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Answer key share tomorrow

ﬁmaﬂmmwaﬁexam center UX
SIIPR & 9P ¢, A ORE |

1. HTUd §U BT a1 A o fore ersfiT & It Soist Juanf g |

(reeR vl fedt Bivl/ ETd Bio)

ISP, DSL &1 HABIH §dTsU |

AR PAfGefad! & diF UHR Ta13¢ |

TWHIHRM 3%, A9 9¥8 e AT Jited? & PR Jdisu |

U SANT TaT Uy HIAM aTell oi- U 99 JIge & -9 a1y |

TP U § ) sifeafedel qaT 50 1 & fAU e SUaRT far
g |

7. ?F\‘Tc; - - [ gcra?a%a symbol optionm% |
8. P2P B! PpowwhIH daTsy |

9. Explain your weakness and strength ?

10. UST 9% BT 3£T GHSST |
11. SNT BT I5,]T JHSTST |

12. Explain relative pronoun.
13. LAN 3R WAN & ahIH sy |

14, TEATERY 3R TCRUTZAIR AItedR BT SUANT S | [l ST § |

15. WEA DI gl ¢g & dgd 9§ IUasd Bl T |
16UTAPHRE_ SdH_ YU dgd SUAU g @ |
17.ﬁmmﬁshape d > z'qﬁ@?ﬂ%|
18. Auto Sum ca D YU A IUAS AT T |
19. FSIRFA BT 3P JUdH_ M= H IUAR T3 |

20. 35S 3R 3FEss fapeu__ed®_ YUH__ option A SUAR BIAT§ |

o n swWwN

1. page break __ ¢§ & wﬁmﬁmﬂ



2. THgP & Uid Y & ATH 91T dUT dP §P § by defoult AT Y EAT T |
ﬁﬁﬁbydefoultaﬁw ﬁ?lT%r
4. 9@, 4T, ﬁwwﬁmﬁ%a’raﬂ%aﬂﬁm

THLATRY |
7. ﬁ:ﬂmmm?ﬂqqﬁ? IWITE, A8 7 |

8. JTITYP B! AR |
9. DBMS dYT RDBMS &1 Hawh Y §d1sy |
10. ¥/ FOREIGN TYT UTSHI! HIel &I HIST |
11. DDL & f4aRu1 & 91X # §a13¢ |
12. DML & f3aRur & aR # qarsy |
13. STET P ¢ HH Bt HHiS forfaT |
14. I ST Bl aae H Bt HHiS AT |
15. BTeT | f&die A ot FHis fordig |
16. SQL B! HABIH (AT |
17. Formate (tlﬁﬁ?) éﬁﬂﬁmﬁﬁl
18. Gﬁ'ﬁW(auto sum) aﬁmﬁm

19. % §& & oI I ga13¢ |
20. Multipal workbook 3R fRifdhiT O &) IHET |



VOCATIONAL EDUCATION ( CLASS —X ) HALF YEARLY EXAM, 2017-18

TIME :2:15 HOUR’S SUBJECT :IT & ITE’s LEVEL -2 MARKS: 70
T REeT I (T &A1 1 & 10 F IR TN qarat o) |

1. Do no stand (@sT g=) the glass door (FTT FT IGTT) . 1
a) like b) during c) near d) dist

2. I want apple from that basket 1
a) in b) an c) the d) a

3. One of the students said, ' professor is late today.' 1
a)a b) an c) the d) the many

4.If it is morning, you can “good morning” as a form of greeting. 1
a) say b) says c) saying d) none of these
S.WWMSwordZOWQ?sﬂF}QHEFﬁWHﬁ%W 1
a) @R b) Faw amE ) ATH d) T HE e) § ) FIS 7@

6.change case FT fdFeq e & ¥ AT 78T ¢ | 1
a) lower case b) upper case c) toggle case d) super case

7. There is a huge mango tree my house . 1
a) In fornt of b) before c) after d) down

8. P2P #I Tadld TS | 1
a) Peer to Peer b) Pear to Pear c) Paer to Paer d) piar to pear

9. www FI F&T H FIT Fgd ¢ | 1

a) word wide web b) world wide web c) W3 d) 3w

10. Change case#aﬂﬂﬁﬁ%—eqﬁmﬁﬂ?gﬁ'mﬁﬂ?ﬁﬂwwordm 1
letter a1f% Wit B & S § |

a) lower case b) upper case c) toggle case d) capital each word

T 2eg AT Tk o H 3R o |

Fill in the blanks with the past tense form of the verbs given in brackets(Q.11)

11. we (see) the movie for the second time . 1
12. she will be waiting for me the manjeet food stall.( on/at/of ) 1
13. 1024 GB # fast d13¢ 81 ¢ |

14. Excuse me ............... you please tell me the time. (can/may/might) 1
15. 1 football after work. ( to play / playing / am playing / play ) 1

16. WAN &1 91 a1 fAf@v 3ryar ALU &1 @1 o faf@vw | 1



17. DSL T QU A1 13T 3yal RAM & ol a3y | 1
18. clip art 3T 3+HC e & qq F ded 3YdeY ¢ | 1
19. 957 HNTLAT & & AFeT FFF Y & 7 IdIST | 1
20. ARH FIAT § FASST | 1
1
1

21. 3M3TAF Wiwea #H FAUST iseAc application F it =g & AT FATBT |

22. Tsfic H 9 & 4 YHR & AT Id18U |

23. Ms word H 2def ¥ T1d ¢ | 1
23. SRV FAT g1 § , FHSTST | 1
24. RDBMS #I $of Hisf 13T 3¥ar IRCTC # Feohld AT | 1
25. Farse 3R ¢ RfFe g5 F= & v Fod Jawse 3w F a4 ¢ | 1
26. Tysefic # A 3R ey s B T F I U F T ¥ | 1
27. MS POWER POINT # 3if3al ik faftdl Aew hw e S ae@ qu A ghar g | 1
A ¥ IR gfFaat # 3w HoF -

28. Tell me something about yourself 3
29 Explain your weekness 31¥4dr strength ? 3
30. Explain interrogative(¥2-ara®),relative(¥+a+4 ara«),personal(cafdd ar+), 3

pronoun with example. ( &Y ¥daH 7 ¥ Fd vF F FASRC )

31. U 9F HUAT ST FT 3642T TAST |

32. YEfaaIor H TAAAT YHT IYar ifodT B FAART |

33. gSs 3N AAeSs RMFeq_ 9 & qq H__ TSR F Y g ¢ |

34. SETAW 1 F AT Wt F AT FF o7 Fiveaw & 7 Ia=v |

35. Ghgd & olel F F ATH TSV AYUT by defoult FeTHT & FIelm ¥ |

36. SICI9H H 3IET e8¢ FI  3HYAT ST FI JolFe A H FHS IdIST | FYar
qIaTS IUGT Toellhed aFs sTee HATT FFedy & T YR Id8v |

37. Acafdher & & I4IST |

38. AT JMHATS STl FT Th Il qaT30 |

4 @ 8 arsT #H I QoA -

39. gmail # dgaEe A TSI FA Hr UTHAT FAST 3ryar 9 Hr JgdEe F A
Ref¥Fe g% & i uftear wasmET |

40. Tosefic & U FYAT FIAH FH 8¢ T ¢ JYAT msword HFSTT FA @A g§| 5

W W W W W

w



VOCATIONAL EDUCATION ( CLASS —X ) HALF YEARLY EXAM, 2017-18

TIME :2:15 HOUR’S SUBJECT :IT & ITE’s LEVEL -2 MARKS: 70
T REeT I (T &A1 1 & 10 F IR TN qarat o) |

1. Do no stand (@sT g=) the glass door (FTT FT IGTT) . 1
a) like b) during c) near d) dist

2. I want apple from that basket 1
a) in b) an c) the d) a

3. One of the students said, ' professor is late today.' 1
a)a b) an c) the d) the many

4.If it is morning, you can “good morning” as a form of greeting. 1
a) say b) says c) saying d) none of these
S.WWMSwordZOWQ?sﬂF}QHEFﬁWHﬁ%W 1
a) @R b) Faw amE ) ATH d) T HE e) § ) FIS 7@

6.change case FT fdFeq e & ¥ AT 78T ¢ | 1
a) lower case b) upper case c) toggle case d) super case

7. There is a huge mango tree my house . 1
a) In fornt of b) before c) after d) down

8. P2P #I Tadld TS | 1
a) Peer to Peer b) Pear to Pear c) Paer to Paer d) piar to pear

9. www FI F&T H FIT Fgd ¢ | 1

a) word wide web b) world wide web c) W3 d) 3w

10. Change case#aﬂﬂﬁﬁ%—eqﬁmﬁﬂ?gﬁ'mﬁﬂ?ﬁﬂwwordm 1
letter a1f% Wit B & S § |

a) lower case b) upper case c) toggle case d) capital each word

T 2eg AT Tk o H 3R o |

Fill in the blanks with the past tense form of the verbs given in brackets(Q.11)

11. we (see) the movie for the second time . 1
12. she will be waiting for me the manjeet food stall.( on/at/of ) 1
13. 1024 GB # fast d13¢ 81 ¢ |

14. Excuse me ............... you please tell me the time. (can/may/might) 1
15. 1 football after work. ( to play / playing / am playing / play ) 1

16. WAN &1 91 a1 fAf@v 3ryar ALU &1 @1 o faf@vw | 1



17. DSL T QU A1 13T 3yal RAM & ol a3y | 1
18. clip art 3T 3+HC e & qq F ded 3YdeY ¢ | 1
19. 957 HNTLAT & & AFeT FFF Y & 7 IdIST | 1
20. ARH FIAT § FASST | 1
1
1

21. 3M3TAF Wiwea #H FAUST iseAc application F it =g & AT FATBT |

22. Tsfic H 9 & 4 YHR & AT Id18U |

23. Ms word H 2def ¥ T1d ¢ | 1
23. SRV FAT g1 § , FHSTST | 1
24. RDBMS #I $of Hisf 13T 3¥ar IRCTC # Feohld AT | 1
25. Farse 3R ¢ RfFe g5 F= & v Fod Jawse 3w F a4 ¢ | 1
26. Tysefic # A 3R ey s B T F I U F T ¥ | 1
27. MS POWER POINT # 3if3al ik faftdl Aew hw e S ae@ qu A ghar g | 1
A ¥ IR gfFaat # 3w HoF -

28. Tell me something about yourself 3
29 Explain your weekness 31¥4dr strength ? 3
30. Explain interrogative(¥2-ara®),relative(¥+a+4 ara«),personal(cafdd ar+), 3

pronoun with example. ( &Y ¥daH 7 ¥ Fd vF F FASRC )

31. U 9F HUAT ST FT 3642T TAST |

32. YEfaaIor H TAAAT YHT IYar ifodT B FAART |

33. gSs 3N AAeSs RMFeq_ 9 & qq H__ TSR F Y g ¢ |

34. SETAW 1 F AT Wt F AT FF o7 Fiveaw & 7 Ia=v |

35. Ghgd & olel F F ATH TSV AYUT by defoult FeTHT & FIelm ¥ |

36. SICI9H H 3IET e8¢ FI  3HYAT ST FI JolFe A H FHS IdIST | FYar
qIaTS IUGT Toellhed aFs sTee HATT FFedy & T YR Id8v |

37. Acafdher & & I4IST |

38. AT JMHATS STl FT Th Il qaT30 |

4 @ 8 arsT #H I QoA -

39. gmail # dgaEe A TSI FA Hr UTHAT FAST 3ryar 9 Hr JgdEe F A
Ref¥Fe g% & i uftear wasmET |

40. Tosefic & U FYAT FIAH FH 8¢ T ¢ JYAT msword HFSTT FA @A g§| 5

W W W W W

w



TIME : 2 HOUR’S LEVEL -2 MARKS :

SUBJECT : INFOFMATION TECHNOLOGY ( IT & ITE's )
el fadeq g :

1. Do no stand (@31 g) the glass door (FTT FT IGTT) .

a) like b) during c) near d) dist

2. I want apple from that basket a)i
b) an c) the d) a

3. One of the students said, ' professor is late today.'

a b) an c) the d) the many

4. We must our vehicals on'the highway s.

a) History b) historical c) histori d) histirical
5. Flaa1 fakeq MS OFFICE 2010 ¥ illustration 9 & & 3UelsH ofel ¢ |

a) Drive, carefully b) drive, recklessly
c) drive, speedly d)repair, carefully

6. FIAHT IUFIOT IM3cYe 3asd FLAE & |

a) B b) Rex c) AffAeX d) EHell
7. There is a huge mango tree my house .
a) In fornt of b) before c) after d) down
8. P2P # Gawid TdIST |
a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear
9. Www. ' HalT H T Fegd ¢ |
a),word wide web b) world wide web
b) W3 d) 3w

10. Changecaseﬂ?mﬁﬁ_«q#mﬁﬁ?mﬁﬂ?ﬁﬂmwordmﬁ
aife wsir s & s § |
a) lower case b) upper case

b) toggle case d) capital each word



TF Asc IT T oS & 39X Ao |

Fill in the blanks with the past continuous form of the verbs given in brackets . (

only question no . 11)

11. we ( see) the movie for the second time .

12. she will be waiting for me the manjeet food stall.
( on/ at/ of )

13. 1024 GB # f&dal I13¢ 8l ¢ |

14. Excuse me ............... you please tell me the time. (can/may/might)
15. | football after work. ( to play / playing /,am playing / play )
16. MAN #1 qU a1/ faf@v  3ryar ALU &1 1 @7 faf@e

17. DSL &I U ATH 130 |

18. clipartl 3T 38¢ 29 & IT&F ded 3UeleY ¢ |

19. 95 ANTesT & & AFed FFF g1d & A Iasv

20. ASH FAT § AT |

21. HAATA formating T THATST|

22. Tsfic & 9¢ & 4 YR F «H a0

23. 3TAF WIFCALHA FAUsT uSeAc application & iet = & AW FATET |

24. RAweer s a1 €, AT |ans : HATSA SIET FT HAF

25. RDBMS_# § His sy |

26. Farse A ¢ Rffe §F F= & A Fadt Jqwse 3T & A9 ¥ |
Fgar  ITCIC # FABiH IS |

& q IR\ IfFaar & 3N Qo -
27. Why have you applied for this job ?
28. Explain your weekness and strength ?
29. Explain interrogative,distributive,personal pronoun with example ?

( o gaa H @ R H P gHSAET )
30. ST 9% IHYAT SAT FT 36427 TAST |
31. yEgfastor & vAlAee waTE Iryar ifSwe F GAHET |
32. gi$s 3R 3eTess fAwew T F qq #
AT H 3YeTed BT ¢ |




33.
34.
35.
36.
37.
38.
39.
40.
41.

4 ¥ 6 a5 & 39X S |

SERE F F AT WA & A e dred & a7 qasv |

gHhgF & odlel S F AH TAIST YT by defoult FITHT = BT ¢ |

ST 7 SIET 37UC A HYUAT SIET P AAFE Fll I FATS 48T |

et FIT 3ryar et Fier A AT saEv |

Acafhar & AT Id1ST |

AIqd UTHaTs STelel & T ddal qaisv |

qIATS  HYAT UCAIheT a¥3 sFee AWGT Aireay & A, ghR \gdrsy]
TEARRE 3 TEFIEAAT AiFeat FEIART Fege # Fi R ST §, AT |
IRCTC %I W$¢ & ¥ e g9 A YT ST &1 ¢ GAFSC |



TF W U7 UF ASH H IeW are |

Fill in the blanks with the past continuous form of the verbs given in
brackets . ( only question no . 11 )

11. we ( see) the movie for the second time .

