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Q.1. buesa ls dkSu lh eSeksjh dh lcls cM+h ;qfuV gS \ (Which of the following is the biggest unit of memory?)  

 ����xhxkckbZVxhxkckbZVxhxkckbZVxhxkckbZV (Gigabytes) ckbZV (bytes) esxkckbZV (Megabytes)   fdyksckbV (Kilobytes) 

Q.2. lk¶Vos;j dk çkFkfed mís'; MsVk dks fdlesa ifjofrZr djuk gS\ (The primery purpose of software is to turn 

data into.) 

 osclkbV (Website) ����bUQ+kWesZ'kubUQ+kWesZ'kubUQ+kWesZ'kubUQ+kWesZ'ku (Infromation)  çksxzkEl (Programs)  vkCtsDVl (Objects) 

Q.3. th- ;w- vkbZ- fdldk laf{kIr :i gS \  (GUI Stands for) 

 ����xzkfQ+dy ;wtj bUVjQ+slxzkfQ+dy ;wtj bUVjQ+slxzkfQ+dy ;wtj bUVjQ+slxzkfQ+dy ;wtj bUVjQ+sl (Graphical User Interface) 

 xzsVj ;wtj bUVjQsl  (Greater User Interface) 

 xzkfQ+dy ;wfu;u bUVjQsl (Graphical Union Interface) 

 xzkfQdy ;wtj bUVjsLV (Graphical User Intereat) 

Q.4. dh cksMZ ds ftu cVuksa ij rhj dk fu'kku gksrk gS mls dgrs gS & (Key board keys that have arrows on them 

are called) 

 QaD'ku dht (Function Keys)  ����usohxs'ku dht usohxs'ku dht usohxs'ku dht usohxs'ku dht (Navigation Keys) 

 VkbijkbZVj dht (Typewriter Keys) Lis'ky iiZl dht (Special purpose keys) 

Q.5. ASSCII, EBCDIC vkSj ;wuh&dksM+] ,fIyds'ku~ lk¶Vos;j ds mnkjg.k gSA  (ASSCII, EBCDIC and Unicode are 

examples of Application Software's) 

 lgh (True)    ����xyr xyr xyr xyr (False) 

Q.6. foUMkst] vkWijsfVax flLVe fLØu ds fdl Hkkx ij igq¡pus dk lcls vklku lk/ku gS &  (The easiest way to 

access any part of the screen in the windows operating system is using the.) 

 dh cksM+Z (Key Board) jSV (Rat)  ����ekmlekmlekmlekml (Mouse) tkW;fLVd (Joystick) 

Q.7. lk¶Vos;j dks ------------- Hkh dgrs gSaA  (A software is also called as a) 

 çfØ;k (Procedure) MsVk (Data) ����çksxzkElçksxzkElçksxzkElçksxzkEl (Programs) bUQkWesZ'ku (Information) 

Q.8. cSdvi çksxzkEl Qkbyksa dh dkWih cuk ysrh gSaA tks fd ewy Qkbyksa ds [kks tkus ;k {kfrxzLr gksus ij mi;ksx 

esa vkrh gSA  (Back programs make copies of the files to be used in case the original files are damaged or lost.) 

 ����lghlghlghlgh (True)    xyr (False) 

Q.9. ekbØksçkslslj dks çk;% lh ih ;w Hkh dgrs gSaA  Microprocessor is often called as CPU 

 ����lghlghlghlgh (True)    xyr (False) 

Q.10. ------------ ;wfVfyfV gkMZfMLd dh vuko';d Qkbyksa dks igpkurh gS vkSj ;wtj }kjk funsZ'k nsus ij mudks 

 feVkrh gSA ........... Utility identifies unnecessary files on the hard disk and erases them based on users command. 

 cSd vi  (Backup)    Qkby dEçs'ku (File Compression) 

 vubULVky çksxzkEl (Uninstall Programs)  ����fMLd Dyhu vifMLd Dyhu vifMLd Dyhu vifMLd Dyhu vi (Disk Clean up) 
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Q.11. bl rjg ds lkW¶Vos;j dh lajpuk vkids dke dks vf/kd lqfo/kktud cukus ds fy, dh xbZ gS] ftldk 

mi;ksx O;olk;ksa esa foLr`r :i ls fd;k tkrk gSA (This type of software is designes to help you be more 

productive tasks, and is widely used in nearly every discilive and occupation.) 

dE;wfuds'ku lkW¶Vos;j (Communication Software) ;wfVfyVh lkW¶Vos;j (Utility Software) 

csfld ,Iyhds'ku lkW¶Vos;jcsfld ,Iyhds'ku lkW¶Vos;jcsfld ,Iyhds'ku lkW¶Vos;jcsfld ,Iyhds'ku lkW¶Vos;j    (Basic Application Software)  flLVe lkW¶Vos;j (System Software) 

Q.12. feuh dEI;wVlZ dks fuEu uke ls Hkh tkuk tkrk gSA (Minicomputers are also known as.) 

 ����feM jsUt dEI;wVlZfeM jsUt dEI;wVlZfeM jsUt dEI;wVlZfeM jsUt dEI;wVlZ (Mid Range Computers)   ilZuy fMftVy dEI;wVlZ (Personal Digital Computers) 

 esuÝse dEI;wVlZ  (Mainframe Computers)  ysiVkWi dEI;wVlZ  (Laptop Computers) 

Q.13. buesa ls fdl fMokbl dk mi;ksx rst+ j¶rkj ds dEI;wVj xsEl [ksyus ds fy, gksrk gSA (Which of the 

following device is used to play fast games on a computers.) 

 Vp ljQsl (Touch Sruface)   Vp LØhu (Touch Screen)  

 VSd ckWy (Track Ball)    ����tkW;fLVdtkW;fLVdtkW;fLVdtkW;fLVd (Joystick) 

Q.14. buesa ls fdldks iksVsZcy dEI;wVj ugha ekuk tk ldrk \ (Which of the following would not be consodered as 

portable computer.) 

 ����MMMMsLdVkWi dEI;wVj sLdVkWi dEI;wVj sLdVkWi dEI;wVj sLdVkWi dEI;wVj (Desktop Computer)   uksV cqd dEI;wVj (Note book computer) 

 ilZuy fMftVy vflLVsaV (Personal Digital Assistent) buesa ls dksbZ ugha (None of these) 

Q.15. gSMQksu ,d vkmViqV midj.k gSA (Headphone is a typical output device.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.16. vubULVky dEI;wVj gkMZfMLd esa baLVky vokafNr çksxzkEl dks gVkus esa enn djrk gSA  

 Uninstall programs helps us to remove unwanted programs installed in the computer. 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.17. LVksjst fMokbl dh {kerk dks lkekU;r% ckbVl esa ekik tkrk gSA (The capacity of a storage device is usually 

measured in terms of bytes.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.18. LVksjst fMokbl dh {kerk dks lkekU;r% ehVj esa fxuk tkrk gSA (Capacity of the storage device is usually 

measured in terms of meter.) 

 lgh (True)      ����    xyrxyrxyrxyr (False) 

Q.19. -------------- ,d IokWbfUVax fMokbl gSA  (........... is a pointing device.)  

 ����ekml ekml ekml ekml (Mouse) fçaVj (Printer)  LdSuj (Scanner)  dh cksMZ (Keyboard) 

Q.20. dh cksMZ ds ftu cVuksa ij F1, F2 vkfn fy[kk gksrk gS mudks -------------- dgrs gSaA (The keyboards keys that are 

labeled F1, F2 and so on are called .............) 

 ����QaD'ku dht QaD'ku dht QaD'ku dht QaD'ku dht (Function Keys)   U;weSfjd dht (Numeric Keys) 

 VkbijkbZVj dht (Typewriter Keys)  Lis'ky iiZl dht (Special purpose keys)  
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Q.21. dSIl ykWd tSls fdlh fQpj dks 'kq: ;k cUn djus okys cVu dks dgrs gS & (The keyboard keys like Caps lock 

that turn on features on or off are called.) 

 QaD'ku dht (Function Keys)   dkfEcus'ku dht (Combination Keys) 

 ����VkWxy dht VkWxy dht VkWxy dht VkWxy dht (Toggle Keys)   Lis'ky iiZl dht (Special Purpose Keys) 

Q.22. oMZ çkslsflax] bysDVªkWfud LçsM'khV] MkVkcsl vksj xzkfQDl çksxzkEl dks bl ,d 'kh"kZd ds vUrxZr j[kk 

x;k gSA (Word processing, electronic spread sheets, database managers and graphics programs are all grouped 

under the title.) 

 czkmftax çksxzkEl (Browsings Programs)  vksijsfVax flLVe (Operating System) 

 ����,sfIyds'ku lk¶Vos;j ,sfIyds'ku lk¶Vos;j ,sfIyds'ku lk¶Vos;j ,sfIyds'ku lk¶Vos;j (Application Software) MsVk ,aM bUÝkWesZ'ku (Data and Information) 

Q.23. dh cksMZ] ekml] ekWuhVj vksj flLVe ;wfuV dks ----------------- Hkh dgrs gSA (Keyboard, mouse, monitor, and 

system unit collectively also known as) 

 lkWfyM os;j (Solidware)     lkW¶Vos;j (Software)   

����gkMZ os;j gkMZ os;j gkMZ os;j gkMZ os;j (Hardware)     Q+eZ os;j (Firm ware) 

Q.24. ekWuhVj ij ut++j vkus okys vkÅViqV dks lk¶VdkWih dgrs gSA (Output of an image on the monitor screen is 

often called soft copy.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.25. ckbujh uacfjax flLVe esa 0 ls 1 dks ,d fcV dgk tkrk gSA (Each 0 and 1 in the binary numbring system is 

called a bit.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.26. jSe ls ckj ckj ,Dlsl dh tkus okyh lwpuk dks LVksj djus ds fy, dS'k eSeksjh dk bLrseky gksrk gSA (

 Catch memory is used to store most frequently accessed infromation from the RAM.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.27. flLVe cksMZ dks esu cksMZ ;k enj cksMZ Hkh dgk tkrk gSA (The system board is also known as the main board or 

mother board.) 

����lgh lgh lgh lgh (True)     xyr (False) 

Q.28. ASSCII, EBCDIC vksj ;wfu dksM ckbujh dksM Ldhe gSaA (ASSCII, EBCDIC and Unicode are binary coding schemes.) 

 ����lgh lgh lgh lgh (True)     xyr (False) 

Q.29. dh cksMZ ds ftu cVuksa ij 0 o 9 fy[ks gksrs gSa] mudks -------------- dgrs gSaA (The keys labeled 0-9 on the keyboard 

are called.) 

 QaD'ku dht (Function Keys)   ����U;weSfjd dht U;weSfjd dht U;weSfjd dht U;weSfjd dht (Numeric Keys) 

 VkbijkbZVj dht (Typewriter Keys)  Lis'ky iiZl dht (Special purpose keys)  

Q.30. lh- Mh- jkWe dk eryc dkWEiSDV~ fMLd jhM vksUyh eseksjh gSA (A CD ROM stands for Compact Disk Read Only 

Memory.) 

 lgh (True)     ����xyr xyr xyr xyr (False) 
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Q.31. ------------- esa Øe okj funsZ'k fn;s gksrs gSa] tks dEI;wVj dks djus dk rjhdk crkrs gSaA (............ consists of step-

by-step introductions that tells the computer how to complete the task.) 

