3 [T TR0 Gof O F A1 T I FASAT I S0 AT |
» TH YT & F ®TH I |

*

D)

CAR)

D)

CAR)

D)

D)

D)

0
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T -3 T-3rT ( self motivation)
T ST 3TTeh 3T7a ¥ T a7 g ST SATThT TSI o0l e o TorT I ¥ar g | T-920 98 g ST g8 99+
LT T ITH FLeA , G HEHH FL 37 GHIL STl [T | T FLA & (o0 T FLdt g |
TE HITCA T Haoa 79+ =T 310 g1 AT Araara q¥ fafesr aifRafaat & o Faesror
FIA T ATAT 21 self motivation FEATAT § | THH TH T I FAT 37T A& Feifa Fwear A7 arfaer

2|
A 9TZET H F AT T ZAT AT ATy 21 2 S 2 Pt iy A # 2 Sver T A Ay

motivation & THFX FTZ | most (80%)
1. Ta/love — G & ST T FHIH o ITd ARG (ST HITCALH/ATATE ST0MT)

2. fEtE (reward) — TR HIfeToM/ AT I70M)

ST A TR FH R AT E, G2 H GH 310 g, ST SlAA Fle FH (RIT STH &l T 03T, S &7 31 s
Feg 947 8T, it measn this is the love. 3T love & HIfeae T g g G & AT 3T ¥ |

e, T g3 T o S HEEree § AR form ofiT oma sfia T a1 A0 ®7 S reward R
qT 3T RA(E &l 3@ % HIGTde gU il SATTehl AN o Tfifee &6 |

AR s ST AT BIAT 8 i gHAl NATS Al [HeAd , SITohe gH 379+ FTH Hl FAT 9% Aol Fd T T g
AT self love AT self motivation .

TFTeAd A9 AT THT AT g T T TeaAe AT Agd 2av g |

-1 T FiT TRFAT TAT5T - most (80%)
1. ST F Sa= o 47T A18d ¢ |
2. T hivad F G 2 |

3. ST F7 § HEqa o |
4. ST T F T FE 5 oy a3 |

TF-I0T & fAHTOT 3 97X IX0T IAT2¢ - most (80%)
1. oo I | 9aqT ®7 |

2. I FALAT T HE FYE AT TH UL &ATH Hivad FL |

3. T AT T ATH FLA o {oI7 U FroAT fAanfara &1 |

4. 9 AT ITA TR T2 |

a7 - 4 Taw -RAfaae - o5 gt (self regulation — Goal setting)
IT/ITES HAND BOOK LEVEL-2 :-PAWAN KUMAR NAGAR
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GOVT. GIRLS. SENIOR. SEC. SCHOOL K.PATAN , BUNDI

MOBILE NO :-9636737292, 8209619870 (PAWAN NAGAR)

e AT AT ST AT % A1 AT G (AT § UF Tgd of NaedT FE ¢ | AT sfaq § e feizor Fiv wiwam st
Tg T FLA | HEE AT g T 3T 79 STra ol FH SAT ATES T | AT FFT AT AT g 3T AT § o7 538 a9=1 9ga g |

5T (Goals ) : - & I AYAT T He g TOTEh ATT 378 TTH A & (o0 Ush G0 HHT, B | ST & o v 7o Aty a6 v weerar
mobile e F forw aishe w1 Y a9 |

T AT THU | AT I | HEE FAT ¢ | T TT AFT ¢ Al FAT HgqaqUT ¢ 3T FAT qol ¢ | T ST FF Hgaaqor FHH 6 a1
TR 9 &7 Ffvad LA | HEE Hd g | T ST 79 FHRAT 37 ST Sttaw § qher sama |

w5 FAgiiE 1 ¥ g 8 T Aed A = 2 2 |

1. fafewe (specific) - T FATeFe ¥ Tq%e T Bg T HT IAL adT g | T | Al ATHA g 7 = =T
FIAT S 7 H Fgl H F F% 7§ FF ¢ AL Fd @A H% ? § 67 GTge F7 ST &6 | H Ig 7 F @RI |
AT T ( measureable)

T F< T (achievable)

FqTdaTar (reaslstic)

TuT FT (time bound)

LA

a7 - 4 Taw -RfATHT — 997 7 9999 ( self regulation — time management)

THT T AT FAT 3T A7 e f A7AT g o o7 379 & o 90T il A=l q¥g | el (&qTd g
STT T AT ATed g | 3= T9T TG&H R AT Uk IIELH dd T T AT el o Ld q18 oTqT
SIHae I T HLA &1 [0 o1 qT1eh ST 36 qTH 9TH &l ST 3@ &7 997 2 |

THT GHT TS & & forg T L7 9754 |

1. ATEIT FE - gH AT T Al AATATETT T FTSIAT 9T ATRY | FHT FOM F LA AT
FATT =TT | T off R afafefar § s s T a= |

2. ITATHRAT- Z¥ U HTH FHLeA ahl foTee TaTd {STaH FAT R 60 gH g2 FHTH Fl Ll SITAHRET oA

STt |
3. TRE=T — et J9F T GEOART AL | FHIT T Eiad ST §87T 98 gHIT HEA0 B |

4. T — = TATATEAT Y g ITATEHF HL | gH TH T ¢ AT T & g ol g’ 9T q97 Fgl
faam 2 |

T — 4 Igufear srerer

SEHNEAT TF T AT F-TSL &, STl s SAT<h AN i ST I G FA 6 (o0 AT =TT
BT g S AT Tl ATH FHIA o ToIT Sgaq? a7 o LTl TATd FL @12 |

IT/ITES HAND BOOK LEVEL-2 :-PAWAN KUMAR NAGAR
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ahe Setat § Meforfea o gra 8- (most )