12. she will be waiting for me the manjeet food stall.
. (on/ at/ of )

13. 1024 GB # f5asr s=e 814 ¢ |

14. Excuse me ............... you please tell me the time. (can/may/might)

15. 1 football after work. ( to play / playing / am playing / play )

16. MAN & 91 @1/ ff@e s ALU &1 oo &F ofaw

17. DSL &1 91 #ATH T95T |

18. clipartl 3T I=AE 39 & 9 & TgF 3o ¢ |

19. 9 Afivdas F 2 =T F9E 9 T 77 92T |
20. ATSH F4T § AASET |
21. Feneor formating FT HFASTST |
22, Eifie # 9 §F 4 N F A7H =T |
23. 3T WTEal H Fovsy FuseAT application & Hiw = & A FTAET |
24, fomse 2w F4T AT €, ASST |ans : WSS =TT & WAE
25. RDBMS &' T WiF aa30 |
26. vorRe AT 3w Rfee 9% s § Bv S d9wEe 3w # 9T ¢
Fa  ITCTC & Fawid aa37 |
2 # 9IX dFagt & IR afF -

27. Why have you applied for this job ?
28. Explain your weekness and strength ?
29. Explain interrogative,distributive,personal pronoun with example ?

( &= wdaH & ® 5t v & 'FsET )
30. U #F UG Tl H 3497 TATC |
31. WSO #H TATANE U HUST FIAEA ST AT |
32, gTEs 3T weges Reew = F qu H




TIME : 2 HOUR’S LEVEL -2 MARKS :
SUBJECT : INFOFMATIONTECHNOLOGY (IT & ITE’s )
W e o

. Do no stand (E=T =) the glass door (FT9 FT ZGaT) .
a) like b) during c) near d) dist

. I want apple from that basket
a) in b) an c) the d) a

. One of the students said, ' professor is late today.'
a) a b) an c) the d) the many

. We must our vehicals on the highway s.
a) History b) historical c) histori d) histirical

. &ear fAFsT MS OFFICE 2010 # illustration 90 & Fgw 39eed gl ¢ |
a) Drive, carefully b) drive, recklessly
¢) drive, speedly d)repair, carefully

. FIFHT ITHIOT HITYE Raww F; A 7 |
a) F=wE b) R c) AfereT d) FeT

. There is a huge mango tree my house .
a) In fornt of b) before c) after d) down

. P2P & GTowIA 15T |
a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

. WWW FI 8T & F0T Fgd ¢ |
a) word wide web b) world wide web
b) W3 d) 3w

Change case %mﬁﬁwﬁﬂﬁﬁﬁgﬂ“ﬂﬁ greal T Ugem word
sfteer & o @it o @ I ¢ |
a) lower case b) upper case

b) toggle case d) capital each word



33.

35.
36.
37.
38.
39.
40.
41.

4 ¥ 6 AT A IR IS |

TETEE B B PR m F v 7 wweR § aw e |

THeF & AT =q & FIA IAIT T by defoult FAT =T T ¥ |

TETEH # AT TFHE FIA  HUET 20T F Yolge FIA $ FATT I420 |

freetr $19 3T a9 A Y ReET a9ET |

ATaET F AW TAEC |

ASET UTHATE oW &1 TS A{ET 74150 |

IETE UG THIRIE 9F8 S ARl @iveR & dIF WEW amy
waE A STy §iredt FEAT e A #4T RaT FTa § AT |
IRCTC & #15e ¥ & Rfee g% 7= T sreraw =47 ¢ WAamsv |



THE T T A 3 ST ( LAVEL-2  UNITWISE  EXERCISE PAPER )

1. g% fa@eq AzHEFe @RS xp # A OR® RFaET gAFant i A w1 F Qv ¢ 3k 78
TATT F QNEUT P FH BUAT § evervrrrrrrrrnerrerrerseersessessesssesaes

2. e ——————— ﬁﬁmmm?mmmmmmm#
FfSATE g gT A Hr TEIAT FIAT ¢ |

3. dAeafhdr & o &d1ST | ans:

4. ISP # GG IATST | ans :
5. ASH & ASST | ans :

6. TR FHATFCAA & dle YhR TdIST |

7. DSL #I GaAhIH qaABT | ans :
8. LM. #I Har®R Ia18T | ans :
9. 39 ITF FEET AW AFedX & YHR IdABT | ans:

10. TClheleT ¥ s¥ec AU ATFeaT & YR adI1ST | ans:

11. AT 3N (A FEHFRT F AT i } eeeeeeeeeaeeenanenanenens IR
............................... web T Fr aIFAT B ¥
12. {FA SANT {AT FYt FIAT dTel il GHE 9 WSS F a1H qa18T | ans :

13. qFd 3HE ATST selter Jar & it AT w3 F anF T@EC |
ans .
14, Jifererger Afer #1 fFasT g@0 ¥ T | ans :
15. Farse AR &7 RfFe g w3t F A e e 1 a9 @130 |ans :
16. feeY 5 dqurEe A FA @ S Hferonsa grorwereT Hr AT SN ¥ | ans ¢

17. AT qHaS d9 F fav amea fGam @der qame sqrwor @fgd | ans ¢

18.landscape and Wi&e 5w o & FW 9 & aur fFw moerer F ey §aT ¥ |

ans :

19. STFIHAT 2007 # defoult T WsiierT frastt ¥t & | a) 0.5 b) 0.7 ( )
20. 33T AR FeX o R 3T F FR 4T F T ¢ | ans ¢

21. YOF O # IW JHEARFN gaar 79¢ 7@ F A oo 39T foRaT ST ¥ |

22.3M9 Home tab & d8d .coveeeeveeresnene Y9 FT YA FI& style I F FHhd ¢ |



....................... Tl

28. oo ) £ S % 1 ITANT ART F €I SlFgic F1 7T FA A F G5 § |

25. Qe 3

26. QFAA 3 4T 9F 3@ F AT ged W Fas X |

27. FxFeT formating F AT 3TcAT A IgEIT WieT AT |

28. character formatting # remove & ¥ fav ¢FFe A 3 BV FT HF .....coooooeee T
Fas a7 |

29, e fdFe w1 W I 7 g F wft asel F ugd IHEW capital letter #
gRafda g s |

30. AT TTFT & G U H TEAT & e fRAdFec F@ W capital letter &
aRafda & s |

31. f:eed FAUITE S3AAIE 3T FAA aTell AABE F ATH TABT HI$ e |
ans .
32. STHFAT & §o0¢ T F illustration T A FNT - FIA ¥ JHleoaeH 3Ty &1 ¢ |

ans :
34. word NATAI ATredR #H ifeolcq FAT § ? AASBT | ans :

35.word processing ® 3uds¥l ol word wrapping 3T & sIH §dISU |
ans :

36. T AFER F7HE A & 1€ , 3T .o . 3SR T 3YANT FIh TFEC wrap T
Fd § |

37. SFHE ST H i 9 & d&d symbol option I ¢ |

170 | 1 3T T 39T FT liens, basic geometric shapes,arrows,

equation shapes , flowchart shapes, stars, banners 3iX callouts 3=0¢ FT THd ¢ |
39. P2P ¥ $eehid sy | ans :
40. capital each word $I HSITST | ans :

41. Explain your weakness and strength ?
ans :

42. 95T 9% & 3GaT WHASAST | ans :

43.SATT FT 36T WHHATST | ans :



TIME : 2 HOUR’SLEVEL - 2MARKS :
SUBJECT : INFOFMATION TECHNOLOGY ( IT & ITE’s )

el faweq I -
1. Do no stand (@3T &) the glass door (HTT T &IGTST) -
a) like b) duringc ) neard) dist
2. I want apple from that basket a) in
b) an c) thed) a
3. One of the students said, ' professor is late today.'a) a » b) Janc)

thed) the many

4. We must our vehicals on the highway s.

a) History b) historical c) histori d) histirical
5. Hlear RAFer MS OFFICE 2010 # illustration W& & 3Ueletr Ad! ¢ |

a) Drive, carefullyb) drive, recklessly
c) drive, speedlyd)repair, carefully

6. FITHT 3UHIVT H3eYC Basd FLAMT |

a) gsWI b) ffex ¢) Ay d) Fhell
7. There is a huge mango tree my house .
a) In fornt ofb) before c) afterd) down
8. P2P #1 Fawid TABT |
a) Peer to Peer b) Pear to Pear
b) Paer to-Paer d) piar to pear
9. www,H! H&l9. H FIT Fed ¢ |
a)yword wide web b) world wide web
b) W3 d), 3W

10. Changecase*WW#Wﬁﬁgﬂ”W%ﬁﬁﬂWwordﬂ-TﬁWEFT
aifs gaft e & S ¢ |
a) lower case b) upper case

b) toggle case d) capital each word



TF A IT T oS & 30X A |

Fill in the blanks with the past continuous form of the verbs given in brackets .( only

question no . 11)

11. we ( see) the movie for the second time .

12. she will be waiting for me the manjeet food stall.
( on/ at/ of )
13. 1024 GB # fFaa a15¢ 81 ¢ |

14. Excuse me ............... you please tell me the time. (can/may/might)
15. I football after work. ( to play/ playing {am playing/ play’)
16. MAN F1 qu a1 faf@v 3ryar ALU &1 qu @7 faf@e

17. DSL &T QU ATH ddRV |

18. clipartl 3Tl s70C ed & IT & ded 3TeeY ¢ |

19. 95 NNTLAT & & AFeT FFF 1A & AT TdBTY

20. ARH FIAT § HASST |

21. HIAT formating T THASE|

22. wsfic & I F 4 YR F 17 Sd30)

23. HI3TAF WIFEALH HAUsT e application F i &7 & AT IABT |

24. RATT STerd® T 8T § , ARV |ans : WATSA STET T HF

25. RDBMS_&#I § His 91T |

26. FaTse A & Rfre 3% F F v Fadt dgwmse sqair F a3 F |
FYAT  ITCIC #r FaABIH TS |

Q¥ IR IFTar # 3R oS -
27. Why have you applied for this job ?
28. Explain your weekness and strength ?
29. Explain interrogative,distributive,personal pronoun with example ?

( N g F ¥ R vF Y gHASNET )
30. U 9F HYAT ST FT 3642T TATST |
31. yeafaaor # TR g ryar Sifowe # aHSs |
32. g1$s 3 3rAess RAFeq AT F a9 #
HTCAT H 3UASY g ¢ |




33.
34.
35.
36.
37.
38.
39.
40.
41.

4§ 6 BT H 3 S |

SEAW F F FWAT W@ & v dier diredy & am Taqsv |

gFgF & ol g F ATH IABT dYUT by defoult FITHT & T ¢ |

ST A SIeT 3¢ Flal YAl STET HT AAFE Fld Y HATS 18T |

ey 1T rYaT ehrd ST 1 AT TqZT |

Acafehar & ATH TdTST |

AIGd TTHaTS STelel & T s qa1sv |

AIATS  HYAT UCllheld aF3 ¥ AW & NdUFR ad15y|
TATRRE 3 TERIEAIT WiFedt FEUANT FheT H FI AR ST §, AT |
IRCTC #I §I$e ¥ & Rfhe §F A IuT serw & & 9wy |



TF IeE AT UF ASH H IeW dfa |

Fill in the blanks with the past continuous form of the verbs given in

brackets .

11.

12.

13.
14.

15.
16.

17.
18.
19.
20.
21.
22.
23.

25.
26.

29.

30.
31.
32.

( only question no . 11 )

we ( see) the movie for the second time .

she will be waiting for me the manjeet food stall.
(on/ at/ of )

1024 GBH fFasr asc g0 ¥ |

Excuse me .............. you please tell me the time. (can/may/might)

1 football after work. ( to play / playing / am playing / play )
MAN &1 @1 &R @Rf@T  serar ALU &1 g 7w e

DSL & 91 ATHF 4150 |

clipartl ¥ro9A I+=0E 39 & 9 F FgH 3T ¢ |

I AfTos F 2 e 98 g9 § 717 9120 |

AleH F4T § TASET |

FeEr9A formating FF FASTET |

Edfie & 9 F 4 v F AF T2 |

FIToF WFET A Fovey HUgeAT application F Hiw = F AR FAEC |
fewa e SERE 4T BT €, WASIST |ans @ WATST ST FT WAE
RDBMS &' o B 137 |

rarge #R oW Rfee 9% s F Pv S J9EEe I A A4S ¢ |
Far ITCTC & Fawia aarsv |

¥ 97 uigadl & IO A -
27.
28.

Why have you applied for this jobh ?
Explain your weekness and strength ?

Explain interrogative,distributive, personal pronoun with example ?
( &= gdew & & 5 v 5 wEgmET )

U @ UG woller H IEERT AT |
WO # THATANS WHIE AT RS & AAAET |
gTaz slr Fegriz RA=ev = F qu #




TIME : 2 HOUR’'S LEVEL -2 MARKS :
SUBJECT : INFOFMATIONTECHNOLOGY (IT & ITE’s)
wer fawew I

. Do no stand (@=T =) the glass door (19 FT ZT=T=T) .
a) like b) during C) near d) dist

. I want apple from that basket
a) in b) an c) the d) a

. One of the students said, ' professor is late today.'
a) a b) an c) the d) the many

. We must our vehicals on the highway s.
a) History b) historical c) histori d) histirical

. Frerar f&%sT MS OFFICE 2010 # illustration [T & Fga ITaed gt ¢ |
a) Drive, carefully b) drive, recklessly
c) drive, speedly d)repair, carefully

. FITAT ITHIOT HITYE BaEH & AEF |
a) dewE b) R c) AT d) Tt

. There is a huge mango tree my house .
a) In fornt of b) before c) after d) down

. P2P &t TawiA a@3T |
a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

. WWW F TET H ST FEa ¢ |
a) word wide web b) world wide web
b) W3 d) 3w

Change case ﬁ?mﬁﬁwﬁﬂﬂﬁ%&?‘m sTeal T 9geT word
Ffee Ft oifF w5t o g I £ |
a) lower case b) upper case

b) toggle case d) capital each word



33.

35.
36.
37.
38.
39.
40.
41.