    ����çksxzkEl çksxzkEl çksxzkEl çksxzkEl (Programs)    gkMZos;j (Hardware)  

MsVk (Data)     vkWCtsDVl (Objects) 

Q.32. lh- Mh- vkj- dk eryc lh- Mh- jhdksMsZcy gSA (A CD-R stands for CD-Recordable.) 

 ����lgh lgh lgh lgh (True)     xyr (False) 

Q.33.    ----,d cSdxzkmUM lk¶Vos;j gS] ftldh enn ls dEI;wVj vius vkarfjd lalk/kuksa dks O;ofLFkr djrk gSA 

(......... is a background soft ware that helps the computer to manage it's internal resources.) 

 ����flLVe lkW¶Vos;jflLVe lkW¶Vos;jflLVe lkW¶Vos;jflLVe lkW¶Vos;j (System Software)   lwpuk (Information)  

 vkWCtsDl (Objects)     buesa ls dksbZ ugha (None of these) 

Q.34. fçaVj ij vkus okys vkmViqV dks gkMZdkWih dgrs gSA (Output of an image obtained using a printer is called as 

hard copy.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.35. fuEufyf[kr lHkh QkbZy dEçs'ku çksXkzkEl gSa] flok;% (Following are the file compression programms, EXCEPT ) 

 fouf>i (Win Zip)  ����jSMjSMjSMjSM (RAID)  fou jkj (Win RAR) ih-ds- f>i (PK Zip) 

Q.36. fdlh fMLd ij vusd o`rkdkj NYys gksrs gSa ftudks VªSd dgrs gSaA bu ij pqEcdh; fof/k ls vkadMsa vafdr 

fd;s tkrs gSA (A track on a disk is one of the many circular ring areas where data is written magnetically.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.37. ¶ykWih fMLd ,d fjewoscy LVksjst fMokbl gSA (Floppy disks are removable storage media.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.38. dh cksMZ ds ftu cVuksa ij rhj dk fu'kku cuk gksrk gS mls dgrs gSA (The keyboard keys that have arrows on 

them are called.) 

 QaD'ku dht (Function Keys)   dkfEcus'ku dht (Combination Keys) 

 ususususfoxslu dht foxslu dht foxslu dht foxslu dht (Navigation Keys)   Lis'ky iiZl dht (Special Purpose Keys) 

Q.39. ekbØksçkslslj dks çk;% lh- ih- ;w- dgrs gSA (Microprocessor is often called as CPU.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.40. vkB fcV~l feydj ,d ckbV gksrk gSA  (Eight bits make up a bite.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.41.    ekWuhVj ij utj vkus okys vkmViqV dks gkMZdkWih dgrs gSA (Output of an image on the monitor screen is 

often called hard copy.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.42. ........ xzkfQdy vkWCtsDVl gksrs gSa] ftudk bLrseky vDlj mi;ksx dh tkus okyh ,Iyhds'ku dks çnf'kZr 

djus vksj vksiu djus ds fy, gksrk gSA  (......... are graphical objects used to represent and open commonly used 

applications.) 
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 th- ;w- vkbZ- (G.U.I.) çkbulZ (Priners)   foaMksl ,u-Vh- (Windows NT) �vk;dkWu vk;dkWu vk;dkWu vk;dkWu (Icons) 

Q.43. lh-Mh- jke dk eryc lh- Mh- vkj- MCY;w- gSA (A CD-ROM means CD-RW.) 

 lgh (True)      �xyrxyrxyrxyr (False) 

Q.44.    jSe esa LVksj fd;k gqvk MsVk (Data stored in RAM is) 

ifjorZu jfgr gksrk gSA (Is non-volatile)   

ikoj ds jgus rd gh jgrk gSA ikoj ds jgus rd gh jgrk gSA ikoj ds jgus rd gh jgrk gSA ikoj ds jgus rd gh jgrk gSA (Is only there while the power is on) 

ikoj cUn djus ds dqN feuV rd gh jgrk gSA (Remains only a few minutes after the power is turned off) 

LFkk;h gksrk gS] vksj ikoj Qsy gksus ij gh tkrk gSA (Is permanent and only lost in power failure) 

Q.45. lh-Mh-vkj- dk eryc lh-Mh jhtuy gS & (A CD-R stands for CD-Regional.) 

 lgh (True)      ����xyr xyr xyr xyr (False) 

Q.46. ekWuhVj dk çkFkfed mi;ksx ;wtj dks lwpuk fn[kkuk gSA (Primary function of a monitor is to display 

information to the user.) 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.47. jSUMe ,Dlsl eSeksjh ¼jSe½ ----------- çdkj dh eSeksjh gksrh gSA (Random Access Memory (RAM) is .......... type of 

memory. ) 

 LFkk;h (Permanent) ����vLFkk;h vLFkk;h vLFkk;h vLFkk;h (Temporary)  ¶yS'k (Flash)  LekVZ (Smart) 

Q.48 The external memory of the computer is present on the motherboard in the form of slots. 

 � (False)                 (True)  

Q.49 The internal memory of the computer is present on the motherboard in the form of chips 

 � (True)                 (False) 

Q.50 cache memory is used to store most frequently accessed information from the ram. 

 � (True)        (False) 
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Windows Vista 
Q.1. flLVe MsV o flLVe Vkbe og rkjh[k o le; gSA tks dEI;wVj dh vkarfjd ?kM+h }kjk lapkfyr gksrs gSA 

The "System Date" and "System Time" are the date and time as maintained by the computer's internal clock. 

 ����True / lghlghlghlgh         False/ xyr 

Q.2. fMLd Dyhu vi dk mi;ksx Qkbyksa dks iquZØec) djus ds fy, fd;k tkrk gSA ftlls os vyx&vyx u 

jgsA (Disk cleanup is used to rearrange your files so that they are not broken up.) 

 True/ lgh      ����False / xyrxyrxyrxyr    

Q.3. foaMkst foLVk esa QksYMj flLVe dks Mk;jsDVªh flLVe Hkh dgrs gSA In Window Vista a folder system is also 

called a "Directory System." 

 ����True /    lghlghlghlgh         False/ xyr 

Q.4. rft dk iwjk vFkZ ^fjp VsDlV QkWjesV* gSA "rtf" stands for "rich text fromat" 

 ����True  /    lghlghlghlgh       False / xyr 

Q.5. foaMkst foLVk ds mi;ksx dks tkuus vksj dfBu lwpuk dks çkIr djus esa enn rFkk vU; dk;ksZ ds fy, ---------

------ ij fDyd djrs gSA You can click on .............. to learn how to use Windows Vista, obtain troubleshooting 

information, receive support and more. 

"Search"/ lpZ    "Windows"/ foaMkst 

 "Start"/ LVkVZ    ����"Help & Support"/ gsYi ,aM liksVZgsYi ,aM liksVZgsYi ,aM liksVZgsYi ,aM liksVZ      

Q.6. ,e ,l iSaV ,Iyhds'ku esa oØh; js[kk dks Mªk djus ds fy,] ge ------------------------ vkbdu ij fDyd djrs gSA 

In MS paint to draw a curved line, we have to click the .................... icon. 

 �"Curve"/ doZ "Line"/ ykbu  "Polygon"/ ikWfyaxu "Rectangle"/ jSDVSaxy  

Q.7. ----------------- fçaV fd;s tkus okys dSjsDVj dh ÅpkabZ vkSj pkSMkbZ dks çnf'kZr djrk gSA ............... refers to the 

height and width of the characters to be printed. 

 �"Font Size" / QkWUV lkbZt   "Border"/ ckMZj  

 "Cell"/ lSy     "Font Style"/ QkWUV LVkby   

Q.8. There are the buttons which are present on the "Title bar". EXCEPT 

;s cVu Vk;Vy ckj ij miyC/k gksrs gS] flok; 

 �Minimize/ fefu ekbZt    Start/ LVkVZ 

 �Maximise/ eSfDlekbt    �Close/ Dykst    

  

Q.9. Disk Defrangementer is used to to remove unnecessary files on your hard disk to free up 

 space and your computer run faster. fMLd fMÝWXesaVj dk mi;ksx vius gkMZ fMLd ls vuqi;ksxh Qkby 

dks gVkus] fMLd Lisl dks [kkyh djus o dEI;wVj dks rst xfr ls dk;Z djus esa enn djrk gSA 

  True / lgh       �False/ xyr   

Q.10. To change the size of your picture, Select "Image Attributes" from the menu. 
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viuh rLohj ds vkdkj cnyus ds fy, esU;w ls ^^best** TT,VªhC;wV lsysDV djrs gSA  

  �True/ lgh      False / xyr 

Q.11. To start the calculator application click "Start" and select "All Programs Accessories 

Calculator." dsydqysVj dks LVkVZ djus ds fy, LVkVZ ij fDyd djds vky çksxzke T ,Dlsfljht 

TTdsydqysVj lsysDV djrs gSaA 

  �True / lgh      False/ xyr 

Q.12. ............... can be used to create and format large and complex text documents.  

-------------------- dk mi;ksx cMs o tfVy VSDlv MkD;wesaV dks rS;kj djus vkSj QkWjesV djus ds fy, fd;k tk ldrk 

gSA 

"Calculator/ dSydqysVj   �"WordPad"/ oMZiSM  

"NotePad"/ uksViSM    "TextPad"/ VSDlV iSM     

Q.13. Notepad is a basic text editor that can be used to create simple documents. 

uksVisM ,d ewy VSDlV ,fMVj gS ftlds mi;ksx ls vki lk/kkj.k MkD;wesaV rS;kj dj ldrs gSA 

  �True / lgh      False/ xyr    

Q.14. A folder system is also called a "................"  QksYMj flLVe dks --------------------- Hkh dgrs gSA 

 "Direction System"/ Mk;jsD'ku flLVe �"Directory System"/ Mk;jsDVªh flLVe  

"Directroy list"/ Mk;jsDVªh fyLV     "Folder book"/ QksYMj cqd 

Q.15. A folder within a folder is known as a "Folder list." QksYMj ds vanj QksYMj ^^QksYMj fyLV** ds uke 

ls tkuk tkrk gSA 

  True/ lgh      �False/ xyr 

Q.16. What is the name of the new "glass-like" effect on Windows Vista that displays  semi-
 transparent effects on dialog boxes.  foaMkst foLVk esa u, Xykl&ykbd bQsDV dk uke D;k gS tks 

Mk;ykWx ckDl ij lseh VªkLisjsaV bQsDV dks çnf'kZr dj ldrk gSA 

 �AERO/ , bZ vkj vks   OREA/ vks vkj , bZ   

Transparancy/ Vªkalisjslh  None of these/ buesa ls dksbZ ugha     

Q.17. A ............... is like a container in which you can store files.   -------------------- ,d daaVsuj tSlk gS 

ftlesa vki Qkbyksa dks LVksj dj ldrs gSA 

 "Icon" / vkbdu "document"/ MkD;wesaV  QksYMj "Sheet"/ 'khV   

Q.18. The operating system's job is ............. to exeute many useful commands easily. ,d vkWijfsfVax 

fllVe dk dke gSA  

dbZ lkjs mi;ksxh dekaM dks vklkuh ls laikfnr djuk   

to make request for service through a defined application programme interface. 

