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vkHkkj 

 

fuEufyf[kr Hkkxhnkjksa us lkexzh miyC/k djkus esa egRoiw.kZ Hkwfedk fuHkkbZ FkhA %  

1- dsUnzh; ek/;fed f'k{kk cksMZ ¼lhch,lbZ½ us iafMr lqanjyky 'kekZ dsUnzh; O;kolkf;d f'k{kk 

laLFkku ¼ih,l,llhvkbZoh½ ds lkFk dEI;wVj vkSj lwpuk izkS|ksfxdh dh ewyHkwr ckrksa ij 

ikB~; lkexzh vkSj vH;kl iznku fd, gSaA bl ny esa MkW- vkse fodkl ¼leUo;d½ MkW- 

fou; Lo:i egjks=k ¼lg & leUo;d½] lqJh xqjizhr dkSj] Jh eqds'k dqekj] lqJh usUlh 

lgxy vkSj Jh ;ksxs'k dqekj rFkk Jh _rqjkt rkezdkj 'kkfey gSaA  

 

2- ,Dlsa'kj bafM;k dkWIkksZjsV flfVtu izksxzke ¼dkS'ky 4 thou½A ,Dlsa'kj us og fo"k; lkexzh 

iznku dh gS] ftldk mUgksaus fodkl fd;k vkSj bl lkexzh ds fy, vius dk;kZUo;u 

Hkkxhnkjksa ¼MkW- jsM~Mht+ QkmaMs'ku vkSj DosLV ,ykbal½ dks vf/kxE;rk iznku dh gSA 

   

3- lhch,lbZ @ ih,l,llhvkbZohbZ dh lkexzh dks iwjdrk iznku djus ds fy, ekbØkslk¶V 

Ýh fMftVy fyVjslh izksxzke bZ&yfuZax iSdst dk mi;ksx fd;k x;k gSA 

 

4- ok/kokuh QkmaMs'ku dk ny bl ikB~;p;kZ dh fMtkbfuax vkSj fufeZfr esa 'kkfey jgk vkSj 

fo"k; oLrq ij lqJh nf'kZdk la?kkuh] lqJh lksfu;k dDdM+] Jh Vksjy ohdwelh] lqJh js[kk 

esuu] Jh vt; xks;y vkSj Jh vkWfLVu FkkWel us dk;Z fd;kA 

 

5- blds vykok lHkh ekWM~;wyksa dh lkexzh dk l`tu djus ds fy, fofHkUu lkoZtfud Mksesu 

lzksrksa dk mi;ksx fd;k x;k gSA bu lHkh lzksrksa ds ;ksxnku dks vkHkkjiwoZd Lohdkj fd;k 

x;k vkSj ekU;rk nh xbZ gSA 
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izLrkouk 

jk"Vªh; ikB~;p;kZ :ijs[kk] 2005 esa flQkfj'k dh xbZ gS fd fo|ky;ksa esa cPpksa ds thou dks fo|ky; ds 

ckgjh thou ds lkFk tksM+uk vfuok;Z gSA bl fl)kar ds vuqlkj fdrkch v/;;u dh ijaijk NksM+ nsuh 

pkfg, tks gekjs ra= dks yxkrkj ,d vkdkj nssrh vkbZ gS vkSj fo|ky;] ?kj] leqnk; vkSj dk;ZLFky ds 

chp varjky ykrh gSA  

^^oMZ izkslsflax ¼ewyHkwr½^^ ij ;g Nk= dk;Z iqfLrdk ekuo lalk/ku fodkl ea=ky; ¼,e,pvkjMh½] Hkkjr 

ljdkj ds ,d iz;kl] jk"Vªh; O;kolkf;d f'k{kk ;ksX;rk :ijs[kk ¼,uohbZD;w,Q½ ds dk;kZUo;u gsrq 

fodflr vgZdrk iSdst dk Hkkx gS] ftlesa fo|ky;ksa] O;kolkf;d f'k{kk vkSj izf'k{k.k laLFkkuksa] rduhdh 

f'k{kk laLFkkuksa] egkfo|ky;ksa vkSj fo'ofo|ky;ksa esa viukbZ tkus okyh jk"Vªh; Lrj ij ekU;rk izkIr vgZdrk 

iz.kkyh ds fy, lkekU; fl)kar vkSj fn'kk funsZ'k r; fd, tkrs gaSA ;g ladYiuk dh xbZ gS fd 

,uohbZD;w,Q ls vgZdrkvksa dh ikjnf'kZrk] fo"ke {ks=h; vf/kxe] Nk= dsafnzr vf/kxe vkSj Nk= dks fofHkUu 

vgZdrkvksa ds chp pyu'khyrk dh lqfo/kk dks c<+kok feysxk vkSj bl izdkj thou Hkj vf/kxe dks 

izksRlkgu feyrk jgsxkA   

;g Nk= dk;ZiqfLrdk] tks d{kk 8 ;k led{k ijh{kk mŸkh.kZ djus okys Nk=ksa ds fy, O;kolkf;d vgZdrk 

iSdst dk ,d Hkkx gS] bls fo'ks"kKksa ds ,d lewg }kjk cuk;k x;k FkkA vkbZVh & vkbZVhbZ,l m|ksx ds 

fy, jk"Vªh; dkS'ky fodkl fuxe ¼,u,lMhlh½ }kjk vuqeksfnr vkbZVh & vkbZVhbZ,l dkS'ky fodkl ifj"kn 

}kjk jk"Vªh; O;kolkf;d ekud ¼,uvks,l½ dk fodkl fd;k x;kA jk"Vªh; O;kolkf;d ekud izfrLi)kZ 

ekudksa vkSj fn'kkfunsZ'kksa dk ,d lsV gS ftls dk;Z LFky esa izHkkoh fu"iknu ds fy, vko';d dkS'kyksa rFkk 

Kku ds vkdyu ,oa ekU;rk nsus gsrq vkbZVh m|ksx ds izfrfuf/k;ksa }kjk ì"Bkafdr fd;k x;k gSA 

ia- laqnjyky ’kekZ dsanzh; O;kolkf;d f’k{kk laLFkku ¼ih,l,llhvkbZohbZ½] jk"Vªh; 'kSf{kd vuqla/kku vkSj 

izf'k{k.k ifj"kn~ ¼,ulhbZvkjVh½ us ok/kokuh QkmaMs’ku ds lkFk feydj ,uohbZD;w ds fy, Lrj 1 ls 4 rd 

vkbZVh & vkbZVhbZ,l {ks= esa O;kolkf;d vgZdrk iSdst ds fy, ekWM~;wyj ikB~;p;kZ vkSj vf/kxe lkefxz;kas 

¼bdkb;ksa½ dk fodkl fd;k gS] Lrj 1 d{kk 9 ds led{k gSA ,uvks,l ds vk/kkj ij ewy n{krkvksa ¼Kku] 

dkS'ky vkSj {kerk,a½ ls lacaf/kr O;kolk; dks ikB~;p;kZ rFkk vf/kxe ekWM~;wy ¼bdkb;ksa½ ds fodkl ds fy, 

vfHkKkr fd;k x;k FkkA 

 

bl Nk= dk;Z iqfLrdk esa izLrkfor ikB~;Øeksa dh vfuok;Z uE;rk] fofHkUu fo"k; {ks=ksa ds chp Li"V lhek 

js[kkvksa dks rksM+us ds fy, vfuok;Z ekus x, vf/kxe ds jVus ds iqjkus rjhds dks fu#Rlkfgr djus dk 

iz;kl fd;k x;k gSA bl dk;Z iqfLrdk esa iw.kZrk vkSj vkl ikl utj nkSM+kus ds voljksa] NksVs lewgksa esa 

ppkZ rFkk Lo;a djus ds vuqHko dh vko';drk okyh xfrfof/k;ksa dks LFkku rFkk mPp izkFkfedrk nsdj bu 

iz;klksa dks laof/kZr djus dk iz;kl fd;k x;k gSA gesa vk'kk gS fd bu lk/kuksa ls ge jk"Vªh; f'k{kk uhfr 

¼1986½ esa crkbZ xbZ cky dsafnzr f'k{kk iz.kkyh dh fn'kk eas egRoiw.kZ dne mBk ldsaxsA bl iz;kl dh 

lQyrk mu dneksa ij fuHkZj djrh gS tks fo|ky;ksa ds iz/kkukpk;Z vkSj v/;kid vius vf/kxe dks n'kkZus 

rFkk dkYifud vkSj dk;Z ds nkSjku dh tkus okyh xfrfof/k;ksa rFkk iz'uksa dks vkxs c<+kus ds fy, vius 

cPpkssa dks izksRlkgu nsus ds fy, mBk,axsA dkS'ky fodkl vH;klksa vkSj ekU;rkvksa ,oa jpukRedrk ds iks"k.k 
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esa Nk=ksa dh Hkkxhnkjh rHkh laHko gS ;fn ge vf/kxe esa cPpksa dks Hkkxhnkj ds :i esa 'kkfey djsa vkSj os 

ek= lwpuk ds xzkgh ugha cusaA ;s y{; fo|ky; dh nSfud fnup;kZ rFkk dk;Z'kSyh esa i;kZIr cnyko ykrs 

gSaA izfrfnu dh le; rkfydk esa uE;rk xfrfof/k;ksa ds dk;kZUo;u esa lfØ;rk cuk, j[kus ds fy, vfuok;Z 

gksxh vkSj v/;kiu vkSj izf'k{k.k ds fy, v/;;u fnolksa dh vko';d la[;k dks c<+k;k tk,xkA 
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vkidh dk;ZiqfLrdk ds ckjs esa 
 

;g dk;Z iqfLrdk vkidks n{krk bdkbZ vkbZVh 104 & ,uD;w 2012 % oMZ izkslsflax ¼ewyHkwr½ iwjk djus esa 

lgk;rk nsus ds fy, gSA vkidks d{kk d{k esa] dk;ZLFky ij ;k vkids v/;kid ;k izf'k{kd ds ekxZn'kZu 

rFkk i;Zos{k.k esa vius le; ds vuqlkj bls bLrseky djuk pkfg,A  

bl dk;ZiqfLrdk esa fn, x, vuqHkkxksa ls n{krk dh bdkbZ ds fofHkUu i{kksa ij laxr Kku vkSj dkS'ky ¼ènq 

vkSj dBksj½ vftZr djus esa vkidks lgk;rk feysxhA izR;sd l= bruk NksVk gS fd bls vklkuh ls vxys 

l= ij tkus ls igys le>k vkSj viuk;k tk ldrk gSA ǹ'; ds ek/;e ls tkudkjh nsus vkSj ikB dks 

thoar rFkk vkids fy, var% fØ;kRed cukus gsrq ,fuesfVM rLohjsa vkSj QksVks 'kkfey fd, x, gSaA vkidh 

dYiuk dk mi;ksx djrs gq, vki Lo;a vius dqN fp= cukus dk iz;kl dj ldrs gSa ;k vius v/;kid 

dh lgk;rk ys ldrs gSaA vkb, vc ns[ksa fd bu l=ksa ds vuqHkkxksa esa vkids fy, D;k tkudkjh gSA 

vuqHkkx 1 % ifjp;  

bl vuqHkkx esa vkidks bdkbZ ds fo"k; dk ifjp; fn;k x;k gSA blesa vkidks crk;k x;k gS fd vki 

bdkbZ esa 'kkfey fofHkUu l=ksa esa D;k lh[ksaxsA 

vuqHkkx 2 % laxr Kku   

bl vuqHkkx esa vkidks l= esa 'kkfey fd, x, fo"k;ksa ij laxr tkudkjh nh xbZ gSA bl vuqHkkx ds 

ek/;e ls fodflr Kku ls vki dqN xfrfof/k;ksa ds fu"iknu dj ldsaxsA vkidks vH;kl iwjk djus ls 

igys fo"k; ds fofHkUu i{kksa ij ,d le> fodflr djus ds fy, i;kZIr lwpuk i<+uh pkfg,A 

vuqHkkx 3 % vH;kl    

izR;sd l= esa vH;kl gksrs gSa] ftUgsa vki le; ij iwjk djsaA vki d{kk d{k esa] ?kj esa ;k dk;Z LFky ij 

bu xfrfof/k;ksa dk fu"iknu djsaxsA bl vuqHkkx esa 'kkfey dh xbZ xfrfof/k;ksa ls vkidks vfuok;Z Kku] 

dkS'ky vkSj eukso`fÙk ds fodkl esa lgk;rk feysxh ftudh vko';drk vkidks dk;ZLFky ij dk;ksZa ds 

fu"iknu esa l{kerk ikus ds fy, gSA xfrfof/k;ka vkids v/;kid ;k izf'k{kd ds i;Zos{k.k esa dh tkuh 

pkfg, tks vkidks dk;ksZa dks iwjk djus dk ekxZn'kZu rFkk vkids fu"iknu esa lq/kkj ds fy, izfrfØ;k Hkh 

nsaxsA bls izkIr djus ds fy, vkids v/;kid ;k izf'k{kd ds ijke'kZ ls ,d le; rkfydk cuk,a vkSj 

fufnZ"V Lrjksa ;k ekudksa dk ikyu dBksjrk iwoZd djsaA ;fn vkidks le>kbZ xbZ dksbZ ckr Li"V :i ls 

le> esa ugha vkrh gS rks csfgpd vius v/;kid ;k izf'k{kd ls iwNsaA 
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vuqHkkx 4 % ewY;kadu    

bl vuqHkkx esa 'kkfey fd, x, leh{kk iz'uksa ls vkidks viuh izxfr dh tkap djus esa lgk;rk feysxhA 

vkidks vxys l= esa tkus ls igys bu lHkh iz'uksa dk mÙkj nsus esa l{ke gksuk pkfg,A 

bl bdkbZ ds var esa vf/kxe lalk/kuksa dh ,d lwph gS] ftlesa iqLrdsa] if=dk,a] lekpkj if=dk,a] osclkbV 

vkfn 'kkfey gSa tks vkidks vkxs lh[kus esa lgk;d gSaA   
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l= 1 % oMZ izkslslj ds lkFk vkjaHk djsa  

 

laxr Kku 

 

oMZ izkslslj ls gesa yxHkx lHkh izdkj ds dk;Z vklkuh ls djus esa lgk;rk feyrh gSA vkb, le>rs gSa fd 

oMZ izkslslj fdl izdkj ikjaifjd dkxt vkSj iSu bLrseky djus ls csgrj gSA oMZ izkslslj ds bLrseky ls 

vki ,d oMZ MkWD;wesaV cuk ldrs gSa vkSj bUgsa mi;ksx dj ldrs gSaA oMZ izkslslj ls yphykiu] vklkuh] 

lQkbZ vkSj xfr feyrh gSA vki budk bLrseky ys[k] i=] ck;ksMsVk] fjiksVZ] dfork vkfn fy[kus rFkk 

iksLVj cukus esa Hkh dj ldrs gSaA dqy feyk dj oMZ izkslslj ls vkidks buesa lgk;rk feyrh gS % 