4 F 6 T & IW AT |

TETEE A H R @ F Bv die aiveR F A3 q@nv |

THaF F diF =4 & ATH FAFT AT by defoult FiewHT = FT F |
TETEH H 12T TFRE FIA  FUST ZTET FT Folge FIA T FAE 420 |

et A7 arvrar e A # AT == ET |

At & AW AT |

A TEAE 2o & U6 Sl a48T |

AT FUET TR 392 SR AdleT AiveR F AW TR &Ry

T T RS it SN F9 & F41 FG1 J9T §FAET |
IRCTC & ¥r5e ¥ W Rf¥e 9% s 7 sreraw #am § wAemsv |
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. o 7 @ R e #1 3R T8 ¢ |

a) e fia b) e fa c) ehrer #er d) g fia

. P2P #I Ga%IH qamsv |
a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

. Change case T fa@eq A&7 & & FH=TaT G T |

a) lower case b) upper casec) toggle cased) super case

Write down full form of C. V. : Curriculum Vitae

DSL & QI TH ¥d18T |ans : f3fdee wawhEeaR amga

Symbol 3Tl §7HE T F symbols 9 F dgd 3T ¢ |

clear formatting &1 &7 39ANT & | ans Tt BART Fr ge=n

¥ FaT M€ 3T FIGT el &I ATASE & A dd15¢ |ans :  www.clipart.org,
www.RifiFade.com

. Tsefic & by defoult & &\ BT § | ans : normal
10.
. I3TTF  WiFeal A FAUST qigeAT application F et & & ALY TABT |

UE & 4 YR & ATH Id18T |ans : UT$,9R, a5, A

ans: date , week, month

12. RAweTer srere® F471 a1 § , AT |ans : HATSA STET FT HHE
13. DBMS #I Bl H# a3V | ans : 3TEH AdAC system
14. Fase AR e RfFe g% F & T @ ans : www.irctc.co.in

¥ IR ufFaar # 3 oy -

15. Why have you applied for this job ?

16. How to identify yourself in telephonic interview ?

17. Explain distributive pronoun with example ?

18. SATIT FT 3G TATST |

19. Ms word & 397 7 REeT & e 3eR dfed AN |

20. 183 3R eSS Rwew g 39 ¥ _Qd 99 H _whfe o # 3qerey
gl ¥ |

21. 9 &1 3MRTSAT Faa YFR FT Qa1 & , AT IA1ST | ans : osTHY, Qe

22. g¥qF & clel S F ATH IABT | : ans : normal, pagelayout, FeaFhIT &

23. wsefle & o Y TEAT FA IGoAd ¢ | ans : BIET &9, Tad wRT I

24. FavsT # IdlgeAT F1 g1 §, WASST |ans : H9 AT woeT FT T T

25.

ST &, FAY A TEA A AT H @A g0
AFHA dF FIT giaT & , ASSY | YT U7 break FIT gdT § , HHST |



26. HAIGd UTHaTS STelel & T el aaisv |ans : THAIA deY, HiUed AKX, AN,

@iy e
27. 3J9aFs gEee AWM FiFeal F AT YFR 98T |ans : msn, I ¥ a9 | AN,

chatab.com, #ar

28. CEARRH 3R TEEIEAER AiFedt FT 39N FogeX # F41 Far Jrar ¢ |
s ! FYX F A T AT TRl § TG F AT, FYX A a—T & A9 ST
F Befle gt & O, Fge At ¥z F TR @ AR |

29. wsfle & AwWee/lessthen 3 X &1 et fFw a9 & fonw g0 & frwr
WA & TEd 3Tele¥ EIT § | ans : §H ¢d-> FBA JI> Fea formating #H ->
FIEATSe W o -> oF &f AR YT &7 I 39S el @

30. IH fFeq P T & g g A @ar ¢ |

31. yEqfa AiFea & & warawTell AT WaIg & AT qamsv |

32. 3 §=X T & o fAf@u |

33. isp #T Foewd T www FT el B Tad1ST |

34. fdUgharhuvkWQykbuCykWx ,fMVIZ ds ukecrkb;s\
mUKkj&dgekukfoaMksykboeSlastjCykWxMsLd

35 Primary key (PK) fdlsdgrsgS\ mUkj& ,d fofk"VQhYMdksizkbejhdhdgrsgSA

36 ag WiEH didtheader & footer & AT BT |
ans : T.news print 2.annual 3.alphabet 4. even/odd page no
37 grow font, shrink font, strick through ,change case 81# ¢& & fhd U & g 3UIsY §
- Font
38. 98 WER # =8¢ o lllustration T & TEA FAT FAT option 3T ¢ |
ans 1. Picture, clipart, shapes, smartart, chart, screenshot
39. SQL,DML,DDL#T $orthiad FcTSU |

s : SQL- STRUCTURE QUERY LANGUAGE , DML — DATA MANIPULATION LANGUAGE , DDL -DATA
DEFINATION LANGUAGE
40. . 4 3EEY AFEIdAX & ATH Sd8U |

s : 1. ORACLE 2 .FOXPRO 3. MS SQL 4. MYSQL
41 36.Strick keys : - Ig T accessibility faRIVdT & S HYeX TAFA3NT $r AN [Aeherrarar
H HACE FLAT & | 53U 31T T STIATH BT ¢ dlich IR R gled aTel delld & HAT o8 ST Toh
42 Filter keys:-Ig T TAAYAT g1l & ST §H Ig ddIdl § I Ii&ed AT IR-IR) Thar
‘Frikeys FIh A HA IdT ST Hhdl ¢ |
43. Toggle keys :- Tg B 3 AP & T TART AT § HTPIeSE AT @ & HaAT 8 |
44 FeTer AGTSer widw IETer $9 @RI text 3 voice communication HIR Akl YeTe
HAT 8?7 Ans. IR Th




45 gIfSereT &l AT |
ans- gIfSIET gthare A W dlell &l GEIIAHOT & ERTT e e 1@ & HAee
T € |




1.

19.

VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

UNIT -1 ENGLISH

| now live in the heart of delhi . comfortable . ( comfortable /
comfortably)

. Thereis a monument(¥R®) near our house . (history/

historical)

. Now that | have lived hear for a couple of years ,| can’t imagine moving

back to my town.( small/tiny)

. The brown bag had important documents such as my

passwort ,pencard,driving license, etc. ( many /more/much)

. | was having fun with my family at the airport until | realized

that two of my bags were missing. (a lost of/ a lot of / many)

. Stand that char and see if you can such the shelf.( on/ above)
. As per the school rules, studetns will not be allowed to enter the

school gates 9:30 am.(during/ after / to)

. Get me a cup of coffee and a sand wich the shop across the

street.( for /of/from)

Park your car the parking lot behind that mall.( in /on/for)
Write down of objective of CV.(Curriculum Vitae) for a job offer.
Why have you applied for this job.

What are your Carrier objectives?

What are your strength and weakness ?

What is job accepting latter?

How to identify yourself in telephonic Interviews?

What is telephonic interview ?

Explain relative pronoun .

In each of the following sentences a pronoun has been highlighted.
What type of pronoun is it?

She wants to do it herself.

1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative

| can't find them.
1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

1. flheex ot frwant fadiwe 8 | ans : AsaRNITe fde!
2. DU U arel M b forg eTefiT § epret hist IuErt 2 |

( fohoey Pivl/ Reawt Bist/ ST HioT)

3. TN PN Bl BN Al &b ol STIRT BIch 8 31efT ftheex i
PRI AN &b AN P oy STANTT 2 |

4, W@ﬁﬂmﬁwwﬂ%waﬁ%ﬁaﬁmﬂ
SYART Bt 8 | ( ftheex Bivl/ erTet dtsl/ Rcast i)

5.  P2P & HerhiH aa1sy|
6.  FeNSC HoR Dl AT |
7. www P I8 H 9 BEdl B |
8.  Icafd T & o STy |
9 ISP & GoAhH SaTRy |

10. HieH w1 € FHEN |

11. 1< Ffoefadt & iF ReR qaisy | |

12, TSN HAfdeide! & oid XK oSy |

13. DSL &I G Jarsy |

14. 37EUH & BABH TSy |

15. e RiRT &t ¥ sary |

16. Uiy oRE §¥cC AN AFeaR & i RPR Jary |
17. J9SRS ¥ ANITOTT AIFEaR & oiF (R Iy |

18. PH-HHY WiteR W fafsa Fifei wruama 2 |

19. 9w H <1 HaT RS B dledl < JeITgE o M sy |
20. <N &1 IS TATSY/FHSS |

21. T 3ihegd <l OfSex & M Ty |

22, SR i &l T |

23. 3ifhcls eriviaa Bl THES |

24, JAFATS oiFlad B FB ABURY JIATSE & A TSy |
25. Temsc 3R gvA fefde 9@ o-A & folt T 3iHegH deicer/da=se & |
26. IRCTC &t GeTshiH sy |

27. FOEH UGS Slef &l TRidhl Selsy |

28. UIaTER 3R UERUTEIIR AR o1 SUANT e A o S € |
29. TRSUR H TR SIeT & fewest fafT &= &bt ¥¢U Iay |
30. LAN 3R WAN @t BT sy |

31. CLIENT <R &l 9=y |




VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

32. ISP & paAhH STy |
33. SHA-39 Bl FHIY |

34. PSTN &% GeTohiH sy |

35. 3ifFeg et forsgem U B |

36. IRCTC @t Gorohid sy |

37. FoIgd URIAS B IR |

38. 3iffear 3k fafea pivprRiv & forg . DI SR Bl & |
39. TR wite,RR® hive,ICIEH AF IT Dl FAY |

40. ISP & GoABH SaTRy |

UNIT : 3 g€ RIERYT diFedR

1. IRFRTS Y <9 & & SUAe § |
2. FSX 3R Hex A ek oY § YT B © |
3. TeTsd @t g <q & dad U § SUcTe 8ieil 2 |

4. B THeIC S HRAT dTel W19 dqHIZC & A IaTsy |

5. 05 RSP P! GHHZY QT

6. AT NP D! I |

7. &R 3R gex wed FEl Suee Bl g |

8. 4 <R &R 4 Hex & M Ty |

9, U IR M9 Ckg oY & dEd SUTe BT § |

10. forer@R/CLEAR BRIfET 31 |H=ey |

11. v %9/ change case & GHIT |

12. S P9 § P — P [APpeq B 8 qa1sV |

13. RRE® Bi<, TP o0F, R Reve , 99 Rpv oI G99y |

14. <Fe &9, 4S9 &9, Hficd 39 7€ Bl I |

15. B faeTy A SUTeT HRAT aTeflt JqATZC & A1 qaTsy |

16. fFgemé_ eIF__ TOUHEBNIE |

17. < RNRE WiFeaR  sifsside 718, IHIN |

18. g RN HAiTedR # 9 9 W1 /word wrapping option & A1 qa15¢
I

19. TERRRIeRAshape e HF = TRUABE|

20. 7S RRRMAleaRdsymbol @ » YA EEE|

21. TS RIRARFT AFeaR A fesiqes & M Jaisy |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

22.

TS RN AT H Cqeda fhd ¢d & B eI § BT § |

UNIT -4 ADVANCE EXCEL

1. Auto Sum & GHIST |

2. Auto Sum el o9 § SUA B § |

3. 5SNFA BHfET AP ™Y & M9 § SUA B E |
4. B BIAfET Bl THTSY |

5. BeI¥Fd BIMfET & Uid option & ¥ IaTsy |

6. TSR IEESfAded 9% T®UH _ option ¥ Sucey B |
7.%50909__ 9% THUH SUAKI BT B |

8. page break __ 9% Y H U S & |

9. Break # ¥ 3T #F #FRY e & |

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
A |

WREFFHG 9P TRYHEE |

I AIRTEYH & ol fAwey aame |

U qifE AP Y U B R |

size VA FE AT |

U SPRISS edd_ TOUHBE |
Wﬂsmqaﬁmw|

T% g% # by defoult FTH AR |

PICH G B FHIY |

e AP TRUFBE |

e & RBR 1T |

TREME # A1 TE B F 918 B9 i <9 ¥e/add 8 5[ 2 |
e IR Rbeex P wHm |

sortoption = % TRUHBTR |
q&ﬁwaﬁcﬁaﬁ?%ﬁsﬂﬁaaﬁmﬁﬂ

TReYT B! AIE B F oY fF 29 & BN T & {59 option R fra

UNIT : 5 ADVANCE MS POWERPOINT
1. 7t fadre wal Sueie B § |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

2. diifedi/Audio g & 3=0E B |

3. ¢9d $79C PR & & TRIb gy |

4. fafedt 39¢ FRA & q Tib gy |

5. 9 Al IS PN 981 8|

6. ms dfaRufEe § =1 A FH THY H SUAST EId 8 |
7. T BT THae Y IS4 € |

8. TRIRTHTT Y FHISY |

9. f5¥ ¢q # TR @t Yft Suate &l 2 |

10.  UfHN &) GHESY|

11. fafem =9¢ &R & < @i Jaisy |

12. ¢ $9¢ P P al axid qasy |

13. IR 3¢ FRA & & TP qar=y |

14. TR Sifesiacy P FHSISY |

15. Y APy FeEl Sueres Bl 89

16. U fawey & TEd SUA i fAwheq B9 B § |
17. iR AicH 791 § 99T |

18. AT B SN |

19. TSI P [N |

20. Ui ORI QRHTT & A qa1sQ |

1. Feivex & SYART | foruep! SRgE 911 Jahd ® |

2. Felex T i & PI-I  [REH HIAT & |

3. fewiee o frueT BT & |

4. ASTHD P! TAIY |

5. PeieX AT HIAT T § THESY |

6. deiex HIEN B & oY AfFR 99 # Suee B option B AU § |
7. Feier HIFEaX # 45 P SR Ao THT N9 frenT fAifdse 31 9ad # |
8. Feiex HiFeaR TaRT WIfd® ofiv = =, =, A § |

9. Foiex P SUIN 9§ AUTEeHe B al TRIh J I Fhdl ¢ |

10.  3MfgcHe I Pt T 915 Teu Afy fofay |

11.  <TH AoMc AIFeaR @it IRPM™T Ta1sy |



VOCATIONAL EDUCATION  Trade - IT/ITES

UNIT - 7 Siceg

1. DBMS &t %A qaTsy |

2. RDBMS &t HA%IH TaTsy |
3. 4 TN JiFedR & AW qre |

4. ST & 4 SICTeTRy & RPR daisy |

5. qIg-R} SICTETZY A B B B WBIge] TeR B Jhd & |
6. RIS BIST B JHIY |

7. %R/ FOREIGN 315 &1 J9S |

8. DDL & faavor & IR # qa1sy |

9. DML & f3eR1 & qR # 913y |

10. T8 /Query Ft 31T AT |

11.  SIEI Pl T9C HA DI BATS (oIl aq |

12. IR ST Pl Aelac HIA B FATS forfay |

13. PV UfEHoR STCT Bl RIS B Bt BATS [y |
14. STET B! AYST HYA Bl HHTS Tl |

15.  SIcl 3l f¥eie HRA B FHrs fordi |

16. AR T JHHRST SeT TIFT # 3R a1y |

LEVEL- 2

17. DDL, DML, DCL %! G qTST 0T §57a01 A1 H HHEISY |

18.  SICE¥ P! 9 |

19. SQL &t HaAwH fafag |

20. DBMS T RDBMS ¥ 3fcR 9=y |
21.  TUC PR DI pAiS forfaEyg |

22,  Jolde PR DI HHTS ol |

23.  IUST HRA Bl HATS Il |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

24. fsdite w1 ot FHie forfam|
LEVEL -2 MODAL PAPER IT/ITES
Tét v 9 =
1. She a student .
a) are b) is c) am d) was
2. Pawan and pallawi new people .
a) meet b) meets c) meeting d) meat
3. Ifitis morning,youcan____________ “good morning” as a form of
greeting.
a) say b) says c) saying d) none of these
4. There is a monument (YR&%) near our house.
a) History b) historical c) histori d) histirical
5. &I AT ms office & illustration TIH T 2|
a) Picture B)clipart c)shapes d) smart art e) table
6. BT SYHV AScye Fearsa 1 7 & |

a) &e%H  b) TR c) dHifrex d) TR

7. /1 ¥ J Rt Reed &1 SR - 2 |
a) Rcat 191 b) fheex Ftw c) SFRA &S d) 89 B

8. p2p F! FABH a1 |
a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

9. www &I &Y H T FEal ¢ |
a) word wide web b) world wide web
b) W3 d) 3w

10. Change case &1 fd&eq =1 § & =T 781 2 |
a) lower case b) upper case
b) toggle case d) super case

U% 918 I1 U TS H SR &I/ |

11. As per the school rules, studetns will not be allowed to enter the
school gates 9:30 am. ( during / after / to )

12. The brown bag had important document such as my

passport ,pancard, driving-license , etc. ( many / more/ much)



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

13. Write down full form of C. V.

14. Now that | have lived here for a couple of years , | can’t imagine
moving back to my - ( town / small / tiny )

15. WAN &1 937 1 forfag |

16. DSL T RT 1 a1 |

17. Symbol 39 S T & o9 & TEd SUAH & |

18. clear formatting &1 =1 STA 8 |

19. B foeTg e SUeTed HRAT areft 3 d9TgC & A ISy |

20. TReHie # by defoult & FFRT S & |

21. qE & 4 RPR b A a1y |

22. AP WIFCAR § FHoveR ulscHc application & & F & M qa1sy |
23. Rt STCT9N 1 BT 8, 9SS |

24. DBMS @1 el BT IaTeg |

25, YaTse AR XA fefre 9@ o= & forg

. 3 ¥ IR dfoerai § SR SRR -
26. Why have you applied for this job ?
27. How to identify yourself in telephonic interview ?
28. Explain distributive pronoun with example ?