,Iyhds'ku çksxzke baVjQsl ds o.kZu }kjk lsok ds fy, vuqjks/k djuk 



       

      ALL ABOUT COMPUTERS 

8 | P a g e  

 �to control the computer at the most fundamental level./ dEI;wVj ds ekSfyd Lrj dks daVªksy 

djuk 

 None of these./ buesa ls dksbZ ugha 

Q.19. The windows interface is based on .................... ./ foaMkst baVjQsl ----------------------------- ij vk/kkfjr gSA 

  �"Graphical user Interface" or GUI/ xzkfQdy ;wtj baVjQsl ;k GUI 

 Application Programme Interface or (API)/ ,Iyhds'ku çksxzke baVjQsl (API) 

 "Clipboard"/ fDyicksMZ   None of these/  buesa ls dksbZ ugha 

Q.20. The name of a file consists of two parts, the File Name and the subfile name. 

 fdlh Qkby uke ds nks Hkkx gksrs gS Qkby uke vkSj lcQkby uke 

  True/ lgh      �False/ xyr 

Q.21. To access the location of the particular file quickly, you create a shortcut icon for the file and 
palce it on the desktop. fdlh Qkby ij rqjUr igqpus ds fy, vki MsLdVkWi ij mldh yksds'ku dk 

'kkVZdV vkbdu rS;kj djrs gSA 

  �True / lgh      False/ xyr    

Q.22. In Windows Vista windows sidebar contains mini-programs called gadgets. foaMkst lkbMckj esa 

feuh çksxzke gksrs gS ftudks xStsV~l dgrs gSaA 

  �True / lgh      False/ xyr    

Q.23. A file created using Notepad is stored with the extension .................. . 

 uksVisM dk mi;ksx djds rS;kj fd;k x;k MkD;wesaV ----------------------- ,DlVsa'ku ds lkFk LVksj gksrk gSA 

 �".txt"  ".docx"  ".png"  ".jpg" 

Q.24. In windows vista two types of "searchers" are supported: Regular search Instant search. 

  foaMkst foLVk esa lpZ nks çdkj ds gksrs gS & jsxqyj lpZ] balVsV lpZ  

  �True / lgh      False/ xyr 

Q.25. When your computer is booted and is ready to use, the screen you see is called the ............ .   

cwV gksus ds ckn tc vkidk dEI;wVj mi;ksx ds fy, rS;kj gksrk gS] rks ftl LØhu dks vki ns[krs gS og  

dgykrh gSA 

 "Table top"/ VscyVkWi    �"Desktop"/ MsLdVkWi    

"Laptop"/ ySiVkWi    None of these/ buesa ls dksbZ ugha    

Q.26. "Computer" is an application which performs functions same as that of a handheld calculator. 

 dEI;wVj ,slh ,Iyhds'ku gS tks gSaMgsYM dEI;wVj ds leku dk;Z djrk gSA 

  True/ lgh      �False/ xyr    

Q.27. ............... is designed to prevent and remove spy ware. 



       

      ALL ABOUT COMPUTERS 

9 | P a g e  

 Likbos;j gVkus vksj mlls j{kk djus ds fy, fMtkbu fd;k x;k gSA 

 User Account Control/ ;wtj vdkmaV daVªksy   Windows Firewall/ foaMkst Qk;joky

 �Windows Defender/ foaMkst fMQsaMj    Parental Controls/ iSjsaVy 

daVªksy 

Q.28. The clipboard is not available in Windows Vista Programs. 

  foaMkst foLVk esa fDyicksMZ ekStwn ugha gksrs gSA 

  True/ lgh      �False/ xyr 

Q.29. What is "Windows Aero" ?/ ^^foaMkst ,sjks** D;k gS \ 

 It is the graphical user interface for Windows XP. 

 foaMkst ,Dl-ih- ds fy, xzkfQdy ;wtj baVjQsl gSA 

 �It is the graphical user interface for Windows Vista. 

 foaMkst foLVk ds fy, xzkfQdy ;wtj baVjQsl gSA 

 Application Program/ ,Iyhds'ku çksxzke gSA   None of these/ bues ls dksbZ ugha  

Q.30. Which is the basic program of a computer?/ dEI;wVj dk lcls ewyHkwr dkSulk çksxzke gS\ 

 �Operating System/ vkWijsfVax flLVe   Software Program/ lk¶Vos;j çksxzke

 Application Program/ ,Iyhds'ku çksxzke  None of these/ buesa ls dksbZ ugha   

Q.31. As you type, the text Automatically moves to the next line it reaches the right end of the  
 margin. This feature is called "Word Wrap."  

  Vkbi djrs le;] tc ekftZu ds nkfgus Nksj ij igqap tkrs gS rks VsDlV Lor% gh vxyh ykbu esa Vkbi 

gksus  

yxrk gSA bl fQpj dks oMZ jSi dgrs gSA 

  �True / lgh      False/ xyr 

Q.32. "Log Off" is a power-saving state./ ikoj lsfoax voLFkk gSA 

  True/ lgh      �False/ xyr 

Q.33. In windows vista, you can see multiple programs running simultaneously on different  

areas of your screen. 

  �True       False 

Q.34. The ........... menu is used to enhance the apperance of the contained presented in a document. 

 "Insert"  "Edit"  �"Fromat"  "File" 

Q.35. The "text" tool is used to add text to a paint object. 

 iSaV esa VSDlV Vwy dk mi;ksx VSDlV tksMus ds fy, fd;k tkrk gSA 

  �True / lgh      False/ xyr 

Q.36. "............." helps in gurding your computer against malicious software. 
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  -------------------- vkids dEI;wVj dks fofHkUu çdkj ds vokafNr lk¶Vos;j ls lqj{kk djus esa enn djrk gSA 

�"Windows Firewall"/ foaMkst Qk;joky  "Windows Defender"/ foaMkst fMQsaMj  

"Spy ware"/ Likbos;j     None of these./ buesa ls dksbZ ugha   

Q.37. .............. is a basic text editing programme and it is most comonly used to view or edit text files. 

  ----------------------- ,d csfld VsDlV ,fMfVax çksxzke gS vkSj lkekU; :i ls bldk mi;ksx VsDlV Qkby ns[kus  

vkSj ,fMV djus ds fy, gksrk gSA 

 "Calculator"/^dsydqysVj*   �"Notepad"/^uksViSM*  

 "Address book"/^,Mªsl cqd*   "Paint"/^iSaV*   

Q.38. In a windows operating system screen saver is / foaMkst vkWijsfVax flLVe ds LØhu lsoj 

 helps in gurding your computer against many types of malicious software. 

fofHkUu çdkj ds vokafNr lk¶Vos;j ls dEI;wVj dh lqj{kk esa enn djrk gSA 

 is a long, vertical bar that is displayed on the side of your desktop. 

 ,d yEck ofVZdy ckj gksrk gS rks MsLdVkWi dh ,d vksj çnf'kZr gksrk gSA 

 �is a programme that displays on image, animation, or just a blank screen on a computer 
after on input has been received for a certain length of time.  

,d çksxzke gS tks dEI;wVj ij best] ,fues'ku ;k dqN le; rd dksbZ buiqV u feyus ij CySd LØhu 

fn[kkrk gS      None of these./ buesa ls dksbZ ugha 

Q.39. Features in Windows Vista make it easier, safer and more entertaining to use your PC        
 virtually anytime and anywhere. 

  foaMkst foLVk ds fQpj ;wtj dks ihlh dks opZqvy :i ls dHkh Hkh mi;ksx djus ds fy, vklku] lqjf{kr  

euksjatd cukrh gSA 

  �True / lgh      False/ xyr    

Q.40. The programmes on the .................. in Windows Vista remain there and are always availble for 
you to click to start them.  foaMkst foLVk esa -------------------- ds çksxzke mlh esa jgrs gSa vksj LVkVZ fDyd 

djus ij ges’kk dke ds fy, rS;kj jgrs gSA 

 the "Most frequently use programmes list."/ eksLV fÝDosUVyh ;wtLM çksxzke fyLV  

 �"pinned items list"/ fiUM vkbVe fyLV  "Documents" / MkD;wesaVl   

 "Control Panel"/ daVªksy iSuy 

Q.41. In Windows Vista ............. is a power-saving state.  

 foaMkst foLVk esa ikoj lsfoax voLFkk gSA 

 Log off/ ykWx&vkWQ  �Sleep/ Lyhi  Restart/ fjLVkVZ  Lock/ ykWd 

Q.42. AERO is an abbervation of ................... / AERO fdldk lf{kIr :i gSA 

�Authentic, Energetic, Reflective and Open./ vkWFksufVd ,utksfVd fj¶ysfDVo vksj vksiu  

Airthmetic, Essential, Reflective and Open./ vfjFkesfVd ,lsaf'k;y fj¶ysfDVo vksj vksiu 
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Airthemtic, Essential, Reflective and Object./ vfjFkesfVd ,lsaf'k;y fj¶ysfDVo vksj vkWCtsfDVo  

Authentic, Essential, Reflective and Open./ vkWFksufVd ,lsaf'k;y fj¶ysfDVo vksj vksiu 

Q.43. At the bottom of the screen, you can see a long, thin bar which is called as .................. 

  LØhu ds uhps ,d yEck vkSj iryk ckj ns[krs gS ftls -------------------------- dgk tkrk gSA 

 �"Task bar" / VkLdckj   "Title bar"/ Vk;Vy ckj  

 "Menubar"/ esU;wckj    "Spacebar"/ Lislckj  

Q.44. In Windows Vista a "Clipboard" is .................... / foaMkst foLVk esa fDyi cksMZ -------------------------- gSA 

 an application program./ ,d ,Iyhds'ku çksxzke  

�a temporary storage area for information that you have copied or moved from one place 
and plan to use somewhere else. 

lwpukvksa ds fy, rkRdkfyd LVksjst {ks= ftls vki ,d LFkku ls dkWih ;k ewo dj ldrs gSa vkSj fdlh vU;  

txg mi;ksx dj ldrs gSA 

an operating system. / ,d vkWijsfVax flLVe   None of these./ buesa ls dksbZ ugha 

Q.45. .............. is a basic text editing programme and it is most comonly used to view or edit text files. 

  ------------------- ,d csfld VsDlV ,fMfVax çksxzke gS vksj lkekU; :i ls bldk mi;ksx VsDlV Qkby dks 

ns[kus  

o ,fMV djus ds fy, gksrk gSA 

 "Calculator"/ dSydqysVj    �"Notepad" / uksVisM  

"Address book"/ ,Mªsl cqd    "Paint" / iSaV  

Q.46. ............., is a drawing programme that can be used to create modify graphic images. 

  -------------------------- ,d Mªkbax çksxzke gS ftldk mi;ksx xzkfQd best dks rS;kj djus vksj eksfMQkb djus ds 

fy,  

fd;k tk ldrk gSA 

 "Brush"/ cz'k  �"Paint"/ iSaV  "Notepad"/ uksViSM  "Wordpad"/ oMZiSM 

Q.47. The ............. menu is used to enhance the apperance of the content presented in a document. 

 "Insert"  "Edit"   �"Format"  "File" 

Q.48. A ............. is a rectangular section on the screen that is used to display information and other 
programme.  

  LØhu ij ------------------------- ,d vk;rkdkj Hkkx gS ftl ij lwpuk vksj vU; çksxzke çnf'kZr fd;s tkrs gSaA 

 Icon / vkbdu  Desktop / MsLdVkWi �Window / foaMks Panel / iSuy   

Q.49. The capability of an operating system to run multiple programmes at the same time is called 
"Multitasking." 