 

 orZuh esa dh xbZ dksbZ xyrh lq/kkjrk gS vkSj tc vki orZuh esa xyrh djrs gSa rks vkidks ladsr 

nsrk gSA 

 oMZ MkWD;wesaV esa dgha Hkh ,d 'kCn ;k ,d okD; ;k iSjkxzkQ Mkyk ;k vksoj jkbV fd;k tk ldrk 

gSA blls MkWD;wesaV esa 'kq)rk cuh jgrh gSA bl dk;Z dks MkWD;wesaV dk laiknu ¼,fMfVax½ dgrs gSaA 

 ;g vkids }kjk cuk, x, MkWD;wesaV dks fizaV djrk gS vkSj Hkfo"; esa mi;ksx ds fy, LVksj Hkh 

djrk gS] blesa [kks tkus@/kqa/kys gks tkus dk tksf[ke ugha gksrkA vki ,d dek.M ns dj MkWD;wesaV 

dh dbZ izfr;ksa dk fizaV fudky ldrs gSaA 

 ,d MkWD;wesaV ds vyx&vyx fgLlksa dh cukoV esa 'kCnksa ds vkdkj cnydj] mUgsa cksYM ;k 

bVSfyd ;k vaMj ykbu vkfn Mkydj vyx rjhds ls n'kkZ;k tk ldrk gSA 

 bl esa gSMj vkSj QqVj esa dqN fy[k ldrs gSa vkSj ist uacj Mky ldrs gSa ¼;fn vki pkgsa] tks 

vius vki vkxs c<+rs gSa½A 

 MkWD;wesaV ds Hkkx ds :i esa rkfydk vanj lwpuk izLrqr dj ldrs gSaA 

 MkWD;wesaV esa rLohjsa vkSj best Mky ldrs gSaA 

 

dqN yksdfiz; oMZ izkslsflax lkW¶Vos;j gSa % 

 

 vksiu vkWfQl & jkbV ¼MsLd VkWi vk/kkfjr½ 

 ,e ,l oMZ & ¼MsLd VkWi vk/kkfjr½ 

 xwxy MkWD;wesaV & ¼baVjusV vk/kkfjr½ 

 uksViSM &¼lhfer fo'ks"krk,a½ 

 

vki mijksDr lwph esa ls dksbZ Hkh lkW¶Vos;j pqudj MkWD;wesaV cukuk 'kq: dj ldrs gSa] ;g ekuk tkrk gS 

fd vki ;k rks vksiu vkWfQl &jkjV ;k ,e ,l oMZ esa ls dksbZ oMZ izkslsflax izksxzke ys dj bls lh[k 

ldrs gSaA lqfuf'pr djsa fd ;g lkW¶Vos;j vkids daI;wVj ij igys ls Mkyk x;k gSA vki fuEufyf[kr esa 

ls dksbZ ,d dne mBkdj ,e ,l oMZ &lkW¶Vos;j dk mi;ksx 'kq: dj ldrs gSa % 
 

d½ ,e ,l oMZ vkbdkWu dh 'kkWVZdV dh ij Mcy fDyd }kjk] ;fn ;g MsLdVkWi ij miyC/k gS] ;k  
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[k½ fDyd djsa [1] Start  [2] All Programs   [3] Microsoft office  [4] Microsoft 

Office Word 

;fn vki dksbZ vU; oMZ izkslslj bLrseky dj jgs gSa rks ml oMZ izkslslj dks pykus ds dne Hkh yxHkx 

leku gksaxs tks vkidks Åij crk, x, gSaA 

 

tc vki ,e ,l oMZ pykuk 'kq: djrs gSa rks fuEufyf[kr LØhu ¼fp= 1½ fMLIys gksrk gSA fMLIys fd, x, 

LØhu ds Hkkxksa dks fp= 1 esa fn[kk;k x;k gSA  

 
 

 
 

fp= 1 % ,e ,l oMZ  
 

MkWD;wesaV [kksyuk ;k cukuk 

 

'kq#vkr ds fy, ge ,d ljy MkWD;wesaV cukrs gSaA MkWD;wesaV cukus ls igys ,d QksYMj cuk,a] tks bl 

“D:\IT Class IX\WP_Practice”Øe esa gksuk pkfg,] tgka vki vius cuk, x, lHkh MkWD;wesaV LVksj 

djsaxsA 

 

[kksyuk % oMZ izkslslj dks vH;kl 1 ds vuqlkj 'kq: djsaA vius LØhu ds odZ ,fj;k esa ;g iSjkxzkQ fy[ksaA 

 
 

lh[kuk ,d dyk gSA bZ'oj us gesa nks dku vkSj ,d eqag fn;k gS rkfd ge de cksysa vkSj vf/kd lqusaA 

dsoy lko/kkuh iwoZd lqudj ge le> ldrs gSa fd nwljk O;fDr D;k cksy jgk gS vkSj mlds cksys x, 

'kCnksa dk D;k vFkZ gSA blls gesa nwljs O;fDr dh ckrksa vkSj fopkjksa dks le>us esa lgk;rk feyrh gSA blls 

ge nwljs O;fDr ls iz'u iwNdj xq.koŸkk esa lq/kkj yk ldrs gSaA 
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MkWD;wesaV lso djuk  

 

lso % vc bl iSjkxzkQ rd vkius tks fy[kk gS og daI;wVj dh van:uh eseksjh esa ekStwn gS] ftls jSe 

¼jS.Me ,Dlsl eseksjh½ dgrs gSaA vkidks vius daI;wVj dh gkMZ fMLd ij ,d Qkby ds :i esa bl 

MkWD;wesaV dks lso djus dh t:jr gSA blds fy, vkids fuEufyf[kr pj.k gksaxs %  

 

o fDod ,Dlsl ckj esa ¶ykWih ds fy, bl ladsr ij fDyd djsaA   

;k 

1. fDyd djsas [1] File  [2] Save. 

2. lso ,t+ dk Mk;ykWx ckWDl vkrk gSA 

3. ckbZa vksj fn[kkbZ xbZ lwph esa ls Mk;jsDVjh ¼Mªkbo vkSj QksYMj½ pqusaA tc vki ikFk pqurs gSa rks 

vkidks ,d ikFk D:\IT Class IX\WP_Practice fn[kkbZ nsxkA 

4. vki Qkby use ckWDl esa bl MkWD;wesaV dks viuh bPNkuqlkj ,d uke ns ldrs gSaA mnkgj.k ds 

fy, bl Qkby dks vki Listening uke ns ldrs gSaA 

5. lso ij fDyd djsaA 
 

vc ;g oMZ MkWD;wesaV vkids }kjk crkbZ xbZ Mk;jsDVjh esa Listening.docx  uke ls ,e ,l&oMZ esa lso 

fd;k tk,xkA Qkby ds uke dk igyk fgLlk vki }kjk fn;k x;k uke gS vkSj .docx bl Qkby ds lkFk 

,e ,l&oMZ ds vanj cuk, x, fdlh MkWD;wesaV ds fy, blesa tksM+k x;k ,DlVsa'ku gSA  

 

MkWD;wesaV can djuk 

 

can djuk % vki fuEufyf[kr esa ls fdlh ,d rjhds ls bl MkWD;wesaV dks can dj ldrs gSa % 

 

o LØhu ds Åijh nk,a dksus esa vaxzsth ds ,Dl v{kj ds leku cus ladsr ij fDyd }kjk 

;k  

o fDyd djsa [1] File  [2] Close. 

 

vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la-  xfrfof/k 

1. oMZ izkslslj LVkVZ djuk 

2. fofHkUu Vwy ckj igpkuuk 

3. u;k MkWD;wesaV cukuk 

4. MkWD;wesaV lso vkSj Dykst+ djukA 
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l= 2 % MkWD;wesaV dks ,fMV vkSj lso djuk 

 

laxr Kku 

 

tc vki igys ls cus gq, MkWD;wesaV dks ys dj mlesa ,d iSjkxzkQ tksM+uk pkgrs gSa ;k blds dqN 'kCnksa dks 

cnyuk pkgrs gSa rks D;k gksrk gS \ bl vH;kl esa vki ml Øe ds vkxs lh[ksaxs tks vkius fiNys vH;kl 

esa NksM+k gSA bl vH;kl esa vki vH;kl 2 (D:\IT Class IX\WP_Practice \Listening.docx) esa lso 

dh xbZ Qkby [kksysaxs] blesa ,fMfVax djsaxs vkSj ,d vyx Qkby use ls lso djsaxsA 
 

'kq#vkr esa oMZ izkslslj pyk,a 

 

d½ vksiu % vki MkWD;wesaV rHkh [kksy ldrs gSa tc vkius bls igys ls cuk;k gS vkSj gkMZ fMLd @vU; 

fdlh LVksjst fMokbl ij lso fd;k gSA fiNys vH;kl esa vkius ,d MkWD;wesaV cuk;k Fkk vkSj bls 

Listening.docx uke ls lso fd;k FkkA bl oMZ MkWD;wesaV dks [kksyus ds fy, % 

 

o fDyd djsa [1] File  [2] Open.A vksiu Mk;ykWx ckWDl fn[kkbZ nsrk gSA 

o Mªkbo vkSj QksYMj pqusa] Qkby use pqusa vkSj vksiu cVu ij fDyd djsaA lso fd;k x;k 

MkWD;wesaV [kqy tkrk gSA 

 

 [k½ ,fMV % tc vki Listening.docx uke ds MkWD;wesaV [kksyrs gSa rks vki blesa ,d vkSj iSjkxzke tksM+ 

dj] dksbZ 'kCn ;k okD; cnydj blesa cnyko dj ldrs gSa] tks vkius igys fy[ks gSaA bl MkWD;wesaV 

esa ^^lquus dh dyk** ij ,d vkSj iSjkxzkQ tksM+saA vki viuh lkexzh tksM+ ldrs gSa ;k fuEufyf[kr 

iSjkxzkQ ys ldrs gSaa 

 

 

tc ge nwljs O;fDr dh ckr lqurs gSa rks gesa ;g ij[kuk 'kq: ugha djuk pkfg, fd og D;k dg 

jgk gSA dsoy nwljs O;fDr dh ckr lqusa vkSj le>us dh dksf'k'k djsaA blls gesa nwljs O;fDr dh 

ckr lquus vkSj le>us dh lgk;rk feysxh] ge fcuk ij[ks lkeus okys O;fDr dh ckr ls lger ;k 

vlger gks ldrs gSaA bl izdkj vki izHkkoh Jksrk cu tk,axsA 

 

 

x½ lso ,t+ % ;k j[ksa fd vkxs cnykoksa ds ckn vkidks bl la'kksf/kr MkWD;wesaV dks nksckjk lso djus dh 

t:jr gSA vki bls mlh uke Listening.docx ls lso dj ldrs gSa] ftl ekeys esa iqjkuh lso dh 

xbZ Qkby ij vki }kjk fd, x, cnyko vksoj jkbV gks tk,axsA vFkok vki fiNyh Qkby 

Listening.docx dks lqjf{kr j[krs gq, ,d u;k Qkby use Listening2.docx ns dj la'kksf/kr 

MkWD;wesaV lso dj ldrs gSaA 

 

 ,d vyx uke ls lso djus ds fy, fuEufyf[kr dne mBk,a % 
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o fDyd djsa [1] File  [2] Save As  

 

o lso ,t+ Mk;ykWx ckWDl vkrk gSA vki Mk;jsDVjh ¼Mªkbo vkSj QksYMj½ dks pqusaxs tks 

vkidh ckbZa vksj n'kkZbZ xbZ lwph esa gSA vkidks ikFk pquus ij ikFk D:\IT Class 

IX\WP_Practice fn[kkbZ nsxkA  
o vki bl MkWD;wesaV dks viuh bPNkuqlkj uke ns dj ,aVj djsaA mnkgj.k ds fy, vki bl 

Qkby dks uke Listening 2 ns ldrs gSaA 
o lso ij fDYkd djsaA 

 

?k½ vkius tks ls[kk gS mldk nksckjk vH;kl djus ds fy, vius daI;wVj ds dksbZ vU; ekStwnk MkWD;wesaV 

[kksydj rhu dneksa dks nksgjk,a] Qkby dh lkexzh esa cnyko djsa vkSj u, uke ls Qkby dks lso djsaA  
 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la[;k xfrfof/k 

1. crk, x, LFkku ls ,d MkWD;wesaV [kksysa 
 

2. ,d ekStwnk MkWD;wesaV esa VsDLV Vkbi djsa vkSj balVZ djsaA 
 

3. ekStwnk MkWD;wesaV dks ,d u;k uke nsdj lso djsaA 
 

 

vfrfjDr vH;kl % 

 

1. ,d u;k MkWD;wesaV [kksysa vkSj vius euilan usrk ds ckjs esa ,d iSjkxzkQ fy[ksaA bl MkWD;wesaV dks 

usrk ds uke ls lso djsaA 

2. fdlh lekpkj i= ;k if=dk ;k ikB~;iqLrd ls ,d iSjkxzkQ pqusa vkSj ml iSjkxzkQ dks fy[kdj ,d 

mi;qDr uke ls Qkby lso djsaA 
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l= 3 % ;wtj baVjQsl ds rRoksa dh igpku 
 

laxr Kku 

 

vc rd vki ;g le> pqds gSa fd fjcu esa fn, x, ehuw dk mi;ksx djrs gq, oMZ izkslsflax lkW¶Vos;j esa 

cgqr ljy baVjQsl fn, x, gSaA vf/kdka'kr% lkekU; :i ls bLrseky gksus okys QaD'kal esa fjcu ij 

xzkfQdy ladsr ;k vkbdkWu cus gksrs gSaA bl izdkj ds ;wt+j baVjQsl dks xzkfQdy ;wtj baVjQsl ;k 

th;wvkbZ dgrs gSaA ¼lkekU; rkSj ij bls gooey dgrs gSa½A th;wvkbZ ,d izdkj dk ;wtj baVjQsl gS] 

ftlls VsDLV dek.M ds LFkku ij best dk mi;ksx djrs gq, bysDVªkWfud ;qfDr dks pyk;k tk ldrk gSA 

 

bl l= esa vki bl VSc ds rgr izstsaVs'ku lkW¶Vos;j ds dqN vyx vyx VSc vkSj fodYi ds ckjs esa 

laf{kIr tkudkjh ik,axsA 

 

 
 

fp= 2 % ;wtj baVjQsl 

 

tSlk fd fp= 2 esa fn[kk;k x;k gS] fjcu esa 8 VSc gksrs gSa] tks gSa Qkby] gkse] balVZ] ist ysvkmV] jsQjsal] 

esfyax] fjO;w vkSj O;wA izR;sd dks vkxs xzqi esa CkkaVk x;k gS vkSj xqzi esa vkbdkWUl gksrs gSaA vkbdkWUl ,d 

dek.M ds fy, fiDpj ds :i esa n'kkZ, tkrs gSaA izR;sd VSc vius vki esa le>krk gS] mnkgj.k ds fy, 