29. AT BT IeIT Iy |

30. |ie 3R fheex & =S |

31. e 3R FEEs fdvey Ckg q M H ST B & |
32. U1 &1 3MRYSYA fpea RPBR HT 81 8, T qaTsy |

33. &P & <t G & A g1 |

34. TREHC # a9 B TCEA PY TS € |

35. PeIve} AT HRAT FT & THHEY |

36. HIT X F9T Il & , ST |

37. Wl qIaTS ST T Ueh RIpT qaTsg |

38. TS FTeC AARKAT AiFeaR & 9 R R Farey |

T U1 § STR SRR -

39. IR SR UEUTEaeR HiFeaR &1 SUANT Hgex | i fordT S § |
40. Multipal workbook 3R fifehT I &1 |43 |




VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

e A H AR e
1. = # ¥ TR e #1 SEERT A 2 |
b) Reat ot b) fheex e c) <N Bid d) 84 3
2. P2P &t Ham 9a1sy |
c) Peer to Peer b) Pear to Pear
d) Paer to Paer d) piar to pear
3. Change case &I fd&eq f7r1 d ¥ 91 781 2 |
c) lower case b) upper case c) toggle case d) super case
4. Write down full form of C. V. : Curriculum Vitae

. DSL &1 937 M 915 | ans @ f$ies GavpgeR amgq

. Symbol 3= 31 29 % symbols Y & T&d SUaTe 2 |

clear formatting &1 71 ST g | ans 3 BRfET & germn

- B} 1T I U HRAT qTell S ATIISE &b AT q1Sy |

ans : www.clipart.or www.Eifae.com
9. TR # by defoult qmﬁmgl ans : normal
10. T % 4 RPR & W 9138 | ans : UT5,dR, 154, dfexa™d

©~NOGO



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

11. ISP AlFeaR A Feive} UTgcHc application & fiH g & "9 a1y | ans: date
» week, month

12. RAGTd STCHE T &1 & , THIISY |ans = FS STET BT T

13. DBMS Tt Gl BIF a15¢ | ans : STHY AT system

14. 9T R XA fefdhe 9% &3 & forg : ans : wwwi.ircte.co.in

a9 R iRl § SR SR =--

15. Why have you applied for this job ?

16. How to identify yourself in telephonic interview ?

17. Explain distributive pronoun with example ?

18. AT &1 2T IaTgq |

19. Ms word ¥ 35 $9 AHed & I SSERA Afed THSI |
TS 3R IFEEsS ey _8M_ ¢d & _Id FUH _Bhic_ M= § Suere B € |

20. 9 %1 ARG fFa RHR FT &1 8, AW 9150 | ans = dSTHY, Uice

21. IHgFH P 9 G & T 9130 | : ans : normal, pagelayout, HeolRpsi

22. TR § Cad P FEIEA FY I8 € | ans @ fEOEA <9, A Tersd U

23. &awex ¥ JulEcHe F91 81T 8, THIIST | ans : 3R AP < HT HgA TET . TR

, ¥ <l TIEH B! 41 § & g |
24. JTGT RS SN2, TAHET | AT U1 break F1 811 2, THIT |
25. A INEATE ST BT G a¥iepl qaTsy | ans :

W Ay, Piied dey, 6%, a9y g

26. JITETS S¥CC AR AT & <7 RBR T15Y |
ans : msn, I 8 99 | 3R, chatab.com, #ia

27. UHIRRY SR TERUIRaaR AIFeaR &1 SN g} § F4i fhar s 2 | ans :
HIYEX P B qTel AT Gl | T & forg , FYER # TRRY 9 (0 Il 3 Fefie a7 @
AT, YL Bt TS B T TG 30 |

28. TR # Au/lessthen 3R TRER 3 I fFY <9 & 59 o0 & f5 oTw &
T8 SUeTsY BT 8 | ans @ 819 ¢9-> TTISd ToU]| eivid formating # -> gEAEE WA A
-> &Y q 3R TREX <7 g S Bl 8

29. i R fFacaF FaRUd SR |

30. R ATFCaR § I RAEATCA THTF GRA & 1 Ta18 |

31. 3 &= 3MwE F AW foRay |

32. isp @ HoobM T WwWW Bt T BIF g |

33 . SQL,DML,DDL @t GarshiH sy |
ans : SQL- STRUCTURE QUERY LANGUAGE , DML - DATA MANIPULATION LANGUAGE
34. DDL -DATA DEFINATION LANGUAGE
35 4 ST AMFCIIR & A1 TSy | ans : 1.
ORACLE 2 .FOXPRO 3. MS SQL 4. MYSQL



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

36.Strick keys : - @t accessibility fazidr g S g el @t IRiRS Qi
} e HRAT 8 | I T AN SIS PR 8 AN IRIR BN AA TG A Bt . . ofTS ST b
37 . Filter keys:- 38 t& fazivar gkit 8 St 81 I8 Jaih & & Sferd 91 IR-9R foeddt ‘@i’ /keys IR0 | oA
T T bl § |
38. Toggle keys : - 75 taer 39 A & AN I 71 & Rt gt a1 < A HH ) |
39 pi=RT AT AT T[T $ gRT text iR voice communication SeR @9 ReM @xet €2 Ans.
ey
E:)a.aﬁﬁmqaﬁﬂ@m
ans- TR ghae | @A dTel! ) [REIBRYT & SR factordt 9 IE- H Aeg Bl & |




AISECT PAWAN KUMAR NAGAR UNIT : 7 MODAL PAPER ANSWER

Unit 1 F DBmg
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AISECT PAWAN KUMAR NAGAR UNIT : 7 MODAL PAPER ANSWER

= o =
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GOVT. ADARSH GIRLS SR. SEC. SCHOOL K.PATAN, BUNDI

Third Test level - 2 Marks : 10 e:01: hours

20 A A Had 10 UY HAT AfAAA 3 : -

Reot Fi, fiheex BT 3IYaT STd DIl [Hdt # Th HIeT B GHATST |

P2P 3iY ISP $! Bd I 9aTST 31UdT DSL 3HYQT IM &1 FTABIH JaTsU |

WWW &t 3= frd A1 | &1HT SITeT @ ik RDBMS @1 et WiH 9a1st |

UTSHA B 3YaT BRA I Bl AT |

T application %S 3YdT 3 T IS ¥ ¢ AQRT YTURAYR & ATH I413T |

9 = B 9gd g HH A RNapis fomm & forg aaa | A7 a1 Rede & ghlt |

irctc 1 HABIY ga1gC AYdT MOVIE Ao frada & dea fpa qu A glaT 3 |

YT TP & YR TR STeT B fva U F qTeT RT3 |

. TSX 3R Pex Bl JHSATEY AYTT g6 MR PeX MM P F aga S JU A BT § |

0. -3 THdie IUTS FAH AT ATA[/E P ATHTARE YA MU F YR W
471 STRgHE TATH 3R P TAT P IDA G |

11. DDL 3R DML # S faavur g1d § JHesT |

12. 7 Wive, {3 wie W%{,'\‘lﬁm,wm,clearformating H 9 it g1 &1 Jufz
Mchangecaseﬁmwaﬁ%w%mﬁql

13. {59 ¢ & ded fpw qu H sy A SuasU giaT 7 |

14, arsﬁvmaformatmgﬁmgﬁwﬁaﬁanﬁaﬂﬁwwuﬁﬁﬁﬂmm%arzlaT
SN formating v fracaF agafragua glare |

15. ;’r%aﬁc;aﬁmﬁaés 3TETES B BT e Id] IAI5¢ ar?ﬁn!‘r 3R PIaH Bl Wi B Dt

qd1gy |

16. TSl & &I SNYLIA S Gid © UG Margin,Size faHed H8l U AT T |

17. {59 39 & d5d 5w gu & 991 o & |t faweu Suasy §id 7 3ryar HveH o, Usl A3A13e, T
TP o BT AT |

18. mﬁ%ﬁﬁﬁﬂ%mmaﬁmah%mw|

19. gﬁﬁwﬁmh%?mmgqﬁ AT g YAl YU SIUSTSH fAh ey & dgd Iuas di+

I
20. 20. AT AFEAT HIA T S USH BT 3, TH IA13T UYdT I8P BT Y WoTd THY
3T 1 7 FAfEE R aPd 7 |

“‘°9°>‘.°‘!-"'P9°!"!‘

THANK YOU AISECT TEAM



ANSWER KEYS OF LAST DAY QUESTION AND ANSWER

1. et v, fheer I 3ryar e Tl fHdt § T Fiel & US|
Ans: 1. T@ ] @19 : 98 T T fA=wdr @ S dRyger gor &1 ARG fawarard agg . .
Bl 7,59 PIol DI Hag § R IR 81 a1d a-1d § S Al 91t @ |
2. fheey 319 : 39 SIS I YAl I IR IR [l B9 & wie I S §91 o1 G&Hdr .
2, BIUA U 1YY aTel A & I Ug Hiel ST g 2 |

3. 2N BIol : g PIS ST AN b e T mar g St s A o editg|. . o«
T P Y= gl B Al U SMaTeT Bl 1 |
2. P2P 3X ISP 31 @ Wi FAIST 3YUdT DSL 3YaT IM Bt HABIH 13y |
ans: P2P :- PEETTO PEER
ISP - INTERNET SERVICE PROVIDER
DSL :- DIGITAL SUBSCRIBER LINE
IM :- INSTENT MESSANGING

3. WWW &I 3= {5 918 | ST oITdT @ 31k RDBMS &1 B Wi Jd1sy |
Ans: WWW :- world wide web
RDBMS :- Relational DataDase Management System

4. UTSHI Dol 3YaT BRA Il HI GHHTST |
Ans: UTSHY S16 : UISHLY Biel T ARy Wics a1dt @ | 39 usad e Fl v
. ferdg iz ts taad uas A Hraidi g |

I @19 : A foreign key is a_colum or group of colum in relational database . .
table . that provide link between data in two tables.

5. O application 938 3(UdTl 3 A9 AT X ¢ AAIT HFEATR & ATH T3¢ |

Ans: application IS - Web Based :-
1. T[Td TIP 1. dia
2. TTE! AR 2. UTg ! 39 g AAR
3. &hIgU 3. M.S.N.
4. ISE dta 4.1.M.0.
5. 4.f4St Arga AR
6. d - DI 9gd gU pU | RIS fe™ & forg ¢aa I g1 a1 Wede /@t giift |
ans: Select * from tablename orderby “rollno “ = “ ASC”;
7. irctc B HABIY A3 3UdT MOVIE AP fPaas s aed fragua garg |
Ans : irctc : Indian Rainway Catring and Tourism Corporation

Movie : Insert Tab = Movie Group ( MS OFFICE 2007 )
Insert Tab = Media Group (MS OFFICE 2010 )

8. MU 3P & ATYR UR STeT B fha U § SeT T 7 |
Ans: 1. Numeric data (ﬂlﬁﬁiﬁm
2. Alfanumeric Data (3{cthT 7{&% SIcT)
3. Bainary Data (EI'IB_"I'\& SIcl)
4. date and time (I%rﬁr 3R THY)



5. Other Vairable (G-I aRTad BTeT)
9. TS 3N PeR B GHIST SUdT BT 3R PeX AW P T S Ted A QU A T 2 |
ans: 883~ TR® U9 # IWR SffeAfewel Goar 3-0¢ H1 & Y 3 T SUuNT frar Sran 3 |
Fed-> TRE U § R siferifedelt Jamim 5= o & fore 8% &1 SuahT fhar wiman @ |

TSR et T T P AR IR PR YU AT |

10. f:3[eP ¢TUdIe I HIAM ATt dTAISE &b T FAGE MUAT 3T template B SATUR TR
T STagHe FAHY T4 3R T4 P 99d B D B |
ans: f[eH Tde HIAM qT<l d9ATSE : -
1. www.Office.microsoft.com/templates
2. www.docstoc.com
3. Openoffice.blog.com/openoffice/templates
4. www.thepapermillstore.com
11. DDL 3R DML # $IH¥ faavur gid § 9Hssy |
ans : DDL - Create, alter, drop
DML-> Select, Insert, Update, Delete
12. 7 Wi, %@ Bi< WE® Y, 99 By, W fBHY, clear formating & A f&Hl Gt o quiyd
3[YdTl change caseﬁmmﬁﬁéwmm |
Ans:u’ragl_;r?—zo CHRT TAGE B P 91G HTYD! BIUC DI HMTPR a1 HIAT g dl T The Ted W’
e |
f3i® B> IRE AT T & 916 MUP! fARIY fdg GaRT TdH Wive ASH F Hive
TT5Y BIeT H1 & faU f3ie wive geq W fFae &3 |

change case : 1. Sentence case
2. UPPER CASE
3. lowe case
4. Capital Each Word
5. tOGGLE cASE

13. {59 29 & dgd fow Ju A siferay faseu Sua=I g1 7 |

Ans: Home tab-> Editing Group = AutoSum

14. SIS formating I 3T THTT VA H &Y 715 3T B T T BIATET BT Jbd @ YAl
Wﬁﬁformatmgﬁmmaﬁ%mm ﬁﬁ?ﬂ%
Ans ﬁWformatmg ﬁmﬁaﬁa"rnﬁéﬂaﬁ ﬁl’l}rformating wm%ﬁﬁ - (
PIve, R, disT, AFS) 3nfe
HSIIA formating fAHET > T ¢ & WIS YU A SUAH ST T |