Mk;jsDVªh flLVe dh fo'ks"krk ftlesa ,d lkFk dbZ çksxzke ij dk;Z fd;k tk ldrk gSA og {kerk 

eYVhVkfLdax dgykrh gSA 
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  �True / lgh      False/ xyr 

Q.50. In Window vista, you can see multiple Programme running simultaneously on different areas 

of your screen 

 �True       False 

Q.51. The name of a file consist of two parts/  Qkby ds uke ds nks Hkkx gksrs gSA 

 Folder Name/ QksYMj use   Extension/ ,DlVsa'ku  

�File Name/ Qkby use   Sub folder Name/ lc QksYMj use   

Q.52. We can Navigate through text using  

 bldk mi;ksx djds ge VSDlV esa ewo dj ldrs gSaA 

 Cpu /.lh-ih-;w-  Mouse/ ekml �Key board/ dhcksMZ  �Moniter/ eksfuVj 

Q.53. vkWijsfVax flLVe dk dk;Z gSA 

isfjQsfj;y fMokbl rd igqap dks daVªksy djuk  buesa ls dksbZ ugha 

eSeksjh dk çcU/ku djuk     ekSfyd Lrj ij dEI;wVj dks daVªksy djuk 
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Word Processing 
Q.1. In MS Word 2007 when text is selected, a "............" is automatically displayed. 

 ,e-,l- oMZ 2007 esa VsDlV lsysDV djus ij -------------------- Lor% çnf'kZr gksrk gSA 

 Taskbar / VkLdckj   Main Toolbar / fefuVwyckj  

�Mini Toolbar / esu Vwyckj  Menu bar / esU;wckj 

Q.2. You can make for a TOC using: TOC dk mi;ksx djdsvki cuk ldrs gSaA 

 Heading styles. ¼gsfMax LVkbyl½  Custom styles. ¼dLVe LVkbyl½   

Outline levels. ¼vkmVykbu ysoYl½  �All of these. ¼mijksDr lHkh½ 

Q.3. ............... contains command for opening, saving, printing and closing a file. 

 ------------------------ esa Qkby dks [kksyus] lso djus ,oa can djus ds fy, dekaM gksrh gSA 

"Home"/ gkse  �"Office Button"/ vkWfQl cVu "View"/ U;w "Insert"/ balVZ  

Q.4. ............... offers a wide variently of options to design documents.  

 MkD;wesaV dks fMtkbu djus ds fy, --------------------- fofHkUu çdkj ds fodYi çnku djrs gSaA 

 Microsoft Excel/ EkkbØkslkW¶V ,Dlsy   Microsoft PowerPoint/ EkkbØkslkW¶V 

ikojIokbaV �Microsoft Word/ EkkbØkslkW¶V oMZ   Microsoft Access/ EkkbØkslkW¶V ,Dlsl 

Q.5. All of the following Ribben tabs are displayed in Word 2007, EXCEPT 

 fn, x, lkjs fjcu VSc] oMZ 2007 esa çnf'kZr gksrs gSa flok;] 

 Home/ gkse  Insert/ balVZ  �Tools/ VwYl  Page Layout/ istysvkmV 

Q.6. When you use the mouse to move the insertion point, the shape of mouse pointer is like I-beam. 

 tc vki bat'kZu IokbaV dks ewo djus ds fy, ekml dk mi;ksx djrs gSa rks ekml IokbaVj I&che ds 

vkdkj  

dk gks tkrk gSA 

  �True / lgh      False/ xyr 

Q.7. Index shows you at a glance, the topics that are included in the document and make it easier 
to locate information. 

baMSDl ,d utj esa MkWD;wesaV esa 'kkfey fd;s x;s VkWfiDl dks fn[kkrk gS] ftlls lwpuk dks [kkstuk vklku 

gksrk  

gSA 

�True / lgh      False/ xyr 

Q.8. You can click on the "Format" tab under "WordArt tools" to modify the WordArt as per  

your requirements.  

vko';drkuqlkj oMZvkVZ dks eksfMQkbZ djus ds fy,] ^^oMZvkVZ Vwy** esa ^^QkjesV** VSc ij fDyd djrs gSA 
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�True / lgh      False/ xyr 

Q.9. In Word, a file is called as a ............... . oMZ esa ,d Qkby ---------------------------- dgykrh gSA 

 "template"/^^VseiysV**     "form"/^^QkWeZ**   

"database"^^MsVkcsl**     �"document"/^^MkD;wesaV** 

Q.10. The Mail Marge feature, combines a list of data, typically a file of names and addresses. 

 esy etZ QhplZ esa MkVk dh fyLV] Qkby use ,Mªsl dEckbZu gksrk gSA 

�True / lgh      False/ xyr 

Q.11. Microsoft Word is the only word processor availbale in the market. ekbØkslkW¶V oMZ cktkj esa 

ekStwn vdsyk oMZ çkslslj gSA 

  True/ lgh      �False/ xyr 

Q.12. Hyperlink identifies a location in the documnet or a section of text that you name for feature 
reference. gkbijfyad MkD;wesaV esa ,sls LFkku ;k VsDlV dks fpfUgr djrk gS] ftls Hkfo"; esa mi;ksx ds 

fy, uke nsrs gSA 

  True/ lgh      �False/ xyr 

Q.13. A ............. is a reference from one part of a document to related information in same another 
part.   --------------------- ,d fjÝsal gS tks MkD;wesaV ds ,d Hkkx dh lwpuk dks nwljs Hkkx esa fn[kkrk gSA 

 Hyperlink/ gkbijfyad     �Cross-referecne/ Økl&fjÝsal 

 Document/ MkD;wesaV     Linkage/ fyadst 

Q.14. For Indentation you may use the "Decrease Indent" and "Increase Indent" icons in the 
"Paragraph" group on the "............." tab for identing your text.  vius VSDlV dks baMsV nsus ds fy, 

vki ^^------------------------** VSc ij ^^iSjkxzkQ** xzqi esa ^^fMØht baMsaV** vksj ^^baØht baMsV** dk mi;ksx dj ldrs 

gSA 

 Insert/ batVZ �Home/ gkse  Page Layout/ ist ysvkmV  Data/ MsVk  

Q.15. In MS Word 2007 the "References" tab contains spell check, the squares, and track changes.  

 ,e-,l- oMZ 2007 esa ^^fjÝsal VSc** esa Lisy pSd] fFklkWjl] vksj Vªsd psat gksrs gSA 

True/ lgh      �False/ xyr 

Q.16. The "..............." is a dictionary of synonyms which you can use to find words that are synonyms 
with a term   ----------------- lekukFkZd 'kCnksa dh 'kCndks"k gS ftldk mi;ksx lekukFkZd 'kCnksa dks [kkstus ds 

fy, dj ldrs gSA 

Translate/ VªkalysV Spelling/ Lisfyax �Thesaurus/ fFklksjl  Research/ 

fjlpZ 

Q.17. A " ................ “Is a listing of the topics that appear in a document with their associated page 
refences.  -------------------- ,d fo"k; lwph gS tks MkD;wesaV esa vius lEcfU/kr jsÝsal ist ds lkFk mifLFkr 

gksrk gSA 
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 Index/ baMsDl     Table/ Vscy  

Clipboard/ fDyicksMZ    �Table of contents/ Vscy vkWQ dUVsUV 

Q.18. You can format your document automatically applying styles, available in MS Word 2007. 

 ,e-,l- oMZ esa ekStwn LVkby dk mi;ksx djds vki vius MkD;wesaV dks vkWVksesfVd :i ls QkWjesV dj 

ldrs gSA 

�True / lgh      False/ xyr 

Q.19. A "............." is a connection to a location in the current document to another document or Web 
Site. 

 ------------------------ ds tfj, vki orZeku MkD;wesaV dh fdlh yksds'ku dks nwljs MkD;wesaV ;k osclkbV ls tksMrs 

gSaA 

 Link/ fyad �hyperlink/ gkbijfyad  hypolink/ gkbiksfyad  linkage/ fyadst 

Q.20. To view a document in the Print Preview Mode, click on the Office Button and select "Print  
Print Preview." 

 fçaV fçO;w eksM esa MkD;wesaV dks ns[kus ds fy, vkWfQl cVu ij fDyd djds ^^fçaV fçO;w** lsysDV djrs gSaA 

�True / lgh      False/ xyr 

Q.21. You may use the "The Auto Complete Feature" to automatically correct the grammatical and 
spelling mistakes in your document. 

 MkD;wesaV esa ekStwn xzkej] LiSfyax bR;kfn dh xyfr;ka Lor% Bhd gks tkus ds fy, ^^n vkWVks dEiyhV 

Qhpj**  

dk mi;ksx djrs gSA 

True/ lgh      �False/ xyr 

Q.22. Using a word Processing application you can create, modify, store, retrieve and print a 
document. 

 oMZ izklsflax ,Iyhds'ku dk mi;ksx djds vki MkD;wesaV cuk ldrs gSa] cnyko dj ldrs gSa] fizaV fudky 

ldrs gSa lso dj ldrs gksA 

  �True  ¼lgh½      False ¼xyr½ 

Q.23. "Mini Toolbar" provides easy way to access the most frequently used formatting commands.  

 feuh Vwyckj ds tfj;s T;knkrj mi;ksx gksus okys QkWjesfVax dek.M rd igqapus dk vklku rjhdk gksrk 

gSA 

  �True / lgh      False/ xyr 

Q.24. To print only selected pages in your documnet, you may use either the "Current page" or 
 "Page" option under "Print Range." 

 MkWD;wesaV esa dsoy lsysDV fd, x, Hkkx dks fçaV djus ds fy,] vki ^^fçaV jSat** esa ;k rks ^^djsaV ist** ;k  

^^istst** fodYi dk mi;ksx dj ldrs gSA 

  �True / lgh      False/ xyr 
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Q.25. MS Word 2007 when we click on the Office Button the "Edit" menu is dispalyed. 

 ,e-,l- oMZ 2007 esa vkWfQl cVu dks fDyd djus ij ^^,fMV** esU;w çnf'kZr gksrk gSA 

True/ lgh      �False/ xyr 

Q.26. A "................." is a pre-designed document useful for creating common purpose documents 
such as a fax, invoice or business letter. 

 QSDl] v/ofur ;k O;olkf;d ysVj tSls vke dk;ksZ ds fy, ------------------------------ ,d igys ls fMtkbu fd;k 

gqvk MkD;wesaV gSA 

 �Template/ VSEiysV  File/ Qkby  Form/ QkWeZ  Database/ MsVkcsl 

Q.27. A multileve list shows the list items at different levels rather then single level. 

 eYVhysoy fyLV vkbVe dh lwpuk dks ,d Lrj ij u fn[kkdj fofHkUu Lrjksa ij fn[kkrh gSA 

  �True / lgh      False/ xyr 

Q.28. A "............." is used to organize information into an eazy-to-read format of horizontal rows and 
vertical columns. 