F ST AT Tl AT ATAET ¢ | F G& T AT ST AT I foreare e g |
F I FATIL § 77 =TI HT SATSTHIA T HITNT Fd B ¢ |
ERREIRECHEA

F AT =T F a7 | T aig | 9= 2 |

F T HTAT T FHETT d ¢ |

9 FST HEAq A E |

FISATSAT T ATHAT Tl T A ZIT Al A |

T SSHIT it TEIAT ST F
AT Ga I fFame gET 9T v |

ATTHT Fi PR AT AT |

fasta RS oA T AR |

oo e ® e a7 A I3 FT AT ZHa gET A1 |

ATTH TSI &l AN F@TH & 94 79 (6= A9 <19 H A7 97y |
o &9 o 98 H=AT M ATE Y |

&Y TET AIAAT AR |

No Uk, wnNeR

N o u ks wN e

TH IZHT % F1F qaq1350 (most)
. fRoTer ST - v st gT O A Rt eaT 2 |

. STAETT FT TH&T — U SGHT AT FFETT o ATAST %0l ST IAT1dT 3 |

. TarTiorT ama- ST & T F Fe a9t § AT war g |
. ST 4T - ST AATd 8 Tod aid sl FFATaT JTA1 9% T ST @ar g |

. T A% fate, B=e a7 IcTe 9970 — U IGHT gHIT A5 ATl ol FIT9797 FHaT g |

ua A W N

SEALEdT & I H AR (e ameomd) (most - 100%)
T ANT A9 g i SEHT gIFT A g , 31T T ART T g 0l Tg qI9HA g | T ANT Ag AT AIoed g Tg STHT

T |

g TR =T ST T, T =T % ST T 7T AT O 7 | IIZTT F (70 ST gH oTdT g ol o vel oM
BT AWM 6T TAAT § o F WG g AT GHIT A T LTI 2 | g T Aal g | T a7 T g 6T DI AR ofF sy
q 3T TFd 7 |

AT HTLUM 1- AT T TS g il TG o T (91 T TAET 7 90w g it sraesahar 2 |

IT/ITES HAND BOOK LEVEL-2 :-PAWAN KUMAR NAGAR
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A GTLOIT 2- FATET AT G0 T & il b ATk il AAETT & FL & (o0 Fgd AT & il aeTqahal

A E |
A GTLOM 3-ATE Teh TAd AT AE g T vl Uah ST SHAHTT HX qTAT ATh U SGHT ¢ |

A HTIOM 4- ZATE T T 470 T8 ¢ i1 SGHT Ta7 21 g a9 gl |

T — 4 SR faweT & €7 7 3gffar

U HIT TF FTH T TET g ST FRE Ueh S{ae o (o7 odT g | UH & JLrh g e 2 Stfaehdreid # qhar g |9 8

1. TSI —
2. UTIATE g TSR —

TGN F [T U SiFe ST U TEITA o (o0 HTH FAT g dg Uk qILATHE gq HATed At g | If% U
STFa T AT af (A g af ag = Ao A= 2 |
T AT T ATSTHTRL U STELA I I FIA o (o0 AT T aTAT Uk TGS FH 1T S Ueh ST

BT e |
U E ST UF IFHT a9 STl g, g T HILAT THAT & AT g | g TehaT UF TFHE g —

1. T FAT — T Uk IYHT ¢ FT T@T g AT I SATATE FIA o ToI7 aTSITE § T2 7 7E 2 |
2. SATSAAT — TN | 2 IgHT 3 | Seaft &t Ifaesre s & o9 AT 2 |
3. FARAT— UF I A AFETH BT ST ATAT g AT T IFHT I A€ F &A1 o I H Fr=ar ¢ |

-5 Green skills T Fraer (I IS AZAGYY 2 )

AT | 1 THT | 31 13T g ol qg TATAL & q(edd § oF a2l § gH @[ &l gH d@ i JErsel
A TATALO o A9 § FAT RAMAIAT g | T STl @ g ATTeh The STl Tgd g | AT 79+ Rererd srae
o, <rea e, g o Rt & off |1 AT § 9T JiETeel | Arar g |

T JATALU/TAATALAHE FAT g ST A7 T § 3Tk U Ve, 3 IT H S0 74l qTeATe, Sl A4,
TET, TT Y g qAT T ATF TAATITHE H AT E |

Tl 9% F AT pollution F T H 1T HAT | FATL ST AIETSCl § AT F T AT § 3L 39%
et ¥ = pollution/IgIr T 7 |

ot fawm/ ( sustainable deviopment) --- most 70%

THHT HAAE T g o0l 3ATST o0l STALLIA bl T T qTHIF (et , A RAras Wt $fiT w= 6 S
% forw off 29 T9TeRe T 39 I gW "eedad devlopment FEd g | THUer ersal | Fig T T A SeLar
T I AL o o7, 3T FIAL il AT o o0 ofF g =1 |

IT/ITES HAND BOOK LEVEL-2 :-PAWAN KUMAR NAGAR
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Tl forerTer ag forsrrer g ST Aret/ae arett fifeat it erwar & gwerrar Ghy foeT adam i
AFAITFHATS I T FLAT g |, ATTTF e o fa= dqea it 91 a1 2 |

STH ZH U2, SIS, &l SHaH! 9T g7 FIET & (o7 a7 i T |
THHT gH T & AT T IH FHET AT A ATAT AL o [T Fwg Al WA AT |

example : sustainable TIftsea¥ FAT BIAT T |
U TAATIHE thedl IS oaH U UHT IcqTad HY [ST9H  3TST o 9HTH &l 9T 97 74 @1 g 3w
AT 1 ATAREL % ST AT FE 6 S netural TETE g AT netural eew g 3T g7 i Aol