;fn vki MkWD;wesaV esa dqN tksM+uk pkgrs gSa rks balVZ VSc ij fDYkd djsaA gkse VSc ls lacaf/kr xqzIl vkSj 

vkbdkWUl fMLIys gksrs gSaA ml dek.M ds fy, vkbdkWu pqusa tks vki mi;ksx djuk pkgrs gSaA ,e ,l&oMZ 

esa vyx vyx VSc vkSj muds vanj xzqIl bl izdkj gSa % 
 

1- gkse % fDyicksMZ] QkW.V] iSjkxzkQ] LVkbYl] ,fMfVax 

2- balVZ % ist] Vscy] byLVsª'ku] fyad] gSMj ,.M QqVj] VsDLV 

3- ist ysvkmV % FkhEl] ist lsVvi] ist cSdxzkm.M] iSjkxzkQ] vjsat 

4- jsQjsal % Vscy vkWQ daVsaV~l] QqVuksV] lkbVs'kal ,.M fcfCyvksxzkQh dSI'kal] baMsDl] Vscy vkWQ 

vFkkWfjVht 
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5- esfyaXt % fØ,V] LVkVZ esy etZ] jkbV ,.M balVZ QhYM~l] fizO;w fjtYV] fQfu'k 

6- fjO;w % izwfQax] deasV~l] VSªfdax] psatst+] dais;j] izksVsDV 

7- O;w % MkWD;wesaV O;wt+] 'kks @gkbM] t+we] fo.Mks] esØkst+  
 

 

 izR;sd VSc esa vyx vyx lewg gksrs gSa tSls gkse VSc esa ikap lewg gSa] tks gSa fDyicksMZ] QkW.V] iSjkxzkQ] 

LVkbYl] ,fMfVaxA 

 izR;sd lewg esa lacaf/kr dek.M gksrs gSa] mnkgj.k ds fy, gkse VSc esa QkW.V lewg esa lHkh QkW.V laca/kh 

vkbdkWu gksrs gSaA ,d vkbdkWu ;k cVu ¼;k dek.M½ dk dk;Z tkuus ds fy, cVu ij ikWbaVj ykdj 

dqN lsdaM ds fy, NksMsa+] ml cVu dk dk;Z ikWbaVj ds uhps ,d NksVs ckWDl esa vkrk gSA mnkgj.k ds 

fy, cksYM ds vkbdkWu  ij bls NksM+us ls Bold (Ctrl+B) fMLIys gksrk gSA 
 

gkse VSc % 
 

vkb, gkse VSc ds ckjs esa foLrkj ls le>saA gkse VSc esa VsDLV dks QkWjesV djus] ubZ LykbM pquus vkSj 

vkWCtsDV cukus ds dek.M gksrs gSaA gkse VSCk dks MkWD;wesaV dh lkexzh dh ,fMfVax ¼Qkb.M ,.M fjIysl] 

fDYki cksMZ ds dk;Z tSls dV] dkWih vkSj isLV djuk½ esa mi;ksx fd;k tk ldrk gSA vki vkxs ikB~;Øe esa 

bu dk;ksZa ds ckjs esa i<+saxsA 
 

 fDyi cksMZ lewg esa VsDLV dks dV] dkWih vkSj isLV djus ds dek.M gksrs gSaA ;gka QkWjesV isaVj Hkh 

gksrk gSA 

 QkW.V lewg ds dek.M }kjk QkW.V esa cnyko fd;k tk ldrk gS & QkW.V Qsl] LVkby] lkbt+] 

bQsDV~l ¼LVªkbdFkwz] 'kSMks vkfn½] jax vkSj dSjsDVj LisflaxA bu fodYiksa dks VsDLV Vkbi djus ds igys 

vkSj ckn esa cnyk tk ldrk gSA ckn esa djus ds fy, igys VsDLV pquuk gksrk gSA 

 iSjkxzkQ lewg dk mi;ksx iSjkxzkQ lsfVax cnyus esa fd;k tkrk gS & ,ykbuesaV] baMsaV] Lisflax vkSj 

isthus'ku tSls Lisflax tSls 1-5] Mcy Lisflax] baMsaVs'ku] gSfMax ls igys vkSj ckn LisflaxA dlZj dks 

ml ykbu ij ys tk,a ftls cnyus dh t:jr gSA 

 LVkby lewg esa tYnh ls LVkby dks pquk vkSj LVkby dks ,IykbZ fd;k tk ldrk gSA 

 ,fMfVax lewg esa VsDLV dks flysDV] QkbaM vkSj fjIysl djus ds dekaM gSaA 

 

uhps rkfydk esa izR;sd lewg ds vanj fn, x, fofHkUu fodYiksa dk foLrkj ls fooj.k fn;k x;k gSA 
 

gkse VSc xqzi fooj.k 

 
 
 

fDyicksMZ  

 fDyi cksMZ esa ml LFkku ij dV ;k dkWih fd, x, VsDLV dks isLV djsa] tgka 

bl le; dlZj gS ¼isLV Lis'ky& ,d fo'ks"k QkjesV esa isLV djus ds fy,A ,d 

gkbZij fyad ds :i esa isLV djsa &gkbZij fyad ds rkSj ij dkWih dh xbZ lwpuk 

dks isLV djus dh dkWih ds lkFk bLrseky djus ij½A 

 MkWD;wesaV ls pqus x, VsDLV djsa vkSj ckn esa bLrseky ds fy, fDyicksMZ ij j[ksaA 

 pqus x, vkbVe ;k VsDLV dks fDyicksMZ ij dkWih djsaA 

 QkjesV isaVj ls ,d LFkku ls VsDLV dks dkWih fd;k tkrk gS vkSj bls nwljs LFkku 

ij ij ,IykbZ fd;k tkrk gS ¼dbZ LFkkuksa ij ,d tSlh QkjesfVax ,IykbZ djus ds 

fy, QkjesV isaVj dks Mcy fDyd djsa½A  
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QkWUV   QkWUV Qsl cnyuk] QkWUV lkbt+ cnyukA 

 xzks QkWUV] fJad QkWUV 

 fDy;j QkjesfVax ¼flysD'ku ls lHkh QkjesfVax gVkuk dsoy Iysu VsDLV NksM+uk½ 

 cksYM] bVsfyDl] vaMjykbu 

 LVªkbdFkwz ¼pqus x, VsDLV ds chp ls ,d ykbu cukuk½] lcfLØIV] lqijfLØIV 

 dsl cnyukA vki dsl cny ldrs gSa &okD;] yksvj] vij] VkbVy ;k VkWxyA 

VsDLV flysDV djsa vkSj vkWI'ku ij fDyd djsaA 

 QkWUV] VsDLV gkbykbV dyjA 
 

iSjkxzkQ  cqysV ¼vyx vyx LVkby esa ls pqusa½ 

 uacMZ fyLV ¼vyx vyx QkjesV esa ls pqusa½ 

 eYVhyscy fyLV ¼vyx vyx LVkby esa ls pqusa½ 

 iSjkxzkQ dk baMsaV vf/kd ;k de djuk 

 v{kjksa ;k la[;k ls NkaVuk 

 iSjkxzkQ ekdZ vi n'kkZuk 

 VsDLV ck,a] nk,a] e/;] ekftZu esa ,ykbu djuk 

 ykbuksa ds chp LFkku cnyuk 

 pqus x, VsDLV ds ihNs cSdxzkm.M dk dyj 

 pqus x, VsDLV ckWMZj cnyukA ckWMZj vkSj 'ksfMax tksM+saA ;s fodYi lsfVax] LVkby] 

dyj] pkSM+kbZ] fQy dyj vkSj iSVuZ ds fy, gSaA vki nkbZa vksj bldk fizO;w 

ns[ksaxsA ckWMZj ;k 'ksfMax gVkus ds fy, None dks pqusaA 
 

LVkby  dSI'ku] bEQsfll vkfn tSlh vyx vyx LVkby ls VkbVy dks QkjesV djsaA 

 MkWD;wesaV esa bLrseky LVkby] dyj vkSj QkW.V cnysaA 
 

,fMfVax  MkWD;wesaV esa VsDLV QkbaM djsaA 

 MkWD;wesaV esa VsDLV fjIysl djsa ¼vki Qkb.M vkSj fjIysl dk bLrseky djrs gq, 

,d ist] lSD'ku vkfn esa tk ldrs gSa½A 

 MkWD;wesaV esa VsDLV ;k vkWCtsDV flysDV djsaA 
 

 

vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la- xfrfof/k 

1. fofHkUu VSc ds iz;kstu igpkusa vkSj mudk o.kZu djsa &Qkby] gkse] balVZ] ist ysvkmV] jsQjsal] 

esfyax] fjO;w vkSj O;wA 

2. gkse VSc lewg ds iz;kstu igpkusa vkSj mudk o.kZu djsa &fDyicksMZ] iSjkxzkQ] LVkby vkSj ,fMfVax 
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l= 4 % MkWD;wesaV QkWesZV djuk & cksYM] bVsfyd vkSj vaMjykbu 

 

laxr Kku 

 

tc vki ,d MkWD;wesaV cukrs gSa rks pkgrs gSa fd dqN 'kCn @ okD;ka'k @ fgLls rqjar ikBd dh utj esa 

tk,aA ,d Nk= ds :i esa vkius viuh ikB~;iqLrdksa esa ,slh dqN ckrksa dks vaMjykbu fd;k gksxkA   

 

,d oMZ izkslslj vkidks MkWD;wesaV esa cksYM ;k bVSfyd ;k vaMjykbu ds Hkkxksa dks cukus dk p;u djus esa 

l{ke cukrk gSA  EVANT KNOWLEDGE 

 

d½ oMZ izkslslj esa ,d u;k MkWD;wesaV [kksysa vkSj fuEufyf[kr iSjkxzkQ Vkbi djsaA 
 

Vhe D;k gS\ 
 

,d Vhe ,sls yksxksa dk lewg gS tks ,d dk;Z ;k xfrfof/k esa vkil esa tqM+s gksrs gSa % ,d vksj ,d 

lewg ds :i esa ¼tSls QqVckWy ;k okn fookn esa½A ,d Vhe ,sls yksxksa dk lewg gS tks ,d lkekU; 

y{; ds fy, fey tqydj dk;Z djrs gSaA nwljs 'kCnksa esa ,d O;fDr vdsys ,d dk;Z dks iwjk ugha dj 

ldrk gS vkSj tc fey tqydj yksxksa dks ,d dke djuk gksrk gS rks vkidks ,d ny dh t:jr gksrh 

gSA ny ds lnL;ksa ds chp ftruk csgrj lg;ksx] lapkj vkSj leUo; gksxk] ny mruk gh n{k gksxkA  
 

^^vdsys ge ,d cwan gSaA feydj ge ,d leqnz gSaA** 
 

 

vkb, vc ,d iSjkxzkQ dks csgrj cuk,a] vkidks bls uhps fn, x, QkWesZV ds leku cukuk gksxkA vki 

ns[ksaxs fd bl iSjkxzkQ esa dqN 'kCn cksYM gSa] dqN bVSfyd vkSj dqN vaMjykbu gSA 
 

Vhe D;k gS\ 
 

Vhe ,sls yksxksa dk lewg gS tks ,d dk;Z ;k xfrfof/k esa vkil esa tqM+s gksrs gSa % ,d vksj ,d lewg ds 

:i esa ¼tSls QqVckWy ;k okn fookn esa½A Vhe ,sls yksxksa dk lewg gS tks ,d lkekU; y{; ds fy, 

fey tqydj dk;Z djrs gSaA nwljs 'kCnksa esa ,d O;fDr vdsys ,d dk;Z dks iwjk ugha dj ldrk gS vkSj 

tc fey tqydj yksxksa dks ,d dke djuk gksrk gS rks vkidks ,d ny dh t:jr gksrh gSA ny ds 

lnL;ksa ds chp ftruk csgrj lg;ksx] lapkj vkSj leUo; gksxk] ny mruk gh n{k gksxkA  
 

^^vdsys ge ,d cwan gSaA feydj ge ,d leqnz gSaA** 
 

 

[k½ VsDLV dk p;u djsa % vki ^^,d Vhe D;k gS\** dks cksYM cukus ls igys bl VsDLV dks flysDV 

djsaxsA blds fy, fuEufyf[kr dne mBk,a % 

 vius dlZj 
I
 dks okD; dh 'kq:vkr esa ys tk,aA  
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 vius ekml ds ck,a cVu dks nck,a vkSj uhps yk,a vkSj fQj dlZj 
I
 dks Mªsx djsa] Mªsx djrs gq, okD; 

ds nkbZa vksj yk,a vkSj fQj ekml dk ck;ka cVu NksM+ nsaA 

 ,d Vhe D;k gS\ fn[kkbZ nsxkA 'ksM okys cSdxzkmaM vkSj gkbykbV fd, x, v{kj crkrs gSa fd bu 

'kCnksa dks flysDV fd;k x;k gSA  
 

fVIi.kh % ,d oMZ dk p;u djus ds fy,] ml ij Mcy fDyd djus dh t:jr gSA  
 

cksYM % Åij cuh gqbZ cSaM ds leku iV~Vh dks fjcu dgrs gSaA gkse VSc ij fjcu dh ckbZa vksj vkidks B I 

U fn[kkbZ nsxk ¼fp= 3½A QkWUV lewg esa v{kj ch ij fDyd djsa vkSj vkidks 'kCn ,d Vhe D;k gS\ cksYM 

esa fn[kkbZ nsxkA vc fdlh izdkj vki vkxs c<+sa vkSj viuh bPNkuqlkj 'kCnksa dks cksYM djsaA 

 

vaMjykbu % fdlh 'kCn ;k 'kCnksa ds lewg dks vaMjykbu ds pj.k Bhd cksYM cukus ds leku gS] flok, 

blds fd vkidks ch ij fDyd djus dh txg QkWUV lewg esa ;w ij fDyd djuk gksxkA 

 

bVSfyd %  fdlh 'kCn ;k 'kCnksa ds lewg dks bVSfyd cukus ds pj.k Hkh mijksDr ds leku gSa] flok, blds 

fd vkidks VsDLV flysDV djus ds ckn QkWUV lewg esa vkbZ ij fDyd djuk gksxkA  
 

 
fp= 3 % QkWUV lewg  

 

vki viuh VsDLV cqd ls dqN vf/kd VsDLV esa vkSj ‘kCn cksYM] bVSfyd vkSj vaMjykbu cukus dk vH;kl 

djus ds fy, dj ldrs gSaA 
 

vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa %  

Ø- la[;k xfrfof/k 

1. cksYM ds :Ik esa VsDLV ekdZ djsa  

2. VsDLV dks vaMjykbu djsa 

3. VsDLV dks bVSfyd esa cnysa  
 

vfrfjDr vH;kl % 
 

1. vius Ldwy dh [ksy xfrfof/k;ksa ds ckjs esa ,d iSjkxzkQ fy[ksaA bl iSjkxzkQ ds fy, ,d ‘kh”kZd nsaA 

‘kh”kZd dks cksYM vkSj vaMjykbu djsaA vius daI;wVj esa bl MkWD;wesaV dks lso djsaA  
 