 Cell   Sheet  Box   �Table 

Q.29. To remove individual character at the left you may press "............". 

 ck;ha rjQ ls fdlh vdsys djsDVj dks feVkus ds fy, vki -------------------- Lisl çsl dj ldrs gSaA 

 Delete/ fMyhV  �Backspace/ cdLisl  Enter/ ,UVj 

 Spacebar/ Lislckj 

Q.30. When you click on "Format Printer" icon on the "Home" tab, you can see that your mouse 
pointer changes to a "............." icon.  

 tc vki gkse VSc ij] QkWjesV isaVj vkbdu ij fDyd djrs gSa rks vkidk ekml IokbaVj --------------------------- ds 

vkdkj dk gks tkrk gSA 

 �paintbrush/ isaVcz'k  I-beam/ I&che  Arrow/ ,sjks 4-Way arrow/ 

prq"dks.kh; ,sjks 

Q.31. You may create a new document using standard templates provided by Word by checking on 
a template name in the "New Documnet" window. 

 oMZ 2007 esa lEefyr LVS.MMZ VsEiysV~l dk mi;ksx djus ds fy, ^^U;w MkD;wesaV** foaMksa esa VªsEiysV~l use 

ij fDyd djds vki u;s MkD;wesaV dks rS;kj dj ldrs gSA 

  �True / lgh      False/ xyr 

Q.32. MS Word's Mail Merge feature facilitates you to mail your documnet about special offers to a 
large number of people. 

 vki oMZ ds esy etZ fQpj dk mi;ksx djds vusd yksxksa dks fo'ks"k çLrkoksa ds ckjs esa vius MkWD;wesaV dks 

esy  

etZ dj ldrs gSaaA 

  �True / lgh      False/ xyr 
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Q.33. When you move your mouse over a button, a ............ is displayed. That provides a detailed 
description of what the button does. 

 dksbZ cVu D;k dke djrk gS blds ckjs esa --------------------- foLr`r o.kZu çnku djrk gSA 

 �Super-tooltip/ lqijVwyfVi   Sub-tooltip/ lcVwyfVi   

Info/ bUQks     Key-tip/ dh&fVi 

Q.34. MS Word 2007 can quickly sort text, data or numbers ascending or descending order. 

,e-,l- oMZ 2007 VsDlV MsVk ;k uacj MsVk dks of.kZr fl)kUr ds vuqlkj vkjksgh ;k vojksgh Øe esa rsth 

ls lksVZ dj ldrs gSA 

  �True / lgh      False/ xyr 

Q.35. ................ Applications help you to create different types of written documents such as 
 personal letters, from letters, brochures, faxes and even professional manuals. 

 ------------------------ ,Iyhds'ku vkidks ilZuy ysVj] QkWeZ ysVj] czkW'kj] QSDl vkSj O;olkf;d eSU;wvy tSls 

fofHkUu  

çdkj ds fyf[kr MkD;wesaV rS;kj djus esa enn djrk gSA 

 �Word Processor/ oMZ çkslslj   Word Pad/ oMZ iSM 

 Note Pad/ uksV iSM     None of these/ buesa ls dksbZ ugha 

Q.36. The "Mailings" tab contains the items required for mail merge.  

 esfyax VSc esa esy etZ esa vko';d vkbVe 'kkfey gksrs gSA 

  �True / lgh      False/ xyr 

Q.37. Word places footnotes at the end of each page and end notes at the end of documents. 

 oMZ esa QqVuksVl çR;sd ist ds var esa vksj ,.MuksVl MkD;wesaV ds var esa gksrs gSA 

  �True / lgh      False/ xyr 

Q.38. To remove the hyperlink while retaining the text, right - click on it and select "Remove  
 Hyperlink." 

 gkbijfyad dks fjewo djus ds fy, VsDlV ds Åij jkbZV fDyd djds] fjewo gkbijfyad dj ldrs gSaA 

  �True  ¼lgh½      False ¼xyr½ 

Q.39. MS Word indicates formating inconsistencies with a red wavy underline. 

 oMZ esa vuqfpr QkWjesfVax yky rjaxh; vaMjykbu ds lkFk fu:fir gksrh gSA 

True/ lgh      �False/ xyr 

Q.40. To automatically correct the document, we use   

 MkD;wesaV dks Lor% lgh djus ds fy,] ge ---------------------- mi;ksx djrs gSaA 

 �The auto correct feature/ vkWVks djsDV fQpj 

 The auto complete feature/ vkWVks dEiyhV Qhpj 
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 Formating/ QksesZfVax     Building Blocks/ fcfYMax CykWDl   

Q.41. A "..............." is a common application for news paper columns. 

 U;wt isij dkWyEl ds fy, lkekU; ,Iyhds'ku gS & 

 News reading ¼U;wt fjfMax½    �News letter ¼U;wt ysVj½  

 News ¼U;wt½      News editor ¼U;wt ,fMVj½ 

Q.42. Personal letters,  form letters, brochures, faxes and professional mannuals can be using word 
processors. 

 ilZuy ysVlZ] QkseZ ysVlZ] czkmtlZ] QSDl] izksQs'kuy eSU;wvyl dk mi;ksx oMZ izkslslj esa fd;k tkrk gSA 

  �True  ¼lgh½      False ¼xyr½ 

Q.43. The set margins, select "Margins" from the "Page Setup" group on the "Page Layout" tab. 

 ektZUl lsV djus ds fy, ist lsV vi xzqi esa ist ysvkmV VSc ij fDyd djrs gSaA 

  �True  ¼lgh½       False ¼xyr½ 

Q.44. Drop caps are the first characterls at the beginning of a paragraph that are enlarged, 

convering several lines. 

 MªkWi dSIl iSjkxzkQ dk çFke v{kj gksrk gS tks cgqr cMk gksrk gS vkSj dbZ ykbZuksa rd QSyk gksrk gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.45. A multilevel list shows the list items at different levels rather than single level. 

  �True       False 

Q.46. The "Page Layout" tab contains margin, orientation, and spacing properties. 

 ist ysvkmV VSc esa ekftZu] vksfj;sUVs'ku vksj Lisflax çksiVhZt 'kkfey gksrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.47. A "............." is used to mark a certain location in a document. 

 MkD;wesaV esa fpfUgr dh gqbZ fuf'pr yksds'ku ij igqapus ds fy, bldk mi;ksx gksrk gSA 

 Index ¼baMsDl½     Hyperlink ¼gkbijfyad½  

 �Bookmark ¼cqdekdZ½   Table ¼Vscy½ 

Q.48. You may click on "Replace All" button to replace all occurrences of the search text by 
specified new text. 

 of.kZr u, VsDlV ds }kjk ik, x, lHkh lpZ VsDlV dks fjiysl djus ds fy, vki ^^fjiysl vkWy** cVu ij  

fDyd dj ldrs gSA 

 �True  ¼lgh½       False ¼xyr½ 

Q.49. While working on a documnet in MS Word 2007 when we click on the picture, it is 
surrounded by eight boxes called "Sizing handles" which is used to to change the size of the 
graphic.  
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 ,e-,l- oMZ 2007 esa dk;Z djrs gq, tc ge rLohj ij fDyd djrs gSa] rks xzkfQd ds vkdkj dks cnyus ds 

fy,] blds pkjks rjQ vkB gSaMy utj vkrs gSa ftldks lkbftax gS.My dgrs gSaA 

 �True  ¼lgh½       False ¼xyr½ 

Q.50. While changing the level of an item in hierarchy you can increase the indent by using  

 gk;jvkdhZ esa vkbVe ds Lrj esa cnyko ds fy, vki bldk mi;ksx dj baMsaV dks c<+k ldrs gSA 

�"Tab"/ VSc  "Backspace"/ cSdLisl  "Delete"/ fMyhV "Spacebar"/ 

Lislck 

Q.51. Footnotes or Endnotes are used to provide certain “…………………….”. 

 QqVuksVl o ,.MuksVl dk mi;ksx ------------------------- ds fy, fd;k tkrk gSA 

�References/ fjÝsal Information/ lwpuk  Points/ IokWbaV  Lists/ fyLV   

Q.52. If you want the data to be automatically get updated in a document when the current data 
changes, check the “Update automatically” box.  

 ;fn vki pkgrs gSa fd MkD;wesaV esa rkjh[k vius vki viMsV gks tk, rks ^^viMsV vkWVksesfVdyh ckWDl dks 

pSd djsaA 

 �True  ¼lgh½       False ¼xyr½ 

Q.53. ekbØkslkW¶V oMZ }kjk çnku fd, x, fdlh çekf.kd VsEiysV~l dk mi;ksx vki ---------------------- tSls 

MkD;wesaV ds  

fy, dj djrs gSaA       czk'kj fjT;we  fjiksVZ  çstsUVs'ku 

Q.54. MkWD;wesaV esa ekStwn xzkej] Lisfyax] bR;kfn dh xyfr;ka Lor% Bhd gks tkus ds fy, ^^n vkWVks dEiyhV 

Qhpj** dk mi;ksx dj ldrs gSaA  lgh      

 xyr 

Q.55. bldk mi;ksx djds ge VSDlV esa ewo dj ldrs gSaA         lhih;w dhcksMZ   eksuhVj     ekml 

Q.56. -------------- vkSj ------------ yksdfç; oMZ çkslslj gSaA  ¼uksViSM  ekbØkslkW¶V oMZ  oMZiSM 

 yhi½ 

Spread Sheet 

Q.1. In formulabar, an adjacent range is specified by giving the starting and editing cell addresses 
separated by a ................. 

 Qkjewys esa] 'kq: ls var ds lsy ,Mªsl ds }kjk ,MtlsaV jsat fufnZ"V gksrh gS vksj bls ----------------------- }kjk 

i`Fkd djrs gSA 

 Semicolon/ lsfedkWyu (;)    Comma/ dksek (,)  

 Full stop/ QqyLVkWi (.)     �Colon/ dkWyu (:) 

Q.2. The cell address is displayed in the "Text Box".  

True/ lgh      �False/ xyr 



       

      ALL ABOUT COMPUTERS 

20 | P a g e  

Q.3. A ............... is a visual representation of data and conveys the information in an easy to 
 understand and attractive manner. 

 MsVk vksj lwpukvksa dks le>us esa vklku o vkd"kZd rjhds esa fotqvy :i ls fjizstsaV djrk gSA 

 �chart/ pkVZ  table/ Vscy  picture/ fiDpj  graphic/ xzkfQd 

Q.4. In formulas, a non-adjacent range is specified by giving the cell addresses separated by a ....... 

 QkWjewyk esa] ---------------------- }kjk vyx fd;s x;s lsy ,Mªsl ds tfj;s ukWu ,DtslsaV jsat dk o.kZu djrk gSA 

 Semicolon/ lsfedksyu (;)    �Comma/ dksek (,) 

 Full stop/ QqyLVkWi (.)     Colon/ dkWyu (:) 

Q.5. You can use the ............. to enter and edit data, instead of editing directly in your work sheet. 

 vxj vki viuh odZ'khV esa lh/ks ,fMfVax ugha djuk pkgrs gS rks MsVk dks ,fMV vksj ,aVj djus ds fy, 

vki ---------------------- dk mi;ksx Hkh dj ldrs gSA 

�formula bar/ Qkjewyk ckj    title bar/ VkbVyckj 

menu bar/ esU;wckj     space bar/ Lislckj   

Q.6. Your Excel 2007 file is stored with the extension "............". 

 vkidh ,Dlsy 2007 Qkby ^^------------------** ,DlVsa'ku ds lkFk LVksj gksrh gSA 

 ".docx"  �".xlsx"  ".xltx"  ".zltx" 

Q.7. In an electronic spreadsheet or worksheet, data can be edited, new data can be added, and 
unwnated data can be deleted. 

 bySDVªkWfud LiSM'khV ;k odZ'khV esa MsVk dks ,fMV] u, MsVk dks 'kkfey vkSj vuqi;ksxh MsVk dks fMyhV 

fd;k tk ldrk gSA 

 �True  ¼lgh½       False ¼xyr½ 

Q.8. The "Review" tab contains proofing tools like spell check & also has button that let you add 
comments to a worksheet and manage revisions. 