T |
Il foeTe |, 9 [EeTe ST ATel T il Sa9qwaratl sl QT il ol dHar & GHeAar o @1

FAATT TET 6T SAELTFHATAT Bl T FLAT 3 |
Tt e & =i gaew - most 70%

1. GTI/6EA ;- T gH Hls QT &l T g af gH SATET | STl HHA TTH FLAT AT g | I (70 gH
FIEATST T TS FLd g, hIHHA Fl T Fd g , THH HEET 6 I dcd WY F7 g1 ¥g g 3T Targi=h
SATH % ITANT | Tgd A1 LA (Hedl & THaF il Gd 7 Tg o , (Hedl ST dat Teil ¥ agi a¢
AT i G AT | STHT T STALLTT FT T Tl g Hedl ol Sl T Lol g [FeHFA I Iof Fah, AT
AT T TR AT T FHHT ATH =8 F Aol (Wel I |

2. I : -g9 U e grs o forw afet oo ararar & arsT 9Tt 7 STAN Fd g AT IAH HaT &l &
FIA g | AT 3T qTATS TG0 Bl 38 § , UH A¥g Fs qUT & 918 gHIY ITH I STANT o [o1T T TT

TET T& |

3. TUW - TH UST T F T H S T2 TAT FAIAL F HHT07 F {70 TRt T STAN F I 7 | T A At o
ATF TS Fic AT T g , TS ST Al AT Tl TATAT F¥ T@T g | 727 qroH &ir Rafa , s a1g , sreafass zvg ar
THT S T 9¥ S ST 8 | ST A8t @ vt AR R T9Tied et 2 |

o e ¥ RrT wT = s scaway| most 70%

1. ST A T I 7 T g 39 7 H FH ITET U I SHAI T 7 HIT [ TEq T2 oF 39 A &l
ST F |

2. STF AT Fls ATHI &l I3 FLd g AT SHh STANT o A& S A q9dT g, SAR[ ATTH & IR HT G9hd g

|
3. ATeeR & STTEeR U & AT |

4. FTYF ATETOHATFA AT AT ATAT-TUE ST HTHAT T ITIRT FHIAT |
5. ST ST SHIATSI IS Fd & Tl IS Y, IAH 9% Dl gTH Tal (7ol , 399 =< 97 et off whe &1 oo 7t a2 |

s kg @iwm T g2 most 70%
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sustainable devlopment goals ( FTY fasTH T&2T) T FF FTA F {oTT AT ST TLHTL FAT FAT
e e Ta Fdt g | Jaq fasm &7 (sustainable deviopment goals ) fraa 2015 # =@ &
TR T8 T e fomaw avee o ST T o i 2030 9% gqq AEe wr g |

17 SDG il AT , ALK AT THTS & ATHA 3 Tg A0l HEl ol S@HTA HL o AT T JATT 0T
TAT F | 9 & T G2 9 T, ST il GHET, ST STIRT, IAT, T Taad i s faferear g |

a7 - 2 =l fawre 7 g9 9= (our role in sustainable deviopment)

FEdT et 37 foaT & FT0r ITHfaT Saredl @ gaq | e gs 2 | Braet sffes Sawedt , 3aqr g aAfaes
AT, AT ST T T 6 T&IT ¢ | T g0 ATeF B ST g , A7 [T F e dedl it god grat g e efiv
1Y FredY JhTe 1 ST g | T avE g9 AT, A, T TTRicrh AT S SHET9H T FT STTRT FHLAT ST @ g,
TEd ST GHIY TTH T ATHdEF HATLAT 0l HHT gl STUIAT ST o FHIH &1 S0 |

EH TSI HHTeAT T ITANT FX T 2, B9 Thid § aTqH Ated AT & o (o7 Fg Al ¢ T g | TTHias qare
HITHT B ol FHT o | I GH BT AT AT ATE TH ZHG AT H T Al Fd g , AT GATL 0 aredt et sifad
Tl Tg T |

wrft R it Ran & gard e

TIH Y A 17 9ad (AT AT (THSISIT) T T3 (AT g qTh 397 37 g AT § Fadt THEATsI 1 g Qi &l
o ® 1 7 T |

TATAT fahTe aTead § T 87 GFdT g ST gF F WE S i<h o I Hd wY | gH SreAae aatawer anies
FAAT ZIRTT ST O TATHT & qATAL0T T AT T T |

Tt T qA a0 (90 T g s A 7 w2t foswme @et 6t o 7eg it o7 9 § |

. T[oTaT fereT

Ty T AT =gl

TqEAT 3T Fq=g 31

i 19 ofie afae o

FAHTAATA § FHT

AT 9TEY ST FHE

e ST & Amtar

ST o T Stta #hf T

7 9 STae it T L

W o0 N U A WDNRE
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1. 3O fordrs, FETt a1 AT HhaRH & ITANT & ot URRAfIE & fddwed & a9 |
ST fhaT ol T 7 |
W-d@ﬁﬁ?ﬁ
2. D1 faRIar § Sl HeIeR TSl &l IRINS fdwairdr & dag ol
%Ws@rmﬁaﬁlﬁs@mﬁlﬁwm%aﬁwwaﬁaﬁmﬁmﬁa@ww|
IR- Fewt o, efRredifaferd

3. Rkl P TH D1 faRIyar g Sl SRR i3l &l IRINSG fadhdiTd § dag axdl g |
IR- efeadifaferdt

4. T Ufaaiifaferct o1 faRivdr 8 i heger Taiaarsil &1 RN fadwaiar § Aeg &l 3
IR- et ot

5. fheer BIW D! T faRIvdT 7 | I8 U CfRmiifaferdt ham g Sl g6 saran g o aféd o
IR IR fdl Piol &b Kb ¥ HY &1 S el 7 |

