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vkHkkj 

 

fuEufyf[kr Hkkxhnkjksa us lkexzh miyC/k djkus esa egRoiw.kZ Hkwfedk fuHkkbZ Fkh %  

 

1- dsUnzh; ek/;fed f'k{kk cksMZ ¼lhch,lbZ½ us iafMr lqanjyky 'kekZ dsUnzh; O;kolkf;d f'k{kk 

laLFkku ¼ih,l,llhvkbZoh½ ds lkFk dEI;wVj vkSj lwpuk izkS|ksfxdh dh ewyHkwr ckrksa ij 

ikB~; lkexzh vkSj vH;kl iznku fd, gSaA bl ny esa MkW- vkse fodkl ¼leUo;d½ MkW- fou; 

Lo:i egjks=k ¼lg & leUo;d½] lqJh xqjizhr dkSj] Jh eqds'k dqekj] lqJh usUlh lgxy 

vkSj Jh ;ksxs'k dqekj rFkk Jh _rqjkt rkezdkj 'kkfey gSaA  

 

2- ,Dlsa'kj bafM;k dkWIkksZjsV flfVtu izksxzke ¼dkS'ky 4 thou½A ,Dlsa'kj us og fo"k; lkexzh 

iznku dh gS] ftldk mUgksaus fodkl fd;k vkSj bl lkexzh ds fy, vius dk;kZUo;u 

Hkkxhnkjksa ¼MkW- jsM~Mht+ QkmaMs'ku vkSj DosLV ,ykbal½ dks vf/kxE;rk iznku dh gSA   

 

3- lhch,lbZ @ ih,l,llhvkbZohbZ dh lkexzh dks iwjdrk iznku djus ds fy, ekbØkslk¶V Ýh 

fMftVy fyVjslh izksxzke bZ&yfuZax iSdst dk mi;ksx fd;k x;k gSA 

 

4- ok/kokuh QkmaMs'ku dk ny bl ikB~;p;kZ dh fMtkbfuax vkSj fufeZfr esa 'kkfey jgk vkSj 

fo"k; oLrq ij lqJh nf'kZdk la?kkuh] lqJh lksfu;k dDdM+] Jh Vksjy ohdwelh] lqJh js[kk 

esuu] Jh vt; xks;y vkSj Jh vkWfLVu FkkWel us dk;Z fd;kA 

 

5- blds vykok lHkh ekWM~;wyksa dh lkexzh dk l`tu djus ds fy, fofHkUu lkoZtfud Mksesu 

lzksrksa dk mi;ksx fd;k x;k gSA bu lHkh lzksrksa ds ;ksxnku dks vkHkkjiwoZd Lohdkj fd;k 

x;k vkSj ekU;rk nh xbZ gSA 
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izLrkouk 

 

jk"Vªh; ikB~;p;kZ :ijs[kk] 2005 esa flQkfj'k dh xbZ gS fd fo|ky;ksa esa cPpksa ds thou dks fo|ky; 

ds ckgjh thou ds lkFk tksM+uk vfuok;Z gSA bl fl)kar ds vuqlkj fdrkch v/;;u dh ijaijk NksM+ 

nsuh pkfg, tks gekjs ra= dks yxkrkj ,d vkdkj nssrh vkbZ gS vkSj fo|ky;] ?kj] leqnk; vkSj 

dk;ZLFky ds chp varjky ykrh gSA  

 

^^LizSM'khV ¼ewyHkwr½^^ ij ;g Nk= dk;Z iqfLrdk ekuo lalk/ku fodkl ea=ky; ¼,e,pvkjMh½] Hkkjr 

ljdkj ds ,d iz;kl] jk"Vªh; O;kolkf;d f'k{kk ;ksX;rk :ijs[kk ¼,uohbZD;w,Q½ ds dk;kZUo;u gsrq 

fodflr vgZdrk iSdst dk Hkkx gS] ftlesa fo|ky;ksa] O;kolkf;d f'k{kk vkSj izf'k{k.k laLFkkuksa] 

rduhdh f'k{kk laLFkkuksa] egkfo|ky;ksa vkSj fo'ofo|ky;ksa esa viukbZ tkus okyh jk"Vªh; Lrj ij ekU;rk 

izkIr vgZdrk iz.kkyh ds fy, lkekU; fl)kar vkSj fn'kk funsZ'k r; fd, tkrs gaSA ;g ladYiuk dh 

xbZ gS fd ,uohbZD;w,Q ls vgZdrkvksa dh ikjnf'kZrk] fo"ke {ks=h; vf/kxe] Nk= dsafnzr vf/kxe vkSj 

Nk= dks fofHkUu vgZdrkvksa ds chp pyu'khyrk dh lqfo/kk dks c<+kok feysxk vkSj bl izdkj thou 

Hkj vf/kxe dks izksRlkgu feyrk jgsxkA   

 

;g Nk= dk;ZiqfLrdk] tks d{kk 8 ;k led{k ijh{kk mŸkh.kZ djus okys Nk=ksa ds fy, O;kolkf;d 

vgZdrk iSdst dk ,d Hkkx gS] bls fo'ks"kKksa ds ,d lewg }kjk cuk;k x;k FkkA vkbZVh & vkbZVhbZ,l 

m|ksx ds fy, jk"Vªh; dkS'ky fodkl fuxe ¼,u,lMhlh½ }kjk vuqeksfnr vkbZVh & vkbZVhbZ,l dkS'ky 

fodkl ifj"kn }kjk jk"Vªh; O;kolkf;d ekud ¼,uvks,l½ dk fodkl fd;k x;kA jk"Vªh; O;kolkf;d 

ekud izfrLi)kZ ekudksa vkSj fn'kkfunsZ'kksa dk ,d lsV gS ftls dk;Z LFky esa izHkkoh fu"iknu ds fy, 

vko';d dkS'kyksa rFkk Kku ds vkdyu ,oa ekU;rk nsus gsrq vkbZVh m|ksx ds izfrfuf/k;ksa }kjk 

i`"Bkafdr fd;k x;k gSA  

 

ia- laqnjyky ’kekZ dsanzh; O;kolkf;d f’k{kk laLFkku ¼ih,l,llhvkbZohbZ½] jk"Vªh; 'kSf{kd vuqla/kku vkSj 

izf'k{k.k ifj"kn~ ¼,ulhbZvkjVh½ us ok/kokuh QkmaMs’ku ds lkFk feydj ,uohbZD;w ds fy, Lrj 1 ls 4 

rd vkbZVh & vkbZVhbZ,l {ks= esa O;kolkf;d vgZdrk iSdst ds fy, ekWM~;wyj ikB~;p;kZ vkSj vf/kxe 

lkefxz;kas ¼bdkb;ksa½ dk fodkl fd;k gS] Lrj 1 d{kk 9 ds led{k gSA ,uvks,l ds vk/kkj ij ewy 

n{krkvksa ¼Kku] dkS'ky vkSj {kerk,a½ ls lacaf/kr O;kolk; dks ikB~;p;kZ rFkk vf/kxe ekWM~;wy ¼bdkb;ksa½ 

ds fodkl ds fy, vfHkKkr fd;k x;k FkkA 

 

bl Nk= dk;Z iqfLrdk esa izLrkfor ikB~;Øeksa dh vfuok;Z uE;rk] fofHkUu fo"k; {ks=ksa ds chp Li"V 

lhek js[kkvksa dks rksM+us ds fy, vfuok;Z ekus x, vf/kxe ds jVus ds iqjkus rjhds dks fu#Rlkfgr 

djus dk iz;kl fd;k x;k gSA bl dk;Z iqfLrdk esa iw.kZrk vkSj vkl ikl utj nkSM+kus ds voljksa] 

NksVs lewgksa esa ppkZ rFkk Lo;a djus ds vuqHko dh vko';drk okyh xfrfof/k;ksa dks LFkku rFkk mPp 

izkFkfedrk nsdj bu iz;klksa dks laof/kZr djus dk iz;kl fd;k x;k gSA gesa vk'kk gS fd bu lk/kuksa ls 
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ge jk"Vªh; f'k{kk uhfr ¼1986½ esa crkbZ xbZ cky dsafnzr f'k{kk iz.kkyh dh fn'kk eas egRoiw.kZ dne mBk 

ldsaxsA 

 

bl iz;kl dh lQyrk mu dneksa ij fuHkZj djrh gS tks fo|ky;ksa ds iz/kkukpk;Z vkSj v/;kid vius 

vf/kxe dks n'kkZus rFkk dkYifud vkSj dk;Z ds nkSjku dh tkus okyh xfrfof/k;ksa rFkk iz'uksa dks vkxs 

c<+kus ds fy, vius cPpkssa dks izksRlkgu nsus ds fy, mBk,axsA dkS'ky fodkl vH;klksa vkSj ekU;rkvksa 

,oa jpukRedrk ds iks"k.k esa Nk=ksa dh Hkkxhnkjh rHkh laHko gS ;fn ge vf/kxe esa cPpksa dks Hkkxhnkj ds 

:i esa 'kkfey djsa vkSj os ek= lwpuk ds xzkgh ugha cusaA ;s y{; fo|ky; dh nSfud fnup;kZ rFkk 

dk;Z'kSyh esa i;kZIr cnyko ykrs gSaA izfrfnu dh le; rkfydk esa uE;rk xfrfof/k;ksa ds dk;kZUo;u esa 

lfØ;rk cuk, j[kus ds fy, vfuok;Z gksxh vkSj v/;kiu vkSj izf'k{k.k ds fy, v/;;u fnolksa dh 

vko';d la[;k dks c<+k;k tk,xkA 
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vkidh dk;ZiqfLrdk ds ckjs esa 

 

;g dk;Z iqfLrdk vkidks n{krk bdkbZ vkbZVh105 & ,uD;w 2012 % LizSM'khV ¼ewyHkwr½ iwjk djus esa 

lgk;rk nsus ds fy, gSA vkidks d{kk d{k esa] dk;ZLFky ij ;k vkids v/;kid ;k izf'k{kd ds 

ekxZn'kZu rFkk i;Zos{k.k esa vius le; ds vuqlkj bls bLrseky djuk pkfg,A bl dk;ZiqfLrdk esa fn, 

x, vuqHkkxksa ls n{krk dh bdkbZ ds fofHkUu i{kksa ij laxr Kku vkSj dkS'ky ¼e`nq vkSj dBksj½ vftZr 

djus esa vkidks lgk;rk feysxhA izR;sd l= bruk NksVk gS fd bls vklkuh ls vxys l= ij tkus ls 

igys le>k vkSj viuk;k tk ldrk gSA n`'; ds ek/;e ls tkudkjh nsus vkSj ikB dks thoar rFkk 

vkids fy, var% fØ;kRed cukus gsrq ,fuesfVM rLohjsa vkSj QksVks 'kkfey fd, x, gSaA vkidh dYiuk 

dk mi;ksx djrs gq, vki Lo;a vius dqN fp= cukus dk iz;kl dj ldrs gSa ;k vius v/;kid dh 

lgk;rk ys ldrs gSaA vkb, vc ns[ksa fd bu l=ksa ds vuqHkkxksa esa vkids fy, D;k tkudkjh gSA 
 

vuqHkkx 1 % ifjp;  
 

bl vuqHkkx esa vkidks bdkbZ ds fo"k; dk ifjp; fn;k x;k gSA blesa vkidks crk;k x;k gS fd vki 

bdkbZ esa 'kkfey fofHkUu l=ksa esa D;k lh[ksaxsA 
 

vuqHkkx 2 % laxr Kku   

 

bl vuqHkkx esa vkidks l= esa 'kkfey fd, x, fo"k;ksa ij laxr tkudkjh nh xbZ gSA bl vuqHkkx ds 

ek/;e ls fodflr Kku ls vki dqN xfrfof/k;ksa ds fu"iknu dj ldsaxsA vkidks vH;kl iwjk djus ls 

igys fo"k; ds fofHkUu i{kksa ij ,d le> fodflr djus ds fy, i;kZIr lwpuk i<+uh pkfg,A  
 

vuqHkkx 3 % vH;kl    
 

izR;sd l= esa vH;kl gksrs gSa] ftUgsa vki le; ij iwjk djsaA vki d{kk d{k esa] ?kj esa ;k dk;Z LFky 

ij bu xfrfof/k;ksa dk fu"iknu djsaxsA bl vuqHkkx esa 'kkfey dh xbZ xfrfof/k;ksa ls vkidks vfuok;Z 