 ^^fjO;w** VSc esa Lisy pSd dh rjg çwfdax Vwy gksrk gS vksj blesa dbZ cVu gksrs gS tks odZ'khV vksj iquZjh{k.k 

ds fy, desaV dks tksMus dh lqfo/kk nsrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.9. The "............" tab contains proofing tools like spell check.  

 bl VSc esa izqfQax VwYl gksrh gS] tSl 

 �"Review" ¼fjO;w½ "Data" ¼MkVk½ "View" ¼O;w½  "Insert" ¼blaVZ½ 

Q.10. You can create and design our own work book templates. 

 vki viuk [kqn dk odZcqd VSEiySV rS;kj o fMtkbu dj ldrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.11. In a spreadsheet programme as you move from one cell to another, the reference or address 

to the active cell appears in the "Name Box." 
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 tSls gh vki ,d lsy ls nwljs lsy es ewo djrs gSa] rks ,fDVo lsy dk ,Mªsl ;k fjÝsal uke ckWDl esa 

mifLFkr gks tkrk gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.12. To start the Microsoft Excel Application, click on the "Start" button and select "All  
 programmes TTMicrsoft Office TTMicrosoft Office Excel 2007. 

 ekbØkslkW¶V ,Dlsy ,Iyhds'ku dks 'kq: djus ds fy,] LVkVZ cVu ij fDyd djds ^^vkWy çksxzke 

TTekbØkslkW¶V vkWfQl T ekbØkslkW¶V vkWfQl ,Dlsy 2007** lsysDV djrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.13. The "Insert" tab lets you add special ingredients like tables, graphics, charts, and hyperlinks 
in a spreadsheets programme.  

 ^^balVZ** VSc esa vkidks Vscy] xzkfQDl vksj gkbijfyad tSls fo'ks"k ?kVdksa dks tksMus dh lqfo/kk feyrh gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.14. The text that appears in the bottom margin of the page is called as the "Footer". 

 tks VsDlV ist ds ckWVe ektZu ij mifLFkr jgrk gS mls ^^QqVj** dgrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.15. In Excel, a formula always begins with an equal sign (=) and uses airthmetic operators like +, 
-, *, /, %, and ^ to perform addition, subtration, multiplication, division, percent and 
exponentiation respectively. 

 ,Dlsy esa Qkjewyk ges'kk cjkcj ¼=½ ds fpUg ls 'kq: gksrk gS vksj ;g tksM] ?kVko] xq.kk] Hkkx] çfr'r vksj 

chtxf.krh; dk;Z ds fy, Øekuqlkj vfjFkesfVd lapkyd tSls +, -, *, /, %.vkSj ^ dk mi;ksx djrk gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.16. While working you may have to reference data from more than one sheet which is called  
 referencing multiple sheets. 

 tc vki ,d ls vf/kd fjÝsal MsVk'khV ij dke dj jgs gksrs gS rks ;g fjÝsafUlax eYVhiy 'khV~l dgykrh 

gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.17. The defalut page orientation setting is "Landscape". 

 ^^ysMLdsi** fMQkWYV ist vksfj;sUVs'ku lsfVax gSA 

True/ lgh      �False/ xyr 

Q.18. "............." is a method which aids you in forecasting values. 

 ^^------------------** ,slk fu;e gS tks oSY;w ds iwokZuqeku esa enn djrk gSA 

 "Find"/^^QkbaM** "Replace"/^^fjiysl** �"Goal Seek"/^^xksy lhd** "Go to"/^^xks Vw** 

Q.19. In MS Excel 2007, below the "Ribbon", we can see Name Box on the left and the Formula Bar 
on the right.  

 ,e-,l- ,Dlsy 2007 esa fjcu ds uhps ck;ha vksj use ckWDl vksj nka;h vksj Qkjewyk ckj utj vkrk gSA 
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  �True  ¼lgh½       False ¼xyr½ 

Q.20. A "..............." is a prewritten formula the performs calculations automatically. 

 ------------------- iwoZfyf[kr QkewysZ gksrs gS] tks Lor% x.kuk dk dk;Z djrs gSaA 

 �"Function"/ QaD'ku     "Equation"/ bDos'ku   

"Template"/ VseIysVl     "Reaction"/ fj,D'ku 

Q.21. MS Excel 2007 is used for different types of ................ varying from vary simple to complex. 

 ,e-,l- ,Dlsy 2007 dk mi;ksx fofHkUu çdkj ds ----------------------------- esa fd;k tkrk gS tks lkekU; ls ysdj 

tfVy dk;ksZ rd mi;ksxh gksrs gSA 

 �calculations/ x.kuk    manipulations/ eSuqiqys'ku  

presentations/ çstsaVs'ku   expressions/,Dlçs'ku 

Q.22. Your excel file is stored with the extension ".xltx". 

 vkidh ,Dlsy Qkby ,DlVsa'ku ds lkFk LVksj gksrh gSA 

True/ lgh      �False/ xyr 

Q.23. "Autocorrect" is a feature of Microsoft Excel 2007 that makes entering a series of heading 
easier by logically repeating and extending the series. 

 ^^vkWVksdjsDV** ekbØkslkW¶V ,Dlsy 2007 dk ,slk Qhpj gS tks Jà[kyk dks rkfdZd :i esa nksgjkus vksj 

c<kus dks vklku cukrk gSA 

True/ lgh      �False/ xyr 

Q.24. "A relative reference" is a cell or range reference used in a formula whose location does not  

change when a formula is copied.  

^^fjysfVo fjÝsal** ,slh lsy ;k jsat fjÝsal gS ftldk mi;ksx QkWjewyk esa ml le; gksrk gS tc QkWjewyk 

dkWih djus ij LFkku esa ifjorZu ugha gksrk gSA 

True/ lgh      �False/ xyr 

Q.25. While changing the level of an item in the hierarachy you can increase the indent by using. 

 gk;jvkdhZ esa vkbVe ds Lrj esa cnyko ds fy;s vki bldk mi;ksx djds baMsUV c<+k ldrs gSaA 

 �"Tab" ¼VSc½  "Backspace" ¼cSdLisl½ "Delete" ¼fMyhV½ "Spacebar" ¼Lislckj½ 

Q.26. To set margins, select "Margins" from the "Page Setup" group on the "Page Layout" tab. 

  �True       False 

Q.27. To remove individual character at the left you may press "..............". 

 ck;h rjQ ls vdsys v{kj dks feVkus ds fy;s vki Lisl izsl dj ldrs gSA 

 Delete ¼fMyhV½ �Backspace  ¼cdLisl½ Enter ¼,UVj½ Spacebar ¼Lislckj½ 

Q.28. Drop caps are the first character/s at the beginning that are enlarged, convering several lines. 

 Mªki dSi iSjkxzkQ dk izFke v{kj gS] tks cgqr cMk gksrk gS] o dbZ ykbuksa rd QSyk gksrk gSA 
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  �True  ¼lgh½       False ¼xyr½ 

Q.29. The intersection of a row and a column is called a "................". 

 jkW vksj dkWye dk dVko ^^---------------------** dgykrk gSA 

Table/ Vscy  �Cell/ lsy   Data/ MsVk  Sheet/ 'khV 

Q.30. A ............. is a file that is provided by the application in a "ready to use" format. 

 ------------------------- ,d ,slh Qkby gS] tks ^^jsfM Vw ;wt** :i esa ,Iyhds'ku }kjk çnku djrk gSA 

Sheet/'khV  �Template/ VsEiysV~l  Book/ cqd  Report/ fjiksVZ  

Q.31. A ............. is a visual representation of data and conveys the information in a easy to 
understand and attractive manner.  

 ---------------- MsVk dk n`f"Vxr fjçstsaVs'ku gS vkSj lwpuk dks le>us ds fy, vklku vksj vkdf"kZr rjhds ls 

çfrikfnr djrk gSA 

 �Chart/ pkVZ  Table/ Vscy  Picture/ fiDpj  Graphic/ xzkfQDl 

Q.32. To move among the worksheet in your workbook, you need to click on the "Workbook" tab. 

 viuh odZoqd esa fofHkUu odZ'khV~l ds chp ewo djus ds fy, ^^odZcqd** VSc ij fDyd djus dh 

vko';drk gksrh gSA 

True/ lgh      �False/ xyr 

Q.33. A theme comprise of a color palette, font set, and effects.  

  �True       False 

Q.34. You can view two areas of worksheet and lock rows or columns in one area by splitting or 
freezing panes. 

 LihfyafVax ;k Ýhftax isu ds }kjk vki odZ'khV ds nksa {ks=ksa dks ns[k ldrs gS vksj ,d {ks= esa jkW ;k dkWye dks 

ykWd dj ldrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.35. "............" are individual designs that can be applied to different parts to the document. 

 ^^------------------------** Lora= fMtkbu gS ftldk mi;ksx MkD;wesaV ds fofHkUu Hkkxksa esa fd;k tk ldrk gSA 

 "Graphics"/^^xzkfQDl**   �"Styles"/^^LVkby**  

 "Pictures"/^^fiDpj**    "Themes"/ ^^Fkhe** 

Q.36. "............" contains commands for opeining, saving, printing, and closing a file. 

 Qkby dks vksiu] lso] Dykst] ,oa fizaV djus dh dekaM blesa gksrh gSA 

 "View" tab/ O;w VSc   "Office Button"/ vkWfQl cVu   

"Insert" tab/ balVZ VSc  "Review" tab/ fjO;w VSc 

Q.37. When a formula containing an absolute cell reference is copied to another row or column in 
the worksheet, the cell reference does not change.  
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 tc ,d QkewZyk] fdlh odZ'khV esa nwljh jks ;k dkWye ds lsy fjÝsal dkWih esa j[kk tkrk gSa rks ;g lsy 

fjÝsal cnyrk ugha gSA  �True  ¼lgh½  False ¼xyr½ 

Q.38. The "header" is usually the title you give on the page. 

 gsMj lkekU; :i ls VkbfVy gksrh gS ftls vki ist ij ns ldrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.39. The text that appears in the top margin of the page is called the ............... 

 ist ds Åijh ekftZu esa fLFkr VSDlV dks ---------------------- dgrs gSA 

Footer/ QqVj  Column/ dkWye �Header/ gsMj  Paragraph/ iSjkxzkQ  

Q.40. In a spreadsheet programme a table is a selection of two or more cells. 

 LçSM'khV çksxzke esa] Vscy nks ;k nks ls vf/kd lsyks dk lsysD'ku gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.41. The "title" is usually given as the footer. 