ITR- AIgHIETTE fst

6. AlgH e [ds! &1 T faRIvdl © | I8 e UfRifaferd! thav & ol gH adidl @ o
&t a1 IR OR fodfl pie o Wb T HY A1 S bl 7 |
IR- fibeex Bie

7. AlgPh NIt [ds! &1 U faRva & | I8 Ush Ulaaaifaferd thar g St 34 arll & forg
1T A1 B ot €81 a1 IS S R |
IR N1 B

8. A4 T Ut ardl Ydiak3fl & forg CRICIKII]
9. €1 Bl HHI arel M BT Ferddl aH & forg Yferdifaferdt faviwer g, g9 sy sirar!

Y 2 & forT i 3R YFYfH &7 3’ 3R 7 9add Jobal 7 |
IR BT§ e

10. s UfRgdifaferdt &t faRiwar g Sl il ! fhdle a1 AT (@1 SHi ) & SUART H

B BN IR I eIaal 3 ¢ |
IR Hifvad s

11. P2P & d BIH §dTsy |
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IR- YRR [} WaR/Peer to peer

12. IR ¢ GRR Jeadh fPa $a @ |
JWR- g -cdo ford Tt HReRT B Uh HH goll fear Srar 8 39 URR ¢ YRR Acads 9 @gd
g |

13. FATEC TR SR Y HRI A1 g |
ITR- T Aeadh ol $3 Ry YR & JAfid w1 81d 8 9 30 HeR] &l Ja1 UgH Hd 7, 3R
ST HIRC IR HYLR gl I1dl §

14. 3 LR S TH YT UM FRd § 3¢ TR Hgd 8 3R S Jarsfl &1 ST a3 aTdl bl Frge
ES I

15. LAN &1 d IH gaTsy | .
IR APpd TRar Aead il il hio i) o

PAWAN KUMAR NAGAR

16. WAN & Hd HiH 913 |
ITR- d15E TRAT Acdd (VOCATIONAL TRAINER- AISECT)

17. 938 A28 99 B fopd A A1 J ST ST 7 | QEStiOﬂ Booklet
IR WWW Sdr wi IT/ITES (LEVEL-2)

18. ACafdT & Y TSy
I 1. 2o gl Vocatior?al Education. - G?vt. Girls Sr. Sec. School
Keshorai patan Bundi (Raj.)
2. FTSaTR RN,
3.3C3C TR R,
4, Heqd SR TRHHRM BT SUTNT

19. IS A58 99 & Wi ¥ {6y fovg A1 I ST ST B |
JTR-www, w3, 98 31 d1H 3= T J I ST Sar g |

20. ISP & d BiH Jaizy |
IR 3eAIe oy Urarser

21. T&H TH U1 W13 § Sl U STASU (AIsH &1 ST $Rd gu) T STRGT (8TS dids) Al
JAR  HaRM gRI 3TUP| IeI-c dd Ugd UaH PRI § |

IR- Feic IfdT iarger
22. s 1 § YA |
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IR- AreH U U feargd & o feforea dger Rwa @
3R B 189 & SIRY aﬁvﬁuﬁqw%a&awﬁﬂ

Rt & et <t o Ctrl+A - Select All
23. Alsd ®IY &l HhaRH ¥ fdd §9/1 T 3 | Ctrl+B - Bold
ST HISAeR 1R SIS Al Ctx1+C - Copy
24. IS FAGRRE F I TSR Sa=y| Ct'”D'Pquwm
JTR- 1. SAA3MY Ctrl+F - Find
2. DSL Ctrl+G - Goto
3. P T Ctrl+H - Replace
25. IRIE /SAR FAfaeadt & i TSR Jars | Ctrl+1 - Italic
J-1.3G Ctrl+K - Insert Hyperlink
2. 18 Ay
3. 918 BT3

26. DSL &1 Hd BIH Samgy |
I Tefoted qasprger s

27. IM/3(TSTH BT ghm wIH garsd |

IR 3% AT
28. 30d & faudld rdfa® IHT | gial § SR UfaHIiEal I Rd ST Hd a1 g |
FR- S AT
29. 3iifsaY 3R fafsat e a1 HITHRIT BT IUTIT HA & forg 3! 3R T
3R DI AALIHAT Bl § |

3TR- TSI 3R aedc, Wihd 3R a9 HHT

30. $%c TR ford UHR &1 8T 3 19 9d15Y|
INR- 1. TAIHTH 98 2. 99 9%8

31. TRIHh Y S8 & AT 5 Hed 8, IS9P 19 9disy |
%E@ﬂ??é% T TSN AR Bl SISTAIS [T Il § 3R IoR & Hgex | FReld
ST |

1. 7014 Tl 2. 978 | BIoR
3. P18y 4. fors) Aga AOSR
5. S di|

32. 39 S8 §e AR frd wgd B, I A1 §a1sT |
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JTR- 39 IXG ST AT FluedR & I FTITR BT STIHTS fHaT TTa1 8 oI B 32 TRERR,

TSI TR, 7T $hid
1. Hiar 2. U1 | 9§ g AYoR
3. MSN 4. IMO
5. 3few Ad
33, U® sxc BRI 9 g S TPTE §% gRT fa®Rid TEXT $iR VOICE SRS TaR
&l GeH PRl g |
3TR- T[T Cldb

34. ST T § GHSSU |
IR N Uh qh-1d g forgd gRT T AfddiTd dgusl 991 & folt S| &1 S dTelt U
J9TEE § | SN U TaIg afaaiTd STt & JHM g 3R ST & S R |