Kku] dkS'ky vkSj eukso`fÙk ds fodkl esa lgk;rk feysxh ftudh vko';drk vkidks dk;ZLFky ij 

dk;ksZa ds fu"iknu esa l{kerk ikus ds fy, gSA xfrfof/k;ka vkids v/;kid ;k izf'k{kd ds i;Zos{k.k esa 

dh tkuh pkfg, tks vkidks dk;ksZa dks iwjk djus dk ekxZn'kZu rFkk vkids fu"iknu esa lq/kkj ds fy, 

izfrfØ;k Hkh nsaxsA bls izkIr djus ds fy, vkids v/;kid ;k izf'k{kd ds ijke'kZ ls ,d le; 

rkfydk cuk,a vkSj fufnZ"V Lrjksa ;k ekudksa dk ikyu dBksjrk iwoZd djsaA ;fn vkidks le>kbZ xbZ 

dksbZ ckr Li"V :i ls le> esa ugha vkrh gS rks csfgpd vius v/;kid ;k izf'k{kd ls iwNsaA 
 

vuqHkkx 4 % ewY;kadu    
 

bl vuqHkkx esa 'kkfey fd, x, leh{kk iz'uksa ls vkidks viuh izxfr dh tkap djus esa lgk;rk 

feysxhA vkidks vxys l= esa tkus ls igys bu lHkh iz'uksa dk mÙkj nsus esa l{ke gksuk pkfg,A 

 

bl bdkbZ ds var esa vf/kxe lalk/kuksa dh ,d lwph gS] ftlesa iqLrdsa] if=dk,a] lekpkj if=dk,a] 

osclkbV vkfn 'kkfey gSa tks vkidks vkxs lh[kus esa lgk;d gSaA   
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l= 1 % LizSM'khV dk ifjp; 

 

laxr Kku  

 

D;k vkius vius firk ;k eka dks ,d Mk;jh esa ifjokj ds [kpZ dk C;kSjk fy[krs ns[kk gS\ os [kpZ ij 

dSls utj j[krs gSa\ D;k vkius ns[kk gS fd os dqy [kpZ dk ;ksx djrs gSa] leku izdkj ds enksa dks 

Js.kh esa ckaVrs gSa] [kpksZa dh izkFkfedrk r; djrs gSa vkSj ,d eghus ls nwljs eghus rd [kpZ esa gksus 

okys cnykoksa ij Hkh utj j[krs gSaA ,d LizSM'khV ,slk bysDVªkWfud MkWD;wesaV gS ftlesa vki mlh 

izdkj fooj.k j[krs gSa ftl izdkj vkids ekrk firk ,d Mk;jh esa [kpZ dk fooj.k fy[krs gSaA 

 RELEVANT KNOWLEDGE  

in LizSM'khV dkxt ds cM+s VqdM+s ls cuk gS] ftls O;kikj laca/kh foÙk dk C;kSjk j[kus esa mi;ksx fd;k 

tkrk gSA ys[kkdkj blesa os lHkh tkudkfj;ka] tSls ykxr] Hkqxrku] dj] vk; vkfn dks ,d cM+s vksoj 

lkbt dkxt dh 'khV ij foLrkj ls fy[krs gSaA 
 

,d LizSM'khV ls eSuqvy rjhds ls [kpZ ds fooj.k dh rqyuk esa vf/kd yphykiu] xfr vkSj 'kq)rk 

feyrh gSA blesa vusd fo'ks"krk,a vkSj dk;Z Mkydj bls mi;ksx esa vklku cuk;k x;k gSA mnkgj.k ds 

fy, ;fn vki ,d jkf'k cnyrs gSa rks dqy ;ksx vius vki nksckjk cny tkrk gSA LizSM'khV dks dbZ 

izdkj ds dk;ksZa esa mi;ksx fd;k tkrk gS] tSls  
 

 fjdkWMZ j[kus 

 MsVk ds fo'ys"k.k esa 

 ,evkbZ,l ¼izca/ku lwpuk iz.kkyh½ fjiksVZ cukuk 

 xzkQ rS;kj djuk ¼MsVk dk fp= }kjk izLrqrhdj.k½ 

 foÙkh; x.kuk,a djuk  

 ekylwph dk izca/ku  

 ctV rS;kj djuk vkfn 

 

dqN yksdfiz; LizSM'khV lkW¶Vos;j gSa % 
 

 ,e,l & ,Dly 

 vksiu vkWfQl & dSYd 

 xwxy ds nLrkost 

 

LizSM'khV lkW¶Vos;j dks vkjaHk djuk %  
 

vki LizSM'khV cukuk 'kq: djus ds fy, mijksDr lkW¶Vos;j esa ls fdlh ,d dks pqu ldrs gSaA ge 

vkidks lq>ko nsrs gSa fd vksiu vkWfQl & dSYd ;k ekbØkslkW¶V&,Dly ds lkFk LizSM'khV cukus dks 

lh[kuk 'kq: djsaA lqfuf'pr djsa fd ;g lkW¶Vos;j vkids dEI;wVj esa igys ls gh gSA vki 
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fuEufyf[kr pj.kksa esa ls fdlh ,d ds izn’kZu }kjk ,e,l&,Dly lkW¶Vos;j dk mi;ksx djuk  

‘kq: dj ldrs gSa] %  

 

d½ ,e,l & ,Dly vkbdkWu dh 'kkWVZdV dh ij Mcy fDyd }kjk] ;fn ;g MsLdVkWi ij miyC/k 

gS] ;k  

[k½ fDyd djsa  [1] Start  [2] All Programs  [3] Microsoft office [4] Microsoft 

Office Excel 

 

;fn vki dksbZ vU; oMZ LizSM'khV lkW¶Vos;j bLrseky dj jgs gSa rks mldks pykus ds dne Hkh yxHkx 

leku gksaxs tks vkidks Åij crk, x, gSaA  

 

tc vki ,e,l&,Dly pykuk 'kq: djrs gSa rks fuEufyf[kr LØhu fMLIys gksrk gSA fMLIys fd, x, 

LØhu ds Hkkxksa dks vkxs fp= 1 esa fn[kk;k x;k gSA 

 

 
 

fp= 1 % ,e,l&,Dly LizSM'khV ds Hkkx 
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LizSM'khV ds eq[; Hkkx bl izdkj gS % 

 

 odZ'khV % ;g vkM+h jkst+ vkSj [kM+s dkWye dh fxzM gSA 
 

 odZcqd % ,d odZcqd esa ,d ;k vf/kd odZ'khV gksrh gSaA 
 

 fp= 1 esa rhu odZ'khV gSa] izR;sd dk uke 'khV 1] 'khV 2 vkSj 'khV 3 gSA 'khV VSc esa 'khV 2 

fn[kkbZ xbZ gSA fp= 1 esa fn[kkbZ xbZ ekStwnk 'khV dk uke 'khV 1 gSA 
 

 jks % jks lsYl dh vkM+h O;oLFkk gSA bu jkst+ dks uacjksa ¼1] 2] 3] 4----½ }kjk n'kkZ;k tkrk gSA fp= 1 

esa ,jks jks 15 dks n'kkZ jgk gSA 
 

 dkWye % dkWye lsYl dh [kM+h O;oLFkk gSA bu dkWyeksa dks vaxzsth ds v{kjksa ¼A, B, C, ….., Y, Z, 

AA, AB, AC, …., AZ, BA, …½ ls n'kkZ;k x;k gSA fp= 1 esa ,jks dkWye N dh vksj ladsr dj 

jgk gSA 
 

 lsy % ,d lsy og fcUnq gS ftlesa jkst+ vkSj dkWye ,d nwljs dks dkVrs gSaA odZ'khV dks lsYl 

dh ,js Hkh dgrs gSaA ,d lsy esa VsDLV] la[;k] fnukad ;k ,d lw= gks ldrk gSA lsy odZ'khV dk 

ekSfyd rRo gSA blh LFkku ij la[;k @ VsDLV Mkyk tkrk gSA LizSM'khV esa ,d lsy dk ,Mªsl 

mldk LFkku crkrk gSA ;g dkWye ds uke vkSj lsy dh jks dh la[;k dk la;kstu gksrk gS] 

tSls ,2 ;k ch16 vkfnA  
 

fVIi.kh % tc lsy dks blds ,Mªsl ls igpkuk tkrk gS rks dkWye dk uke ges'kk lcls igys vkrk 

gS vkSj blds ckn jks dh la[;k vkrh gSA 

 
 

 ,fDVo lsy % bl lsy esa dlZj ml le; j[kk tkrk gSA ;g ,d xgjs jax dh ckWMZj ls 

vkmVykbu dh tkrh gSA MsVk ges'kk ,fDVo lsy esa Mkyk tkrk gSA fp= 1 esa ,fDVo lsy ,p7 

gSA 
 

 QkWewZyk ckj % ;g fjcu ds uhps gksrk gSA blesa ,fDVo lsy dh lkexzh n'kkZbZ tkrh gSA bls MsVk 

Mkyus vkSj ,fMV djus esa Hkh mi;ksx fd;k tk ldrk gSA 
 

 LØkWy ckj % blls daVsaV rFkk odZ'khV dh ckWMh dks LØkWy djus esa lgk;rk feyrh gSA blesa nks 

LØkWy ckj gksrs gSa & gksfjtksaVy ¼vkM+k½ vkSj ofVZdy ¼[kM+k½A 

 
vc ,d vksiu vkWfQl&dSYd LizsM'khV [kqyh gSa rks ;g fp= 2 ds leku fn[kkbZ nsrh gSA vki ns[ksaxs 

fd ,e,l&,Dly vkSj vksiu vkWfQl&dSYd LizSM'khV ,d tSls fn[kkbZ nsrs gSaA vkbdkWu vkSj fjcu esa 