2. vkidh vaxzsth VsDLVcqd [kks xbZ gS mlds fy, vki uksfVl cksMZ ij ,d lwpuk fy[ksaA bls ^^ykWLV 

bafXy'k VsDLVcqd** ‘kh”kZd nsaA lwpuk ds eq[; Hkkx esa ikB~;iqLrd dk uke vaMjykbu djsaA   
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l= 5 % orZuh dh tkap  

 

laxr Kku 

 

oMZ izkslslj orZuh dh tkap djds nks"k jfgr MkWD;wesaV cukus esa Hkh gekjh enn djrk gSA ;fn gesa xyr 

orZuh ¼Lisfyax½ Vkbi dh gS rks izkslslj xyr Lisfyax esa fy[ks x, ‘kCnksa dks gkbykbV djrk gSA 

 

d½ oMZ izkslslj esa ,d u;k MkWD;wesaV [kksysa vkSj fuEufyf[kr iSjkxzkQ Vkbi djsaA vkidks irk pysxk fd 

bl iSjkxzkQ esa fn, x, dqN ‘kCnksa esa Lisfyax dh xyrh gSA bu xyfr;ksa ds lkFk iSjkxzkQ Vkbi 

djsaA  

 
 

geus dqN o"kZ ;g lh[kus esa xqtjk gSa vkSj ,d ;k nks d{kkvksa esa lquus dk egRo tkuk gSA yksx lksprs gSa 

fd lquuk Bhd gSA os blls lh[kuk ugha pkgrsA ;g lkal ysus ds leku gSaA 

 

;g nq[k dh ckr gS D;kasfd lquuk dbZ leL;ksa ds fy, ftEesnkj gSA ge yxHkx 150 'kCn izfr feuV ds 

vkSlr ls cksyrs gSa] fdarq blds fy, gekjs efr"d dh dbZ gtkj dksf'kdkvksa dks dke djuk gksrk gSA 

efLr"d dks izHkkoh :i ls lquus ds fy, viuh {kerk c<+uh gksrh gSA  
 

 

[k½ vki ns[ksaxs fd tks 'kCn xyr fy[ksa gSa muds uhps ,d yky ykbu vk jgh gS] tSls efr"dA ;g oMZ 

izkslslj vius vki djrk gSA  

 

1- fjcu ij fjO;w VSc ij fDyd djsaA 

2- izwfQax xzqi esa Lisfyax ,aM xzkej fodYi ij fDyd djsa] tSlk fp= 4 esa fn[kk;k x;k gSA   

 

 
fp= 4 % fjO;w VSc fodYi  

 

3- Lisfyax ,aM xzkej Mk;ykWx cSDl fn[kkbZ nsrk gSA vki ns[k ldrs gSa fd lgh Lisfyax dk lq>ko 

^^efLr"d** gSA vki lq>k, x, ^^efLr"d** ij fDyd djsa vkSj ;g Lisfyax vius vki Bhd gks tkrh 

gS rFkk Mk;ykWx ckWDl esa vxyh Lisfyax dh xyrh fn[kkbZ nsrh gSA blds fy, vkidks Mk;ykWx 

ckWDl esa dbZ fodYi fn[kkbZ nsrs gSaA vki bu fodYiksa esa ls pqu dj vkxs c<+ ldrs gSaA  
  



21 | P a g e  

 

fVIi.kh % oMZ izkslslj ls vkidks vius fu.kZ; ds vuqlkj ;g ns[kuk gksrk gS fd vki Lisfyax cnyuk pkgrs 

gSa ;k ugha cnyuk pkgrs] ;k nh xbZ lwph esa ls dkSu lh Lisfyax ysuk pkgrs gSaA lkFk gh oMZ izkslslj vius 

vki Lisfyax vkSj xzkej ds fy, lq>kbZ xbZ Lisfyax dks iwjs MkWD;wesaV esa pykrk gSA ;fn vkius dqN VsDLV 

pquk gS rks ;g igys pqus x, VsDLV dks tkapsxk vkSj fQj cps gq, MkWD;wesaV dh tkap djsxkA 

 

,d oMZ izkslslj ,d Lisfyax dh xyrh dks cnyus dk rjhdk iznku djrk gSA pj.k uhps lwphc) fd, x, 

gSa %  
 

3- dlZj dks xyr Lisfyax okys 'kCn ij j[ksa ¼'kCn ds uhps yky ykbu vkrh gS½A 

4- ekml dks jkbV fDyd djsaA  

5- ,d ikWi & vi ehuw ckWDl vkrk gS ¼fp= 5½A  

6- vc vki Åij fn, x, Lisfyax ds fodYi pqu ldrs gSa rFkk ;g Lisfyax vius vki VsDLV esa Bhd 

gks tk,xhA  

 

iSjkxzkQ esa vkxs pysa vkSj Lisfyax dh xyfr;ksa dks lq/kkjsa ¼fp= 6½A  
 

 
fp= 5 % ikWi&vi ehuw ckWDl ¼Lisfyax½  

 

 
fp= 6 % Lisfyax vkSj xzkej Mk;ykWx ckWDl  
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vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 
 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa xyr Lisfyax igpkusa  
2. ,d MkWD;wesaV esa lgh Lisfyax dh xyfr;ksa ds fy, Lisy pssd pyk,a 
3. oMZ izkslslj dh fMD’kujh esa ‘kCn tksM+sa  
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l= 6 % O;kdj.k tkap vkSj fFklkWjl ¼'kCndks'k½ dk mi;ksx 
 

laxr Kku 

 

tc vki ,d MkWD;wesaV cukrs gSa rks dbZ ckj O;kdj.k dh xyrh gks tkrh gS ;k ,d xyr 'kCn bLrseky 

gks tkrk gSA oMZ izkslslj ls gesa ;s lq/kkj djus esa lgk;rk feyrh gSA   

 

O;kdj.k tkap 

 

oMZ izkslslj ls geus tks okD; Vkbi fd, gSa muesa O;kdj.k dh xyfr;ka irk yxrh gSa vkSj budh tkap Hkh 

gks tkrh gSA 

  

d½ oMZ izkslslj esa ,d u;k MkWD;wesaV [kksysa vkSj ;g iSjkxzkQ Vkbi djsaA vki ns[ksaxs fd bu okD;ksa esa 

O;kdj.k dh dqN xyfr;ka gSaA bl iSjkxzkQ dks bu xyfr;ksa ds lkFk Vkbi djsaA   

 

 
I will went to the market tomorrow. 
She will be very sad to left us. 
She finish making breakfast. 
 

 

[k½ vki ns[ksaxs fd Lisfyax dh xyfr;ksas ds uhps yky ykbu vk tkrh gS vkSj O;kdj.k dh xyfr;ksa esa 

gjh ykbu fn[kkbZ nsrh gSA  

x½ O;kdj.k dh xyfr;ksa dks lq/kkjus dk rjhdk Bhd oSlk gh gS tSlk Lisfyax dh xyfr;ksa ds fy, gksrk 

gSA  
 

1. fjcu ij fjO;w dks fDyd djsa 

2- izwfQax lewg esa Lisfyax vkSj xzkej ds fodYi ij fDyd djsaA   

 

Lisfyax vkSj xzkej dk Mk;ykWx ckWDl vkrk gSA blls vkidks lq>ko feysaxsA vki lq>ko pqu ldrs 

gSa vkSj VsDLV vius vki Bhd gks tk,xk rFkk Mk;ykWx ckWDl vxyh xyrh ds lq>koksa ds lkFk vkxs 

c<+ tk,xkA vki vko';drkuqlkj lq>ko pqu ldrs gSa ;k NksM+ ldrs gSa vkSj vkxs c<+ ldrs gSaA  

 

fVIi.kh % tcfd oMZ izkslslj ls vkidks lq>ko feyrs gSa] ;g vkidk fu.kZ; gS fd vki VsDLV esa 

cnyko djuk pkgrs gSa ;k ughaA  

 

oMZ izkslslj ls O;kdj.k dh xyfr;ksa dks cnyus dk ,d vkSj rjhdk Hkh gSA blds pj.k vkxs crk, x, gSa%  

 

1. ml 'kCn ds fdlh Hkh Hkkx esa dlZj ys tk,a ftlds uhps gjh ykbu vk jgh gSA  

2. ekml dks jkbV fDyd djsaA  
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3. ,d ikWi vi ckWDl vkrk gS ¼fp= 7½A 

 
 

 
 
 
 
 
 
 
 

            fp= 7 % ikWi & vi ehuw ckWDl ¼xzkej½ 

 

4.  ehuw ij vkidks lq/kkj ds lq>ko feyrs gSaA vki xyrh dks NksM+ ldrs gS ;k ;g ns[kus ds fy, 

About This Sentence fDyd dj ldrs gSa fd izkslslj }kjk bl VsDLV esa D;k xyrh ns[kh xbZ 

gSA   

 

rks vkxs pysa vkSj mijksDr O;kdj.k dh xyfr;ka Bhd djsaA  

 

Lisfyax vkSj O;kdj.k esa xyfr;ksa okys VsDLV ds lkFk vH;kl djsa vkSj mUgsa Bhd djsaA  

 

fFklkjl dk mi;ksx  

 

dbZ ckj ,d MkWD;wesaV cukrs le; vki ml 'kCn ds leku dksbZ nwljk 'kCn [kkstrs gSa tks vkids eu esa 

gSA ,d oMZ izkslslj ls fFklkjl esa vkidks lekukFkhZ ¼leku vFkZ okys vyx 'kCn½ vkSj fojks/kkFkhZ 'kCn 

¼foijhr vFkZ okys 'kCn½ feyrs gSaA 

 

;g 'kCn dks"k ls fdl izdkj vyx gS\ 'kCn dks"k esa ifjHkk"kk,a vkSj mnkgj.k fn, tkrs gSa] tcfd fFklkjl 

esa leku vFkZ ;k foijhr vFkZ okys 'kCn gksrs gSaA   

 

vkb, mu 'kCnksa ds fy, fFklkjl dh tkap djsa ftldk vFkZ market cktkj ds leku gksrk gSA  

 

 VsDLV market pqusaA 

 fjO;w VSc ij fDyd djsaA vkidks izwfQax lewg esa fofHkUu fodYi fn[kkbZ nsaxsA  

 'kCn market ij dlZj ys tk,a vkSj fFklkjl fodYi ij fDyd djsaA Ldhu ij ckbZa vksj ,d ckWDl 

[kqyrk gSA ;g fjlpZ VkLd gSA tgka vkidh [kkst ds ifj.kke fn[kkbZ nsrs gSaA bl isu esa vkidks mu 

'kCnksa dh lwph feysxh ftUgsa vkius pquk FkkA pqus gq, 'kCn bl isu ds Åij ,d NksVs ckWDl esa fn[kkbZ 

nsaxs rFkk blds laHkkfor izfrLFkkiu okys 'kCn yach lwph esa n'kkZ, tk,axsA   

 vki bl leku 'kCn Hkh ns[k ldrs gSa tSls marketplace, souk, bazaar, shop, arcade, fair 

vkfnA 
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 ifj.kke dh lwph esa ls dksbZ 'kCn bLrseky djsa ;k dqN vkSj 'kCn [kkstus ds fy, fuEufyf[kr dne 

mBk,a %    

o lwph esa ls dksbZ ,d 'kCn bLrseky djsa] bl ij dlZj yk,a] ,slk djus ij fn[kkbZ nsus okyk Mkmu 

,jks fDyd djsa vkSj fQj rhu fodYiksa esa ls ,d fodYi ij fDyd djsaA  

 vius MkWD;wesaV essa 'kCn cnyus ds fy, balVZ ij fDyd djsaA 

 'kCn dh dkWih djus ds fy, dkWih ij fDyd djsa] fdarq vius MkWD;wesaV esa dqN Hkh fjIysl ugha 

djsaA vki gkse VSc isLV fodYi ls vius MkWD;wesaV esa bl dkWih fd, x, 'kCn dks isLV dj 

ldrs gSaA  

 vU; laHko fjIysl djus okys 'kCn ns[kus ds fy, Click on ij fDyd djsaA 

 

fVIi.kh % ;fn vki Mkmu ,jks ds LFkku ij lwph ds 'kCnksa ij fDyd djrs gSa rks vki fjlpZ isu ds 

Åij NksVs ckWDl ds 'kCn Hkh cny nsaxsA  

 

o vfrfjDr lacaf/kr 'kCnksa dks ns[kus ds fy, lwph ds 'kCnksa ij fDyd djsaA 

 

Ldwy] flusek] lapkj vkfn tSls 'kCn Mkydj vH;kl djsaA  

 

 
fp= 8 % fFklkjl 

 
fp= 9 % fFklkjl ds fodYi 
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vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 
 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa O;kdj.k dh xyrh dh igpku  
2. ,d MkWD;weasV esa O;kdj.k dh xyfr;ka lq/kkjus ds fy, Lisfyax vkSj xzkej tkapsaA  
3. ,d MkWD;weasV esa lekukFkhZ 'kCn Mkyus ds fy, fFklkjl pyk,aA  
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l= 7 % dkWih & isLV vkSj dV & isLV 
 

laxr Kku 

 

gkFk ls fy[ks ,d MkWD;wesaV esa iSjkxzkQ nksgjkus ds fy, ;k ;fn bls fdlh vkSj LFkku ij ys tkuk gS rks 

vkidks iwjk MkWD;wesaV nksckjk fy[kuk iMs+xk tcfd oMZ izkslslj dk mi;ksx djrs gq, bls dkWih @ dV vkSj 

isLV fo'ks"krk ls cM+h vklkuh ls fd;k tk ldrk gSA  

 

dkWih vkSj isLV 
 

vki ,d MkWD;wesaV ls dqN VsDLV dkWih djds mlh MkWD;wesaV esa ,d vyx LFkku ij yxk ldrs gSa ;k ,d 

u;k MkWD;wesaV cuk ldrs gSaaA ewy VsDLV esa dksbZ cnyko ugha gksrk gSA fuEufyf[kr VsDLV ,d u, MkWD;wesaV 

esa MkysaA  

 

Some good manners to keep in mind are: 
 

 Not interrupting others while they are talking; 

 Not carrying on side conversations while someone is talking; 

 Considering other‟s feelings and concerns when making decisions or 

comments; 

 Being respectful of the instructor and classmates; your peers and superiors at the 
workplace,` 

 Avoiding arguments and disagreements; 

 Providing assistance when asked; 

 Using terms such as “please” and “thank you.” 
 