35. g0 T ST YaT SUAs B dTci! daTse o AH 9adrsy |
JR- 1. WWW.WRODPRESS.COM
2. WWW.BLOGGER.COM
3. WWW.BLOG.COM
4. WWW.BLOGSOME.COM
5. WWW.WEEBLY.COM

36. Uh GUd sl dT 8 Sl 310 e da¥Tse A7 98 sl §41H By IUGRT 6 Ihd © |

3TR- ISUI/WRODPRESS

37. 3% a3 AN Ufsex & A1 §drsy |
3T 1. I
2. [dS arsd A¥SR
3. &N SXh

38. 3T LT BT IR 3= 14 T |
3TR- ZAGCI P DIAH

39. 3-H1AY HI R M a3y
SR- SAGCIP HIAY

40. $Q"I<1CII-I<1> BT ﬁwalsu Ctrl+N - New Workbook
3TR- AT MU ST NP HIAY BT T F0 § Slg] g 3 UR axu Welq ﬁ?éﬂw

T

41. Farse 3R 3 fefdhe g& & & forg ifarg Uiéd &1 AW Jargy |
JTR- IRCTC
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42. 39 /eBAY 3§ UIEH &1 IUAN FI HRA § |
JTR- QTS G Ve 3R sa- & oy

43, 59 fefthe g& oA & o a8 deuiéd &1 =14 §dTsU |
JR- Y8 §9

44, |RCTC/ 3R &1 FAwIH a3y |
3TR- ST ¥ Bl T8 RSH HRURKE

45, TR P Bl T
JTR- THARRY 3R TCRUZAWR WITeatR BT UGN HRA ¥ SR bl WitedR & gHd I Sl ol b § forg
TTARR HeEd

46. i 39 TIu Uisiee B 3cg o1 fehiee aeg fbai gl & |
IR 0.5 IR

47. WU T4 B 9 F d8d Iuee B
JTR- U o 3T3< ¢d/page lay out

48. X 3R e {29 & dgd g Ju & Iua= 7 |

Jt¥- insert tab-> header & footer group o |

49. fafY 3R THT 39¢ FHRA & fort forw T9 & dgd [y e &1 g |
JTR- INSERT TAB-> DATE & TIME

50. TR UsT H IWR 3fTefedhal Yol 3¢ HR- & [og IO fh a1 ST g |
JTIR- header

51. Uxie Uol H A Sffciafcdmen o 3¢ &3 o g IO fh T ST @ |
JTR- footer

52, WI2A home ¢§ & dgd [ YU H SUAXI 7 |
JR-ERE U H |

53. 3Y & YR R T g SIaGHT FATHR D S PR Ahd § Db |
JTR- T & YR W, HG DI §9d, HIfdb cHec HeHRS S B |

54, YaRM 9% 3R U9 8 aW- & forg e IR fFas o |
B?R—W/break

55. T%h SiRHC H Th Y= Pl e HRA o g BT IUANT IR IHhd ¢ |
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JR- ARM 96

56. U SiRgHC T Teh =41 U9l I oA o farg BT TN B Ihd % |
IR- U 5

57. HGR BN B B B TR 3T § FHSY |
JTIR- font size, font face, font color, T ﬁ?%ﬁ?wgmwm%ﬁwm
uﬁiﬁ%ﬂ SR FIRALE P
o Tl Lblrc N cqtc quc GBS 1% 9l cq%c ARSI ES RS Hobd g
o g i > Yo JaFT TA D S1¢ CRC D! U3 gl IHhd @ |
¢ RESY > RS Yde HRA b 9IG CRE & I H A3 S Idhd § |
¢ FABPE > CRC Jd B & d1¢ Yade R JHNI CoRe I i ST STar g |
% FRBPE > CRE YA B & d1G g CRe JMH TRE Y IWR T A(@1 3 |

58. Il Hd U B P ¥ RE IUAs § JHIRA |
ITR- ool g | Y 3TRE ST § -
1. Sentence case
2. lower case
3. UPPER CASE
4. Capital Each Word

5. tOGGLE cASE
Sentence case -> gdae aiad H I8 &1 TSl 98 991 81 ST | T+t BI 8 ST |

lower case > Hdlde TR T g1 s DIC 3&RT H §I ST |

UPPER CASE > Jdiae diad H g s 89 31&RI H 81 S |

Capital Each Word > Idide eg] &1 8 Xeq BT Ugdl 3HeR 8T 3R difcs Tt Bic g1 o |
tOGGLE cASE > Idide Xeq] |

59. Y Siegie ¥ 3R uxgfa o 1 § Aeg et 7 |
JWR- faT e

60. ! fa 311 Iua HRAM aTell I de91ge & A1 §d1gy |

JTR- 1. www.openclipart.org
2.www.pdclipart.org
3.www.cliker.com

61. Clipart [ < o dgd DY Y4 & ST §dT 3 |
3T insert tab @ illutration a4 H

62. farmand § sirmic 3R g g9 § Aeg et 8 ||
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63. 91§ 3T fURR 3¢ Hd § ) Rk R S aeiid R SIS ¢d & oo o= H Eall
JUTNT R §U TRE &I XU HR B § |
IR CRe

64. 7t 3OS & 3ATdl U oY TR Bl Afdaid YA o o e A faRy ey SreH dfow emogad
TS PR IHA T |
3T3-  II8S Bigd

65.symbol {9 9 & ded g qu § SUAS BT R |
JTR- SC tab & symbols JU H |

66. shapes 9 29 & dgd g 0 H IUT BT R |
JTR- I ¢ o SARIH YU H |

67. TIC 3C ¥ ¢ & e by YU H IUAH BT B |
3T~ 3¢ ¢ b SeRGTA YU H |

68. WIS 3MTS fadhey TP 0 H U 7 |

JTX- insert tab, illustration group

69. _ I IULNT I B! Sl & ol TS Ts Aed H Dl 30 o1 63 e e forgess g1
FHHGATS |
ITR- 3HegH/autosum