Hkh varj ns[ksaxsA vf/kdka'k LizSM'khV lkW¶Vos;j esa VSc] vkbdkWu] Mk;ykWx ckWDl vkSj QaD'ku dh 

O;oLFkk esa cgqr de varj gksrk gS vkSj buds dk;Z rFkk fo'ks"krk,a leku gksrh gSaA ;fn vki bldk 

mi;ksx lh[kuk pkgrs gSa rks vU; fdlh leku izdkj ds lkW¶Vos;j dks mi;ksx djuk cgqr vklku gSA 
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fp= 2 % vksiu vkWfQl & dSYd LizSM'khV ds Hkkx 

 

vH;kl  

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

  

Ø- la- xfrfof/k 

1  LizSM'khV ds eq[; Hkkxksa dh igpku 

2  LizSM'khV [kksyuk 
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l= 2 % LizSM'khV dks [kksyuk] lso vkSj can djuk 
 

laxr Kku  

 

vkb, ,d LizSM'khV cukuk 'kq: djrs gSa vkSj bls ckn esa mi;ksx ds fy, lso djrs gSaA 'kq:vkr esa 

vkb, ,d ljy LizSM'khV cukrs gSaA izstsaVs'ku cukus ls igys ,d QksYMj “D:\IT Class 

IX\WP_Practice”  cuk,a] tgka vki viuh cukbZ gqbZ lHkh Qkbyksa dks lqjf{kr LVksj djsaA 

 

d½ vksiu % LiSzM'khV dks fiNys vH;kl  ds vuqlkj 'kq: djsaA tc vki LizSM'khV cukrs gSa rks 

lkW¶Vos;j }kjk fn;k x;k MhQkWYV uke nsrs gSaA ,e,l&,Dly }kjk bls izstsaVs'ku 1 uke fn;k 

tkrk gS] tcfd vksiu vkWfQl esa bls vuVkbVYM 1 uke fn;k tkrk gSA 

 

 d- tc ,e,l& ,Dly esa ,d ubZ LizSM'khV [kksyh tkrh gS rks 'khV ds VSc esa 'khV 1] 'khV 

2 vkSj 'khV 3 gksrh gaSA 

 

[k½ LizSM'khV ds fp= & 3 esa fn[kk, x, MsVk dks MkysaA 
 

  

     d- lsy ch2 ij tk,a] lsy dks dlZj ls ?kqek,a vkSj 

fQj ekml dk ys¶V fDyd djsaA vc gSyks 

oYMZ 'kCn Vkbi djsa vkSj ^^,aVj dh** nck,aA 

vki ns[ksaxs fd ,aVj nckus ds ckn lsy ch3 

vius vki ,fDVo lsy cu tkrh gSA 

 

     [k- vki dhcksMZ dh uhps nh xbZ ,jks dh dk 

mi;ksx djrs gq, lsy ch4 ij tk,a vkSj 423 

Vkbi djsa rFkk ,aVj dh nck,aA 

  

     x-  lsy ch6 esa 15 vxLr 1947 dks blh izdkj 

,aVj nsaA 

  

 
 

fp=  % MsVk Mkyuk 

 

x½ bl odZcqd dks lso djsa vkSj igys uke nsaA blds fy, os gh pj.k gSa tks vkius ,e,l & oMZ 

esa ,d MkWD;wesaV Qkby lso djus ds fy, viuk, FksA bu pj.kksa dh ,d ckj fQj tYnh ls 

leh{kk djus ds fy, %  
 

 fDod ,Dlsl ckj ij tk,a] ¶ykWih ds fy, fpUg ij fDyd djsaA 

 

;k  

1. fDyd djsas [1] File  [2] Save. 

2. lso ,t+ dk Mk;ykWx ckWDl vkrk gSA 
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3. ckbZa vksj fn[kkbZ xbZ lwph esa ls Mk;jsDVjh ¼Mªkbo vkSj QksYMj½ pqusaA tc vki ikFk 

pqurs gSa rks vkidks ,d ikFk D:\IT Class IX\WP_Practice fn[kkbZ nsxkA 

4. vki Qkby use ckWDl esa bl MkWD;wesaV dks viuh bPNkuqlkj ,d uke ns ldrs gSaA 

mnkgj.k ds fy, bl Qkby dks vki uke ns ldrs gSaA 

5. lso ij fDyd djsaA 

 

 d- vc bl odZcqd dks uke .xlsx ds lkFk ,e,e&,Dly esa lso fd;k tk,xkA blesa ,e,l & 

,Dly ds vanj cukbZ xbZ fdlh odZ'khV ds fy, igys Qkby dk uke vkSj fQj .xlsx 

bldk ,DlVsa'ku uke gSA 

 

 [k- ;fn vki vksiu vkWfQl bLrseky djrs gSa rks blesa ;g lekurk gS fd igys Qkby dk uke 

fQj .ods uke ds lkFk lso fd;k tkrk gSA vksiu vkWfQl esa LizSM'khV dh Qkby ds 

lkFk .ods ,DlVsa'ku uke fn;k tkrk gSA 

 

?k½ can djuk % vc vki fUkEufyf[kr fn, x, dekaM ds fdlh ,d lSV ls ;g LizSM'khV cu dj 

ldrs gSa % 

 

 d- LØhu ds VkWIk jkbV gSaM dkWuZj ij fn[kk, x, ØkWl “X” ds fPkUg ij fDyd djsaA 

;k 

[k- fDyd djsa [1] File  [2] Close 

 

³½ [kksyuk % vc mijksDr LizSM'khV dks nksckjk [kksysa] blesa dqN vkSj psat djsaA ch7 ls ch12 rd 

vius Dykl eSV~l dk uke fy[ksa] vkSj nwljs uke ds lkFk lso dj nsaA 

 

p½ lso % vkxs fd, x, vU; cnykoksa ds lkFk vkidks ;s cnyko lso djus gkasxsA vki bls mlh 

uke First.xlsx ls lso dj ldrs gSa] ftl ekeys esa iqjkuh lso dh xbZ Qkby ij vki }kjk 

fd, x, cnyko vksoj jkbV gks tk,axsA vFkok vki fiNyh Qkby First.xlsx dks lqjf{kr j[krs 

gq, ,d u;k Qkby use Second.xlsx ns dj la'kksf/kr MkWD;wesaV lso dj ldrs gSaA bls vyx 

uke ls lso djus ds fy, igys crk, x, dne mBk,aA ,d vyx uke ls lso djus ds fy, 

fuEufyf[kr dne mBk,a % 

 

d- fDyd djsa [1] File  [2] Save As 

[k- lso ,t+ Mk;ykWx ckWDl vkrk gSA vki Mk;jsDVjh ¼Mªkbo vkSj QksYMj½ dks pqusaxs tks 

vkidh ckbZa vksj n'kkZbZ xbZ lwph esa gSA vkidks ikFk pquus ij ikFk D:\IT Class  

IX\WP_Practice fn[kkbZ nsxkA 

x- fd vki bl MkWD;wesaV dks viuh bPNkuqlkj uke ns dj ,aVj djsaA mnkgj.k ds fy, 

vki bl Qkby dks uke Second.xlsx ns ldrs gSaA 

?k- lso dks fDyd djsaA 
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vc Second.xlsx uke ds lkFk ,e,l&,Dly esa LizSM'khV dks lso dj nsaA 

 

N½ can djuk % vki fuEufyf[kr esa ls fdlh ,d dekaM lSV ls bl MkWD;wesaV dks can dj ldrs  

gSa % 

o LØhu ds Åijh nk,a dksus esa vaxzsth ds ,Dl v{kj ds leku cus ladsr ij fDyd }kjk 

;k  

o fDyd djsa [1] File  [2] Close. 

 

vH;kl  

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

 

Ø- la- xfrfof/k 

1  LizSM'khV dks [kksyuk 

2  ,d lgh uke ds lkFk LizSM'khV dks lso djuk 

3  LizSM'khV dks can djuk 

 

lh[kh xbZ ladYiukvksa dk vH;kl djus ds fy, ,d ubZ LizSM 'khV [kksydj mijksDr dne mBk,a]  

viuh d{kk ds 10 lkfFk;ksa ds uke vkSj muds jksy uacj fy[ksa rFkk 'khV dks lso djsaA 
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l= 3 % LizSM'khV esa MsVk Mkyuk 
 

laxr Kku 

 

LizSM'khV ls vki tkudkjh dks O;ofLFkr djus] bldh x.kuk vkSj izLrqr djus ds fy, fofHkUu izdkj 

ds MsVk ds lkFk dke dj ldrs gSaA ge ,d LizSM'khV esa MsVk Mkydj 'kq:vkr djsaxsA 

 

,d u;k LizSM'khV [kksysa vkSj fp= esa fn[kk, x, rjhds ls MsVk dks ,aVj djsaA 

 

 

fp= 4 % fofHkUu MsVk izdkj 

 

 

mijksDr LizSM'khV esa vkids }kjk Mkys x, fofHkUu izdkj ds MsVk ns[ksaA ;s gSa % 

 

 VsDLV % Nk=ksa ds uke dks VsDLV izdkj dk MsVk ekuk tkrk gSA 

 

 uacj % jksy uacjksa dks la[;k ds izdkj dk MsVk ekuk tkrk gSA 

 

 MsV % tUe frfFk dks MsV izdkj dk MsVk ekuk tkrk gS ¼QkWewZyk ckj esa dh xbZ izfof"V ns[ksa] 

tc MsV dh izfof"V djus ij lsy ,fDVo gks tkrh gS½A 

 

,d vU; izdkj dk MsVk gS tks vki Mky ldrs gSaA bls QkWewZyk dgrs gSaA vki blds ckjs esa dqN vkxs 

pydj lh[ksaxsA vki ;g Hkh ns[k ldrs gSa fd VsDLV MsVk ,d lsy esa vius vki ckbZa vksj ,ykbu gks 

tkrk gS] uacj MsVk nkbZa vksj rFkk MsVk dk MsVk Hkh nkbZa vksj ,ykbu gksrk gSA 

 

fVIi.kh % vki MsVk ds Vkbi] uacjksa] frfFk vkSj QkWewZys ds fy, dSYdqys'ku dk Hkh mi;ksx dj ldrs gSa]  

ijUrq vki VsDLV MsVk ds fy, dSYdqys'ku mi;ksx ugha dj ldrs ¼vYQk U;wesfjd MsVk Hkh ds :Ik esa 

lanfHkZr½A 

 

 vc odZcqd Qkby dk uke nsus ds ckn lso vkSj can dj nsaA 
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vH;kl  

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la- xfrfof/k 

1  vius ikap nksLrksa ds uke] Qksu uacj vkSj tUe frfFk ds lkFk ,d lwph cuk,aA 

2  mi;qDr uke ds lkFk LizSM'khV lso djsaA 

3  LizSM'khV can djuk 

 

vfrfjDr vH;kl 

 

1- odZcqd [kksysaA Sheet2 ds fy, VSc ij fDyd djsaA vkids LØhu ij ,d CySad odZ'khV fn[kkbZ 

nsxhA ;fn vki Sheet1 ds fy, VSc ij nksckjk fDyd djsa] vkidks igys ls ,aVj fd;k gqvk 