15. I 3R BIAH DI RS, 3ABISS P31 BT ARIDT daA13¥ YA 3R HIAH B Wi B DI
v SISy |
ans : B ¢ > A YU > WIHE TR > T3S and TS S
WA T > view ¢d-> fdsi U > Wie U9 > WIS IS/ Wi Hiaq

16. TSl % &I ST SN Gid © 3UAT Margin,Size faHed F31 U AT 7 |
ans:Gﬁﬁ'@'ﬂ:{



1. dsHU
2.UIde margin, size [AHeT> U A3M[E T U Je3T YU

17. THd | frd 9 & dgd f6a Ju ¥ U9 g & 9t fawea Suarsy gid @ 31YaT o&ed &, U
3UTSE, Fdl WP o Bl GHSATST |
ans : view ¢d > workbook view & 3q¥
PEAF wﬁmﬁwﬁﬁ@%ﬁﬁi@ﬁﬁmﬁw%
ﬁﬁﬁahafj%vaﬁaﬂz Wﬁmtune$mﬁmawqaﬁgﬁm%ﬁmﬁa@ﬁ
= § T1¢ 3R ST BT 8 3N URaR a¥id A TR ured - 9hd 7 |
Td GhIF o : 5 TR Bl AoIde B o qhgd Y P Bl Hax Hdl ¢ |

18. 39 B ufSfe oy wifen & fere Iuasy sifafied € 29 & ATv Ia18Y |
ans:1.ﬁ'ﬁl’l’§7-[ 2.9 33T

19. 0 fapeu [Pa s d aga fpa qud AT e 3ryar Ju STUSISH fawey & dgd Sudsy div
e kap il
ans : BiHc ¢ & dgd Gﬁﬁgﬂﬁ qu TR BT | formate-> arrange-> group
?ﬁ‘lﬁﬁqﬂ.group 2. Regroup 3. Ungroup

20. PAST AT DI o S U HdT §, TTH FA13C Y] §3F T SR Hold THT MY
A Ay SR aFa B |
ans: ?ﬂT-[a]\: day, month, week
TE®H BT I Vola 9 : - Hoode , e1gH, fafy



1.

19.

VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

UNIT -1 ENGLISH

| now live in the heart of delhi . comfortable . ( comfortable /
comfortably)

. Thereis a monument(¥R®) near our house . (history/

historical)

. Now that | have lived hear for a couple of years ,| can’t imagine moving

back to my town.( small/tiny)

. The brown bag had important documents such as my

passwort ,pencard,driving license, etc. ( many /more/much)

. | was having fun with my family at the airport until | realized

that two of my bags were missing. (a lost of/ a lot of / many)

. Stand that char and see if you can such the shelf.( on/ above)
. As per the school rules, studetns will not be allowed to enter the

school gates 9:30 am.(during/ after / to)

. Get me a cup of coffee and a sand wich the shop across the

street.( for /of/from)

Park your car the parking lot behind that mall.( in /on/for)
Write down of objective of CV.(Curriculum Vitae) for a job offer.
Why have you applied for this job.

What are your Carrier objectives?

What are your strength and weakness ?

What is job accepting latter?

How to identify yourself in telephonic Interviews?

What is telephonic interview ?

Explain relative pronoun .

In each of the following sentences a pronoun has been highlighted.
What type of pronoun is it?

She wants to do it herself.

1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative

| can't find them.
1)Personal 2) Reflexive 3)Possessive 4) Indefinite
5)Reciprocal 6) Interrogative




VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

1.  fOhoex @it frant faRar 8 | ans : AgeRNge e

2. WY gY B1 dTel I b forg eTgii & it et SuEnt € |

( fheex Fiv1/ Rew! Bisl/ TR ®i)

3. N P B PN A P forw SuaRh Bt & e fheer atst
DI AT b AN o forg STET § |

4. Wwﬁwmﬁwwéwaﬁéﬁmaﬁw
START 8t 8 | ( ftheex @ivi/ ermat dtwi/ Reant i)

5.  P2P &t G Sarsy|
6. TAEC Tox Pl FHIY |
7. www B T H R PHE R |
8.  “icafd T & o STy |
9 ISP & G H STy |

10. HieH w1 8 FHENT |

11. IR FAfdead! & 9 RBR Jarsq | |

12, IS FAfdeiad! & i RBR Saiy |

13. DSL &t HerhiH sy |

14. 3STH Pt GABH IaTST |

15. e aNifom &t fadimam sy |

16. T<HhM oS §TCC HAMOTT AIFEaR o oI (RPN Ty |
17. J9S%S TcC ANIOTT AIFEaR & diF R Ty |

18. PH-HIMN WitedR J fafea Pifei Heea 2 |

19. T% H <N HaT XM HRA dTelt i dJI918e & A Femsy |
20. AN BT 3G Y/ FHRS |

21, A 3ifhergd =T Ufsex & A Jarsq |

22. 3fFegH ol &l IR |

23. Sifhcllsd exioa= Bl THES |

24. IS oiFad B B AIBURY JIAISE b M Iy |
25. Talrse AR oA fefdhe 9@ #_A & ol Uap iFeig Jeuida/dsNIge § |
26. IRCTC @t Gorohid sy |

27. A UGS Slef &l TRidhl Sy |

28.  UEIarERY 3R VISR SidedR &l SUANT SHes § fhar S g |
29. TRSUR H IR SIel & fawet faeiReT o= &t U Jary |
30. LAN 3R WAN &t ™ sersq |

31. CLIENT WeR & 997 |

32. ISP & GahH ISy |

33. SHA-39 Pl FAI |

34. PSTN &% GeTohiH sy |




VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

35. 3oz I fohiehT WU € |

36. IRCTC &t GoTohiH sy |

37. 9 UNES B SR |

38. oifsar ik fafsa wivpxRi & forg . DI SR BRI B |
39. TR Bive,RR® Bive, ICISH UF I& bl THSIRY |

40. ISP & HoABH SaTy |

UNIT : 3 g RINRFT 9idedr

1. IRFRT® 59 9 & 8 SUTe 7 |
2. &R SR pex = (£kd U § SU B R |
3. ¥eTEd Bt gl <9 & dEd Y H SYTe Bt @ |

4. B THAC YA AT Tl <1 dgATgE & A Jaisy |

5. 09 RP P! GHHZY QT

6. AT NP DI I |

7. &R 3R Gex wed Fer Sua= g g |

8. 4 &% 3R 4 Fex & 7 FaTsy |

9, U R M9 TP oY & <Ted SUTe B § |

10. fFTER/CLEAR BIHfET &I JHEY |

11. =9 %9/ change case & GH=N |

12. o B9 § B — B fAwed B & Ia1sy |

13. RR® Bl<, TTEF ¥H, IR Reve , J9 Rpe B Ty |

14. <N &9, A &9, B 39 TS B! AN |

15. % foFTT 3MTE U HRAT qTelt TS &b A Faisy |

16. ff@ene  c9F _ ToUHEBE |

17. < RN AiFeaR § sifsside T8, THIN |

18. 3 RN WiFedR § o9 9 7 /word wrapping option & A Ta1s¢
I

19. TERNRAeRAshape e F = TRUABE|

20. TS RRARMATeaRdsymbol @ d THUAEEE|

21. TS RIRARFT AFeaR # Jfesiacy & M Jarsy |

22. g RN Iivedr # cqecdia™ fhd ¢q & I U A ST ¢ |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

UNIT -4 ADVANCE EXCEL

1. Auto Sum & GHITST |

2. Auto Sum ek o9 H U B § |

3. PSVFA BHfET e F ™Y & MM § SUAH B 2 |

4. B BIATET Bl THTSY |

5. BeI¥Fd BIMfET & Uid option & ¥ IaTsy |

6.TES AR IESE ey edF  T®UH_ option ¥ Sy B B

7. %9909 W% RUASTIE A |

8.page break 9% Y H SUe BT § |

9. Break & ¥ 3T M #FR e & |

10. UNIRSTH TqF TRUH B E |

11. o< iRUCYH & R fadweq qarsy |

12. Ut J1fo TP Y H SUA BT & |

13. size AIRA FE A |

14. U SPRISS edd__ THUHEIE |

15.  q%qe % Uid o & T IS |

16. T% g% # by defoult FTH R |

17.  &<cH g ! GHIN |

18. A AP THUHEE |

19. e & RBR TaTQ |

20. R A AE TS A & 915 B 9 <d ¥S/add B R 2 |

21. 9T 3R fheex o) 99y |

22. sortoption = 9% TRUHEBE |

23.  AeIUA IS SR fAfhTT Al B AHSA |

24. TR B AT FIA & Y fFg ¢4 & HI9 o9 # P9 option R i
Gaall

UNIT : 5 ADVANCE MS POWERPOINT

1. 7t fadeq wal Suse 8T § |

2. diifEgi/Audio g & 370E B |
3. ¢qc TIC R P &l a¥ld arsy |
4. fafedt 379¢ FRA & S Tb g |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

5. <9 il T8l P9 9810 2|

6. ms UlaRuiEc § =1 e kg o9 H SU B4 8 |
7. T1E P1 Shae $Y 98d & |

8. TR Y AT |

9. foFd ¢ # TR &t it SuTee Beft 2 |

10. U B GHESY

11. fafea 379¢ &9 & @ a8 a1y |

12. ¢ $9¢ B P ol axid qasy |

13. TR 3¢ FRA & A TP qarsy |

14. MU SifesiacH Bl THIMSY |

15. %Y Rdeq Hel U= 8 89

16. XU fawey & dEd SUA i fIdhey B9 HI € |
17. iR Ficy 991 8 [Hee |

18. fe B THEST |

19. TS BT [T |

20. U9 UfHIE QRUIG & A 918 |

1. FveR & SUANT A fpaat Y 997 Hahdl © |

2. Feiex TP o F HF-BI  [REH FIATE |

3. fewlee o fraer e 2 |

4. ASTHD DI TATY |

5. delex TS BT T 8 FHSSY |

6. Fele AT HA & g AT 97 # Iy HI option H AT |
7. Feiex AIFEaR # d5% P SR Ao TAT N9 fraT fifdse ¥ 9ad # |
8. Peisx WiTeaR FaRT Wi di =g A, =g, AE 2 |

9. Feiex P SUAN Y AUTEeHe B al aRI J I Fhd ¢ |

10.  3fEcHe I P T 918 Ty Afy forfay |

11. <39 #-oMc diTedx 1 IRP™T Ta1sy |



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

UNIT - 7 Sceyg

1. DBMS &t A% qaTsy |

2. RDBMS & Ga%iH aTsy |
3. 4 STCEY WiFeax & M ey |

4. TICTeH & 4 TICTCT3Y & RBR IATT |

5. qIg-R} SICTCTZY A B B B Whige TR B J&d & |
6. RISH BIST B JHIT |

7. %R/ FOREIGN &< %! J91s |

8. DDL & faaRor & aR § 9a1sy |

9. DML & a3 & IR # I1sy |

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23

T /Query Ft 3 FHI |

STT Bl TIC B Bt BATS fafay |

R TICT Dl Folde B Dt pHIS oy |

PV UfEHer STCT DI R HYA Bt HAiS fofy |
TTCT B! ST HA Pt HATS forfay |

1T Pl fEeiic HA Bt FHTS fordiy |

ARSI ATHTGARSD STCT TIFY H TR qaTsY |
DDL, DML, DCL %! GA%IH TeT8y T 7ah! W1 § [HEY |
STETeY Bl JHISY |

SQL & GarwH farfay |

DBMS g RDBMS # 3R 9a1sq |

§IC DA Bt PHrS fafay |

Jdde B B FArs fafay |

IATST B Bl PHTS ffy |

. fedfte #== @t i fafag|



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

LEVEL -2 MODAL PAPER IT/ITES

&l fdwea 99 =

1. She a student .

a) are b) is c) am d) was
2. Pawan and pallawi new people .

a) meet b) meets c) meeting d) meat
3. Ifitis morning,youcan____________ “good morning” as a form of

greeting.

a) say b) says c) saying d) none of these
4. There is a monument (X&) near our house.

a) History b) historical c) histori d) histirical
5. &9 i ms office & illustration TIH T 2|

a) Picture B)clipart c)shapes d) smart art e) table

6. PITHT SUHRVT ASCYC &I H1 & 8 |

a) &smH  b) fiReR c) wiffex d) R
7. 1 ¥ 9 veRififferdt fidrea &1 STeRv & § |

a) Reat #9 b) fheex B c) A Fw d) BB
8. p2p F FABR 1T |

a) Peer to Peer b) Pear to Pear
b) Paer to Paer d) piar to pear

9. www &I F&T § 991 Hed g |
a) word wide web b) world wide web
b) W3 d) 3W

10. Change case &1 fA&eq =1 § & ST 781 & |
a) lower case b) upper case
b) toggle case d) super case

Ueh ¥ 1 U 13 3 SeR A |

11. As per the school rules, studetns will not be allowed to enter the
school gates 9:30 am. ( during / after / to )

12. The brown bag had important document such as my

passport ,pancard, driving-license , etc. ( many / more/ much)

13. Write down full form of C. V.



VOCATIONAL EDUCATION Trade - IT/ITES LEVEL-2

14. Now that | have lived here for a couple of years , | can’t imagine
moving back to my - ( town / small / tiny )

15. WAN &1 937 71 forfag |

16. DSL &7 93T T 91y |

17. Symbol 3% §¢ A & T®U & T SUA ¢ |

18. clear formatting &1 71 STAN 2 |

19. B foeTg e SUeTed HRATA aTeft 3 d9TSC & A ISy |

20. TReHie # by defoult & HFRT AR |

21. qE &b 4 RBR & M qa15Q |

22. AP AFeaR § Felvex sufEcHc application & fF g & M TSy |
23. Rt STCTe™ 1 BT ¥, 9SS |

24. DBMS @1 Bl B9 9oy |

25. TaTge AR XA fefre 9@ w1 & forg

. A | IR il § SR AR ---
26. Why have you applied for this job ?
27. How to identify yourself in telephonic interview ?
28. Explain distributive pronoun with example ?