70. 3{ic Y /autosum fadhed fg ¢d & dgd ford Ju O Iuas Bl 3 |
3TR- home tab,(f%ﬁ"'[‘gqfﬂ

71. & T ZAII D TiSTe B Yo Horgd ARl H TS ¢ |
ITR- BIH B SicAfled bapag
72. T 37T U I H & T3 deg P BIHICT HR Tahd g
JR- HITAA HIHRT
73. BT B TP A ITA T |
JTR- home tab & WRA U &
74. §€ 3 T 3 IS HRA 2 Y fRR s g |
3T-geX UTrow
75. 8158 /8RS HIdH A2 TWH_  H(REAHIUAY A7 |

JTX- home tab |, cells U, format TXR[H
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76. 615l U fadbed LY 10 H Wi U9 JUais BIaT |
3TR- view tab%windowﬁqﬁ

77. T Ul b 3¢ A & 17T I A I e B ST 3T U b 3-9¢ B A6 § |
JWR- acldhd

78. TP S 9 SUC B &b o1 3T HIAH Dl Jade B oigl T U §h 3-9¢ BT I8d &
JTR- gikell<d |

79.051 §ih I b U H IUAH T |
3T¥- pege layout tab, page setup group | |

SO.Waﬁfgldvqu)lHtBTdN:I%dld normalviewWWﬁﬁ%%’Q&w %ﬂ%ﬁ
W™E_ Riqas e |
3TR- view tab & , workbook view qd T, normal

81. TexMc AredR ¥ & BT ITANT R gU Usl AdYd B & forg fafid U dseimse
fdped fireia B |
31X- workbook g

82.29 ¥ U & qed HIfoM [adhed SUds |
3TR- pageﬁam%aai,ﬁwﬁzamgqﬁ'

83. We Tfic § Iudsl Y o YhR dd13U
J3T¥- 1. normal view
2. page layout view
3. page break preview
4. custom view

5. full screen

84. U b view R ___ I & I IUAH T |

3JTR- view tab & workbook views qu |
85. Wsiic § fSWiee view view Eﬁ?ﬂ%’ |

3T¥- normal view
86. 310 U WIS H el Y higdd e o ey view 1 g8 P § |

J3T¥- page layout view
87.&%@@?%@%@@@%@?%%&% view TR 6T ITANT B

|

3TY- custom view
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88. — TS Mtheh TRGTHRUT § o ST 8T § 3R ST 1 Wdbdl! I ST AT § |
3d-

89. 91§ 31U WSLMe H A1 I HRd § dl e TR i Sifdfed 9 Sua Bl § |
IR- fEue, d3M3e, BiHe

90. SR AIC-> Ig I IR B HTAT Y I I & Sl al A1 &l U 3 raifdd awgafi &l axid 5 |

91. HIAH AC-> Tg TId HIAH DI ST H S BIAT S, Ol &l AT &l F AP T axg3fi bl
1o e & |

92, A= AIE->TE T Uadh STel SRael DI fafid THR & T 3R ST &1 a2 & gR1 YeRid fvar g |

93. U135 dIC-> U d1C SeT RIS & TN & Ui SIel B W=D &I Ja-iéid ¥4 ¥ Uafid aral g |

94, TRAT AE->TE T IR & IR &1 USRId ST § | T8 Th TP DI A3 HI 9IC 811 ¢ | TgT ARl Bl
a7, 3 AT, A RIWA g | I T TP S IR TH S 8l 8 |

95. XY IE> T ¢ | SeT RIS & HIT X-31&f IUT V-3 & Ufosde ! e=ian g |

96. Ueh T fa=IyaT 8 fS8 3119 ged a1 9gd 0 T ST Bl g 34 SRR IR Ihd § |
JTR- i BT

97. sort fa®ey Y U H IUAH T |
3TR- data ¢§ & short & filter qu |

98. filter fadey cd & 0§ IUAH 7 |
3TR- data ¢§ & short & filter qa |

99. review tab & dgd qq 4 TR A G |
J3T¥- cahnges YU T, share workbook

100.  USICRH H gH 4l faau AR 3UA UolexE &I 3R TN IHAR |
FR- WI-foram, wrdfes

101. SCCI D dgd g T gt favey Iuais 3 |
JtR- media clips

102.  4di faweu & ded Iuas gl faswey 3R g

3T- movie from file
movie from clip organizer
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103.  TSICRE H layout 3TRH q P 0 4 U 3 |
3tR-home tab, slide group
104.  TSICRH & aRM & foru siifeal foeg sHTa &1 Sl € |

IR IHASE I

105. ¢d & dgd 0 4 I1SS &l fddhed IUas @ |
JT¥- insert tab, media clip group

106.  USicwH Gluca’ H §H slide H ¢9d SR D! TERId R IHd 7 |
IR- wefeRewd sel

107. BT IUTRT YolexH H YRt Sel & Irifcs =0 H gxi- J fhar Sran g |
IR <o
108. 3IC Cd & dad 4 ¥ ¢ad fadhed SUA © |

31R- tables ‘Q[qff

109. 9 31U Id 3¢ PHRd g a9 SHfARTd Gl ST DY A T |

IR- 1. feaEA

2. layout
110.  UNICYE AR IGATH _ H RieRehd cdd Sl DI U¥dd H3- & 1018 slide H aC
S IDHd @ |