MsVk fn[kkbZ nsxkA D;ksa\ D;ksafd ,d gh odZcqd esa vyx vyx 'khVsa gksrh gSa] tSLks vkidh uksV 

cqd ds istA 
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l= 4 % ewyHkwr x.kuk & tksM+uk 
 

laxr Kku 

 

,d LizSM'khV vkidks dbZ xf.krh; x.kuk djus esa lgk;rk djrk gS & tSls tksM+uk 

 

,d u;k LizSM'khV [kksysa vkSj fp= 4 esa fn[kk, x, rjhds ls MsVk ,aVj djsaA 

 

 
fp= 4 % vadksa dks tksM+uk 

 

vc izR;sd Nk= ds vadksa dk ;ksx djsa] bl izdkj ;ksx djsa % 

 

 lsy th3 ij tk,aA lsy th3 ij ,aVj djsa % +c3+d3+e3+f3 vkSj ,aVj nck,aA 
 

o lsy th3 esa vkHkkl ds dqy vad fn[kk, x, gSaA 
 

o mlh rjg ge vfurk ds dqy vad fudkysaxsA 
 

 lsy th5 esa ,aVj djsa % =sum(C5.F5) vkSj ,aVj nck,a 
 

o ;g tksM+us ds fy, QkWewZyk Mkyus dk ,d vU; rjhdk gS] tc vkl ikl ds lsYl dks tksM+k 

tkrk gSA lh5 'kq:vkrh lsy dk ,Mªsl gS vkSj ,Q5 vafre lsy dk ,Mªsl gSA lh5-,Q5 dks 

lsYl dh jsat Hkh dgrs gSaA 
 

o blh izdkj lqCcw] fiz;k vkSj xkSre ds vadksa dks fudkysaxsA 
 

o vki nksuksa rjhdksa esa QkWewZys Mky dj vadksa dk ;ksx fudky ysrs gSaA ;s lsy QkWewZyk fMLIys 

ugha djrh] cfYd blesa x.kuk ds ifj.kke fMLIys gksrs gSa] vFkkZr~ mijksDr mnkgj.k esa dqy 

vadA tc th7 dks ,fDVo lsy cuk;k tkrk gS rks vki QkWeZwyk ckj ¼fjcu ds Bhd uhps½ esa 

QkWeZwyk ns[ksaxsA 

 

vc ,d ;k vf/kd fo"k;ksa esa fdlh ,d Nk= ds vad cnysaA ml Nk= ds dqy vad dh x.kuk vius 

vki gks tk,xhA QkWeZwyk dk vkWVksesfVd dSydqys'ku bysDVªkWfud LizSM'khV dh lcls vge fo'ks"krkvksa 

esa ls ,d gSA 
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vH;kl  

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

 

Ø- la- xfrfof/k 

1  ekg ds nkSjku vius lHkh O;fDrxr [kpksZa dh lwph cuk,a vkSj dqy [kpZ dh x.kuk djsa 

2  ekg ds ukeksa vkSj ml ekg esa vodk'kksa dh lwph cuk,aA ,d o"kZ esa dqy vodk'kksa dh 

la[;k tksM+ dj x.kuk djsaA 

 

 

vfrfjDr vH;kl 

 

Nk= ds fy, fp= esa fn, x, rjhds ls ,d vad rkfydk fMtkbu djsa % 

 

 

vad rkfydk 

 

d½ izR;sd fo"k; esa vadksa ds izfr'kr dh x.kukA 

[k½ dqy vadksa vkSj dqy izfr'kr dh x.kukA  

x½ dqy izfr'kr ds vk/kkj ij fuEufyf[kr ij fVIi.kh fy[ksaA 

 mRÑ"V & 90 izfr'kr ;k vf/kd  

 cgqr vPNk & 80 izfr'kr & 90 izfr'kr ls de 

 vPNk & 70 izfr'kr & 80 izfr'kr ls de 

 Bhd & 60 izfr'kr & 70 izfr'kr ls de 

 detksj & 60 izfr'kr ls de 

?k½ dYkMZ lsy dks fn[kkus ds fy, lsy LVkby dk mi;ksx djsaA 

³½ fFkd vkmVykbu ckWMZj dk mi;ksx djasA 

 VsDLV ds fy, QkWUV lkbt] dyj vkSj ,ykbuesaV dk mi;ksx djsaA 
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l= 5 % ewyHkwr x.kuk&?kVkuk 
 

laxr Kku 

LizSM'khV dk mi;ksx djrs gq, ,d vkSj xf.kr dk dk;Z fd;k tk ldrk gS tks gS ?kVkukA 

 

 

 
  

fp= 5 % vadksa dks tksM+uk 

 

 

,d ubZ LizSM'khV [kksysa vkSj fp= 6 ds vuqlkj fn[kk, x, rjhds ls MsVk MkyasA 

 

 
 

fp= 6 % ?kVkuk 

 

vc izR;sd ekg dh cpr dh x.kuk djsaA 

 

o lsy bZ3 ij tk,aA ,aVj % +C3-D3<Enter> uksV djsa fd tc vki lsy bZ3 esa QkWewZyk 

Mkyrs gSa rks lsy lh3 vkSj Mh3 vius vki gkbykbV gks tkrh gSA tuojh ds fy, dh xbZ 

cpr bZ3 esa fMLIys gksxhA vc Qjojh dh cpr dh x.kuk djsaA 
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vki ns[ksaxs fd vki us izR;sd lsy esa ,d ds ckn ,d 

QkWewZyk Mkyk gSA ,d LizSM'khV esa vki ,d lsy ls 

vU; vusd lsy rd Mkys x, QkWewZyk dks dkWih dj 

ldrs gSa] tgka vkidks ,d l eku x.kuk djuk gSA 

LizSM 'khV dh bl fo'ks"krk dks dkWfiax QkWewZyk dgrs 

gSaA blds fy, ,slk djsa % 
 

o lsy bZ3 ij tk,aA  
 

o gkse VSc esa jgrs gq, dkWih djus ds fy, 

vkbdkWu dks fDyd djsaA 
 

o lsy bZ5 ij tk,a vkSj isLV djus ds fy, 

vkbdkWu ij fDyd djsaA 
  

 

 

fp= 7 % dkWih & isLV 

 

 
 

o QkWewZyk vius vki bZ5 lsy esa isLV gks tkrk gSA vki QkWeZwyk ckj esa ns[k ldrs gSa fd QkWewZyk 

esa jsQj dh xbZ lsy dk ,Mªsl dkWih & isLV QaD'ku bLRkseky djus ij vius vki cny 

tkrk gSA 

 

vc vizSy] ebZ vkSj twu ds fy, cpr dh x.kuk ds fy, vU; lsYl esa QkWewZyk dkWih djsaA 

 

QkWewZyk isLV djus ds fy, ,d vksj vklku rjhdk gS % Copy – Click and Drag –Paste dkWih isLV 

QkWewZyk dh fof/k ogh gS tks vkius vHkh lh[kh];fn ,d gh QkWewZyk dks cgqr vf/kd lsYl] eku ysa ,d 

lkS lsYl esa Mkyuk gS rks ;g cgqr vf/kd le; ysus okyh fof/k gSA LizSM'khV esa ml QkWewZyk dks isLV 

djus dk rst rjhdk Hkh gS ftls vkius dkWih fd;k gSA 

 

fdlh odZ'khV esa tqykbZ ls fnlEcj ekgksa ds fy, 6 vU; fjdkWMZ tksM+s aA vk; vkSj O;; ds MsVk MkysaA 

;g LizSM'khV fp= 8 ds leku fn[kkbZ nsxhA 

 

 

fp= 8 % ?kVkuk 
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 fuEufyf[kr pj.k djsa %  
 

 

o lsy bZ3 ij tk,aA dlZj dks lsy bZ8 ij ys tk,aA igys ds leku QkWewZyk dkWih djsaA vki 

ns[ksaxs fd lsy bZ8 ds vklikl dk ckWDl 

fCyad djrk gSA 
 

o ns[ksa fd lsy bZ8 ds fCyad djus okys 

ckWDl esa uhps nkbZa vksj ,d NksVk xgjs 

jax dk pkSdksj fn[kkbZ nsrk gSA  

 

 

o bl pkSdksj ij dlZj ys tk,aA ;g dlZj 

$ ds vkdkj dk cu tkrk gSA vc vius 

ekml ds ys¶V cVu dks fDyd djsa vkSj 

ekml ds lkFk dlZj dks Mªsx djsa] lkFk esa 

ys¶V cVu nck, j[ksa vkSj dlZj dks lsy 

bZ14 rd Mªsx djsaaA vc ys¶V cVu NksM+ 

nsaA vki ns[ksaxs fd ;g QkWewZyk iwjh crkbZ 

xbZ jsat esa vius vki isLV gks tkrk gSA 

 

 

 

fp= 9 % Mªsx vkSj dkWih 

 
 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

 

Ø- la- xfrfof/k 

1  mijksDr odZ'khV esa 12 ekg esa dh xbZ dqy cpr dh x.kuk djsa vkSj lsy bZ15 esa 

ifj.kke fMLIys djsaA 
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l= 6 % ewyHkwr x.kuk & xq.kk 
 

laxr Kku 

 

LizSM'khV dk mi;ksx djrs gq, xf.kr esa cgqr vf/kd ckj tks dk;Z fd;k tkrk gS og gS xq.kkA 

 

 

fp= 11 % vadksa dks tksM+uk 

 

 

fp= 12 % xq.kk  

 

LizSM'khV esa vki vH;kl djus ls xq.kk djuk lh[k ldsaxsA LizSM'khV cuk,a tSlk fp= esa fn[kk;k x;k 

gSA 

 

 vki ;gka eYVhIyhds'ku QaD'ku mi;ksx djsaA ;g tksM+us vkSj ?kVkus ds leku rjhds ls fd;k 

tkrk gSA 

 

o jkf'k dh x.kuk djus ds fy, QkWewZyk %  

Unit Price * No. of Units Sold 
 

o lsy th3 esa jkf'k dh x.kuk ds fy, 

,aVj djsa %+E3*F3<Enter> 
 

o lHkh vU; lsy esa QkWeZwyk Mkyus ds fy, 

dkWih & isLV dekaM mi;ksx djsaA 
 

 
 

fp= 10 % n'keyo ds LFkku Mkyuk  

 
 

 lsy th14 esa dqy lsy ds eku dh x.kuk djsaA  

 lsy ch14 ls ,Q14 dks etZ fd;k x;k gS vkSj daVsaV lsaVj esa Mkyk x;kA  

 uksV djsa fd bdkbZ ewY; vkSj jkf'k ds eku dks n'keyo ds nks LFkkuksa rd n'kkZ;k x;k gSA  
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ladsr % vki blds fy, gkse VSc ds uacj lewg esa baØht Mslhey vkSj fMØht Mslhey dk mi;ksx 

dj ldrs gSaA vki bUgsa fp= 10 esa ns[k ldrs gSaA 

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  mijksDr LizSM'khV esa dksbZ Hkh la[;k cnysa vkSj ns[ksa fd jkf'k vius vki dSls 

cnyrh gSA 
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l= 7 % ewyHkwr x.kuk & Hkkx nsuk 
 