 VkbVy] QksYMj esa fn;k tkrk gSA  True/ lgh  �False/ xyr 

Q.42. To stop the automatic relative cell references, i.e. to make the cell reference absolute, type 
a ............ character before the column and row number. 

 lsy fuf'pr djus ds fy, ;kfu lacaf/kr lsy ds Lor% jsÝsal dks jksdus ds fy,] dkWye vkSj jkW dh la[;k ds 

igys ----------------------- Vkbi djrs gSA 

 # (hash)/ # ¼gS'k½    �$ (dollar)/ $ ¼MkWyj½  

 % (percent)/ % ¼çfr'r½   * (star)/ * ¼LVkj½ 

Q.43. A theme comprise of a color peletle, font set, and effects. 

 ,d Fkhe esa dyj iSysV] QkWUV lsV vksj bQsDV 'kkfey gksrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.44. To select a group or range of cells, click on the cell you want to begin, drag your cursor and 
release it when you have reached the end of the selection.  

 lsy ds ,d xzqi dks lsysDV djus ds fy,] ftl lsy ls vki 'kq: djuk pkgrs gS] ml lsy ij fDyd djrs 

gSA vius dlZj dks MªSx djrs gq, viuh bPNkuqlkj lsy ds vafre Nksj rd igqap dj bls NksM+ nsrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.45. If we require to add more data to be on one page, we change the page orientation to land 
 scape. 

 ,d ist ij vf/kd MsVk dks fQV djus ds fy,] vki ist dk vksfj;sUVs'ku ysaMLdsi esa cnyrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.46. Each worksheet can be used to organized different types of related information. 

 çR;sd odZ'khV dk mi;ksx fofHkUu çdkj dh lEcfU/kr lwpuk dks laxfBr djus ds fy, fd;k tk ldrk 

gSA 
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  �True  ¼lgh½       False ¼xyr½ 

Q.47. The "table" is a visual representation of data and convey the information in an easy to 
understand and attractive manner. 

 ^^Vscy** MsVk dks n`'; ds :i esa çnf'kZr djrk gS rFkk lwpuk dks vkd"kZd vksj vklku rjhds ls çLrqr 

djrk gSA 

True/ lgh      �False/ xyr 

Q.48. "Themes" provided with MS Excel 2007 are universal designs that unify all of the styles. 

 ,e-,l- ,Dlsy 2007 esa nh gqbZ] ^^Fkhe** ,d lkoZHkkSfed fMtkbu gS tks lHkh LVkby ds fy, fu;r gksrh gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.49. In Microsoft Excel 2007, a single file or document is called a ".............". 

 ekbØkslkW¶V ,Dlsy 2007 esa] ,d vdsyh Qkby ;k MkD;wesaV --------------------------- dgykrk gSA 

�Workbook/ odZcqd     Worksheet/ odZ'khV   

Sheet/'khV      Notebook/ uksVcqd  

Q.50. "Notebook" contains a collection of one or more worksheets and, optionally, chart sheets 
 containing graphic pictures of your worksheet data. 

 ^^uksVcqd** esa ,d ;k vf/kd odZ'khV dk laxzg gksrk gS] vkSj pkVZ'khV esa vkids odZ'khV MsVk dh xzkfQd 

rLohjsa gksrh gS\ 

True/ lgh      �False/ xyr 

Q.51. With the ........... option, you can freeze either or both, rows and columns ie. regardless of 
where you are in the worksheet you can see the information in these rows and/or columns 
at all times.  

------------------ vkWi'ku ds lkFk jkW ;k dkWye ;k nksuksa dks fÝt dj ldrs gSa] vFkkZr~ odZ'khV jgrs gq, vki 

ges'kk ml jks ;k dkWye esa lwpuk dks ns[k ldrs gSA 

 "Split*/^^fLiyV**   "Arrange*/^^vjsat** 

  "Fitter*/^^fQYVj**   �"Freeze Panes*/^^Ýht isUl** 

Q.52. You can create charts to represent data more effectival in an electronic sheet or worksheet. 

 bySDVªkWfud odZ'khV ;k LçSM'khV esa MsVk dks vf/kd vkd"kZd rjhds ls n'kkZus ds fy, vki pkVZ rS;kj djrs 

gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.53. In a spreadsheet each cell has its own address called as "cell address". 

 LçSM'khV esa çR;sd lsy dk viuk ,MªSl gksrk gS ftls lsy ,Mªsl dgrs gSA 

  �True  ¼lgh½       False ¼xyr½ 

Q.54. A template file in MS Excel 2007 has an extension “…………….”. 

 ,e-,l- ,Dlsy 2007 esa] VSEiysV Qkby dk ,DlVsa'ku -------------------------- gSA 
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 “.docx”  “.yltx”   �”.xltx”   “.zltx” 

Q.55. A “………….” is like an accountant’s ledger consisting of rows and columns. 

 ------------------- vdkmaVsV ds cgh [kkrs ds leku gS] tks jkW vkSj dkWye esa j[kk x;k gSA 

 Table/ Vscy    �Microsoft Excel 2007/,e-,l- ,Dlsy 2007   

Format/ QkjesV   Sheet/ 'khV  

Q.56. A “table” is a visual representation of data and conveys the information in an easy to 
understand and attractive manner.  

  True       �False 

Q.57. ^^Vscy** MsVk dks n`'; :i esa çLrqr djrk gS rFkk lwpuk dks vkd"kZd ,oa vklku rjhds ls çLrqr djrk gSA 

 Lkgh       xyr 

Q.58. Tkc vki ,d ls vf/kd fjÝsal MsVk'khV ij dke dj jgs gksrs gSa rks ;g fjÝsafUlax eYVhiy 'khV~l dgykrh 

gSA 

 lgh       xyr 

Q.59. ,e-,l- ,Dlsy 2007 dk mi;ksx fofHkUu çdkj ds ------------------- esa fd;k tkrk gS] tks lkekU; ls ysdj 

tfVy dk;Z rd mi;ksxh gksrs gSA 

,Dlçs'ku  x.kuk    eSuqiqys'ku  çstsaVs'ku 

Presentation Graphic 

Q.1. The "Insert" tab contains the basic set of objects which you can insert into a slide. 

 ^^balVZ** VSc esa fdlh vkCtsDV ds csfld lsV gksrs gSa ftls vki LykbM esa balVZ dj ldrs gSaA 

�True  ¼lgh½       False ¼xyr½ 

Q.2. Click "Replace All" to replace all occurrences of search text by the specified new text. 

 MkD;wesaV esa fdlh VsDlV dks çR;sd ckj u, VsDlV ls fjiysl djus ds fy, ^^fjiysl vky** fDyd djrs 

gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.3. A "................" graphic is a visual representation of your information and ideas. 

 ---------------------------- xzkfQd dh lwpuk vksj fopkj dk n`'; çstsaVs'ku gSA     

 "WordArt"/^^oMZvkVZ**   "ClipArt"/^^fDyivkVZ** 

 �"SmartArt"/^^LekVZvkVZ**  "Autoshape"/^^vkVks'ksi** 

Q.4. To start a Microsoft PowerPoint Application, click on the "Start" button and select "All  
 progrmmes TTMicrosoft Office Microsoft Office PowerPoint 2007". 

 ekbØkslkW¶V ikWojIokWbaV ,Iyhds'ku dks LVkVZ djus ds fy, ^^LVkVZ** cVu ij fDyd djds ^^vkWy çksxzke  

 TTekbØkslkW¶V vkWfQl TTekbØkslkW¶V vkWfQl ikWojIokWbaV 2007** dks lsysDV djrs gSaA 

  �True  ¼lgh½       False ¼xyr½ 
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Q.5. "..............." refer to a ready-to-use picture. 

 ^^--------------------------** mi;ksx ds fy, rS;kj fiDpj çnku djrk gSA 

"WordArt"/^^oMZ vkVZ**   �"ClipArt"/^^fDyivkVZ**  

"SmartArt"/^^LekVZvkVZ**   "Autoshape"/^^vkWVks'ksi** 

Q.6. To open a recently used presentation you may click the office button and then click on the 
presentation name in the list displayed under "Recent Documents".  

 gky esa mi;ksx fd, x, çstsaVs'ku dks [kksyus ds fy,] vkWfQl cVu ij fDyd djds ^^fjlsaV MkD;wesaV** ds  

 vUrxZr çnf'kZr lwph esa çstsaVs'ku uke ij fDyd djrs gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.7. SmartArt programs are designed to help you to create an effective presentation. 

 LekVZvkVZ çksxzkEl dks vkd"kZd çstsUVs'ku dks rS;kj djus esa enn ds fy, fMtkbu fd;k x;k gSA 

True/ lgh      �False/ xyr 

Q.8. The "............." tab contains tools that controls how to slide show is presented. 

 LykbM 'kks dks dSls pykuk gS] bldks daVªksy djus okys Vwy ^^-------------------** VSc esa gksrs gSA 

 "Design"/^^fMtkbu** �"Slide Show"/^^LykbM 'kks** "Review"/^^fjO;w** "View"/^^O;w** 

Q.9. Minature pictures of slides displayed in the slide sorter view.  

 LykbZM lkWVZj O;w esa LykbM dh NksVh rLohjs utj vkrh gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.10. ............. which displays icon that represent commonly used commands such as Save, Undo, 
and Redo. 

 ------------------------ ,d vkbdkWu çnf'kZr djrk gS ftlesa lkekU; :i ls mi;ksx gksus okys dekaM tSls lso] vaMw]  

 vksj fjMw jgrs gSaA 

 Home Button/ gkse cVu     The Ribbon/ fjcu  

�The Quick Access Toolbar/ fDod ,Dlsl Vwyckj     The Office Button/ vkWfQl cVu 

Q.11. A "..........." is a connection to a location in the current documnet, another document or a 
website. 

 ------------------------ orZeku MkD;wesaV ds LFkku ls vU; MkD;wesaV ;k csoclkbV ds chp gksus okyk lEidZ gSA 

 Highlink/ gkbfyad   hipolink/ gkbiksfyad    

linkage/ fyadst    �hyperlink/ gkbijfyad  

Q.12. ............ are used to create slide shows on the computer  

 �Presentation graphics   Analytical development programs  

     Super Slide packages   Slide maker tools 
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Q.13. To preview your presentation as web page, you need to add the "Web Page Preview" com 
 mand to Ribbon. 

 çstsaVs'ku dks osc ist ds :i esa fçO;w djus ds fy,] fjcu esa ^^osc ist fçO;w** dekaM dks tksMus dh 

vko';drk  

 gksrh gSA 

True/ lgh      �False/ xyr 

Q.14. With "Slide Show View" you can see how your graphics timings, movies, animated elements 
and transition effects will look in the actulashow. 

  True       �False 

Q.15. In graphic presentation, programmes each presentation is divided into ............ 

 xzkfQDl çstsaVs'ku çksxzkEl esa çR;sd çstsaVs'ku ------------------------------- esa foHkkftr gksrk gSA 

 charts/ pkV~lZ    �slides/ LykbM~l   

 tables/ Vscy    pictures/ fiDpj  

Q.16. In PowerPoint "Match case": you may check this box for a case sensitive search. 

 ikWojIokWbaV ^^eSp dsl** laosnu'khy ¼dsl lsaflfVo½ lpZ ds fy, bl ckWDl dks pSd djrs gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.17. "Scale to fit paper": check this box to print the slides with an outer frame. 