 

igyk fcanq dkWih djus ds fy, “Not interrupting others while they are talking;”dks dkWih djsa 

vkSj vafre ykbu ds var esa isLV djsa] fuEufyf[kr pj.k viuk,a % 

 

fVIi.kh %  
 

dkWih  djus dk vFkZ gS VsDLV dks flysDV djuk vkSj fQj vius fDyicksMZ ij ml VsDLV dks dkWih djukA 

fDyicksMZ vkids daI;wVj esa vLFkk;h de le; ds fy, MsVk LVksj djus dk LFkku gS] tgka VsDLV vLFkk;h 

:i ls j[kk tkrk gSA  

 

isLV djus dk vFkZ gS fDyicksMZ ls ml VsDLV dks vkids MkWD;wesaV esa ys tkukA 

 

1- dkWih fd, tkus okys VsDLV dks flysDV djsaA 

2- ekml dks pqus x, VsDLV ij fdlh Hkh txg jkbV fDyd djsaA ,d ikWi vi ehuw vkrk gSA ¼fp= 10½  

3- dkWih fDyd djsaA ehuw pyk tkrk gSA 

4- MkWD;wesaV dh vafre ykbu ds var esa fDyd djsa vkSj ,aVj nck,aA dlZj vxyh ykbu esa pyk tkrk gSA  
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5- jkbV fDyd djsa vkSj isLV djsaA pquk x;k okD; vafre okD; ds uhps dkWih djsaA 

 

ns[ksa fd ewy okD; vc Hkh vius LFkku ij gSa] bldh ,d izfr cukdj vafre okD; ds var esa yxk;k x;k 

gSA  

 

dV vkSj isLV  

 

dV vkSj isLV rFkk dkWih vkSj isLV esa cgqr de varj gSA fdarq ;g varj egRoiw.kZ gSA  
 

 dkWih vkSj isLV esa VsDLV dk ewy lsV viuh txg ij cuk jgrk gS vkSj bls MkWD;wesaV esa nwljs LFkku 

ij isLV Hkh fd;k tkrk gSA 

 dV vkSj isLV esa ewy VsDLV fMyhV gks tkrk gS vkSj bls MkWD;wesaV esa nwljs LFkku ij isLV fd;k tkrk 

gSA 
 

vki ykbu dks dkV dj dV vkSj bls vius MkWD;wesaV dh igyh ykbu ij isLV Hkh dj ldrs gaSA blds 

fy, fuEufyf[kr dne mBk,a % 

 

fVIi.kh %  
 

1. dV dk vFkZ gS VsDLV flysDV djuk vkSj fQj bl VsDLV dks 

vkids fDyicksMZ ij ys tkukA 

2. dkWih fd, tkus okys VsDLV dks flysDV djsa ¼vkius vH;kl 4 esa 

VsDLV flysDV djuk lh[kk gS½A 

3. ekml dks pqus x, VsDLV ij fdlh Hkh txg jkbV fDyd djsaA 

,d ikWi vi ehuw vkrk gSA 

4. dV dks fDyd djsaA ehuw pyk tkrk gSA 

5. MkWD;wesaV dh vafre ykbu ds var esa fDyd djsa vkSj ,aVj nck,aA 

dlZj vxyh ykbu esa pyk tkrk gSA  

6. jkbV fDyd djsa vkSj isLV djsaA pquk x;k okD; vafre okD; ds 

uhps dkWih djsaA  

 
fp= 10 % ikWi vi ehuw ¼dV 

@ dkWih @ isLV½ 
 

ns[ksa fd ewy okD; fMyhV gks x;k gSA  
 

vH;kl 
 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 
 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa VsDLV flysDV] dkWih vkSj isLV djsa 

2. ,d MkWD;wesaV esa VsDLV flysDV] dV vkSj isLV djsa 
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l= 8 % QkbaM vkSj fjIysl VsDLV 
 

laxr Kku 

 

tks MkWD;wesaV geus oMZ izkslslj esa cuk, gSa muesa ges'kk dqN okD;ksa ds NksVs iSjkxzkQ ugha gaSA vf/kdka'k rkSj 

ij ;s MkWD;wesaV dbZ ist okys gSaA ,sls MkWD;wesaVksa dk vPNk mnkgj.k gS i<+kbZ ds uksVA eku ysa fd vkius 

oMZ izkslslj dh lgk;rk ls lkekftd foKku ds uksV cuk, gSaA vki ns[krs gSa fd MkWD;wesaV esa fnYyh 'kCn 

dh Lisfyax dbZ txg xyr gSA vc bls Bhd djus ds fy, vkidks MkWD;wesaV esa izR;sd Lisfyax ij tkdj 

bls Bhd djuk gksxkA vki ;g dke vklkuh ls djus ds fy, oMZ izkslslj dh QkbaM vkSj fjIysl fo'ks"krk 

dk bLrseky djsaxsA bl fo'ks"krk ls vki ,d MkWD;wesaV esa fof'k"V 'kCn ;k 'kCnksa ds lewg dk irk yxk 

ldrs gSa vkSj lkFk gh muds LFkku ij u, 'kCn ;k 'kCn lewg yk ldrs gSaA  

 

uhps fn, x, VsDLV dks ,d u, MkWD;wesaV esa Mkysa vkSj Global Warning uke ds lkFk Qkby lso djsaA   

 

What is Global Warning? 
 
Global warning is when the earth heats up (the temperature rises). Global warning 

happens when greenhouse gases (carbon dioxide, water vapor, nitrous oxide, and 

methane) trap heat and light from the sun in the earth‟s atmosphere, which 

increases the temperature. This hurts many people, animals, and plants. Many cannot 
take the change, so they die. Global warning is a very important issue for the survival of 
life on earth. 
 

 

mijksDr VsDLV esa vkidks pkj 'kCn gkbykbV fn[kkbZ nsrs gSaA vkius Warming ds LFkku ij Warning 'kCn 

Mkyk gSA vc vkidks lh[kuk gS fd MkWD;wesaV esa izR;sd LFkku ij warning dk irk dSls yxkuk gS vkSj 

mldh txg warming dks dSls fjIysl djuk gSA uhps fn, x, dne mBk,a %  

 

 gkse VSc esa QkbaM ij fDyd djsa] ,fVfMax xzqi ;k daVªksy $ ,Q dh ,d lkFk nck,aA  

 

 
fp= 11 % gkse VSc esa QkbaM 

 

 QkbaM ,aM fjIysl Mk;ykWx ckWDl vkrk gSA 
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 'kCn [kkstus ds fy, QkbaM ij fDyd djsaA QkbaM okWV esa og VsDLV Mkysa tks vki [kkstuk pkgrs 

gSaA ,slk ,d 'kCn] ;k okD;ka'k [kkstus ds fy, QkbaM usDLV fDyd djsaA bl 'kCn ;k okD;ka'k dks 

lHkh LFkkuksa ij [kkstus ds fy, QkbaM bu] fDyd djsas vkSj fQj eSu MkWD;wesaV fDyd djsaA 

 QkbaM vkSj fjIysl djus ds fy, fjIysl VSc fDyd djsaA  QkbaM okWV esa og VsDLV Mkysa tks vki 

[kkstuk pkgrs gSaA VsDLV Mkydj fjIysl fon ls fjIysl djsaA  

 rc Øekuqlkj Replace, Replace All, Find Next ij fDyd djsaA   

 

 
What is Global Warming? 
 
Global warming is when the earth heats up (the temperature rises). Global 
warming happens when greenhouse gases (carbon dioxide, water vapor, nitrous 

oxide, and methane) trap heat and light from the sun in the earth‟s 

atmosphere, which increases the temperature. This hurts many people, animals, 

and plants. Many cannot take the change, so they die. Global warming is a very 
important issue for the survival of life on earth. 
 

 

fVIi.kh %  

 

vkidks fjIysl vkWy bLrseky djrs le; lko/kku jgus dh t:jr gSA fjIysl vkWy ,d Xykscy QaD'ku gSA 

;g iwjs MkWD;wesaV esa crk, x, VsDLV ds LFkku ij pquk x;k VsDLV fjIysl dj nsrk gSA ,sls dqN mnkgj.k 

gS tgka ml 'kCn dks j[kk tkuk gS] fdarq Xykscy fjIysl esa ;g gj txg cny tkrk gSA mnkgj.k ds fy, 

;fn vkids Vkbi fd, x, VsDLV esa ,d okD; We must pay heed to the warning signals of 

nature.”gS vkSj vkius Xykscy fjIysl ¼fjIysl vkWy½ bLrseky fd;k gS rks 'kCn warning dh txg gj 

LFkku ij warming gks tkrk gSA  

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. MkWD;wesaV esa VsDLV dks QkbaM fodYi }kjk fjIysl djsaA   
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l= 9 % cqysV vkSj uacfjax dk mi;ksx dj oLrq dh lwph cuk,a 
 

laxr Kku 

 

dbZ ckj ,slk gksrk gS fd vkidks lkeku dh lwph cukuh gksrh gSA ;g dk;Z cM+h lQkbZ ls bu fo'ks"krkvksa 

ds mi;ksx ls cuk;k tk ldrk gS %  

 

vkidks fn, x, ckWDl esa crk, x, rjhds ls ,d MkWD;wesaV cukuk gSA  

 

tc Hkh fdlh ls eqykdkr gksrh gS rks mls vfHkoknu gksrk gSA vkxs dqN vfHkoknu ds oDrO; fn, x, gS 

ftuls ge vfHkoknu djrs gSaA  

 

,d fe= ls vfHkoknu 

 gk;! vki dSls gSa\ 

 gk;! rqels cgqr fnuksa ckn eqykdkr gqbZ \ 

 gk;! bu fnukas rqe D;k dj jgs gks\ 
 

,d ifjfpr ls vfHkoknu 

 gSyks! D;k gky gS\ 

 gSyks! vki dSls gSa\ 

 ueLdkj 
 

,d vtuch ls vfHkoknu %  

 gSyks! 

 xqM ekWfuZax @ vk¶Vjuwu @ bofuax!  

 vki dSls gSa\ 

 esjk uke vkjrh gSA vkidk uke D;k gS\ 

 

 

MkWD;wesaV esa mijksDr VsDLV MkysaA vc fuEufyf[kr dne mBk,a % 

 

1. 'kh"kZd ^^fe= ls vfHkoknu** ds uhps 'kq:vkrh pkj oDrO;ksa ds lewg dk VsDLV pqusaA  

2. gkse VSc ij iSjkxzkQ xqzi esa cqysV vkbdkWu ij fDyd djsaA vki ns[krs gSa fd bu pkjksa okD;ksa dh 

'kq:vkr esa cqysV vk tkrh gSA 

3. cqysV vkbdkWu ds vkxs Mkmu ,jks ij fDyd }kjk ;g izfØ;k nksgjk,aA vki ;gka ls cqysV dk vkdkj 

Hkh pqu ldrs gSaA 
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vc mijksDr pj.k 1 vkSj 2 vU; nks 'kh"kZdksa ds lkFk Hkh nksgjk,aA 

 

vc ,d nwljk MkWD;wesaV cuk,a vkSj tc vki ifjokj ds lkFk NqV~Vh ij tk jgs gSa rks vius lkFk ys tkus 

okys lkeku dh lwph cuk,aA bl lwph ls uacfjax vkbdkWu }kjk blesa uacj Mkyus dk iz;kl djsaA  

 

 
fp= 12 

 

uacj dh rqyuk esa cqysV bLrseky djuk csgrj D;wa gS\ 

 

tc vki ,d Øe esa vuqns'k ds lkFk dke djrs gSa rks viuk, tkus okys pj.kksa esa uacj okyh lwph bLrseky 

djsa] bu uacjksa ls ,d Øe dk irk yxrk gSA tc vki ,d fof'k"V en dh ckr djrs gSa rks blesa Hkh uacj 

dh ckr ykxw gksrh gSA uacj okyh vkSj fcuk uacj okyh lwph vf/kdka'k :i ls v/;;u laca/kh izdk'kuksa esa 

bLrseky dh tkrh gSA ;fn uacj cgqr vfuok;Z ugha gSa rks cqysV dk bLrseky djsa] [kkl rkSj ij O;kikj 

laca/kh MkWD;wesaVksa esaA  

 

cqysV ds enksa esa igys v{kj dks dSfiVy dc cukuk gS\ 

 

vf/kdka'k ekeyksa esa dgk tkrk gS fd vkidks izR;sd cqysV dSfiVy v{kj ls 'kq: djuh pkfg,A vc rd 

vkius dsoy ukeksa dks vkSj iwjs okD; ds igys v{kj dks dSfiVy fd;k gS] rks izR;sd 'kCn vkSj okD;ka'k 

dSfiVy cukuk xyr yxrk gSA tcfd ,d vPNs izstsaVs'ku ds fy, vkidks ,slk djuk gksxkA   

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa enksa dh cqysV okyh lwph cuk,aA 

2. ,d MkWD;wesaV esa enksa dh uacj okyh lwph cuk,aA 
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l= 10 % QkWesZV QkWUV LVkby 

 

laxr Kku 

 

geus oMZ izkslslj esa miyC/k QkWesZfVax ds dqN fodYi vius fiNys vH;klksa esa lh[ks gSaA bl vH;kl esas vki 

,d MkWD;wesaV esa pqus x, VsDLV dh QkWUV LVkby cnyuk lh[ksaxsA 

 

QkWUV dk vFkZ gS fy[kus dh LVkby] vFkkZr MkWD;wesaV ds dSjsDVj dSls fn[kkbZ nsrs gSaA dSjsDVj dh cukoV 

QkWUV Qsl ¼uke½] QkWUV lkbt] vkSj QkWUV dyj ls cnyk tk ldrk gSA 

 

uhps fn, x, fooj.k ls ,d MkWD;wesaV cuk,aA   

 

 
This is Cambria font. 
This is Times New Roman font. 
This is Bookman Old Style font. 
This is Courier New font. 
This is Book Antiqua font. 
This is Algerian font. 
 

 

bl vH;kl esa vki QkWUV dks cnyus ds nks rjhds lh[ksaxs] fjcu ds vkbdkWu ij 'kkWVZdV ehuw ds mi;ksx 

}kjkA  

 

1- fjcu ij vkbdkWu dk mi;ksx djukA 

 

VsDLV “This is Cambria font”pqusaA 

 

vc gkse VSc ij NksVs ,jks ij ys¶V fDyd djsaA QkWUV 

LVkbyfyLV fMLIys djus okyk LØhu fn[kkbZ nsrk gSA  

 

QkWUV Cambria ij fDyd djsaA pquk x;k VsDLV 

Cambria esa cny tk,xkA   

 
 

 
fp= 13 % QkWUV pquuk 

 
fp= 14 % QkWUV  
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vc vkxs pysa vkSj vU; okD;ksa dh QkWUV LykbV cnyus ds fy, mUgha pj.kksa dk ikyu djsa tks VsDLV esa 

fy[ks gq, gSaA  

 
 
This is Cambria font. 
This is Times New Roman font. 
This is Bookman Old Style font. 
This is Courier New font. 
This is Book Antiqua font. 
This is Algerian font. 

 
 

                  fp= 15 % ykbu & 1 esa cnyh xbZ QkWUV  

 
 
This is Cambria font. 
This is Times New Roman font. 

This is Bookman Old Style font. 
This is Courier New font. 

This is Book Antiqua font. 

This is Algerian font. 
 