 

laxr Kku 

,d vU; ewyHkwr xf.kr dk;Z gS Hkkx nsukA bl vH;kl esa bls lh[ksaxs fd LizSM'khV dk mi;ksx djrs 

gq, Hkkx fdl izdkj nsuk gSA marks.xlsx ds :i esa cukbZ xbZ LizSM'khV [kksysa vkSj izR;sd Nk= dks 

feys vadksa ds izfr'kr dh x.kuk djsaA vafre :i ls cuh odZ'khV fp= 12 ds vuqlkj fn[kkbZ nsrh gSA 
 

 

fp= 11 % vadksa dks tksM+uk 
 

 

fp= 12 % Hkkx nsuk  
 

 vki ;gka Hkkx nsus dh fof/k lh[ksaxsA bls tksM+us] ?kVkus vkSj xq.kk djus ds leku mi;ksx fd;k 

tkrk gSA 

o vadksa dk izfr'kr fudkyus dk QkWeZwyk gS % (Total Marks) / (4 * 100) 

o izfr'kr dk ladsr yxkus ds fy, gkse VSc ds vanj] uacj xzqi esa fp= 13 ds vuqlkj % cVu 

mi;ksx djsaA 

 
fp= 13 % izfr'kr vkbdkWu  

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  mijksDr LizSM'khV esa dksbZ Hkh la[;k cnysa vkSj ns[ksa fd vad vius vki fdl izdkj 

cnyrs gSaA 
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l= 8 % dkWye vkSj jks baLkVZ djuk  
 

laxr Kku 

,d LizSM'khV dk bLrseky djrs gq, vki igys cukbZ xbZ ,d odZ'khV ;k fjiksVZ la'kksf/kr dj ldrs 

gSaA ,d LizSM'khV ij dke djrs gq, vki ns[k ldrs gSa fd vkidks nks dkWye ds chp dqN tkudkjh 

Mkyuh gSA vc vki D;k iwjh 'khV nksckjk fMtkbu djsaxs\ bl vH;kl esa vki mlh LVkWd jftLVj dks 

StockRegister.xlsx  ds uke ls lso ,t djsaxs vkSj bl leL;k dk lek/kku lh[ksaxsA vki dkWye lh 

ds ckn ,d dkWye Mkysaxs ftlesa izR;sd en dk bdkbZ eku gSA 

 

d½  dkWye Mkyas % vki ,d dkWye Mkysaxs ftlesa fp= 25 esa dkWye lh ds ckn izR;sd en dk bdkbZ 

ewY; gSA 

o dlZj dks fp= 14 ds vuqlkj dkWye Mh ds ikl ys tk,a] dlZj dk vkdkj ,jks ds leku gks 

tkrk gSA vc vius ekml dk ys¶V cVu fDyd djsaA iwjk dkWye flysDV gks tkrk gSA  

 

 

fp= 14 % dkWye Mkyuk 

  

o vius ekml dk jkbV cVu fDyd djsaA ,d 

ehuw ckWDl vkrk gSA balVZ fodYi pqusa ¼fp= 

15½A  

o bl LFkku ij ,d [kkyh dkWye tqM+ tkrk gSA 

MsVk dk caVokjk gksrk gS vFkkZr~ dkWye Mh dk 

MsVk dkWye ,Q esa nkbZa vksj pyk tkrk gS 

vkSj blh izdkj vkxsA 

o bls dkWye baLkVZ djuk dgrs gSaA 

o vc vki bl dkWye esa MsVk Mky ldrs gSa 

vkSj odZ'khV viMsV dj ldrs gSaA 
 

fVIi.kh % QkewZyk esa lsy ds ,Mªsl vius vki cny 

tkrs gSaA 

 
 

fp= 15 % 'kkWVZ dV ehuw  
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[k½  jks Mkysa % blh izdkj LizSM'khV esa ,d jks Hkh Mkyh tk ldrh gSA dlZj dks ckbZa vksj dh jks ij 

ys tk,a] tgka vki ,d jks Mkyuk pkgrs gSaA ;g iwjh jks gkbykbV gks tkrh gSA jkbV fDyd djsa 

vkSj jks balVZ djsaA 
 

o bl LizSM'khV esa jks uacj 8 ij ,d jks Mkydj ,d vkSj en tksM+saA 
 

o vc ;g LizSM'khV uhps fn[kk, x, fp= ds leku fn[kkbZ nsxhA  

 

  

fp= 16 % jks Mkysa 

 
 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  mijksDr LizSM'khV esa vkSj vf/kd jks rFkk dkWye Mky dj vH;kl djsaA 
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l= 9 % lsy vkSj mldh lkexzh QkWesZV djuk  

 

laxr Kku 

dkxt ij cukbZ gqbZ ,d lwph ;k vkidh i<+h gqbZ fjiksVZ ds leku LizSM'khV esa tkudkjh dks ,d lsy 

dh QkWesZfVax rFkk daVsaV dh lgk;rk ls vf/kd Li"V :i ls i<+us ;ksX; cuk;k tk ldrk gS ¼cksYM] 

'ksM vkfn½A 

 

 
fp= 20 % vadksa dks tksM+uk  

 

,d ubZ LizSM'khV [kksyasA fp= 21 esa fn[kkbZ xbZ LizSM'khV cuk,aA blesa LVs'kujh dh nqdku ds lkekuksa 

dh ,d NksVh lwph nh xbZ gSA blesa ekg dh 'kq:vkr dh 'ks"k jkf'k vkSj var esa cph jkf'k nh xbZ gSA  

 

 

fp= 21 % LVs'kujh dh nqdku ds lkekuksa dh lwph  

 

 

vc ge bldh fn[kkoV esa cnyko djsaxs vFkkZr fp= 17 ds vuqlkj MsVk dks QkWesZV djsaxsA 
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fp= 17 % QkWesZV dh xbZ LizSM'khV  

 

ns[ksa fd mijksDr 'khV esa QkWesZV djus ds fy, dqN vfrfjDr izHkko gSaA ,sls dkSu ls ,MtLVesaV 

¼lek;kstu½ vkSj lsfVax gSa tks QkWesZV dh xbZ LizSM'khV esa dh xbZ gSa\ ;s gSa % 

 

d½ jSi VsDLV % fp= esa jks uacj 1 dk VsDLV ml lsy esa vPNh rjg lek ugha jgk gS] D;ksafd lsy 

dh pkSM+kbZ VsDLV dh yackbZ ls vf/kd gSA 
 

o lsy ,1 esa tk,a vkSj ekml dk ys¶V cVu nckdj ekml dks lsy bZ1 rd Mªsx djsa vkSj 

ys¶V cVu NksM+ nsaA vki ns[krs gSa fd lsy ,1 ls bZ1 rd flysDV gks tkrh gSA  
 

fVIi.kh % tc ,d lsy dh izfof"V blds cxy okyh lsYl esa tkrh gS vkSj ogka dksbZ 

izfof"V ugha gS rks daVsaV fn[kkbZ nsrk gSA tcfd bl cxy okyh lsy esa dksbZ izfof"V gksus 

ij VsDLV dV tkrk gS vFkkZr ml 'khV ij fn[kkbZ ugha nsrk gSA bldk nwljk jkLrk ;g gS 

fd VsDLV vius vki ,d lsy dh dbZ ykbuksa esa fn[kkbZ nsrk gSA bldk vFkZ gS vki ml 

lsy dks QkWesZV dj ldrs gSa] rkfd jSi VsDLV QaD'ku dk mi;ksx djrs gq, VsDLV vius 

vki jSi gks tkrk gSA 
 

o gkse VSc ij fDyd djsa vkSj fQj fp= 18 ds vuqlkj ,ykbuesaV xzqi ij jSi VsDLV ij 

fDyd djsaA 
 

 

fp= 18 % ,ykbuesaV xzqi 

 

[k½ QkWUV cnyuk %  

 vkius ,d oMZ izkslslj esa cksYM] bVsfyd vkSj vaMjykbu djuk lh[kk gSA ;gh QaD'ku LizSM'khV 

esa Hkh pyrs gSaA jks uacj esa VsDLV cksYM gSA 
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o ,1 lsy esa tk,a vkSj ekml dk ys¶V cVu nck dj ekml dks lsy bZ1 rd Mªsx djsa vkSj 

ys¶V cVu NksM+ nsaA vki ns[ksaxs fd ,1 ls bZ1 rd dh lsy flysDV gks tkrh gSA 

 

 
fp= 19 % QkWUV xzqi  

 

o vc gkse VSc esa vkbdkWu nck,aA 

o pquh xbZ lsy dk daVsaV cksYM QkWUV esa cny tk,xkA 
 

blh izdkj vki vkbdkWu ch] vkbZ ;k ;w dks pqudj fdlh lsy ;k lsy ds lewg ds daVsaV cny 

ldrs gSaA 

 

x½ dkWye dh pkSM+kbZ cnyuk % fp= esa dkWye uacj lh dk VsDLV dkWye dh pkSM+kbZ ds lkFk fQV 

ugha gksrk gSA dkWye lh dh pkSM+kbZ c<+kdj lqfuf'pr fd;k tk ldrk gS fd Mkyk x;k iwjk 

VsDLV fn[kkbZ nsrk gSA  
  

o dlZj dks Åij dkWye la[;k  

ij ys tk,aA bls lh vkSj Mh  

ds chp ykbu ij j[ksa ¼vkl ikl 

ds fp= ns[ksa½A dlZj dk  

vkdkj $ ladsr esa cny tkrk 

gSA 

 

 
fp= 20 % dkWye dh pkSM+kbZ cnysa 

 

 

o ekml ds ys¶V cVu dks fDyd djsa vkSj ys¶V cVu dks nck, j[kdj $ nkbZa vksj Mªsx 

djsaA vki ns[ksaxs fd dkWye dh pkSM+kbZ c<+uh 'kq: gks tkrh gSA tc vki eupkgh pkSM+kbZ 

izkIr dj ysrs gSa rks ekml dk ys¶V cVu NksM+ nsaA 

 

?k½ lsy daVsaV ,ykbuesaV % lsYl ,2 ls ,11 dh la[;k,a nkbZa vksj ,ykbu gSa] tks lsaVj esa ,ykbu 

FkhaA bl izHkko dks ikus ds fy, fuEufyf[kr dne mBk,a % 

 

o lsy ,2 ij tk,aA ekml ds ys¶V cVu dks nck,a vkSj ys¶V cVu dks nck, j[kdj ,11 

lsy rd Mªsx djds nck,a vkSj ys¶V cVu NksM+ nsaA vki ns[ksaxs fd ,2 ls ,11 lsYl 

flysDV gks xbZ gSaA 
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o gkse VSc ds vanj ,ykbuesaV xzqi esa fp= 21 ds vuqlkj lsaVj ,ykbuesaV ds fy, ladsr dks 

fDyd djsaA 
 

 
fp= 21 % ,ykbuesaV xzqi 

 

o ,d lsy ds daVsaV dh fLFkfr dks ,ykbu djus ds fy, vkidks og lsy ;k lsYl dk lewg 

flysDV djuk gksrk gS vkSj fQj VsDLV dks ys¶V] lsaVj ;k jkbV ,ykbu ds mi;qDr ladsr 

ij fDyd djsaA 

  