33- RATH® &

111.  chart fawem CET I T IUASH 7 |
3TR- ¢ ¢F , TAWIH YU

112. ¥ G Il B! UgAipRUl & SR fGara™d 91 T8 § Heg Had 3 |
3TR- ¢S gthae

113. T fag]erel HIRM § Rl T slide USICRH o GRM 3ATeH slide H S&adl |
3R- WIS iforaH

114. <4 o dgd SIS JHTd Bt Y S § |
JTR- TR ¢d

115. ciforRE & SR Ud® slide & & T 31T slide & e 3R Ufthay ST IHd ¢ |
JTR- THHRH
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116.  CifSRGH & GRM Ud® slide & & THARM I 3117 slide d 3R S IPA G |

117. AT 3ifsoiae ¥ U UolewH | 3 3ffsviae Pl & H Heg Aadi 3 |

3T- move,rotate Il resize

118. ¢d & dgd Wﬁgroupﬁwmé |
31X- formate tab, arrange U o
119. YU SU I3 fadhey & dgd SUasdl o 3 faded , 3R g |
JTR- 1. group
2. regroup
3. ungroup

120. ¢q & dgd gtrff setup slide show fdbpe Y g |
JTIX- slide show tab, setup group (fullscreen)

121. XDl & WA USCTH & SR fdehed &1 IUAI fPaT ST § |
3TR- presented by a speaker

122. TS AT & I USiexH P SR I ed o1 IUTIT fHaT ST R |
3TR- browsed by an individual (window)

123. U fPAIRD & I USieT & GRE 3 ed o1 IUTIT fHaT ST R |

3T3- browser at a kiosk

124.  RUSSHIIC &1 [ahed STUSTSH it & q8d SUAH § |
IR WEgYH W U

125. fadhed BT ITANT USICRM & dhdd TRe dldl U Bl fTic - & fhaT SIdT g |

I T3l [ddhed

126. TR YD dHaiex Pl FUUGH HAT T |

3TR- Paex, SAFRI D

127. 39 BT FUIANT B 319 & SHUlscHe IR e B afafdl I &1 AHhd 3 |
JTR- HATSY

\J

128.  $HAUST WHER & oiF B B U g 1 Fd15y]
M- 1. fA
2. qdlg
3.Hlg
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129. QA SR S ¢ Forie aum WE T gefdT R STedhdl Sed & |

ITR- JHYG TEe

130.  3fUiscHe §9M & & aiid 9d1gy |
JIWR- 1. AG IR FT PD
2. HAUSI o HI IUUNT TR

131. %&useﬁ%sgmﬁns‘@% YR TR HeSR AaR HI Yobvd WA T |
3d-

132. 319 3UigcHe & forg TP A AAoHe JigedR H 3igede o) Juff ST g § |
I - falkre eR

133,  HUS ITH HA & foU 31y AfaiwE U9 # Iuasy ITRE I g IHA 7 |
JIMR- UfRA=T A FaAS

134. 969 BT 3FRY INld JHT 3T ' 3R Ay R Iwd g |
IR~ SUBJECT, LOCATION, TIME

135. U® <R §-1d AY Y D P , , , 3R CARIRTILG|
PGB 3 |

3TN - Toolde P ATH, TRS D RMYH i, THU= fafd, TR &1 fRUfA, TRes wraffedn
136. U&% Sced & Jfod TE § |

3T -8l

137.  3To9 & GHed Bl & R | fSemsf, At , Sfed o gorneh & 3@ x@d
DI AR dadl IS8l bl HH B o g fasiRia favar m |
FT - 1960

138.  DBMS & oot H §d1gy |
IR - STy HeoiHe Red

139. SIEY AR & YHR Jdrsy |
3T - 1. ORACLE
2. 1BM DB2
3.MICRO SOFT SQL SERVER
4. MICRO SOFT ACCESS
5. MY SQL
%. FOXPROSnippets WWW‘T%|

140. T qaftd dogex g o

IR STTaY T W11 § 3R Had DEMS [y o
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3R FrafRAId TtedR e ofd © |
3T -BTeTey gav
141.  RDBMS & HeethiH TSy |
I - RARFd Serey Aavic Red |
142.  RDBMS foveH q &gl fdsRid fobar |
3R - RDBMS IBM &1 I oI Rd a@ & E.F. ®is A fasfad foar
143.  RDBMS TEHTAP HISd B by d Hd UATfdd fodT |
JT - 1969 H TSTR U P18 A WRTfad fod |
144. SS9 H Ue 313eH e TR A (@19 & SU A ¢ |
I -l
145. ScegcTdd fhas! e T e g |
3TN — I Dt G FRId Bl 8 |

146. U ¢dd Sl dIU &1 U Jc g fo s @9 R3S _ HT IUTNT Hd gU SR
TR |
3TN - WS PITH 3R S A |

147. a1 % UHR sy |

148. U Sy H TR} ST 83U BT 3T
3TN - iel TfSIdh HIgd

149. DDL & ool §a1gU |
I - ST SR oA

150. DML & FHoehIH gy |

I —SeT Hggei=H ofiael

151.  DDL & fdaRur 915Q | ‘
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3T — CREATE, ALTER, I

152. DML & fdeRUT 98T |
37X — SELECT, INSERT , DELETE, UPDATE

153. ScRIAIIFIETIHATTE QAR

M- <ad
154. T 3! ST T THHR! TafYd FU ¥ store B H AGS AN 7 |

3T — FORM/WIH
155. Scod ¢od 3 9l piag Rld w1 a1 daide a3 o) HHfS ddrsy |
3T = SELECT * FROM TABLE NAME

156. 39 BH & Yl 1 fqaRu1 & e fomenT TuRIg 31 el § ST HHiE Jdisy |
3T — SELECT * FROM TABLE NAME WHERE COLOM NAME="BLUE";