 

           fp= 16 % fofHkUu QkWUV 

 

2- 'kkWVZ dV ehuw vkSj Mk;ykWx ckWDl bLrseky djukA  

 

ge mijksDr ewy MkWD;wesaVksa ds lkFk nksckjk 'kq:vkr djsaxsA 

 

VsDLV This is Cambria font dks pqusa vkSj ekml cVu ij jkbV fDyd djsaA ,d 'kkWVZ dV ehuw vkrk 

gSA  

 
fp= 17 % 'kkWVZ dV ehuw 
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fodYi QkWUV ij fDyd djsa ---A fMQkWYV }kjk pqus x, QkWUV VSc ds lkFk ,d Mk;ykWx ckWDl vkrk gSA  

 

nh xbZ QkWUV dh lwph esa ls Cambria QkWUV pqusa ;fn t:jr gS rks LØksy ckj bLrseky djsaA  

 

vc vkxs pysa vkSj fy[ks x, VsDLV ds vU; okD;ksa dh QkWUV LVkby cnyus ds fy, leku pj.kksa dk 

ikyu djsaA 

 
fp= 18 % QkWUV cnyus ds fy, Mk;ykWx ckWDl  

 

fp= 19 esa ckbZ vksj fn[kk, x, MkWD;wesaV ds vuqlkj cuk,aA fQj okD; ds izR;sd QkWUV dk vkdkj cnysa] 

tSlk fp= 19 esa nkbZ vksj fn[kk;k x;k gSA   

 

o blds pj.k QkWUV LVkby cnyus ds pj.kkssa ds leku gSaA  

o blesa ,d ek= varj ;g gS fd blesa QkWUV LVkby ds LFkku ij QkWUV lkbt cnyus ds fodYi 

mi;ksx fd, tkrs gSaA   

 
 
This is font size 8. 
This is font size 9. 
This is font size 10. 
This is font size 11. 
This is font size 12. 
This is font size 13. 
This is font size 14. 
 

  
This is font size 8. 

This is font size 9. 

This is font size 10. 

This is font size 11. 

This is font size 12. 

This is font size 13. 

This is font size 14. 

                               fp= 19  
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vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. fjcu dk mi;ksx djrs gq, VsDLV ds QkWUV LVkby cnysaA  

2. 'kkWVZ dV dk mi;ksx djrs gq, VsDLV ds QkWUV LVkby cnysaA 

3. fjcu dk mi;ksx djrs gq, VsDLV ds QkWUV lkbt cnysaA 

4. 'kkWVZ dV dk mi;ksx djrs gq, VsDLV ds QkWUV lkbt cnysaA 

 

vfrfjDr vH;kl %  

 

fdlh Hkh fo"k; ij ,d u;k MkWD;wesaV cuk,aA vc bl MkWD;wesaV ds vyx vyx fgLlksa dh lkexzh dh 

QkWUV LVkby vkSj QkWUV lkbt cnysaA 
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l= 11 % VsDLV vykbu djsa 
 

laxr Kku 

 

vc geus ns[kk gS fd oMZ izkslslj dh dqN vyx vyx {kerk,a gksrh gS] vkb, ns[krs gSa fd ;g dSls 

mi;ksxh gSaA MkWD;wesaV dk ,d lcls lkekU; mi;ksx ;k mnkgj.k ,d i= gSA ge oMZ izkslslj ds bLrseky 

ls ,d i= mfpr :i esa fy[k ldrs gSaA vkidks ,d MkWD;wesaV esa ;g i= fy[kuk gksxkA  

 

Tagore Public School 
Ambala Cantt 
5th January, 2014 
 
M/s New Star Sports Company 
Kalkaji 
New Delhi -1100 
 

Sub: Order for Sports Materials. 
 
Dear Sir, 
 
Kindly send the following Sport’s materials at the above address through transport with 
proper cash bill. 
 
1. Foot Ball (10 Nos). 
2. Cricket Balls. (20 Nos). 
3. Tennis Balls (20 Nos). 
4. Cricket Bats (10 Nos). 
 
All the items should be in good condition and packed properly. Any damage to these 
items during transportation will be your responsibility. The items should reach the school 
within 10 days after the receipt of the letter; otherwise the order shall stand cancelled. 
 
Thanking you 
 
Yours sincerely, 
 
Nitish 
(Head Boy) 
 

 

 

 vc bl MkWD;wesaV dks daI;wVj esa lso djsaA 

 mijksDr i= esa fnukad nkbZ vksj fy[kh gSA bls VsDLV dk jkbV ,ykbuesaV dgrs gSaA 

 blh izdkj mijksDr i= esa fo"k; chp esa fy[kk gSA bls VsDLV dk lsaVj ,ykbuesaV dgrs gSaA  



38 | P a g e  

 

 
 

 
fp= 20 % ,ykbu VsDLV 

 

o gkse VSc ij vki vkbdkWu dk ,d lsV ns[krs gSaA 

o jkbV ,ykbuesaV djus ds fy, fnukad flysDV djsaA blds ckn vkbdkWu ,ykbu VsDLV 

jkbV ij fDyd djsaaA blh izdkj vki mijksDr i= esa fo"k; dh ykbu dks lsaVj ,ykbu 

dj ldrs gSaA  

o mijksDr i= dks lso djuk ;kn j[ksaA   

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. VsDLV dks ys¶V ,ykbu djsa  
 

2. VsDLV dks lsaVj ,ykbu djsa  
 

3. VsDLV dks jkbV ,ykbu djsa  
 

4. VsDLV dks ys¶V vkSj jkbV ekftZu ij ,ykbu djsa  
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l= 12 % MkWD;wesaV ds n`'; ¼O;wt+½ 
 

laxr Kku 

 

oMZ izkslslj ls MkWD;wesaV ij fofHkUu QkWesZV @ ysvkmV esas dk;Z djus ds fodYi feyrs gSa & fizaV ysvkmV] 

Qqy LØhu ysvkmV] osc ysvkmV] vkmVykbu vkSj Mªk¶VA 

 

buesa ls izR;sd ysvkmV MkWD;wesaV dks ,d u;k :i nsrk gSA vki MkWD;wesaV dk D;k mi;ksx djuk pkgrs gSa] 

blh ij fuHkZj djrs gq, vki ,d fo'ks"k O;w pqu ldrs gSaA mnkgj.k ds fy, ;fn vki MkWD;wesaV dks fizaV 

djuk pkgrs gSa rks fizaV ysvkmV O;w mi;ksx djsaA ;fn vki ,d osc ist cukuk pkgrs gSa rks osc ysvkmV O;w 

mi;ksx djsaA 

 

,d u;k MkWD;wesaV [kksysa vkSj fuEufyf[kr VsDLV fy[ksaA    

 

 
Leadership Qualities 

 
Leadership can be defined as one's ability to get others to willingly follow. Every 
organization needs leaders at every level. Leaders can be found and nurtured if you 
look for the following character traits. 
 
A leader with vision has a clear, vivid picture of where to go, as well as a firm grasp on 
what success looks like and how to achieve it. But it's not enough to have a vision; 
leaders must also share it and act upon it. Jack Welch, former chairman and CEO of 
General Electric Co., said, "Good business leaders create a vision, articulate the vision, 
passionately own the vision and relentlessly drive it to completion." 
 
A leader must be able to communicate his or her vision in terms that cause followers to 
buy into it. He or she must communicate clearly and passionately, as passion is 
contagious. 
 
A good leader must have the discipline to work toward his or her vision singlemindedly, 
as well as to direct his or her actions and those of the team toward the goal. Action is 
the mark of a leader. A leader does not suffer "analysis paralysis" but is always doing 
something in pursuit of the vision, inspiring others to do the same. 
 

 

fjcu ds O;w VSc ij fDyd djsaA bl vkbdkWu esa fp= 21 ds vuqlkj MkWD;wesaV O;w xzqi gksrs gSaA  
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lkekU; rkSj ij miyC/k O;w gSa %  

 

 fizaV ysvkmV % ;g MkWD;wesaV dh fMQkWYV O;w lsfVax gSA vki blls ;g ns[k ldrs gSa fd MkWD;wesaV 

fizaV gksus ij dSlk fn[kkbZ nsxkA  

 Qqy LØhu jhfMax % bl O;w ls MkWD;wesaV i<+us ds fy, vf/kdre LFkku miyC/k gksrk gSA blesa 

fjcu gkbM gks tkrk gS vkSj MkWD;wesaV dk O;w iwjs LØhu ij nks Ýseksa esa ¼vxy & cxy½ fn[kkbZ 

nsrk gSA blls LØhu ij vkSj vf/kd VsDLV fn[kkbZ nsrk gS vkSj dbZ istksa okys MkWD;wesaV dks i<+uk 

vklku gks tkrk gSA   

 
      fp= 21 % MkWD;wesaV O;w  

 

 osc ysvkmV % blesa n'kkZ;k tkrk gS fd osc czkmtj ij dSlk fn[kkbZ nsxkA bl O;w esa MkWD;wesaV osc 

ist ds leku fn[kkbZ nsrk gSA 

 vkmVykbu % bl O;w esa ,d vkmVykbu ds rkSj ij MkWD;wesaV fn[kkbZ nsrk gS vkSj MkWD;wesaV esa 

ekStwn dsoy 'kh"kZd fn[kkbZ nsrs gSaA blls vki MkWD;wesaV dh lajpuk ns[k ldrs gSa vkSj vius 

MkWD;wesaV ds vyx vyx Hkkxksa esa vklkuh ls utj Mky ldrs gSaA ;g O;w rc mi;ksxh gS tc vki 

,sls MkWD;wesaV dks ns[k jgs gksa tgka cM+h la[;k esa ist vkSj vuqHkkx gSaA 

 Mªk¶V % ;g O;w rc mi;ksxh gS tc MkWD;wesaV dh ,fMfVax rsth ls djuh gSA vki lkekU; rkSj ij 

bl O;w dk mi;ksx ugha djsaxsA ;g MkWD;wesaV dh izwQ jhfMax djus esa lgk;d gSA      

 

fofHkUu ysvkmV ds fy, vkbdkWu ij fDyd djsa vkSj ns[ksa fd vxy vxy O;w dSls fn[kkbZ nsrs gSaA fofHkUu 

O;wt ds chp varj dk irk yxk,aA izR;sd O;w esa ,d Vwy ckj ds lkFk O;w ij fuHkZj djrs gq, MkWD;wesaV dh 

,fMfVax ds Vwy [kqyrs gSaA tc vki ;s lHkh O;w ns[k ysrs gSa rks MkWD;wesaV dks lso vkSj Dykst djsaA  

 

fVIi.kh % vki ,e ,l oMZ esa fn[kkbZ nsus okys lHkh MkWD;wesaVksa ds fy, fMQkWYV lsfVax ugha dj ldrs gSa] 

D;ksafd O;w dh lsfVax MkWD;wesaV dh izkWIkVhZ ds rkSj ij izR;sd MkWD;wesaV ds lkFk LVksj dh tkrh gSA vki 

MkWD;wesaV dks ml O;w esa lso dj ldrs gSa ftlesa vki bls [kksyuk pkgrs gSaA vkidks vU; yksxksa ls tks 

MkWD;wesaV feyrk gS og mlh O;w ds lkFk [kqysxk ftlesa mUgksaus igys bls lso fd;k gSA  
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vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. MkWD;wesaV dks fizafVM ist ds :i esa O;w djsaA  

2. MkWD;wesaV dks Qqy LØhu ds :i esa O;w djsaA  

3. MkWD;wesaV dks osc ist ds :i esa O;w djsaA  

4. MkWD;wesaV dks vkmVykbu ds :i esa O;w djsaA  

5. MkWD;wesaV dks Mªk¶V ds :i esa O;w djsaA  
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l= 13 % MkWD;wesaV fizaV djsa 
 

laxr Kku 

 

lso fd, x, MkWD;wesaV dh ,d izfr oMZ izkslslj dk mi;ksx djrs gq, daI;wVj ij ns[kh tk ldrh gSA 

tcfd] blds iwjk gksus ij bls vU; yksxksa }kjk i<+us ds fy, fizaV djus dh t:jr gS tks daI;wVj mi;ksx 

ugha djrs gSaA 

 

;g tkuuk pkfg, % vkbZVh dh nqfu;k esa daI;wVj ij lso fd;k x;k MkWD;wesaV lkW¶V izfr dgykrk gS vkSj 

bldh fizaV dh xbZ izfr dks gkMZ izfr dgrs gSaA  

 

,d u;k MkWD;wesaV [kksysa vkSj VsDLV fy[ksaA 

 

 
Integrity is the integration of outward actions and inner values. A person of integrity is 
the same on the outside and on the inside. Such an individual can be trusted because 
he or she never veers from inner values, even when it might be expeditious to do so. A 
leader must have the trust of followers and therefore must display integrity. 
 
Honest dealings, predictable reactions, well-controlled emotions, and an absence of 
tantrums and harsh outbursts are all signs of integrity. A leader who is centred in 
integrity will be more approachable by followers. 
 
Dedication means spending whatever time or energy is necessary to accomplish the 
task at hand. A leader inspires dedication by example, doing whatever it takes to 
complete the next step toward the vision. By setting an excellent example, leaders can 
show followers that there are no nine-to-five jobs on the team, only opportunities to 
achieve something great. 
 