³½ ,d ckWMZj cuk,a % izR;sd lsy ds vkl ikl fp= 27 ds MsVk ds ikl ckWMZj gSA ;g izHkko Mkyus 

ds fy, fuEufyf[kr dne mBk,a % 
 

o ,1 ls bZ11 rd flysDV 

djsaA gkse VSc esa QkWUV xzqi esa 

ckWMZj ds vkbdkWu ds ikl 

Mkmu ,jks ij fDyd djsa] 

tSlk fp= 22 esa fn[kk;k 

x;k gSA blesa lHkh izdkj ds 

ckWMZj dh lwph fn[kkbZ nsrh 

gSA 

 

o bl lwph esa ls vkWy ckWMZj 

dk fodYi pqusaA vki ns[ksaxs 

fd izR;sd pquh xbZ lsy dh 

ckWMZj cu tkrh gSA 

 

fp= 22 % ckWMZj cukuk  
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vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la- xfrfof/k 

1  ,d ubZ LizSM'khV [kksysaA fp= 28 esa nh xbZ LizSM'khV cuk,aA  

 

fp= 23 % QkWesZV dh xbZ lsy  

 

 fuEufyf[kr dks uksV djsa % 

o iznf'kZr fd, x, vad lsaVj ,ykbu gSaA 

o dqy vad cksYM QkWUV esa gSaA 

o Nk=ksa ds uke bVsfyd esa gSaA 

o jks 2 dk daVsaV cksYM vkSj bVsfyd esa gSA ;s lsaVj ,ykbu Hkh gSaA 

o lsy ch1 ls ,p 2 dks etZ fd;k x;k gS vkSj lsaVj ,ykbu fd;k x;k gSA 

 

ladsr % lsy dks etZ djus rFkk etZ dh xbZ lsy dh daVsaV dks lsaVj ,ykbu djus ds fy, fp= 

24 esa fn[kk, x, etZ ,.M lsaVj dk mi;ksx djsaA 

 

 

 
 

fp= 24 % etZ ,.M lsaVj lsYl 

 

 Marks uke ls LizSM'khV lso djsaA 
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l= 10 % LVkWd jftLVj 
 

laxr Kku 

LizSM'khV dk ,d lkekU; mi;ksx enksa dh lwph ds lkFk budh ek=k dk fooj.k j[kuk gSA ,d LVkWd 

jftLVj bldk vPNk mnkgj.k gSA vki ,d ljy LVkWd jftLVj cuk,axs] ftldk mi;ksx ,d nqdku 

;k LVksj esa vyx vyx enksa dh fofHkUu la[;k ij utj j[kus esa fd;k tkrk gSA fp= 30 esa fn[kk;k 

x;k uewuk cuk,aA 

 

 
fp= 25 % LVkWd jftLVj 

 

 QkWeZwyk var esa cph gqbZ 'ks"k jkf'k ds fy, gS % vkjafHkd 'ks"k $ izkfIr;ka & fcØh 
 

o th2 lsy ls QkWeZwyk Mkysa vkSj blds fy, ,fM'ku ,.M lcVªsD'ku dk la;kstu mi;ksx 

djsaA 
 

o dkWih & isLV dk mi;ksx djrs gq, lHkh lsy esa QkWewZyk isLV djsaA 
 

o uewus esa fn[kk, x, rjhds ls lsYl dks QkWesZV djsaA 
 

o 'khV dk uke LVkWd j[ksaA  
 

o Qkby dks StockRegister.xlsx. ds uke ls lso djsaA 
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vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  vkids ?kj ds fy, [kjhns tkus okys fdjkus ds enksa dk LVkWd jftLVj cuk,aA  

 
 

d½   izR;sd en dh dqy jkf'k dh x.kuk djsa ¼ek=k × ewY; izfr bdkbZ½ vkSj 

lkFk gh lHkh enksa dh dqy jkf'k Hkh fudkysaA 
 

[k½   eqnzk dh izfof"V;ksa ¼#-½ vkSj la[;kvksa dh mi;qDr QkWesZfVax djsaA 
 

x½   tgka t:jr gks ogka dkWye dh pkSM+kbZ ,MtLV djsaA dkWye yscy vkSj MsVk 

ds chp [kkyh jks MkysaA 
 

?k½   ,ykbuesaV] QkWUV] ckWMZj vkSj jax dk mi;ksx djrs gq, ^^QuhZpj fMVsYLk** 

uked odZ'khV QkWesZV djsaA mnkgj.k ds fy, VkbVy ds vkl ikl ,d 

ckWMZj cuk,a] dkWye dh gSfMax dk jax yky vkSj dkWye ch dh lHkh 

izfof"V;ksa dks lsaVj esa ,ykbu djsaA 
 

³½   ,d gSMj cuk,a ftlesa vkidk uke gks vkSj QwVj ml fnu dh rkjh[k MkysaA 

ist dk vksfj,aVs'ku ySaMLdsi esa cnysaA 
 

p½   odZ'khV dk izhO;w ns[ksa vkSj fizaV djsaA  
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l= 11 % baVjQsl dks dLVekbt djuk  

 

laxr Kku 

lkW¶Vos;j osaMj }kjk ,d baVjQsl iznku fd;k tkrk gSA blesa dLVekbt djus dh lhfer ek=k gksrh 

gSA bl vH;kl esa vki LØhu ds Åijh ck,a dkWuZj ij fDod ,Dlsl Vwyckj dks dLVekbt djuk 

lh[ksaxsA fDod ,Dlsl Vwyckj fp= 26 esa fn[kk;k x;k gSA 

 

 
fp= 26 % fDod ,Dlsl Vwyckj 

 

 

fVIi.kh % fjcu] tks ;wtj baVjQsl dk fgLLk gS] bls vkidks tYnh ls ,sls dekaM izkIr djus esa 

lgk;rk nsus ds fy, fMtkbu fd;k x;k gS tks vkidks ,d dk;Z iwjk djus ds fy, pkfg, gksrs gSaA 

dekaM dks ;qfDr laxr lewgksa esa O;ofLFkr fd;k x;k gS ftUgsa VSc ds rgr ,d lkFk j[kk x;k gSA 

pwafd izR;sd VSc ,d izdkj dh xfrfof/k ds lkFk lacaf/kr gS] tSls ,d ist fy[kuk ;k ysvkmV cukuk] 

,Dl,e,y vkSj izksxzkfeax dksM dk mi;ksx fd, fcuk fjcu dks dLVekbu djuk laHko ugha gSA 

 

os dke tks vki ugha dj ldrs 

 fjcu ij dekaM tksM+uk ;k nksckjk O;ofLFkr djukA 

 fjcu ij dekaM ;k xzqi dks cnyuk ;k gVkukA 

 fjcu ij VSc tksM+uk] tc rd vki izksxzkfeax dksM bLrseky u djsaA 

 fjcu ij QkWUV ;k QkWUV dk lkbt cnyukA 

 

os dke tks vki dj ldrs 
 

 vius LØhu ij vf/kd LFkku ikus ds fy, 

fjcu dks feuhekbt djukA 

 

 fDod ,fDll Vwy ckj dks fjcu ds uhps ;k 

Åij ys tkukA 

 

 fDod ,Dlsl Vwy ckj dks dLVekby djds 

mu dekaM ds cVu ykuk ftudk bLrseky 

vki ckj ckj djrs gSaA  

 

 

fp= 27 % fDod ,Dlsl Vwyckj dLVekbt 



 36 

 djuk 

vkWfQLk cVu ds nkbZa vksj fp= 32 ds vuqlkj fDod ,Dlsl Vwyckj gksrk gSA lkekU; Vwy ckj ds 

leku fDyd ,Dlsl ij dqN cVu gksrs gSaA vki fDod ,Dlsl Vwy ckj dks jkbV fDyd dj ldrs 

gSaA blesa fp= 32 ds leku ehuw vkrk gSA ;fn vki fDod ,Dlsl Vwy ckj dks gkbM djuk pkgrs gSa 

rks vki bls jkbV fDyd djsa vkSj fDyd ,Dlsl Vwyckj dks fjewo dj nsaA ;g tkuus ds fy, fd 

blesa dkSu lk cVu bLrseky gksrk gS] vki ekml dks bl ij yk ldrs gSaA ,d Vwy fVi fn[kkbZ 

nsxkA tc vki bl cVu dks igpku yssrs gSa rks vki bl ij fDyd dj ldrs gSaA 

 

fDod ,Dlsl Vwyckj esa cVu tksM+uk 

fDyd ,Dlsl Vwyckj MhQksYV :i ls rhu cVu ds lkFk gksrk gS % lso] vuMw vkSj fjMwA ;fn vki 

bl ij vkSj vf/kd ;k vkSj vf/kd fodYi tksM+uk pkgrs gSa rks vki fDyd ,Dlsl Vwyckj jkbV fDy 

djdsa vkSj dLVekbt fDyd ,Dlsl Vwyckj ij fDyd djsaA blls fp= 28 ds leku ,Dly ds 

vkWI'ku dk Mk;ykWx ckWDl fn[kkbZ nsxkA 

 

 

fp= 28 % fDod ,Dlsl Vwyckj esa cVu tksM+uk 

 

 

fDyd ,Dlsl Vwyckj esa cVu tksM+us ds fy,] fyLV vkWQ ,M ij ckbZa vksj ,d vkWI'ku ij fDyd djsa 

vkSj ,M ij fDyd djsaA flysD'ku djus ds ckn vksds ij fDyd djsasA 

 

fDyd ,Dlsl Vwyckj ls cVu gVkus ds fy, fDyd ,Dlsl Vwyckj ij jkbV fDyd djsa vkSj fDyd 

,Dlsl Vwyckj ls fjewo fDyd djsaA 
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fDod ,Dlsl cVu 

fDyd ,Dlsl Vwyckj dh nkbZa vksj Mkmu ikWbafVax ,jks ds lkFk dLVekbt cVu gksrk gSA ;fn vki 

bl cVu ij jkbV fDyd ;k fDyd djrs gSa rks ,d ehuw vkrk gSA 

 

bl cVu dh Hkwfedk ekbØkslkW¶V ,Dly ds Åijh lsD'ku ds dqN Hkkxksa dks laHkkyuk gS] tSls fd ;g 

r; djuk fd fDyd ,Dlsl Vwyckj ij dkSu ls cVu fMLIys gksus gSaA mnkgj.k ds fy, dLVekbt 

fDyd ,Dlsl Vwyckj ehuw dk mi;ksx djus ds LFkku ij vki ml ehuw ls vkWI'ku ij fDyd dj 

ldrs gSa vkSj fDyd ,Dlsl Vwyckj ij laxr cVu tqM+ tk,axs] tSLkk fd vkius igys fd;k gSA ;fn 

ehuw ij i;kZIr vkWI'ku ugha gS rks vki ;k rks dLVekbt fDyd ,Dlsl Vwyckj ;k eksj dekaM ij 

fDyd djsaA blls ,Dly vkWI'kUl Mk;ykWx ckWDl [kqy tk,xkA 

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  vius LØhu ij vkSj vf/kd LFkku miyC/k djkus ds fy, fjcu feuhekbt djukA 