29. AN BT I£F 9150 |

30. ie 3R fheex & 9IS |

31. TES IR sEgs AT C kg q MY § Ut B B |
32. U< T ARICYH o RPR &1 BT 8 , 71 T1SY |

33. TP P I F & A gy |

34. TReie § e9d B FCEd P IS 2 |

35. HAVSY THAT HRAT 9T & TS |

36. I R 9971 8l 8 , IR |

37. HOTgd JIIATS STl bl Uep 1T qeTsy |

38. TS FEEC AR AiFeaR & fiF RPR Ta1sy |

U U9 § SR ST ==

39. AR 3R (EIATEaaR AFeaR BT SUART e | i fhar S g |
40. Multipal workbook 3iR fifdh 1 9 & J4f3m |
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THE T T A 3 ST ( LAVEL-2  UNITWISE  EXERCISE PAPER )

1. g% fa@eq AzHEFe @RS xp # A OR® RFaET gAFant i A w1 F Qv ¢ 3k 78
TATT F QNEUT P FH BUAT § evervrrrrrrrrnerrerrerseersessessesssesaes

2. e ——————— ﬁﬁmmm?mmmmmmm#
FfSATE g gT A Hr TEIAT FIAT ¢ |

3. dAeafhdr & o &d1ST | ans:

4. ISP # GG IATST | ans :
5. ASH & ASST | ans :

6. TR FHATFCAA & dle YhR TdIST |

7. DSL #I GaAhIH qaABT | ans :
8. LM. #I Har®R Ia18T | ans :
9. 39 ITF FEET AW AFedX & YHR IdABT | ans:

10. TClheleT ¥ s¥ec AU ATFeaT & YR adI1ST | ans:

11. AT 3N (A FEHFRT F AT i } eeeeeeeeeaeeenanenanenens IR
............................... web T Fr aIFAT B ¥
12. {FA SANT {AT FYt FIAT dTel il GHE 9 WSS F a1H qa18T | ans :

13. qFd 3HE ATST selter Jar & it AT w3 F anF T@EC |
ans .
14, Jifererger Afer #1 fFasT g@0 ¥ T | ans :
15. Farse AR &7 RfFe g w3t F A e e 1 a9 @130 |ans :
16. feeY 5 dqurEe A FA @ S Hferonsa grorwereT Hr AT SN ¥ | ans ¢

17. AT qHaS d9 F fav amea fGam @der qame sqrwor @fgd | ans ¢

18.landscape and Wi&e 5w o & FW 9 & aur fFw moerer F ey §aT ¥ |

ans :

19. STFIHAT 2007 # defoult T WsiierT frastt ¥t & | a) 0.5 b) 0.7 ( )
20. 33T AR FeX o R 3T F FR 4T F T ¢ | ans ¢

21. YOF O # IW JHEARFN gaar 79¢ 7@ F A oo 39T foRaT ST ¥ |

22.3M9 Home tab & d8d .coveeeeveeresnene Y9 FT YA FI& style I F FHhd ¢ |



....................... Tl

28. oo ) £ S % 1 ITANT ART F €I SlFgic F1 7T FA A F G5 § |

25. Qe 3

26. QFAA 3 4T 9F 3@ F AT ged W Fas X |

27. FxFeT formating F AT 3TcAT A IgEIT WieT AT |

28. character formatting # remove & ¥ fav ¢FFe A 3 BV FT HF .....coooooeee T
Fas a7 |

29, e fdFe w1 W I 7 g F wft asel F ugd IHEW capital letter #
gRafda g s |

30. AT TTFT & G U H TEAT & e fRAdFec F@ W capital letter &
aRafda & s |

31. f:eed FAUITE S3AAIE 3T FAA aTell AABE F ATH TABT HI$ e |
ans .
32. STHFAT & §o0¢ T F illustration T A FNT - FIA ¥ JHleoaeH 3Ty &1 ¢ |

ans :
34. word NATAI ATredR #H ifeolcq FAT § ? AASBT | ans :

35.word processing ® 3uds¥l ol word wrapping 3T & sIH §dISU |
ans :

36. T AFER F7HE A & 1€ , 3T .o . 3SR T 3YANT FIh TFEC wrap T
Fd § |

37. SFHE ST H i 9 & d&d symbol option I ¢ |

170 | 1 3T T 39T FT liens, basic geometric shapes,arrows,

equation shapes , flowchart shapes, stars, banners 3iX callouts 3=0¢ FT THd ¢ |
39. P2P ¥ $eehid sy | ans :
40. capital each word $I HSITST | ans :

41. Explain your weakness and strength ?
ans :

42. 95T 9% & 3GaT WHASAST | ans :

43.SATT FT 36T WHHATST | ans :



lcpu full form

2 - MKWD;gesaV esa mi:ksx ds fy, miyC/k igys Is rS;kj best gSA mUKj& fDyi vkVZ¥4Clipartys
3fDyd VkVZ -------=-mmmem- illustrations group ds rgr miyC/k gSA mUKj& ficu ds balVZ Vsc ijA

4 rhu osclkbVksa ds uke fy[kksa tks Qzh fDyi vkVZ miyC/k djkrh gSA

mUKj&+ www.aker.com,% www.freeclipartnow.com,% www.openclipart.org

5 balVZ VSc ds rgr xqzi --------------------- esa eqoh fodYi miyC/k gSA mUkj&Media clip group.

6 iztsaVs'ku IkWqVos;j esa pkVZ fdl xqzi ds rgr miyC/k gS\

mUKj&Insert tab esa Illustration group ds rgr chart miyC/k gSA

7. Autosum fodYi dgka miyC/k gS\ mUkj&Home Tab ds Editing xzgi es miyC/k gSA

8 daMh’kuy QkWesZfVax fodYi dgka miyC/k gSA mUkj&Home Tab esa Styles xzqi esa Conditional
formating miyC/k gSA 9- Highlight cell, greater than, less than, data bars, color scales, icon sets fdlds Rule

gS\ mUkj&conditional formattingdsA
10.a. Hide/Unhide fodYi dgka miyC/k gS\ mUkj&Home Tab esa cells group ds vUnj miyC/k
format option . 11- fdlh Row/Column dks Unhide dSls fd;k tkrk gS\

mUkj&Home Tab esa format option ds vanj Unhide Row/Column ij fDyd djsA
12- Row/Column dks Freeze djus dk fodYi dgka miyC/k gS\
mUKkj&View Tab esa window group ds vanj miyC/k Freeze Pane ij fDyd
djsA 13 ,d ist czsd ysvkmV VSc es xzqi ----------------- ds rgr miyC/k gSA
mUKkj&Page Layout- Page sdtup group ds vanj Break down
arrow ijA

14 ist vksfj,aVs’ku es nks fodYi -----------=------- VKS] -----mmmmmmmmmee -thiyC/K gSA mUKj& iksVZsV vkSj
ySaMLdSIA
15LizsM’khV ess miyC/k view ds fdrus izdkj gksrs gS crkb;sA
mUKj& ikap izdkj gksrs gS&* Normal * Page layout * break preview * Costom view *  Full
screen 16 LizsM'khV ,lyhds’ku default dK -—-———-—-wowo—- @e SAmMUKj&Normal.

i

17 pkVZ D;k gS\ fdls dgrs gS\ mUKj& pkVZ ,d xzkfQ rhdj.k gS ftles MsVk gksrs gS vkSj MsVk dks
ladsrks Is n’kkZ;k tkrk gSA
18Spreadsheetesa short djuk fdls dgrs gS\

mUKkj&short djuk ,d ,slh fo’ks"krk gS ftlls vkik 2&V¥s :k
19- Spreadsheet esa filter djuk fdls dgrs gS\
mUKkj& fQYVj ,d ,slh fo’ks"krk gS tks dq mi;ksx djrs gq, fdlh [kkl MsVk dks ,DLV?3sV djus es
bLrseky gksrh gSA ’\%

miyC/

20- Short option fdl VSc o xzqi ds r
21 spreadsheetesa etZ fdls dgrs
mUKj& tc nks :k vi/kd Isyks dkssfe gS mls etZ dgrs gSA

22- usVodZ ftlesa IHkh dEI; adKs ,d leku ntkZ fn;k tkrk gS bls ------------------ usVodZ dgrs gSA mUkj&
ih;j Vq ih;j ¥aP2PY%

23- usVodZ ds eq[; izdkj crkb;sA mUKkj& nks eq[; izdkj gksrs gS& 1- ysu Y4LANY: 2- osu YsWANY»

rs dze esa MkVk dks pqudj mls O;ofLFkr djrs gSA

S\ mUkj&Data Tab esa short & filter group ds rgrA

24 oYMZ okbM osc ftls la{ksi es ---------------- 1K —mmmmmmmmeee Hkh dgrs gSA mUkj&www , w3
25.0k;ZM baVjusV dusfDVfoVh ds rhu izdkj ----------------- ] - ] -
- gSA

mUKj& Mk;y vi] Mh .1 ,y] dscy baVjusV rd iggapA

260k;ysl baVjusV dusfDVfoVh ds rhu izdkj ------------------- ] - - VKSj ------------

----- gSA mUKj& 3 th ] ok;jySI ] okbZ&QkbZA

27,lyhds’ku cSLM balLVsUV eSlsftax IkKWq[Vos;j crkb;saA

mUKj&1 Xwkxy VkWd 2 :kgw!eSlsatj 3 Ldkbi 4 foaMkst ykbo eSlsatj 5 jsfMQ ckWy
vkfnA

280Sc CKkSIM balLVsUV eSlsftax IkW{Vos;j crkb;sA

mUKj&1 ehcks 2 :kgw! Oksc gsrw eSlsatj 3 MSNeSlsatj 4IMOvkfnA

29dSysaMj IkW{Vos:j dkSu&dkSuls O;w iznku djrk gS\ mUkj& 1 Day 2 Week 3
Month

30CykWx fdls dgrsa gS\



mUkj& CykWx xSj rduhdh ¥4vkSj rduhdh iz;ksDrk¥%z }kjk ,d O;fDrxr osc ist cukus ds fy,
bLrseky dh tkus okyh ppkZ dh ’kSyh okyh IkbV gSA CykWx ,d vkWuykbu O;fDrxr Mk;jh ds
leku gS vkSj mi;ksx esa vklku Gssa

31fdUgha 5 eqfr CykWx Isok iznku djus okyh osc IkbVksa ds uke crkb;sA

mUKkj&o www.wordpress.com o www.blogger.com o www.blog.com

owww.weebly.com o www.blogsome.com

32fdUgha rhu vkWQykbu CykWx ,fMVIZ ds uke crkb;s\ mUkj&1 dgekuk 2 foaMks ykbo

eSlastj 3 CykWx MsLd

33vkWuykbu ’kksfiax dh dgN yksdfiz; osc lkbVs crkb;sA
mUKj&1 fyidkVZ flipcart 2. ykbV vkSj Vasau fVfdV cqd djus ds fy,
IRCTC

3 Lkeku cspus vkSj [kjhnus ds fy, EBAY,0LX  4.BUS fVfdV cqd djus ds fy, jsMcl
34etcwr ikloMZ cukus ds rhu fn’kk funsZ’k crkb;sa\
mUkj&1 ikloMZ dh yEckbZ de Is de 12&14 v{kjksa dh gksuh pkfg,A
2 ikloMZ ij uacj vkSj fleecy dk mi;ksx djsaA 3 cMs+ vkSj NksVs v{kjks dk iz;ksx djsA

35DBMS and RDBMSHIBeIhIATIET]|
ST HHASTHEIECARDBMS-RelAeSEeaHASTHE EcH ﬁ

FeFaiaalleisdaiSTRUCTURE QUERY LANGUAGE 3
DMLSTedeleiTeladst, DDL- slersfhaeierdsrasfdugha tabase ds uke fyf[k,\
mUKj&# Oracle @ IBMDB2 # Microsoft Access #

39Backends fdls dgrs gS\ mUkj&MsVk csl l0Zj dks Backe grs §

d
40Forntends fdls dgrs gS\?ﬁl‘{-MSVkCSI%q:y and line ds ek/;els MsVk ,DISI djuk
1

us fodflr fd;kA
42MsVk csl es Field fdls dgrs gS\ m zR;sd iz'u ftls ge iqNrs gS] ,d vkbVe ds ckjs es bls

“Field” dgrs gSA
43MsVK csl es jks ;k fildkWMZSk Tuples fdls dgrs gS\
T

mUKj& ,d jks dks fjdeN@/$ le Hkh dgrs gSA ftlesa ,d MsVk vkbVe gksrk gSA ljy

= -

frontendsdgykrk gSA )
41RDBMS fdlus fodflr fd;k\ mUkj&vkaXﬂ&A) MYz dh ISu tkwWUI fjlpZ ySc ds bZ-,Q- dksM

“kCnksa es MsVk csl Vs Yks rFkk dkWye ;k Field gks Idrs gSA
440pen office base esa MsVK dks fdrusa izdkj esa ckaVk x;k gS\

mUKkj&ikap izdkj es& 1U;wesfjd izdkj 2. vYQkU:;wesfjd izdkj 3ckbujh izdkj 4frfFk le; 5
vU; osfj,cy izdkjA )
45.Primary key (PK) fdls dgrs gS\ mUkj& ,d fofk"V QhYM dks izkbejh dh dgrs gSA
46Excel H text &I center, left,right TaSAHT

47--====-- dkmi;ksx bldk irk yxkus esa fd;k tkrk gS fd ,d MsVk csl esa ge fdl izdkj dk MsMk
LVksj djsaxs\
mUKkj&Data type (MsVk izdkj )

48 -m=mmmmmmmmm e ,d fofk"V oSY;w gS tks ,d VScy es ,d jks dh igpku djrh gSA
mUKj&Primary key.

49. fdl MsVk izdkj (data type) ds rgr ge MsVk csl es QksVks] E;qftd Qkbyksa vkfn dks j[k
ldrs gS\

mUKj&ckbujh MsVk Vkbi (binary data type) )

50,d yksdfiz; MsVk eSuhiqys’ku Hkk"kK ---------------=--mmcemum- gSA mUKkj&Structure Query

Language (SQL)



51,d Vscy es IHkh dkWye fjfvVaao (Retrive) djus dk flVsDI D;k gS\ mUKj&SELECT * FORM
TABLENAME;

52Vscy es IHkh MsVk dks fMLiys djus dk flavVsDI D;k gS\mUKkj&SELECT * FORM SDETAILS
53MsVk csl esa Vscy create djus dk syntax D;k gS\

mUKj&create table table_name([column deffination]) (table parameters)

54. 1 would like to have.............. onion Masala Dosa and Vanilla Ice cream.(a,an,the) Ans. An
55. We really enjoyed ............. on the trip to Manali last month. A) Us B) ourselves ans : B
56. | will take Bus no 540............... the central Terminal and get off.............. the INA bus stand.

a) From, in b) from, at : (b)
57.Change the verbs in brackets to Present Perfect Tense
e, a car. (drive) answer:Have driven

You ............... (win) the competition answer:Have won

................ | use your Pen? answer:Can/could

e, be able to help you out. I ............ rain tomorrow.an :
YOU...cvvvveeeenn. do the work yourself. answer:Should &ﬁ
1. page layout H 3IRTCAUT & & YR §d3T | 1. o &
2.98 WAE H 3o8¢ e & N IR G U & Fod g |1. header 2. footer 3.page number
3.95 NAW H g0 ¢ooh text JT A date & time,| word ‘art 81 3uelstr € |

4, 5 NATIH distheader &footer & ATH

58Fill in the blanks with the correct words from the given table. ( cap, should, may, might )

might

1.news print 2.annual 3.alphabet 4. e ge no

5. 95 YRAET H text $T style 3iR change slyle’ fFT 39 & dgd 39asY ¢ | 81Fed & dgd 39sy § |
6. I TFIeIC 3Ucled] alal dlell QlydddISL | 1. office.microsoft/template 2. docstoc.com
7.grow font & 37&RT Fr A pshrink font & 37&RT I AT gedT g

8.strickthrough a1 ¢ - Xt B IO A 3T ST € |
9.grow font, shrink font, striekythrough ,change case g1 ¢& & & T & TEd 39esY & - Font