 

vc vki bl MkWD;wesaV dk ,d fizaV vkmV ysaxsA lqfuf'pr djsa fd vkids daI;wVj ds lkFk ,d fizaV tqM+k 

gqvk gS vkSj mlesa dkxt Hkh gSaA vc fuEufyf[kr dk;Z djsa %  

 

 fDyd djsa [1] File  [2] Print. ,d fizaV Mk;ykWx ckWDl vkrk gSA bl Mk;ykWx ckWDl esa vusd 

lsfVax miyC/k gSa] ftUgsa vki vko';drkuqlkj mi;ksx dj ldrs gSaA fuEufyf[kr ds vuqlkj lsfVax 

djsas %  

o fizaV jsat % vki fiazV djus ds fy, pqusa %   

 vkWy % iwjk MkWD;wesaV 

 djaV ist % og ist ftl ij bl le; dlZj j[kk gSA  

 flysD'ku % dsoy flysDV fd;k x;k VsDLV fizaV gksrk gSA  
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 ist % flysDV dh xbZ ist la[;k crk,a ftls fizaV djuk gSA mnkgj.k ds fy, 2&6 dk vFkZ gS ist 

la- 2] 3] 4] 5 vkSj 6 fiazV djus gSa] tcfd 1] 3 dk vFkZ gS ist la- 1 vkSj 3 fiazV djus gSaA  

 

o dkWiht % vki MkWD;wesaV dh fizaV gksus okyh izfr;ksa dh la[;k flysDV dj ldrs gSaA 

o izkWiVhZt % ;fn vki izkWiVhZt ij fDyd djrs gSa rks ,sls dbZ fodYiksa ds lkFk ,d Mk;ykWx ckWDl vkrk 

gS ¼fp= 22½ ftUgsa vki lsV dj ldrs gSaA vc ge mu ij vHkh ppkZ ugha djsaxsA vki buds ckjs esa 

ckn essa lh[ksaxs ¼mUur Lrjksa ij½A   

 
 

 
fp= 22 % fizaV Mk;ykWx ckWDl  

 

 MkWD;wesaV dks fizaV djus ds fy, vksds ij fDyd djsaA 

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. iwjs MkWD;wesaV dks fizaV djsa 

2. djaV ist dks fizaV djsa 

3. pqus x, VsDLV dks fizaV djsa 

4. pqus x, ist dks fizaV djsa 
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l= 14 % Vscy cuk,a 
 

laxr Kku 

 

lwph tSlh tkudkjh dks ,d rkfydk esa] O;ofLFkr :i ls izLrqr djus dh t:jr gksrh gSA vki bl 

vH;kl esa tkudkjh dks rkfydk esa izLrqr djuk lh[ksaxsA  

 

rkfydk fp= 23 ds vuqlkj jks vkSj dkWye esa dh tkus okyh O;oLFkk gSA  

 

 
    fp= 23 % ,d rkfydk vkSj mlds fgLls 

 

,d rkfydk ls vkidks ,d O;ofLFkr :i esa tkudkjh izLrqr djus 

esa lgk;rk feyrh gSA mijksDr rkfydk esa nh xbZ izR;sd jks dks 

fjdkWMZ dgrs gSaA vc vkidks mijksDr rkfydk cukus dh t:jr gS 

ftlesa pkj dkWye vkSj ukS jks gksrh gSA  

 

 vius MkWD;wesaV esa ml LFkku ij fDyd djsa tgka vki rkfydk 

cukuk pkgrs gSaA  

 baLkVZ VSc pqusaA rkfydkvksa ls lewg ls Vscy pqusaA ,d balVZ 

Vscy dk MªkWi Mkmu ehuw vkrk gSA  

 ekml dk ikWbaVj [kkyh ckWDl ds izFke ck,a fljs ij Åij ys 

tk,aA bl ehuw ls ,d vdsys dkWye] ,d jks okyh Vscy vkids 

MkWD;wesaV esa cu tkrh gSA ¼ml LFkku ij tgka vius vafre ckj 

dlZj NksM+k Fkk½A ck,a cVu dks nck,a j[k dj Mªsx djsa vkSj pkj 

dkWye rFkk jks ds fy, dqN ckWDl dks flysDV djsa ¼vki vius 

MkWD;wesaV esa Vscy curh gqbZ ns[k ldrs gSa½A 

 
fp= 24 % ,d rkfydk cukuk 

 

 bl izfØ;k dks iwjk djus ds fy, ekml ds ck,a cVu dks fDyd djsaA  
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 pqus x, dkWye vkSj jks dh la[;k okyh ,d [kkyh Vscy MkWD;wesaV esa 'kkfey gks tkrh gSA izR;sd lsy 

esa fDyd djrs gq, MsVk Mkysa ¼mijksDr uewuk ns[ksa½  

 

fVIi.kh % vki VSc dh dk mi;ksx djrs gq, ,d lsy ls nwljh lsy esa jks ds Øe esa tk ldrs gSaA tc vki 

,d Vscy ds vafre lsy ¼nkbZa vksj ds fupys dksus½ esa igqaprs gSa vkSj VSc dh nksckjk nckrs gSa rks uhps ,d 

ubZ vkSj jks cu tkrh gSA  

  

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa fuf'pr jks vkSj dkWye ds lkFk rkfydk cuk,aA 

2. ,d rkfydk esa jks c<+k,aA 

 

vfrfjDr vH;kl %  

 

d½ ,d rkfydk cuk,a ftlesa vki vius Ldwy cSx esa j[kh lHkh iqLrdksa dh lwph cuk,aA vki blesa 

Øe la[;k] iqLrd dk uke] fo"k; dk uke] iqLrd esa istksa dh la[;k vkfn fy[k ldrs gSaA 

 

[k½ ,d rkfydk cuk,a ftlesa vki vius 10 fe=ksa ;k fj'rsnkjksa ds uke vkSj irs vkSj Qksu uacjksa dh 

lwph cuk,aA 
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l= 15 % Vscy dks QkWesZV djsa 
 

laxr Kku 

 

,d Vscy dks QkWesZV djds vki mldh fn[kkokV esa lq/kkj yk ldrs gSa vkSj bls vf/kd izLrqfr ;ksX; vkSj 

vkd"kZd cuk ldrs gSaA 

 

,d Vscy dks fuEufyf[kr gSMj ds lkFk cuk;k tk ldrk gS % Ø- la-] v/;kidkas dk uke] fo"k; ¼v/;kid 

}kjk i<+k tkus okyk fo"k;½A bldk ,d uewuk fn;k x;k gS % 
 

Ø- la-  v/;kidkas dk uke  fo"k;  

1- lqJh jkf/kdk enu  fganh  

2- Jh lqczef.;e jsM~Mh Xkf.kr  

3- Jh vkWLVhu FkkWel vaxzsth 

4- lqJh lqfnIrk jkW;  foKku  

5- MkW- izhre flag  lkekftd v/;;u  

6- lqJh foHkk xks;y  daI;wVj foKku  

 

1- Vscy dks QkWesZV djuk  

 

1- vkidh cukbZ gqbZ Vscy ij fdlh Hkh txg fDyd djsaA fjcu esa fMtkbu VSc vkSj ysvkmV VSc 

fn[kkbZ nsrs gSa] tSlk fd uhps fp= esa fn[kk x;k gSA 
 

 
fp= 25 % ,d Vscy dks QkWesZV djsa 

 

2-  fMtkbu VSc ij fDyd djsaA  

3-  fjcu esa fofHkUu LVkby ds lkFk iz;ksx djsa vkSj cukbZ xbZ rkfydk ij fofHkUu fodYi viuk,aA bu 

fodYiksa dk mi;ksx djrs gq, mijksDr rkfydk bl izdkj QkWesZV djsa % 

 

Ø- la-  v/;kidkas dk uke  fo"k;  

1- lqJh jkf/kdk enu  fganh  

2- Jh lqczef.;e jsM~Mh Xkf.kr  

3- Jh vkWLVhu FkkWel vaxzsth 

4- lqJh lqfnIrk jkW;  foKku  

5- MkW- izhre flag  lkekftd v/;;u  

6- lqJh foHkk xks;y  daI;wVj foKku  
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vki vkxs c<+ ldrs gSa vkSj blh rkfydk ij dqN vkSj fodYi vtek ldrs gSa vkSj vyx vyx rjhds ls 

bls QkWesZV dj ldrs gSaA  

 

2- Vscy dk ysvkmV  

 

fp= 26 ds vuqlkj ysvkmV VSc esa dbZ lsfVax miyC/k gS bUgsa ns[kus ds fy, ysvkmV VSc ij fDyd djs aA 

vki Vscy ds ysvkmV dks cnyus ds vyx vyx rjhdksa ds lkFk iz;ksx djus ds fy, fofHkUu vkbdkWu ij 

fDyd dj ldrs gSaA  

 

 
fp= 26 % Vscy ds ysvkmV VSc 

 

vki fuEukuqlkj dqN dk;Z dj ldrs gSa %  

 

 vki rhljh Hkk"kk ds fy, ,d vkSj v/;kid tksM+ ldrs gSaA blds fy, vki rkfydk dh vafre jks ij 

dlZj j[ksa vkSj uhps balVZ djus ds fy, vkbdkWu ij fDyd djsaA blls ekStwnk jks ds uhps ,d ubZ 

[kkyh jks curh gS] tgka dlZj j[kk x;k gSA  

 bl Vscy esa ,d vkSj dkWye tksM+us ds fy, vafre dkWye ij dlZj j[ksaA balVZ jkbV vkbdkWu ij 

fDyd djsaA blls nkbZa vksj ,d dkWye tqM+ tkrk gSA bl dkWye esa vki v/;kid dh 'kSf{kd ;ksX;rk 

tksM+ ldrs gSaA    

 vc Vscy ds Åij ,d vkSj jks tksM+saA vkbdkWu etZ lsYl ds mi;ksx ls tksM+h xbZ ubZ jks esa lHkh lsy 

dks etZ djsaA  

 

fVIi.kh % bl vkbdkWu ij fDyd djsa ls igys vkidks igyh jks dh lHkh lsy flysDV djuh pkfg,A  

 

d{kk 9&, esa v/;kidksa dh lwph  

Ø- la-  v/;kidkas dk uke  fo"k;  ;ksX;rk  

1- lqJh jkf/kdk enu  fganh  ,e-,] ch-,M 

2- Jh lqczef.;e jsM~Mh Xkf.kr  ,e-,llh-] ch- ,M 

3- Jh vkWLVhu FkkWel vaxzsth ,e,] ,e- fQy 

4- lqJh lqfnIrk jkW;  foKku  ,e-,llh-] ch- ,M 

5- MkW- izhre flag  lkekftd v/;;u  ,e,] ih,pMh 

6- lqJh foHkk xks;y  daI;wVj foKku  chlh,] ch- ,M 

7- Jh ljuthr flag laLÑr ,e,] ch- ,M 
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vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ,d Vscy dh fMtkbu cnysa 

2. ,d Vscy esa jks Mkysa 

3. ,d Vscy esa dkWye Mkysa 
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l= 16 % VsDLV dks Vscy esa vkSj Vscy dks VsDLV esa cnyuk 

 

laxr Kku 

 

vf/kdka'k oMZ izkslslj esa lkekU; VsDLV dks Vscy esa cnyus dh fo'ks"krk gSA bl vH;kl esa vki VsDLV MsVk 

dks Vscy esa cnysaxsA fuEufyf[kr fooj.kksa ds lkFk ,d MkWD;wesaV cuk,a % 

 

 

vt;] 991049644] fnYyh] fnYyh  

vuhrk] 9891262366] uks,Mk] m- iz-  

Lkq/kk] 8089942315] fglkj] gfj;k.kk 

xkSre lsu] 7467698234] xqokgkVh] vle 

jkt'ks[kj] 9234987492] dks;acVwj] rfeyukMq 

 

 

fVIi.kh % fofHkUu MsVk ds chp dksek Mkys x, gSaA blls ladsr feyrk gS fd vkidks VsDLV dkWye esa ckaV 

dj Mkyuk gSA tgka vki ubZ jks Mkyuk pkgrs gSa ogka iSjkxzkQ ekdZ ¼,aVj dh nck,a½ MkysaA  

 

 ml VsDLV dks flysDV djsa ftls vki MkWD;wesaV esa 

cnyuk pkgrs gSaA  

 bu balVZ VSc ij Vscy xzqi esa Vscy ij fDyd djsa 

vkSj fQj daoVZ VsDLV Vq Vscy ij fDyd djsaA bls 

uhps n'kkZ;k x;k gSA  

 daoVZ VsDLV Vq Vscy dk Mk;ykWx ckWDl fp= 27 ds 

vuqlkj vkrk gSA  

 daoVZ VsDLV Vq Vscy Mk;ykWx ckWDl esa lsijsV VsDLV 

ds vanj lsijsVj dSjsDVj Mkyus ds fy, fodYi ij 

fDyd djsa tks vkids VsDLV esa gSA ¼bl ekeys esa 

dksek½A 

 dksek ckWDl dh la[;k ds fy, uacj vkWQ dkWye 

ckWDl ns[ksaA ;fn vkidks vius t:jr dh dkWye 

la[;k ugha feyrh gS rks vki VsDLV dh ,d ;k nks 

ykbuksa esa lsijsVj dSjsDVj NksM+ jgs gSaA  

 viuk eupkgk fodYi pqusaA 
 

fp= 27 % VsDLV Vq Vscy daoVZ djuk 
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fp= 1 % Mk;ykWx ckWDl 

 

cukbZ gqbZ Vscy bl izdkj fn[kkbZ nsxhA  

vt;   991049644  fnYyh   fnYyh  

vuhrk   9891262366  uks,Mk   m- iz-  

Lkq/kk   8089942315  fglkj   gfj;k.kk 

xkSre lsu  7467698234  xqokgkVh  vle 

jkt'ks[kj  9234987492  dks;acVwj rfeyukMq 

 

vki Vscy dks VsDLV esa daoVZ dj ldrs gSaA 

 

iwjh Vscy flysDV djsaA blds fy, 

vki Vscy ij dlZj j[k dj Mªsx djsa 

;k nksckjk ehuw ckj ij tkdj Vscy ij 

fDyd djsa vkSj fQj flysDV Vscy ij 

LØksy Mkmu djsaA tc vki iwjh Vscy 

flysDV dj ysrs gSa rks nksckjk Vscy   

 

ehuw ij tk,a vkSj daoVZ Vscy Vq VsDLV ij LØksy Mkmu djsaA 

vkidks ,d nwljk QkWesZfVax Mk;ykWx ckWDl feysxk bl ckj blesa 

iwNk tk,xk fd vki bu la[;kvksa dks fdl izdkj vyx djuk 

pkgrs gSaA ^^VSc** dks fMQkWYV rkSj ij pquk tkrk gS] bl fy, ^^vksds** 

ij fDyd djsaA vkidh Vscy VSc ds lkFk QkWesZV esa vPNh rjg vkSj 

,d leku :i ls cny tk,xhA   
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vki vkWI'ku VSc pqu ldrs gSa vkSj vkxs c<+ ldrs gSaA vkidh Vscy VsDLV esa cny tk,xhA  

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. Vscy dks VsDLV esa cnyuk 

2. VsDLV dks Vscy esa cnyuk 

 

vfrfjDr vH;kl %  

 

vki iz/kku v/;kfidk dks viuh d{kk ds lHkh lkfFk;ksa ds ckjs esa tkudkjh nsus dh lwpuk rS;kj djsa] ftlesa 

vkxs lIrkg ds var esa r; dh xbZ Ldwy dh fidfud ds ckjs esa crk;k tk,A bl lwpuk esa fnukad] tkus 

vkSj okil vkus dk le;] tkus dk LFkku] fn;k tkus okyk 'kqYd] ?kweus dk LFkku] ml LFkku dh ,d 

rLohj gksuh pkfg,A bl lwpuk esa Nk=ksa ds fy, dqN vuqns'k Hkh gks ldrs gSaA mnkgj.k ds fy, tks Nk= 

fidfud esa ugha tkdj ?kj ij gSa @ Nk= vkbZ dkMZ vkfn igu dj vk, gSaA vkidks lwpuk curs le; 

oMZ izkslsflax dh fuEufyf[kr fo'ks"krkvksa dk mi;ksx djuk gksxkA  

 

 Vscy 

 cksYM ,aM vaMjykbu 

 Lisfyax vkSj xzkej dh tkap djsa  

 MkWD;wesaV lso djsa 

 

vc Vscy dks VsDLV esa daoVZ djsaA  
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l= 17 % ist] iSjkxzkQ vkSj VsDLV dk ckWMZj cuk,a 
 

laxr Kku 

 

VsDLV ds vkl ikl tkudkjh ij ,d cksMZj cuk,a vkSj bls laqnj cuk,aA oMZ izkslslj ls vki ;g iwjk 

MkWD;wesaV ;k bldk dqN Hkkx lkQ lqFkjk cuk ldrs gSaA  

 

Hkkx 1 % ist ij cksMZj yxkuk  

 

iwjs ist ij cksMZj yxkus ds fy, fuEufyf[kr dne mBk,a %  

 

 ,d u;k MkWD;wesaV [kksysaA  

 ist cSdxzkmaM xzqi esa ist ysvkmV VSc ij ist cksMZj fDyd djsaA cksMZj ,aM 'ksfMax dk Mk;ykWx ckWDl 

vkrk gSA  

 cksMZj ,aM 'ksfMax ds Mk;ykWx ckWDl esa fuEufyf[kr esa ls ,d dk;Z djsa % 

o ,d iSjkxzkQ ;k VsDLV ckWMZj tksM+us ds fy, cksMZlZ VSc ij fDyd djsaA 

o ,d ist ckWMZj tksM+us ds fy, ist cksMZlZ VSc ij fDyd djsaA bl VSc esa rhu lsD'kUl gSA  

 lcls ck, lsD'ku esa lsfVax ds vanj ml cksMZj izdkj dks pqus tks vki Mkyuk pkgrs gSaA  

 lsaVj lsD'ku esa vki ykbu LVkby] cksMZj dk jax vkSj pkSM+kbZ cny ldrs gSaA vki ,d ist cksMZj esa 

fMtkbu Mkyus ds fy, vkVZ ij fDyd dj ldrs gSaA 

 
 

 
fp= 29 % ckWMZj vkSj 'ksfMax  

 

 cksMZj fdl izdkj fn[kkbZ nsrh gS] bls ns[kus ds fy, izhO;w ij fDyd djsaA lkbM] VkWi vkSj ckWVe 

ij cksMZj tksM+us ;k gVkus ds fy, cVu ij fDyd djsaA  

 ,Iyk; Vw dk Mkmu ,jks pqusa vkSj MkWD;wesaV ds ftrus Hkkx dks vki cksMZj esa Mkyuk pkgrs gSa mls 

pqusa] tSls VsDLV] iSjkxzkQ ;k lsD'kuA blds ckn vksds ij fDyd djsaA 
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2- iSjkxzkQ ;k VsDLV ij cksMZj tksM+uk 

 

,d MkWD;wesaV esa fuEufyf[kr iSjkxzkQ Vkbi djsaA  

 

Assertiveness is not the same as aggressiveness. Rather, it is the ability to clearly state what one 

expects so that there will be no misunderstandings. A leader must be assertive to get the desired 

results. Along with assertiveness comes the responsibility to clearly understand what followers 

expect from their leader. 