2  fDyd ,Dlsl Vwyckj dks fjcu ds Åij ;k uhps ys tkukA 

3  fDyd ,Dlsl Vwyckj esa vkSj vf/kd cVu tksM+us ds fy, dLVekbt djuk] tks 

vkids }kjk ckj ckj bLrseky gksus okys cVu gSaA 
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l= 12 % eqnzk fpUgksa dk mi;ksx  
 

laxr Kku 

tc LizSM'khV dks ys[kk dk;Z esa mi;ksx fd;k tkrk gS rks gesa dbZ ckj eqnzk ds ladsr mi;ksx djrs gq, 

/kujkf'k vkSj udn 'ks"k n'kkZuk gksrk gSA fp= 29 vkSj fp= 34 esa fn[kkbZ xbZ LizSM'khV cuk,aA  

  

 
fp= 29 

 

bl uewuk LizSM'khV esa fn;k x;k ewY; ;g ugha n'kkZrk fd eqnzk MkWyj ;k #i;k ;k ;wjks gSA ;fn vki 

jkf'k dks la[;k ds rkSj ij n'kkZuk pkgrs gSa rks vkidks la[;k dks eqnzk ds :i esa QkWesZV djuk gksxkA 

blds fy, vki lsy ij djsalh QkWesZV ,Iykb djsaA djsalh dk ladsr nks rjhds ls Mkyk tkrk gSA ;s  

gSa % 
 

1- ,dkmafVax uacj QkWesZV cVu dk mi;ksx 
 

gkse VSc esa uacj xzqi ds vanj ,dkmafVax uacj QkWesZV 

dk cVu miyC/k gksrk gS tks djasalh QkWesZfVax dk 

fodYi gSA 

o lsy bZ1 flysDV djsaA 

o ,dkmafVax uacj QkWesZV cVu ds vxys Mkmu 

,jks ij fDyd djsa ¼fp= 30 ns[ksa½A 

o dqN yksdfiz; djsalh ds ladsr ds lkFk ,d 

lwph fn[kkbZ nsrh gSA blesa #i, dk fodYi 

pqusaA 

o fp= 31 esa 40 dh jkf'k n'kkZbZ xbZ gSA 

o ;g izfØ;k ewY; okyh vU; lsYl ij nksgjk,aA 

 

 

fp= 30 % ,dkmafVax uacj QkWesZV cVu 

 
 

 

 

fp= 31 
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2- jkbV fDyd dk mi;ksx  

o ml lsy dks pqusa ftl ij djsalh dk ladsr yxkuk gSA 

o ekml dks jkbV fDyd djsaA fp= 36 ds vuqlkj ,d 'kkWVZ dV ehuw fn[kkbZ nsrk gSA 

o QkWesZV lsy ds vkWI'ku ij fDyd djsaA fp= 32 ds vuqlkj QkWesZV Mk;ykWx ckWDl fn[kkbZ 

nsrk gSA 

o nh xbZ dSVsxjh dh fyLV ls djsalh pqusaA 

o vc flacy ckWDl ij Mkmu ,jks ij fDyd djsaA miyC/k djsalh ds ladsr fMLIys gksrs gSaA  

eupkgk ladsr pqusaA ;g ladsr lHkh lsYl esa fMLIys gksxkA 

 

 

 

fp= 36 % 'kkWVZ dV ehuw 

 

 

fp= 32 % Mk;ykWx ckWDl  

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  ,d LizSM'khV cuk,a vkSj ?kj ij [kjhns tkus okys enksa dh ek=k vkSj lwph fy[ksa 
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l= 13 % lsy vkSj mldh lkexzh QkWesZV djuk&QkWUV LVkby vkSj lkbt 
 

laxr Kku 

geus dqN QkWesZfVax fodYi bLrseky djuk igys gh lh[k fy;k gSA bl vH;kl esa ge QkWesZfVax ds 

dqN vkSj fodYi bLrseky djuk lh[ksaxsA 

 

fp= 33 esa nh xbZ LizSM'khV cuk,aA 

 

vki ,d lsy ;k lsYl ds xzqi ds fy, QkWUV ¼fy[kus dh LVkby½ cny ldrs gSaA vki bl vH;kl esa 

blds nks rjhds lh[ksaxsA 

 

1- fjcu ij vkbdkWu dk mi;ksx djuk 
 

o gke VSc ij QkWUV xzqi esa QkWUV ckWDl ds Mkmu ,jks ij fDyd djas ¼fp= 33 ns[ksa½A fp= 34 

ds vuqlkj fofHkUu QkWUV fodYiksa ds lkFk ,d lwph fn[kkbZ nsxhA 
 

o ,fj;y QkWUV pqusaA vki ns[ksaxs fd lsy lh2 esa VsDLV dk QkWUV ¼LVkby½ cny tkrh gS ¼fp= 

35 ns[ksa½A 
 

o vc vkxs pysa vkSj vU; lsYl ds QkWUV dh LVkby cnyus ds fy, mlh izdkj dk;Z djsa 

ftuesa VsDLV fy[kk x;k gSA vc LizSM'khV fp= 36 ds leku fn[kkbZ nsxhA 
 

 

 

fp= 33 

 
 

 

fp= 34 
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fp= 35 ykbu & 1 esa ,fj;y QkWUV  

 

 

 

fp= 36 fofHkUu QkWUV 

 

 

2- 'kkWVZ dV ehuw vkSj Mk;ykWx ckWDl dk mi;ksx djuk 
 

o ge fp= 35 nksckjk 'kq: djsaxsA 
 

o lh2 lsy esa dlZj yk,a vkSj ekml cVu dks jkbV fDyd djsaA fp= 37 esa fn[kk;k x;k 'kkWVZ 

dV ehuw vk,xkA 
 

o QkWesZV lsy ij fDyd djsa---A fMQksYV ls pqus x, uacj VSc ds lkFk QkWesZV lsy Mk;ykWx 

ckWDl fn[kkbZ nsxkA 
 

o QkWUV VSc ij fDyd djsa ¼fp= 38 ns[ksa½A 
 

o ,fj;y QkWUV pqusaA ;fn t:jh gS rks LØkWy ckj mi;ksx djsaA 
 

o vU; lHkh lsYl esa VsDLV dk QkWUV esa cnyus ds fy, bls nksgjk,aA 

 

 

 

fp= 37 % 'kkWVZ dV ehuw fp= 36 QkWesZV lsy Mk;ykWx ckWDl 
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vkius lh[kk gS fd lsYl dks dSls cnyuk gSA blh izdkj vc lsy ds daVsaV ds QkWUV lkbt dks 

cnyuk Hkh laHko gSA fp= 40 esa fn[kkbZ xbZ LizSM'khV cuk,aA fp= 39 ds leku vyx vyx lsy dh 

lkexzh dk QkWUV lkbt cnysaA 

 

 

  

fp= 40 

 

 

fp=  39 fofHkUUk QkWUV lkbt 

 

 

 

o blds pj.k mlh izdkj gSa tks vkius QkWUV LVkby cnyus esa viuk, FksA 

o blesa ,d ek= varj ;g gS fd vkidks QkWUV LVkby ds LFkku ij QkWUV lkbt cnyus dk 

fodYi mi;ksx djuk gSA 

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  dksbZ LizSM'khV cuk,aA vc vyx vyx lsYLk ds daVsaV dh QkWUV LVkby vkSj 

QkWUV lkbt nksuksa cnysaA 
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l= 14 % fMyhV djuk@gVkuk&dkWye vkSj jks  
 

laxr Kku 

 

vkius ekStwnk LizSM'khV esa jks vkSj dkWy Mkyuk lh[kkA blh izdkj vki ,d LizSM'khV esa fdlh dkWye 

;k jks dks fMyhV Hkh dj ldrs gSaA 

 

o fMyhV dh tkus okyh jks ;k dkWye dks flysDV djsaA 

o ekml dks jkbV fDyd djsaA fp= 41 ds vuqlkj 'kkWVZ dV ehuw fn[kkbZ nsrk gSA 

o fMyhV dk vkWI'ku pqusaA pquh xbZ jks ;k dkWye fMyhV gks tk,xkA 
 

¼fVIi.kh % ml jks ;k dkWye esa Mkyk x;k MsVk Hkh fMyhV gks tk,xkA 

 

1- vki ml jks @ dkWye @ lsYk @ lsYl dks 

flysDV djsa ftls fMyhV djuk pkgrs gSaA 
 

2- gkse VSc esa lsYl lewg ds vanj fMyhV ds 

vxys ,jks ij fDyd djsaA  
 

3- vkidks fp= esa fn[kk, x, fodYi feysaxsA 
 

4- fMyhV djus ds fy, pquh xbZ lsYl ij fMyhV 

lsy dks flysDV djsaA 
 

5- pquh xbZ jks fMyhV djus ds fy, fMyhV 'khV 

jks dks flysDV djsaA 
 

6- pquh xbZ dkWye fMyhV djus ds fy, fMyhV 

'khV jks dks flysDV djsaA 

 

 

 
fp= 41 % 'kkWVZ dV ehuw 

 

 

 fp= 42 esa nh xbZ LizSM'khV cuk,aA 

 

 

fp= 42 

o jksy uacj okys dkWye dks fMyhV djsaA 

o fodkl egs'ojh ds fjdkWMZ okyh jks fMyhV djsaA 
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o tc vki bls dj ysrs gSa rks LizSM'khV fp= 43 ds leku fn[kkbZ nsxhA 

 

 

 
fp= 43 

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

 

Ø- la- xfrfof/k 

1  ,d LizSM'khV cuk,aA vkl ikl ds nks jks flysDV djsa vkSj mUgsa fMyhV djsaA vc 

vkl ikl ds nks dkWye flysDV djsa vkSj mUgsa fMyhV djsaA 

2  ,d LizSM'khV cuk,aA bl LizSM'khV esa rhu dkWye ,d lkFk MkysaA vc bl 

LizSM'khV esa pkj jkst+ ,d lkFk MkysaA 
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l= 15 % LiSy pSd 
 

laxr Kku 

oMZ izkslslj ds leku vki ,d LizSM'khV esa orZuh dh xyfr;ka Hkh tkap ldrs gSaA fp= 44 esa fn[kkbZ 

xbZ LizSM'khV cuk,aA bl LizSM'khV esa dqN xyfr;ka gSA lqfuf'pr djsa fd vki tks VsDLV Mkyrs gSa 

mlesa ;gh ;k vU; xyfr;ka gksaA 

 

 

fp= 44 % orZuh dh xyfr;ksa okyh LizSM'khV  

 

o fjO;w VSc flysDV djsaA fjO;w VSc esa fp= 50 ds leku LiSfyax ds fy, ,d fodYi gSA 