10818 &J & font T # change case H @8 option &Id & |
sentence case,UPPERCASE,lowercase,Capital Each Word, 0ggle .ase
1131 fFIU3mE Wass a1 arell didl A9ASE & AT Tdsy |
1. clker.com 2. openclipart.org 3. www.pdclipart.org
12. 98 YW & =8¢ o lllustration T & TEA FAT FIT option 3T § |
1. Picture, clipart, shapes, smartart, chart, screenshot
13. DBMS @ RDBMS &I Helthie FclsU |
DBMS - DATABASE MANAGEMENT SYSTEM,
RDBMS - RELATIONAL DATABASE MANAGEMENT SYSTEM
14. SQL,DML,DDL#T Holthied FcTST |

SQL- STRUCTURE QUERY LANGUAGE , DML — DATA MANIPULATION LANGUAGE , DDL —DATA DEFINATION
LANGUAGE
15. 4 3EEH JMFEdIX & oA aa3¢ | 1. ORACLE 2 .FOXPRO 3. MS SQL 4. MYSQL




16. GUI &1 Horthial dATST - AMthehel Yok $exthd GRAPHICAL USER INTERFACE
17. 4 3T & YR ad1sU|
1. 7gAR® 2. 3oW ~gARS 3. 9Bl 4. 3T dNTIA <3
18. STSeTl SIET A HITH Yeh & S[ET A Y Hehd © | BIeT , FIfoTh BIgel
19. rgdE & (primary key) fF& &gd & |
- TafIse hos @I #gd § 5 key # fAfFe dog gldl § S ¢aef H U T GATAT 7 |
20.DDL & &7 f3a]oT § | CREATE (9=71eTT), ALTER(HRWIS), DROP(8eT=T)
21. DML &1 a7 faaior § | SELECT, INSERT, DELETE, UPDATE
22. T eqol A THT HierdT I Yed/RET e HT FATS 9a8¢ | SELECT »+ FROM TABLE NAME
23. 3T 9 A\ F U AT Piodd & dod U %A # @ fr FA13 IdBT |
SELECT * FROM “TABLENAME” ORDER BY “ROLLNO” ASC
24. 31T 99 &1 9T H 3Tl Sedc Flal T HHAS IdSU |
INSERT INTO TABLENAME(‘NAME’,PASS’) VALUES (‘PAWAN’’123’);
25. 31T 87 H <ol H 3ET 3YSC Pl DI HATS BT |
UPDATE TABLENAME SET “LOCATION’="KOTA” WHERE,“ NO"=14;
26§maq£réaaﬁCOLORw"wﬁﬁﬂaqmaﬁrm»d/ HHAS IAST |
SELECT ¥ FROM TABLENAME WHERE COLOR = =

27 .Written acceptance of a job ?
Ans. | would like to express my pleasure at your offe post of sales Executive at setwell
organization. Please consider this letter as formal acceptdnce of it. or

| am writing this letter as an acceptance of you the post of sales/software engineer

executivesIsRI/HTe at setwell organlzat
28.what is your declearation? x
Ans.| hereby 8% garT declare that a%

a chance | will do my best to satisty you with my hardworking & conduct.

29.Why have you applied for thi ?

Ans. | am interested in this bgc use | like the work profile. | also belive that the skills and
experience . | have make m itable for the job.

30.what are your key areas of expertise?

Ans.The key area of expertise of the sales representative may be direct sales,customer help, visual
merchandising, etc.

31.Why do you think you are suited for this job?

Ans. | have been working as sales representative for a year and | am skilled in direct sales as well as
marketing .therefore, | can easily adapt myself to the new job.

32.What are your salary expectations?

Ans. | am already earning 20000 and | have my experience and skills. Therefore | would expect a
sailary of 30000.

33.Can you tell me what your strengths and weakness are?

Ans. Strengths- | have the ability to work well in a team and to communicate well with people.
Weakness- | have not handled sucha big team before. But i am confident that | will learn on the job
34. What is your carrier objective goal ? Ans.
My carrier objective are to do my job well and to contribute TIeT ¢arthe over all development

ofthe company/organization.

formation is true to the best of my knowledge.if given



35.Write points to thanks and appreciation@TgsT for the opportunity ?

Ans. Thanks you for this wonderful opportunity. | will put in my best efforts to make a positive

contribution to your team/organization/company. Or

Thankyou for the opportunity .it is an honour to be selected for the team /organization/company.
KEY BOARD TAB

36.Strick keys : - Ig Tsh accessibility faRIVAT § S FTIeX FAFATSNT I ARINF TdehelFTar A Heg

AT & | S0 3T AT SEAATT i & alfeh IR 9K gl aTel oelrd & el ofls o & |

37.Filter keys:-Tg T TaVdr gldl § Sif §H I ddidl & I Hiaied a7 IR-aR fhdl ‘dr/keys el &
Y F9T ST FohdT ¢ |

38. Toggle keys :- Ig BRI 37 AN & T AT AT § [SThIeser AT WA A HaAT &l |

39.P2P T Borhia TG T 38 FASISY |

Ans. T € TOIT |P2p TR Acad foraAasl $ogex &I U HAWT goff f&ar Srar ¢ |

40. ISP T Pelpid G TUT 58 FHAASY |

Ans. Seelsic TTAH OB | U Secdeic AT Wd8sy Ush VAT Hoed, g Sl SIId-39 AT SRREE AT
IR FeAdRlel EIRT IR Foeleie deh Tgd el el & |

41. AsA/modem HI HHSATST |

Ans. TaTeTeT f@eater & B3foea Beaar & Seorar ¢ |

42. 9IS Seclelc PaATFCdel & did YR ddBT | 1.3 SL 3. &had Seelalc
43. I1gs o/ 8T dR Seclde HeTFerder & dlel 1. 3G. 2. WiFi 3. YMax
44. s¥éT HAFT TFedW F & YR 8T |
1. TCellheleT ¥ Application Based 2. *Web Based

1.Application Based -U& dFeadaR i@ HTgeT A install faFar Sar g o ;-

a. IaTel glh b. yahoo messanger (s, e d. window live messanger e. rediffbol etc.
2. Web Based 08 diFeazX foa & AT S3eR T 3UAT fHAT F1ar § |

a. AT b. yahoo web . msn d. imo etc. 45,
I AGTSIT HEH T FNEaN) Xt 3R voice communication HAR Sl YTl Sl §7?
Ans. @S ik @,‘

46.371f3ar 3R fafsar +hf@er & fov fFe fFrg 3gaor Had gidr ¢ |
Ans ATSHIGIT , gusdcd AT TUHL AT de Hel
47. A% SollaT el Yelel il drell oliel dGHISE & A sy |
Ans. 1. wordpress.com 2. blogger.com 3. blog.com
48 3THATSsT selldT TTSCH I cilel dd ATSC o o1 TdST |
Ans. 1. AT 2. window live messenger 3. blog desk
49. shopping HrasdTse flipcart W ISELAF el &I BT QT | HfY TS 3otz
FIHAATT 50. YoT e 3HTeTellSel §oh il Sl AGHISE & AH ST | ans : - www.irctc.co.in
51.IRCTC &I Helhl# aaiST | ans : 33T YoId HeRaT U5 ReH HURAA
52.%ellse AR ¢oT ehe goh el & ToIv IRCTC Ueh 3ileiellsel Wi & | 53.
AT S9a 3R @liea & foT SI/EBAY I1 QUICKER T 3iTdlise 9icd § |




54. S eohe g Hlel & AT I5eH Teh JHlAS GIeel § |
55. 39T 3cUmal A Wlea & [T fFed HIC qAuT AT Ueh Jiietellsed GICel § | 56. HTgd
qras {8 di§ S | ans : small & capital letter and number with special symbol. 57 #ATe@dIR
5 Fgd € ? Ans: TEEARRA
3R TAEAAX T 3TN FeT H HY HT AFCAA & §A H TR ST Fohl §,[Se¢ ATdI Fed ¢
| 58. T A @
HIAAT IR BEeH 78T ¢ | (a)Linux

(b) Windows (c) Mac (d) Android  (d)59. 38 WAW & insert ¢aH
Picture, Shapes, SmartArt , Chart , Screenshot & I & dgd’39esy gld g | ans:
lllustration group & dgd 39eistl gld ¢ | 60. Farerde formating & TASTSY |

61.a%2fic & 3MET T AT FIT Fgaldl §,9d8Y |
ans: TISAME AFEAI F T Tehaeh T AIST HT Hhd § 3R 3 W T W I Gohd &
STeY FEANT Th AT 3§ W FHI TF | (\(}\,

62. row 3R column ®thide 3R unhide & FId § |

ans:gid ¢ & cellgroup & format 3eereT & visibility @I/\I olumn @rhide 3R unhide # TS g|
63. Excel fic # =g & #1A FdBT 3R by deful g gidr 87

ans:normal, page layout, page break, cus@ screen view. by defult g normal E{F\E’IFIT gl

64.Excel # A & YR BT |
ans : R dIC, dS dAIC, HicdA dIS, (’% . XY TIC, HiFaT AIE, Telh, I, TSR IIE A
|65.91¢ 3 fheey @I A .
ans : short : MCHET  Teh, 1‘% ¢ fSEs 39 sTer &l ged YT d6d %A & ST &l Yol
afda & T ¢ |

Filter:ftheeX T T XA VAT § Sf o Udl HETAT I g2 forely e srer &
UFHCHC Pl H TAHATS Xl § |

66. multiple ahge 3T fAfReT cell & 3uNer 1 FHSEY |

67.@%@Hﬁﬂ@ﬁwmg,aWWI ans
-1. Insert->mediagroup->movie2. titleandcontentlayout AP 3TH media T Feldh HLh68. UoiceT H
layout ehgl 3Yeclet] Igdl g al & a1 dd1su | ans- hometab ->slidegroup ->
layout 1.titleandcontent?2.titleslide

69..95icel H AHifsar Fog 8 s=0c A ¢ | ans- 378C ¢H -
>mediagroup->ﬂ'|33ﬁ 70. fopg & ?mediagroup H @38

W@W?Ians—éﬂfé‘@f 71. ¢l eIl & & I dd1sy |



ans - 1. Insert -> table ->3=8¢ eddl -> 2. 81
e > slidegroup->layout->title& content®! TeldFe Fleh cdel UX fFoleh N
72. slide # T 370C P § dd fARSFT ¢ add & STA € designtab TS
layouttab . O gH 3TH additing 3R formatinguse X Hohd § |
73. designtab H odol ECISel group re) acldeISS, dTé{,?IIT s?herc FI dEA edol I designchange &Y

Thd &l 74. OSfeRueT
ﬁaﬁsm'éaﬂﬁé?a’raﬁé:aam| ans -
1. inserttab - > lllustrationgroup-> chart2.|ayout9§r T titleandcontent Telde Hich 3TH chart I TeldFc X
Hehd ¢ | 75. chart &I &Y dcol
T § | ans- 31 & chart
Holde i & o7 tabdesign H 3Ucls¥l chart TSl I 3UINT Hld §'(f chart & T 3R ghac sl
Hohd ¢ | 76. chart TS dGeld
foIT chart Tl W Felsh Y |

77 ST & AT |

ans- ZIfSIAe gthere A W= dTell T FEITAHOT & NI Wl H AGG Ll ¢ |

78 gifSiere/transition & 9ed  fohd 0 & dgd S ? ans - transition to slides 79.gITo12eT

A ISfAT Y9 & Ted duration (Fhst H) fashed & |THY 3 T AT GIRT TSN THT hr

3af ®H AT SAET Y W Tohd § | TfeTereT
Sthae I FHSISY | ans- transition & & oo AR @ 3T Tomss 7 text 3R anfhad

37T ohd ¢TSS TS JHIGRMeN S8 : T 3T arel 1 ot earet JfE Hfeaa giar § 81. e
Hieatee $1 gid & | ans- MR dlipart,shapes, TS text sldd etc. 82. 3fTsaiac

®I Pq A & v format &Y —‘> rrange group ->group 9 f&Feleh &Ta & 83.group drop down &
8 el e HId U BId € ? 1. group 2. regrou 3. ungroup 8431l FURS & fouw
speial check W el A 8| 85.UHTARMCT YoIeRleT TeAlel & FATd gA1ST [1. fawT & IR & S |
2. Jdoh Tell8s IR 3T text STl A o | 3. T@8S o 9&AT AT & | 4. 394 T88 &
3T HT Aol S 5. HAT font F I | 6. text IR SHAB3s & AT FHge [T AT IINT Y |
7. TAAAST 3R transition T TAT W 3TIRT X | 8. YT Uoiceled HNAR 3ol 6@ & fow s

Tarss  f3ase template T 3UAET X | 86. slide show ¢ # setup 49 & d&d
setup slide show W fFeleh X S FTFE 3T § @ 3 Fell$s I TEJ el & dlel option 3Tl
g Sl TF YR ¢ | 1.29h1 & AHS FET e & foav {57 option
%l ol Sidl-presented by a full speaker (fullscreen) .  2.Ush &TfFd & HIHA TEdd A= & foIloption
I Jolde da-Browsed by an individual (window). 3.3 & WHA TEJd H & faT S option

T JolFe Y- Browsedat a kiosk (fullscreen) .  87.fhaIes &1 € ?
ans - Ueh »egd Cifelel § o Ty grsaay 3R Ay Hidelfeles &7 & YeRid o Srdr &




g gear, aftey,7aRed,3iR e & v 59 i SeTert 3R el &7 3939 fhar Siar § |
88.Ush USieelsl & print FXA & 5Hh ToIT BT B | covovevveeeeerceee, ar Y 3T & I HY9.
Uoieee H A U SeHC Hd §, 3 FHR dsT | ans -
1. Insert->mediagroup->movie2. titleandcontentlayout ot 3HHA media T TFolh dh90. UsicAsT H layout gl
39eley &l § &f & AT ddISU |ans- hometab -> slidegroup -> layout 1.titleandcontent?2.titleslide

919 & 33 FaT FA 570 A ¢ | ans- 3-4C ¢ -
>mediagroup->AT35H 92. Y & & mediagroup H I35 AT BT
?Ians-gi-ﬂ'c‘fé'a QB.W?a?aﬁmgroupﬁmWEFﬁ?lans-

lllustrationgroup 94. T FeATel & &I I ddISU |
ans - 1. sFHé EHT»[—>$W€ ?,_GIFTZ.ETH%_Q’ -> slidegroup->layout->title& content FI TolFe TP cTdX
TFeleh FIT 95.slide H oo $o-{-lé $d %’ ds 3faRed ¢ add ET S %’ designtab ﬁ‘s’layouttab . dd gH 34H
additing 31X formatinguse &Y Tahd ¢ |
96 . designtab & T TS group ¥ SHaAT3S, STST, AT Sthare ol &Sl &I designchange &Y Tohd
£97. USiceA H IIE SoTE Il & &l ddish adsy | ans - 1. inserttab -

> Illustrationgroup-> chart2.layout® & titleandcontent Helde Fh 39 a<r¥’ F THhd & |
. chart &l && Gl