157. AR B! dgd gU HH H ¢ & o &} 91 HHIS §aisy |
3T - SELECT * FROM TABLE NAME ORDER BY “ROLL NO “ ASC

158.  TCed H ST TR & HHIS ddy |

3T — INSERT INTO TABLE NAME COLUMN = VALUE
159. ScEY H sl &l fSdilc H &t HHfS Farsy |

3T - DELETE FROM TABLE NAME WHERE COLUMN NAME = VALUE
160. ST H ST &I AHUSC H Bl HHIS Jarey |

JT¥ — UPDATE TABLE NAME SET COLUMN NAME = VALUE WHERE COLUMN NAME = VALUE

161. Fill in the blanks with the correct pronouns
Except Ruchi and ........., everyone else arrived late at the movies.
a)l b) me c) my
3TY —-me
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162. We must reach the airport on time, or else .............. will miss the flight.
a) We b) as c) as
JTY - we
Fill in the blanks with the correct Prepositions given in the bracket
163. The market is just.................. the corner.
a) To b) around
Jt¥ = around
164. I’'m very excited about meeting my friend today.................. Dilli Haat in the evening at 4.
a) On b) At
JY = At
165. The book store is just .................. the street.
a) Across b) under ¢) in front of
3ty = Across

Choose Past Continuous Tense

166. a) She were working on her painting.
b) She was working on her painting.
c¢) She will working on her painting.

JT¥ — She was working on her painting.

167. a) We were plan to visit the zoo.
b) We was planned to visit the zoo.
c) We were planning to visit the zoo.

Jt™¥ -  We were planning to visit the zoo.

168. a) The told me they planned a game.
b) The told me they playing a game.
c) The told me they play a game.

JTI¥ —  The told me they playing a game

Change Future Continuous Tense.
169. The landlord not returned the security.
3T¥ - The landlord will not returning the security.
170. The rent is 4000 Rupees.
3T¥ - The rent will be 4000 Rupees.
171. The landlord charged me too much.
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37T - The landlord will be charging me too much.

Choose the correct options, given in the bracket:-

172. You did me a ... favour. (great, large)
3ty -  Great
173. | am so ............. that you won! (happy, cheerful)
Jt¥ - . Happy
174. You are looking .............. tonight. (wonderful, brilliant)
3TY - . Brilliant
175. You are doing your job............. well. (very, vary)
3tdY - Very
176. Ravi is always ............ with his work. (up to date, morden)

3T¥ - . Up to date

177. Fill in the blanks with sufable connectors/conjuctions.

| want to see her.............. she wasn't at home. (and, but)
JT¥ - But
She was not at home.............. we came back. (so, however)
Jdd¥ -  So
178. It started raining ............. we went out. (as soon as, because)

37¥ - Assoon as

Select and tick the option that is in the passive voice.
179. Change makes progress possible.
a) Progress is made possible by change.
b) Change makes possible progress.
37¥ - Progress is made possible by change.

180. The Head Master praised me.
a) | will praised by the head master.
b) | was praised by the head master
3T¥ - | was praised by the head master
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181. Ravi had to revise the document.

a) Ravi had to revised in the document.
b) The document had to be revised by Ravi.
37X — The document had to be revised by Ravi.

Fill in the blanks with the appropriate word from the given eptions.
182. | e moved to a new city.

a) Recently b) daily

3TY - Recently

183. My house is a ... two bedrooms flat in Mayur Lok.
a) Spaceful b) spacious
3TY - Spaceful

184. | live here with my ...

185. friend, Manish.
a) Best b) better
37¥ — Best

186. Thereis a ... monument near our house.
a) History b) historical
3T¥ — historical

187.  TTCT o9 &M 3R Uee oA & forg JIFeoR Ydbol BT IUTRT fohdT ST | |
I - Sclay Jied?

188. Backends fhdl g8 § |
3T - 3TT9Y TR Bl backends HEA § |

189. TIERTHD TS BT TS Gy o3 @1 aivon &1 faftdt = &t fafaf saFr garg |
I - STeT 3R &
190. T T A1 HER B e I Reble b gUeaR GENde 89 o 4 DT § |

3T - uniqueness
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191. UREIEN PA AT
I - Ud f[ARRE Wics &I WISl ®ivl $ad ¢ |

192.  Uo A Ao W |
3UY - SQL

193.  SQL®! Hd BIH garsy |
Jt¥ - STRUCTURE QUERY LANGUAGE

194. 3199 ¥ ¢qd CREATE/SH® Ricad dd1gy |

3TY — create table tablename =value;

195.  HarsR UUCdmR gRT S 9%y automatically insert &1 ST |
I - 1. SHA NS 3R U AT |
2. CAl I Bid
3. 96 BT Y 3R IR &7 |
4. 3P GaRT Y&f=d SHifhy Slaghe

196. oI DIY, {hecy Bivl Sl TS DISl DI AT |
I - 1. @l ®Ie : I8 TP T faRvdT § off HIex gor &I IR fawaiTd § Aeg
Al 8, 3 Dol ®! HGG I IR IR i Tl d-1d & D! il STl 8 |
2. flhec BIoT : 3H DI B YAl Y IR aR fodll IS &b Kb ¥ by &1
ehdl 7, HiUd gU ST arel Tl & foll I8 oIS S 8l § |
3. ST &I - Ig Piol 3 ANl o oI &1 711 & Forapt &P O i gl 7 |

g #) v @13 § JHEEd |

select, insert,update,delete
197. select : g B GITRT UG DAl
198.  insert: T3 a1 B! ¢ BT
199.  update: I DI GURA/EGAA
200.  delete: AT &1 geH|
201. SO URR Y dH G UeH FRAT g |

3T - 1. day

2. month

3. week
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202. 3@ &I SFRIY Vol GHY 3T 1 71 Ay SR T § |

3TY¥ - 1. subject

2. time
3. date
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