 

 
fp= 50 % fjO;w VSc 

 
 

o bl fodYi ij fDyd djsa vkSj 

LizSM'khV dk lkW¶Vos;j LiSfyax dh 

tkap 'kq: dj nsxkA ;fn bls LiSfyax 

esa dksbZ xyrh feyrh gS rks ;g fp= 

45 ds leku bafXy'k Mk;ykWx ckWDl 

iznf'kZr djsxkA 

o vki psat vkWI'ku ij fDyd djsa 

lq>ko Lohdkj djsaA 

o ;k vki bl Mk;ykWx ckWDl esa Åij 

ds ckWDl esa lgh LiSfyax Vkbi dj 

ldrs gSaA 

o tc vki ;s xyfr;ka lq/kkj ysrs gSa 

rks ;g ckdh odZ'khV dh tkap tkjh 

j[ksxkA 

 

 

fp= 45 % LiSfyax Mk;ykWx ckWDl 
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l= 16 % lsy ds ckWMZj cukuk 
 

laxr Kku 

gkse VSc esa fp= 46 ds vuqlkj lsYl dh ckWMZj cukus dk fodYi gSA 

  

 
fp= 46 % ckWMZj ds fy, vkbdkWu 

 

 

o ;fn vki Mkmu ,jks ij fDyd djrs gSa] 

tSlk Åij fn[kk;k x;k gS rks fp= 47 

ds leku ckWMZj ds fodYi dh lwph vkrh 

gSA 
 

o ,d lsYl ds xzqi esa fdlh [kkl lsy ij 

ckWMZj cukus ds fy, lcls igys mu 

lsYl dks flysDV djsa fQj bl fodYi 

dk mi;ksx djrs gq, ckWMZj ,IykbZ djsaA 
 

o fp= 48 ds leku LizSM'khV cuk,aA 
 

o frekgh ds ;ksx vkSj ykHk dh x.kuk ds 

fy, QkWewZyk dk mi;ksx djsaA 

 

 

 

fp= 47 % ckWMZj ds fofHkUu fodYi 
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fp= 48 % ckWMZj ds lkFk LizSM'khV 

 

 

lsYl dh ckWMZj dh ,d vU; fof/k bl izdkj gS % 

 lsYl ds xzqi ls lsy ¼jsat½ pqusa ftl ij vki ckWMZj yxkuk pkgrs gSaA 

 jkbV fDyd djsaA fp= 49 ds leku ,d 'kkWVZdV ehuw vkrk gSA 

 QkWesZV lsYl dk fodYi pqusaA 

 fp= 50 esa ckWMZj ds fy, VSc pqusaA 

 mi;qDr ckWMZj pqusa ftls vki yxkuk pkgrs gSaA 

 

  

fp= 49 % 'kkWVZ dV ehuw 

 

 

 

fp=  50 % ckWMZj Mk;ykWx ckWDl 
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l= 17 % lsy eas jax djuk  
 

laxr Kku 

 

lsYl esa dyj djus dh fof/k lsYl dh ckWMZj yxkus ds leku gSA gkse VSc ds QkWUV xzqi esa fp= 51 ds 

leku lsYl esa dyj ,IykbZ djus dk fodYi gSA 

  

 
fp=  51 % dyj ,IykbZ djus dk vkbdkWu 

 

 

 vkius lsYl dh ckWMZfjax ds fy, ftl LizSM'khV dks mi;ksx fd;k Fkk] mls gh ysaA 

 

o dyj dk fodYi mi;ksx djsa vkSj dN lsYl ij xzs dyj ,IykbZ djsa] rkfd ;g fp= 52 dh 

LizSM'khV ds leku fn[kkbZ nsA 

 

 
fp=  52 % dyj ds lkFk dqN lsYLk ¼xzs ds fofHkUu 'ksM½ 

 
 

 

o vc vki vU; dyj 

mi;ksx dj ldrs gSa vkSj 

LizSM'khV dh fn[kkoV dks 

vkSj Hkh csgrj cuk;k tk 

ldrk gSA 

 

 

fp=  53 
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l= 18 % ,d odZcqd esa odZ'khV dks eSusftax djuk  
 

laxr Kku 

tc vki ,d ubZ odZcqd [kksyrs gSa rks blesa fp= 54 ds leku rhu odZ'khV gSaA bUgsa fMQksYV uke % 

'khV 1] 'khV 2 vkSj 'khV 3 fn;k tkrk gSA buesa ls izR;sd odZ'khV esa MsVk Mkys tk ldrs gSaA tc 

vki ,d Qkby esa odZcqd dks lso djrs gSa rks bu lHkh 'khV ds lkFk laiw.kZ odZcqd lso dh tk,xhA 

  

 

fp=  54 % rhu odZ'khVksa ds lkFk odZcqd 

 

 

 

 ;fn vki 'khV 2 ds VSc 

dks fDyd djrs gSa rks ;g 

fp= 55 ds leku fMLIys 

gksrk gSA 

 

 
 

fp=  55 % 'khV 2 fMLIys 

 

odZ'khV fjuse djuk % 

vki odZ'khV dks ,d lkFkZd uke 

nsdj bldk uke cny ldrs gSaA 

mnkgj.k ds fy, ;fn 'khV 2 dk uke 

mifLFkfr j[kk tkrk gS vkSj 'khV 3 esa 

vad uke fn;k tkrk gS rks ;g vf/kd 

lkFkZd gSA 

 

 

fp=  56 % odZ'khV fjuse djuk 

 
 

o ;fn vki 'khV VSc ij Mcy fDyd djrs gSa rks ;g xgjh gks tkrh gSA vc vki u;k uke 

Vkbi dj ldrs gSa ¼fVIi.kh % ,d fDyd ls 'khV ,fDVo vkSj tkrh gS Mcy fDyd ls fjuse 

fd;k tk ldrk gSA½ 
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,d odZ'khV tksM+sa % 

vki odZcqd esa vkSj Hkh odZ'khV tksM+ ldrs gSaA fp= 57 ds leku flEcy ij fDyd djsaA blls ,d 

'khV tqM+ tkrh gSA vki ftruh ckj fDyd djrs gSa] ,d 'khV tqM+ tkrh gSA 

 

 

fp=  57 % odZ'khV tksM+us ds fy, vkbdkWu 

 

 

 

 

,d odZ'khV gVkuk % 

vki ,d odZcqd ls dksbZ Hkh odZ'khV gVk 

ldrs gSaA blds uke ij jkbV fDyd 

djrs gq, odZ'khV dks fMyhV djus ds fy, 

pqusaA ,d 'kkWVZ dV ehuw vkrk gSA blesa 

fMyhV dk fodYi pqusaA odZcqd esa 

fuEufyf[kr pj.kksa dks viukdj fp= 58 

ds leku  odZcqd esa ls 'khV 1 dks gVk;k 

x;k gSA 

 

 

 

 

fp=  58 % 'khV 1 gVkus ds ckn odZ cqd 

  

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  odZ'khV dks fjuse djsa 

2  odZ'khV tksM+sa 

3  odZ'khV gVk,a 
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l= 19 % odZZ'khV dk fizaV fudkyuk  

 

laxr Kku 

odZ'khV dks fizaV djus dh fof/k oMZ izkslslj ds MkWD;wesaV dks fizaV djus ds yxHkx leku gS] ftls 

vkius mi;ksx fd;k gSA 

  

1- fMQksYV lsafVax ds lkFk ,d odZ'khV fizaV djuk  

 

vius fiNys vH;kl esa cukbZ xbZ dksbZ Hkh odZ'khV [kksysaA 

 

1. flysDV djsa [1] File  [2] Print 

2. odZ'khV fizaV gks tk,xhA lqfuf'pr djsa fd vkids dEI;wVj ds lkFk ,d fiazVj tqM+k gSA 

  

fVIi.kh % pquk x;k Hkkx fizaV djus ds fy, fizaV dh tkus okyh lsy pqusa vkSj fQj pj.k 1 viuk,aA  

 

2- ,d odZ'khV fizaV djsa & ist ysvkmV dk mi;ksx djsa 

 

fizafVax ds fy, mijksDr crkbZ xbZ fof/k rc mi;ksxh gS tc odZ'khV esa MsVk cgqr cM+k ugha gS vkSj bls 

vklkuh ls ,d ist esa fQV fd;k tk ldrk gSA ;fn Qkby esa cgqr vf/kd ek=k esa MsVk gS] tks dbZ 

istksa ij fizaV gks tk,xk rks vki fjcu ds ist ys vkmV VSc ds vanj ist lSVvi esa miyC/k fodYiksa 

dk mi;ksx djrs gq, ist ysvkmV rFkk fizaV lsfVax cny ldrs gSaA 

  

 

fp=  59 % ist ysvkmV fjcu 51 

 

d½ ekftZu % ;g fodYi vkidks fizafVM ist ds VkWIk] ckWVe] ys¶V vkSj jkbV ekftZu ds fy, 

ekftZu lsfVax dh lqfo/kk nsrk gSA 
 

[k½ vksfj,aVs'ku % bl fodYi dk mi;ksx djrs gq, vki iksVsªZV vkSj ySaMLdsi ds chp fizafVax dk 

vksfj,aVs'ku cny ldrs gSaA iksVsZªV eksM esa dkxt dh yackbZ mldh pkSM+kbZ ls vf/kd gksrh gSA 
 

x½ lkbt % bl fodYi ls vki fizafVax esa mi;ksx gksus okys dkxt dk lkbt cny ldrs gSaA 

vf/kdka'k lkekU; fizafVax ,4 ;k ySVj lkbt okys isij ij dh tkrh gSA 
 

?k½ fizaV ,fj;k % bl fodYi dk mi;ksx rc fd;k tkrk gS tc vki iwjh odZ'khV dk fizaV ugha 

ysuk pkgrs] cfYd odZ'khV dk dqN Hkkx fizaV djuk pkgrs gSaA bl ekeys esa % 
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o lcls igys odZ'khV ls lsYl dh jsat pqusa] ftls fizaV djuk gSA 

o fizaV ,fj;k dk fodYi pqusaA rc lsV fizaV ,fj;k fodYi pqusaA 
 

 ³½ ist lSVvi % ist lSVvi Mk;ykWx ckWDl ¼fp= 60 ns[ksa½ Hkh ist ysvkmV VSc ¼fp= 59 ns[ksa½ 

esa ist lSV vi xzqi ds fupys nk,a dksus ij Mk;ykWx ckWDl ykWUpj flEcy ij fDyd djds 

[kksyk tk ldrk gSA vki lsfVax ds fy, mi;qDr fodYi pqu ldrs gSaA 
 

 

fp=  60 % ist lSVvi Mk;ykWx ckWDl 

 

 

vH;kl   

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1  LizSM'khV dk mi;ksx djrs gq, viuh d{kk dh le;rkfydk cuk,aA blesa ckWMZj] 

mi;qDr QkWUV LVkby] QkWUV lkbt] dkWye dh pkSM+kbZ] daVsaV ,ykbuesaV] vkfn ls 

vkd"kZd cuk,aA bl le; rkfydk dks fizaV djsaA 

 