 

Many leaders have difficulty striking the right amount of assertiveness, according to a study in 

the February 2007 issue of the Journal of Personality and Social Psychology, published by the 

APA (American Psychological Association). It seems that being under assertive or overassertive 

may be the most common weakness among aspiring leaders. 

 

 vc vkids Vkbi fd, x, VsDLV dks flysDV djsaA  

 vc ,d vyx izdkj dh cksMZj yxkus ds fy, mUgha pj.kksa dk ikyu djsaA cksMZj vkSj 'ksfMax Mk;ykWx 

ckWDl esa ckWMZj uke ds VSc dks pqusaA   

 

 

Assertiveness is not the same as aggressiveness. Rather, it is the ability to clearly state what 

one expects so that there will be no misunderstandings. A leader must be assertive to get the 

desired results. Along with assertiveness comes the responsibility to clearly understand what 

followers expect from their leader. 

 

Many leaders have difficulty striking the right amount of assertiveness, according to a study 

in the February 2007 issue of the Journal of Personality and Social Psychology, published by 

the APA (American Psychological Association). It seems that being under assertive or 

overassertive may be the most common weakness among aspiring leaders. 

 

 

vki fdlh izdkj 'kCnksa ds lewg dks pqu dj vkSj mijksDr pj.kksa ds ckn 'kCnksa ds lewg ds vkl ikl ,d 

cksMZj cuk ldrs gSaA bldk ,d mnkgj.k vkxs fn;k x;k gSA  

 

A sense of humor is vital to relieve tension and boredom, as well as to defuse hostility. Effective 

leaders know how to use humor to energize followers. Humor is a form of power that provides 

some control over the work environment. And simply put, humor fosters good camaraderie. 
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vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ist esa cksMZj tksM+sa 

2. iSjkxzkQ ;k VsDLV esa cksMZj tksM+sa 
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l= 18 % ist] iSjkxzkQ vkSj VsDLV esa ‘ksfMax djsa 
 

laxr Kku 

 

cksMZj ds leku VsDLV ds ekupkgs Hkkx ij 'ksfMax djsaA 'ksfMax djus ds pj.k fp= 30 esa nh xbZ tkudkjh 

ds vuqlkj cksMZj yxkus ds pj.k Hkh blds leku gkssrs gSaA 

 

 ist cSdxzkmaM lewg esa ist ysvkmV VSc ij ist cksMZj dks fDyd djsaA ,d cksMZ ,aM 'ksfMax 

Mk;ykWx ckWDl vkrk gSA  

 fp= 30 ds leku 'ksfMax ds VSc ij fDyd djsaA 

 

 
                                             fp= 30 % 'ksfMax Mk;ykWx ckWDl 

 

bl ckWDl esa rhu fodYi gksrs gSaA 
 

o fQy % fQy fodYi ij Mkmu ,jks fDyd djus ls ,d jaxhu iSysV fMLIys gksrk gSA vki blesa ls 

'ksfMax ds fy, jax pqu ldrs gSaA  

o LVkby % bl fodYi ls vki 'ksfMax ds xgjsiu esa cnyko yk ldrs gSa rkfd 'ksfMax ds vyx vyx 

iSVuZ fn[kkbZ nsaA  

o ,Iyk; Vw % bl fodYi ds Mkmu ,jks ij fDyd djus ls ;fn vki pqus x, VsDLV ;k iwjs iSjkxzkQ dks 

'ksM djuk pkgrs gSa rks dj ldrs gSaA  
 

uhps 'ksfMax ds nks uewuksa ds mnkgj.k fn, x, gSaA  
 

Assertiveness is not the same as aggressiveness. Rather, it is the ability to clearly state what one 

expects so that there will be no misunderstandings. A leader must be assertive to get the desired 

results. Along with assertiveness comes the responsibility to clearly understand what followers 

expect from their leader. 

 

 
 

Assertiveness is not the same as aggressiveness. Rather, it is the ability to clearly state what one 

expects so that there will be no misunderstandings. A leader must be assertive to get the desired 
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results. Along with assertiveness comes the responsibility to clearly understand what followers 

expect from their leader. 

 

 

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ,d iSjkxzkQ esa 'ksM ,Iyk; djuk 
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l= 19 % MkWD;wesaV dk izhO;w ns[ksa] bldk ekftZu vkSj vksfj,aVs’ku Bhd djsa 
 

laxr Kku 

 

MkWD;wesaV ds Vkbi vkSj QkWesZV gksus ds ckn bldk vafre pj.k bls fizaV djus ds fy, eupkgs rjhds ls 

dkxt ds vanj lek;ksftr djuk gSA  
 

1- ekftZu 
 

dkxt ds ekftZu ist ds nksuksa vkSj dk [kkyh LFkku gSA vki ekftZu esa dqN fcanq fy[k ldrs gSaA tSls 

gSMj] QqVj] ist uacj vkfnA ,d MkWD;wesaV esa Åij] uhps] ck,a vkSj nk,a ekftZu gksrs gSaA ,d MkWD;wesaV esa 

ekftZu dh fMQkWYV lsfVax gksrh gSA vki MkWD;wesaV esa ekftZu cny ldrs gSaA 

 

ekftZu ,MtLV @ cnyus dh izk:fid izfØ;k bl izdkj gS %   
 

1- fp= 31 esa ist ysvkmV VSc pqusaA  
 

 
fp= 31 % ist ysvkmV VSc 

 

2- ist lsV vi lewg esa ekftZu ij fDyd djsaA ekftZu dh MªkWi Mkmu lwph vkrh gSA  

3- vki buesa ls dksbZ ,d fodYi pqu ldrs gSa] uSjks] ekWMjsV] okbM ;k fejMZA ;fn vki buesa ls izR;sd 

ekftZu dks cnyuk vkSj fufnZ"V djuk pkgrs gSa rks dLVekbTM ekftZu ds fodYi ij fDyd djsaA 

,d ist lsV vi Mk;ykWx ckWDl vkrk gSA vki fdlh Hkh ekftZu dks vyx vyx ,MtLV dj ldrs 

gSaA  

 
 
 

 
fp= 33 % ist lsVvi 

 
fp= 32 % lsfVax ekftZu 
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lso fd, x, MkWD;wesaV [kksysa ¼vkids fiNys vH;klksa esa ls ,d½ blds ekftZu cnyssa vkSj ns[ksa fd ;g LØhu 

ds cnykoksa dks dSls fMLIys djrk gSA vki blds fizaV fd, x, :i dks ns[kus ds fy, MkWD;wesaV dk fizaV 

izhO;w Hkh ns[k ldrs gSaA fizaV izhO;w vkxs bl vH;kl esa le>k;k tk,xkA  

 

2- vkWfj,aVs'ku 

 

lkekU; rkSj ij tc vki ,d MkWD;wesaV [kksyrs gSa rks ;g ^^iksVZªsV 

vkWfj,aVs'ku** esa gksrk gSA iksVZªsV dk vFkZ gS pkSM+kbZ dh rqyuk esa ist dh 

yackbZ vf/kd gksrh gSA vf/kdka'k MkWD;wesaVksa essa iksVZªsV bLrseky gksrk gS fdarq 

dbZ ckj vki lkbM ;k ySaMLdsi ij bl ist dks j[kuk pkgrs gSa] bl 

le; ist yackbZ dh rqyuk esa vf/kd pkSM+k gksrk gSA 

 

 ist vksfj,aVs'ku cnyus ds fy, fjcu ij ist ysvkmV VSc esa 

fDyd djsa vkSj fQj vkWfj,Vs'ku cVu ij fDyd djsaA blls 

vkidks nks fodYi feysaxs] iksVZsV ;k ySaMLdsiA 

 

 
fp= 35 % ist 

vksfj,aVs'ku 

 

 

 ySaMLdsi vksfj,aVs'ku dks cnyus ds fy, ySaMLdsi vkbdkWu ij fDyd djsaA  

 iksVZsV dh rqyuk esa ySaMLdsi esa vkWfj,aVs'ku cnyus dk izHkko ns[ksaA  

 

3. fiazV izhO;w 

 

fiazV izhO;w ls vki ;g ns[k ldrs gSa fd MkWD;wesaV fizaV gksus ij dSlk fn[kkbZ nsxkA vki bl izdkj [1] File 

 [2] Print  [3] Print Preview MkWD;wesaV dk fizaV izhO;w ns[k ldrs gSaA blls fizaV izhO;w VSc [kqyrk gSA 

vki var esa dSlk fizaV vkmV pkgrs gSa] blds vk/kkj ij ekftZu] vkWfj,aVs'ku vkfn lsV djsaA ,d ist dk 

fizaV izhO;w uewuk fn;k x;k gS ¼fp= 35½A 

 

 
fp= 35 % fizaV izhO;w 
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vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. fizaV djus ;ksX; MkWD;wesaV ds ekftZu lsV djsa 

2. iksVZsV ;k ySaMLdsi esa ist vkWfj,aVs'ku cnysa  

3. fizaV djus ls igys MkWD;wesaV dk izhO;w ns[ksa 
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l= 20 % VSc dk mi;ksx dj VsDLV ,ykbu djsa 
 

laxr Kku 

 

MkWD;wesaV dks QkWesZV djus ds fy, vke rkSj ij VSc bLrseky gksrs gSaA VSc dh ladYiuk dks le>us ds fy, 

uhps fn, x, VsDLV dks ns[ksaA  

 

ys¶V ,ykbu lsaVj ,ykbu jkbV ,ykbu 

lat; diwj  Ikq#”k  uhyk 

Lusgyrkizsedqekjh  efgyk  yky 

esgqyeaMds  Ikq#”k  cSaxuh 

Ikh vkj lqczekf.k;e  Ikq#”k ukjaxh 

 
 

 ys¶V ,ykbu VSc ls VsDLV dh 'kq:vkrh fLFkfr lsV dh tkrh gS tks vkids Vkbi djus ds lkFk nkbZ 

vksj pyrk gSA  

 lsaVj VSc ls VsDLV chp dh fLFkfr lsV gks tkrk gSA vkids Vkbi djus ds lkFk ;g chp esa jgrk gSA  

 jkbV ,ykbu VSc ls VsDLV dks nkbZ vksj lsV djrk gSA ;g vkids Vkbi djus ds lkFk ckbZ vksj 

pyrk gSA  

 

vki ns[k ldrs gSa fd mijksDr Vscy esa ;g VSc fdl izdkj lsV fd, x, gSa vkSj blds fy, vki :yj 

ckj ij VSc dk izdkj vkSj bldh fLFkfr ns[k ldrs gSaA  

 

fVIi.kh % ;fn vkidks MkWD;wesaV ds Åij ,d vkM+k :yj fn[kkbZ ugha nsrk rks ofVZdy LØksy ckj ij O;w 

:yj cVu  ij fDyd djsaA  

 

 
 

fp= 36 % VSc ds izdkj vkSj mudh fLFkfr 
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VSc lsV djsa ds fy, fuEufyf[kr djsa %  

 

1 :yj ij ck,a fljs ij VSc flysDVj rc rd fDyd djsa tc rd vkidk vko';d VSc fn[kkbZ u nsa 

vkSj fQj :yj dks ml LFkku ij fDyd djsa tgka vki pkgrs gSaA VSc flysDVj fp= 37 esa fn[kk;k 

x;k gSA  

 

fp= 37 % VSc flysDVj 

 
 

bl vH;kl esa Åij fMLIys fd, x, VsDLV dks cukus ds fy, VSc dk bLrseky djsaA  

 

vH;kl 

 

tc rd vkidks iwjk vkRe fo'okl u gks tk, rc rd bu xfrfof/k;ksa dk fu"iknu djsa % 

 

Ø- la[;k xfrfof/k 

1. ,d MkWD;wesaV esa ys¶V VSc LVkWi dks lsV djsas 

2. ,d MkWD;wesaV esa lsaVj VSc LVkWi dks lsV djsas 

3. ,d MkWD;wesaV esa jkbV VSc LVkWi dks lsV djsas 

 

vfrfjDr vH;kl %  

 

,d nqdku ds izca/kd dks ukSdjh ikus ds fy, ,d i= fy[ksaA vkidks i= fy[kus ds fy, oMZ izkslslj dh 

fuEufyf[kr fo'ks"krk,a bLrseky djuh gSaA 

 

 VsDLV ds dqN fgLls dks cksYM vkSj vaMjykbu djukA 

 cqysV  

 ekftZu cnyukA  

 MkWD;wesaV lsV djukA  

 fizaV vkmV ysukA 

 

viuk ck;ksMsVk cuk,aA blesa vkidk uke] irk] bZ&esy irk] tUefrfFk] jk"Vªh;rk] Kkr Hkk"kk,a] orZeku 

jkstxkj dk LFkku] fiNys jkstxkj dk fooj.k] ;fn dksbZ gS] 'kSf{kd ;ksX;rk,a] ikB~;Øe ds vykok 

xfrfof/k;ka ftuesa vkius Hkkx fy;k gS] thrs x, iqjLdkj vkfnA  