Hqhd © | g&\ -'S" & chart Hlge AT § o7 tabdesign
H 39sY chart TEISA HT 3UANRT II §T chart & 3T \ dcof gohd ¢ |
= °
99. chart TCBa EZ@) rt TSl 9N Fereh Y |
1. My house is a ........c..cee...... two bedrc% lat in Mayur Lok. a) Spaceful b) spacious ans—A
2.I’'m very excited about meeti y f.rie d today.....ccceeees Dilli Haat in the evening at 4.

a) On b) at ans —
3. Hema asked........ stude tRey had seen her new leather wallet. ( some, a little) ans -- some

4.Youdidmea............... r. (great, large) Ans. Great

5.You are looking ............... tonight. (wonderful, brilliant) Ans. Brilliant

6. 45. Turn this fan ............... .(of, off) Ans. Off

7. Finish the homework.............. 15 minutes. (in, at) Ans.In

8. The manager has given a new set of instructions ................ the staff on office attendance. (from,
to, on) Ans. To

9. 54. | want to see her.............. she wasn’t at home. (and, but) Ans. But

10. She was not at home.............. we came back. (so, however) Ans. So

11.It started raining .............. we went out. (as soon as, because) Ans. As soon as

120 . be able to help you out. I ............ rain tomorrow. Ans. May, might
13.lamso ............. that you won! (happy, cheerful) Ans. Happy

14fDyd vkVZ Is ,d MkD;qgesaV ---------------==---------- VKSj -------mmmmm e curkgSAmMUKj&

jaxhu vkSj izLrgrh ;ksX;A

15Word processing software esa VkWCtsDV D;k gS\

mUKj&tc ,d rduhdh fjiksVZ :k lekpkj if=dk ;k nksLrksa dks i= fy[krsa gS rks vkidksa bls
fnypLi cukus ds fy, dgN xzkfQd dk bLrseky djuk gksrk gS] fdUrqg ge vius lans’k es uk dsoy



xzkfQd best feyk Idrs gS cfYd oMZ] oMZ ijQsDV vkSj vksiu vkWfQI es Hkh vU;
fo’ks"krkvksa dks feyk;k tk Idrk gS bu fo’ks"krkvksa dks vke rkSj ij vk WCtsDV dgrs gSA
16.,d iztsaVs’ku es eqoh fDyi Mkyus ds fdrus fodYi miyC/k gS\

mUKj& nks fodYi miyC/k gS&

» balVZ Vsc dk mi;ksx djsA > VkbVy vkSj daVsUV ysvkmV vkWI'ku dk mi;ksx djsA

17iztsUVs’ku IkW{Vos;j es Vscy bUIVZ djus dk fodYi dkSuls xgzi esa miyC/k gS\
mUKj&Insert tab esa table group ds rgr VsCky fodYi esaA

18Vscy cukus ds nks rjhds gS&-------------------- VKSj-----------=-mm oo A

mUKj&[ ] Insert Table dk mi;ksx djA [1 VkbVy vkSj daVSaVfodYi dk mi;ksx djA
19IkW1Vos;j esa pkVZ fdl xqzi ds rgr miyC/k gS\

mUKjInsert tab esa Illustration group ds rgr chart miyC/k gSA

20iztsUVs’ku ds --------------- ] - VKS] --------mmm oo dks fizaV djus ds fy, fizUV
fodYi mi;ksx fd;k tkrk gSA

mUKj& uksV~I] gS.MvkmV] vkmVykbuA

21daMh’kuy QkWijesafVax Is vki gesa’kk IsSYI es nh xbZ oSY;w dh ----------------- dj Idrs gSA
mUKj& QkWijesafVaxsQkWUV] dyj] ckWMZj vkSj 'kSfMax "z

22Hide/Unhide fodYi dgka miyC/k gS\ (§
mUKj&Home Tab esa cells group ds vUnj miyC/k format optioh,.

23fdlh Row/Column dks Unhide dSls fd;k tkrk gS\

mUKkj&Home Tab esa format option ds vanj Unhide R ojumn ij fDyd djsA
24Row/Column dks Freeze djus dk fodYi dgka miyCik
mUKj&View Tab esa window group ds vanj mi C/&; e Pane ij fDyd djsA

26-----mmm e m e Is vkidks odZcqd ds s gg, fgLls dks ns[kus es enn feyrh gSA
mUKj& dLVe O;w (costom view)

27LizsM’khV ess miyC/k view ds fdrus izekj gksrs gS crkb;sA
mUKj& ikap izdkj gksrs gS&*  Nor, 3\( age layout * Page break preview

* Costomview * Full screen %
28LizsM’khV ,lyhds’kudefault dk -----es---------mmn--- view gSA mUKj&Normal.
29pkVZ D;k gS\ fdls dgrs 98(%5)

mUKj& pkVZ ,d xzkfQdy iZL¥arhel.k gS ftles MsVk gksrs gS vkSj MsVk dks ladsrks Is
n’kkZ;k tkrk gSA ¢

30Spreadsheet esa filter djuk fdls dgrs gS\

mUKj&fQYV;j ,d ,slh fo’ks"krk gS tks dgN ’krksZ dk mi;ksx djrs gq, fdlh [kkl MsVk dks
,DLV3sV djus es bLrseky gksrh gSA

$-Aa AQTSr

Q.1. SolSTaT 3UANET ST & appoinment 3R &t $r arfafaferar $r F=r serdnd §
Q.2. &elsT appoinment UTelleheleT & cflel &g Y&l &dr &- ans.1.fgeT 2.9vdE 3.8
Q.3. 3m3cch/outiook calender Teh UHT HIFEAAX § ST calender & o

Uhgoldcifoich doled UGld adl & |
Q.4. Aappointment d &8 & Thd g ?




ans - callender TAMFEAIX T YA HLh’ appointment ST Hhd & 3G8RUT & ToIT
39 fRET SideX & 9 S & foIT appointment ST Hhd & |
Q.5. Appointment FT 393197 Fdel g T X Fhd ¢ |
ans- 1. A §} & 39N &L File --> new > add appointment fS¢er
2. callender =g &l 39T & ms office > outlook> callender
Q.6. Helesy HASY H I UL & Tl IMUN W Holest AFCII HT Hehd AT ¢
Q.7. & I AU Aold FAT 319 foheT ofieT TR I AT T Hevel & 2
ans- subject, location, & time
Q.8. Felesy ST AT T ¢ |
ans - chelesy AT Al § Siaaardl |\ gRaR 3R 31T &l »ard 39 Silded d AT
T hiegd [AfHed AP Pl ST P A HAGG Heldl ¢ |
Q.9. Shelrst HIFEAI GaRT HIdT a&qu automatically inserf & STl & 2
ans - 1. A AT 3R UIod AT |2, TABIA At 3. 3 3R 3T ST |




Unit - 4 Electronic SpreadSheet

riello very good rnorninc to all of you

Designed By Pawan <urnzr Nagar



Where is the AutoSum button in Excel?

The AutoSum button is available in 2 locations on the Excel ribbon.

Rule 1: Home tab > Editing group > AutoSum:

FILE _ HOME — IMNSERT PAGE LAY OUT DATA REWIEWY WIEW FORMULAS
il R ':_1 -
[ % Cut | Calibri 11 -] A A 3 AutoSum | _M4 E
ER Copy - ] Finl - .
Paste B T u - ENERER Py m - Sort & Find &
* Format Painter - _ W Clear - Eilter ~ Select ~
Clipboard = Font = Editing

Rule 2: Formulas tab > Function Library group > AutoSum

HOME INSERT PAGE LAYOUT DATA REWIEWY WIEWW _ FORMULAS _
L]
> [T= 1= 13 2 =B &g B =
o AutoaSum| Recently Financial Logical Text Date & Lookup & Math & Mlore Marme
Trig = Functions~ Manager

.\A V3 7 Used -~ - - - Tirme - Reference =
4 s Function Library



When you click AutoSum, Excel automatically enters a formula (that uses the
to sum the numbers.

vi X v f =SUM(B3:B6) . .
5 Press Enter to display the result (95.94) in cell B7. You

A B C D can also see the formula in the formula bar at the top of
1| 1 an Feb: | the Excel window.
2 Entertainment o rconeaat B7 i W« Jf | [=SUuM(B3:B6)
3 CableTv 52.98)  52.98 ,.
= A B C D
4 Video rentals 798 1197 1] ian Feb
5 Movies 16.00 32.00 > Entertainment
6 CDs 18.981  29.99 3 |Cable TV 5298  52.98
7 _qoz__mw 4 |Video rentals 7.98 1197
5 Movies 16.00 32.00
6 |CDs
7 _,_.Onm_w



Session : 2 What is conditional formatting?
You can think of conditional formatting as automatic formatting Smﬁ is
..........triggered by conditions that you define. For example, you can use
..........conditional formatting to automatically change the color of cells that contain
values greater than or less certain values. Conditional formatting is a great way to
visually highlight important information in a worksheet.

* E ,@ M.n fnsert = m”_q 1_m_.mm.nm« Than EJ
% Delete - | [g] -
Conditional Format Cell b Sort & EHEHON-WH—.EHN—‘WAME.HM—H.H—.EH
Formatting =|as Table = Styles ~ m.l___un_:._._mﬁ< <2~ Filter
T -y | . | - H J
= Highlight Cells Rules » _lm._ e _m_u_u_u ”_H E with _,_..m__o__.._ Fill with Dark Yellow Text _M__ L
= g - } E
_l@_ Top/Bottom Rules 3 _lm._ Less Than... — OK _ _ Cancel _
Data fars | B meween. $9,355.00 $1,100.00 $10,185.00 $18,749.00 - 8 = D E i S
- : : : : : - : il City Blin Blreb B war Blapr B may Bwn Bl
Cotor Scales , @ Equal To_ $6,702.00 $2,116.00 $13,452.00  $8,046.00 |3 |Barstow s
$4,415.00 $1,089.00 $4,404.00 520,114.00 3 |califoernia City 86 84 96 a8
mm Icon Sets * _lm_ Text that Contains. 511,601.00 5$1,122.00 $3,170.00 510,722.00 4 |Cinco 86 a6 97 85
5 |Hesperia BS 87 38 a7
| ew Rute.. = — $3,726.00 $1,135.00  $8817.00 $1852400 |3 feseere > y__% 9
[ Clear Rules - 50,007.00 52,113.00 $13,090.00 513,952.00 7 Mojave = - a8 a6
muﬁwﬂhc_ﬁs m Duplicate Values... 54,505.00 51,024.00 53,528.00 515,275.00 8 |palmdale o e a7 o
MHw.HH#S $3,973.00 $1,716.00 $4,839.00 513,085.00 9 |Ridgecrest 87 87 97 133
e More Rules.. 10 |Rosamond 86 38 =1 97
% 11 |santa Clarita 85 87 96




Session : 3 Hide and unhide row :rc column free

Hide or show rows or columns

w0 o o - ©

File Home | Inset  Pagelayout  Formulas  Data  Review  View _»en_% b

= H ma| mE -
| 4o Calibri _W_ ¥ SiwmpTet General . H Bad Good Neutral Calculation cm MA E AutoSum % _
£ 4 @i

B3 Copy - = ) . _
B P matrante | B U | B A- S5 £ BMegeacenterr| § % 1 | B Y mﬁhﬁm_ﬁ_‘ mwwﬂmE Bxplanatory .. [Input linked Cell | Note )| et vee R 5 Sote Fnaa
Clipboard | Font | Alignment | Number | Styles | Cells i Cell Size
. h | —
: 1. Select the columns before and after the hidden columns | Row Height..

AutoFit Row Height

2. home tab->cell group->format option->hide & Unhide->hide row&column ©m -

AutoFit Column Width

= [N | Letau I o
C Default Width
N isibil
,mu Cut Visibility
storel [ store2 B4 store14f By Copy Hide & Unhide | Hide Rows
o Organize Sheets i
31 24 Sl rganize Hide Columns
2 6 , @ Paste Rename Sheet Hide Sheet
Move or Copy Sheet.., )
" Insert Columns Unhide Rows
Tab Color 4 Unhide Col
Lijd U _ _Qu_ . nhide Lolumns
elete Lolumns W&RE: Unhide Sheet...
Protect Sheet..,
Hide Columns
&) Lok cel

Unhide Calumns




To keep an area of a worksheet visible while you scroll to another area of the worksheet,
go to the View tab, where you can Freeze Panes to lock specific rows and columns in

place, or you can Split panes to create separate windows of the same worksheet.
Freeze rows or columns

You can freeze only rows at the top and columns on the left side of the worksheet. You cannot freeze rows and
columns in the middle of the worksheet.

Freeze the top row and the first column at the same time

To freeze the top row and the first

L column at the same time, click the View tab > Freeze Panes > Freeze Panes.

VIEW

= e
Arrange Freese T

Al

Panes =

Inhide i Reset Window Position

Unfreeze Panes

Uniock all rows and columns to scroll

threugh the entire worksheet,

freeze Top Row

Keep the top row visible while scrolling (o}
through the rest of the worksheet

Freeze First Column

Keep the first column visible while

scrolling through the rest of the worksheet

Freeze the top row
. ID B3 Countryf Sales Region [ Q1 Salefd

1 Germany  Mid 7.629.56
2 Denmark Morth 9,63799
3 Finland Morth 7430
4 France Mid 5.278.50




yOou can print out your. sheet in many pages according to you .
Word automatically inserts a page break at the end of each page
when you create a document. You can manually add a page

break somewhere else in your document.

. Select the first row of the new page. 2. On the pagelayout tab in the page setup group click
breaks option.

A

1 Tablel E _yly.p._ = _HV || Insert Page Break
" ===
2 50 16 11 27 36 D MD _.Irum [ | %u. = Remove Page Break _>/u
3 69 a4 2 72 0 Margins Orientation Size  Print  Breaks Background Print )
A 60 4 20 a1 a8 - - - Sz - _W Titles Reset All Page Breaks
5 Page Setup Pl
=5 |Table 2

1 A B = D E

1 _Amw_m 1 -_

2 a0 16 11 27 96
3 @9 44 2 72 0
4 a0 4 20 31 28
3 B
6 Table2

7 1 33 92 66 70
8 29 45 86 52 12
9 a0 43 16 98 95
10 96 73 67 15 46
11 40 45 41 Ga 27
12 a0 36 6a 11 100
13 20 15 79 40 53

14 43 70 97 88 61
15

=
Page Setu,
ge e @ o2 b & ]



page layout tab=> Page setup group = : margin, Orientation , page header. and
footer, size, beack ground , break etc...

Page Orientation : Print a worksheet in (landscape) or (portrait orientation)
1. Select the worksheet or worksheets for which you want to change the orientation.

2. On the Page Layout tab, in the Page Setup group, click Orientation, and then click Portrait or Landscape.

FILE HOME IMNSERT PAGE LAYOUT FO

) B 00 MY 15 [

Themes Margins Qrientation Size  Print
- _H_ Effects - - - - Area -

Themes - Setup
W Portrait ;
m Landscape

[ R U W R (%




Thnak you very much

/

-Any question ?



Title and Content Layout with Chart

6
5
4
g
2
1
‘ ‘..‘ % R
CL Y £ A Category 1 Category 2 Category 3 Category 4
_ e o mSeries1 mSeries 2 = Series 3
' .wﬂh e =