 ^^Ldsy Vw fQV isij** LykbM dks vkmVj Ýse ds lkFk fçaV djus ds fy, bl ckWDl dks pSd djsaA 

True/ lgh      �False/ xyr 

Q.18. In PowerPoint "build effects" are animations to slide contents.. 

 ikWojIokWbaV esa ^^fcYM bQsDV** LykbM ds dUVsUV dk ,uhes'ku gksrs gSaA 

  �True  ¼lgh½       False ¼xyr½ 

Q.19. A "..............." is a pre-designed presentation designed for common purpose such as photo 
 album or a quiz show. 

 ------------------------- lkekU; mís'; tSls QksVks ,Yce ;k fDot 'kks ds fy, ,d iwoZof.kZr çstsaVs'ku gSA 

"Chart"/ pkVZ  "Table"/ Vscy  "Slide"/ LykbM �"Template"/ VSEiysV  

Q.20. You may create a new presentation using a template provided by Powerpoint. 

 ikWojIokWbaV }kjk çnku fd;s x;s VsEiysVl dk mi;ksx djds vki u, çstsUVs'ku rS;kj dj ldrs gSaA 

  �True  ¼lgh½       False ¼xyr½ 

Q.21. We can insert a video clip on a PowerPoint Slide.  

 ikWojIokWbaV çstsaVs'ku esa ge fQYeksa dh ,d NksVh fDyi dk lekos'k dj ldrs gSaA 

�True  ¼lgh½       False ¼xyr½ 

Q.22. When you move your mouse over a sizing handle the pointer becomes a ".............". 

 Round Arrow  �Two-headed Arrow Plus Sign Four-headed Arrow 
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Q.23. PowerPoint Presentation is a component of following application software. 

 ikWojIokWbaV çstsaVs'ku fuEufyf[kr ,Iyhds'ku çksxzkEl dk ,d fgLlk gSA 

 Leap Office/ fyi vkWfQl   Start Office/ LVkj vkWfQl  

 Open Office/ vksiu vkWfQl   �MS Office/,e-,l- vkWfQl 

Q.24. "Slide Show View" is an exclusive view of your slides in thumbnail form. 

 ^^LykbM 'kks O;w** Fkacusy ds :i esa lHkh LykbM~l dks çnf'kZr djrk gSA 

True/ lgh      �False/ xyr 

Q.25. Headers and Footers are used to add information such as slide numbers, the time and date, a 
company logo or the presentation title to the top of a hand out or notes page in your 
presentation, or to bottom of a slide, handout or notes page.  

 çstsaaVs'ku esa gsMvkmV ;k uksVl ist ds Åij ;k uhps LykbM dh la[;k] le; vksj rkjh[k] daiuh dk 

yksxks ;k  

 çstsaVs'ku dk 'kh"kZd dks tksMus ds fy, gsMj vksj QqVj dk mi;ksx djrs gSaA 

�True  ¼lgh½       False ¼xyr½ 

Q.26. To see a preview of your slide in a window on the screen, click on the Quick Access Toolbar 
and select "Print Print Preview". 

 LØhu ij foaMksa esa vius LykbM dh fçO;w dks ns[kus ds fy,] fDod ,Dlsl Vwyckj ij fDyd djds ^^fçaV  

 TTfçaV fçO;w** dks lsysDV djrs gSaA 

True/ lgh      �False/ xyr 

Q.27. In Graphics Presentation Programs each presentation is divided into charts. 

 xzkfQDl çstsaVs'ku çksxzke esa çR;sd çstsaVs'ku nksa pkV~lZ esa foHkkftr gksrk gSA 

True/ lgh      �False/ xyr 

Q.28. Using WordArt graphics, you can effectively communicate your message in a quick and 
 simple way.  

  True       �False 

Q.29. You may change the presentation views by checking on the buttons displayed on the "..........." 
at the bottom of the screen. 

 "Title bar"  "Menu bar"  "Tool bar"  �"Status bar" 

Q.30. "Animations" refers to addition of special visual or sound effect to your slides. 

  �True       False 

Q.31. Using powerpoint presentation graphics is simple and it is used for effective presentation on 
a topic. 

 ikWojIokWbaV çstsaVs'ku dk mi;ksx djuk cgqr vklku ,oa fdlh Hkh fo"k; oLrq dk çstsaVs'ku nsus ds fy, 

fd;k  

 tk ldrk gSA 
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�True  ¼lgh½       False ¼xyr½ 

Q.32. A "review" is a way to looking at a presentation.  

  True       �False 

Q.33. In Presentation Graphics "..........." are used to add information such as slide numbers, the time 
and date, a company logo or the presentation title to the top of a handout or notes page in 
your presentation, or a bottom of a slide, handout or notes. 

 çstsaVs'ku xzkfQDl esa] --------------------------- dk mi;ksx çstsaVs'ku esa gSMvkmV ;k uksVl ist ds Åij ;k LykbM]  

 gSMvkmV ;k uksVl ist ds uhps dh vksj lwpuk,a] tSls LykbM la[;k] le; vksj rkjh[k] daiuh dk 

yksxks ;k  

 çstsaVs'ku VkbVy dks j[kus ds fy, djrs gSA 

Hyperlinks/ gkbijfyad    Tables / Vscy    

�Header and Footers/ gsMlZ vksj QqVlZ  Charts/ pkVZl 

Q.34. The sizing handles at the slides are used to adjust only the height or the width. 

 fdukjs ij fLFkr lkbftax gSaMy dk mi;ksx dsoy ÅpkabZ vksj pkSMkbZ dks larqfyr djus ds fy, fd;k 

tkrk gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.35. "..............." takes up the full computer screen, like an actual slide show presentation. 

 ^^---------------------------** okLrfod LykbM 'kks çstsaVs'ku dh rjg lEiw.kZ dEI;wVj LØhu ij utj vkrk gSA 

Slide Sorter View/^^LykbM lkWVZj O;w**   Normal View /^^ukseZy O;w** 

 �Slide Show View/^^LykbM 'kks O;w**   Notes Page/^^uksV~l ist** 

Q.36. The "Outline" tab shows your slide text in outline form.  

 ^^vkmVykbu** VSc vkids LykbM VsDlV dks vkmVykbu ds :i esa fn[kkrk gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.37. A slide layout refers to the arrangements of elements, such as text, pictures, tables, charts 
and movies, on a slide. 

 LykbM ysvkmV] ,d LykbM ij VsDlV] rLohjksa] Vsfcy] pkVZ vksj fQYe tSls ,fyesaVl dh O;oLFkk dks 

çnf'kZr  

 djrk gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.38. If you have a large number of slides in your presentation, you may find it more convenient to 
use the .............. to view all your slides and change their positions. 

 ;fn vkids çstsaVs'ku esa vusd LykbM gks] rks ----------------------------- dk mi;ksx djds vki vklkuh ls viuh 

lkjh  

 LykbM dks ns[k ldrs gSa vksj mlds LFkkuksa esa ifjorZu dj ldrs gSaA 
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 Normal View/ ukeZy O;w   �Slide Sorter View/ LykbM lkWVZj O;w   

Slide Show View/ LykbM 'kks C;w  Notes Page/ uksVl ist 

Q.39. You may use either the Normal View or the Slide Sorter View to delete a Slide. 

  �True       False 

Q.40. In Microsoft PowerPoint your file is stored with the ............ extention. 

 ekbØkslkW¶V ikWojIokWbaV esa vkidh Qkby ^^---------------------------** ,DlVsa'ku ds lkFk LVksj gksrh gSA 

 *.psd*   *.rtf*   �".pptx*   4".docx* 

Q.41. When the pointer becomes a ............., you can drag placehadder to the location you wish. 

 Round arrow  Two-round arrow Plus sign  �Four-headed arrow 

Q.42. A "Clip" may be a single media file, including art, sound, animation or movies.  

 ^^fDyi** ,d flaxy ehfM;k Qkby gks ldrh gS ftlesa vkVZ] lkmaM] ,uhes'ku ;k ewoht 'kkfey gks ldrh 

gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.43. "............" are details about a file that help identify it.  

 ^^---------------------** fdlh Qkby ds fooj.k gS tks mls igpkuus esa enn djrk gSA 

 Desktop Porperties/^^MsLdVkWi çksiVht**  Window Properties/^^foaMkst çksiVht** 

 Advanced Properties/^^,Mokal çksiVht**  �Document Properties/^^Mkd;wesaV çksiVht** 

Q.44. The "Sizing Handles" at the slides and corners of the selsection rectangle can be used to  
 adjust the size of the place holder. 

 lsysDV fd, x, vk;kr ds cxy esa vksj fdukjs dh vksj ^^lkbftax gSaMy** dk mi;ksx IyslgksYMj ds 

vkdkj dks  

 larqfyr djus ds fy, fd;k tkrk gSA 

�True  ¼lgh½       False ¼xyr½ 

Q.45. To open a file that you have previously saved, click the Ribbon and select "Open". 

 igys lso dh xbZ Qkby dks [kksyus ds fy,] fjcu ij fDyd djds ^^vksiu** lsysDV djrs gSaA 

True/ lgh      �False/ xyr 

Q.46. ".............." is the main editing view. 

 ---------------------- eq[; ,fMfVax O;w gSaA 

 Slide Sorter View/ LykbM lkWVZj O;w   �Normal View/ ukseZy O;w  

Slide Show View/ LykbM 'kks O;w   Notes Page/ uksVl ist 

Q.47. We can insert a audio clip on a powerpoint slide. 

 ikWojIokWbaV çstsaVs'ku esa ge /ofu dk lekos'k dj ldrs gSaA 

�True  ¼lgh½       False ¼xyr½ 
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Q.48. In powerpoint the “Insert” tab contains tools to design your slides. 

  True       �False 

Q.49. The “………..” tab contains the basic formatting tools.  

 ^^-----------------------------** VSc esa csfld QkjesfVax VwYl gksrs gSaA 

 “Design”/ fMtkbu    “View”/ O;w 

 “Insert”/ balVZ    �”Home”/ gkse 

Q.50. The “Slides” tab makes it easy to navigate through your presentation and to see the effects of 
changes and also rearrange, add or delete sliders. 

  �True       False 

Q.51. The “Outline” tab shows you slides as your thumbnail sized images while you edit. 

 ,fMV ds nkSjku ^^vkmVykbu** VSc vkidh LykbMksa dks Fkacusy ds vkdkj dh rLohjksa ds :i esa fn[kkrk gSA 

True/ lgh      �False/ xyr 

Q.52. In PowerPoint the “Insert” tab contains tools to design your slides. 

 ikWojIokWbaV esa ^^batVZ** VSc esa LykbM fMtkbu ds fy, VwYl gksrs gSaA 

True/ lgh      �False/ xyr 

Q.53. Qkby dks [kksyus] lso djus] fçaV djus] vksj can djus ds funsZ'kksa dks çnf'kZr djus okyk vkWfQl cVuA 

 lgh        xyr 

Q.54. ------------------------------- ,d fo'ks"k LykbM gS] tks çstsaVs'ku dh lHkh LykbMksa ds fy, VkbfVy vksj 

VsDlV ds QkWjesV  

 o Lo:i dks fu;af=r djrh gSA 

LykbM    esu   ekLVj   mijksDr lHkh 

Q.55. tc vki ikWojIokWbaV dks LVkVZ djrs gS] rks vki ^^çstsaVs'ku 1** ds uke ls ukWeZy O;w esa Cysad çstsaVs'ku ns[krs  

 gSaA 

 lgh        xyr 

Q.56. bl O;w esa LykbM dh NksVh rLohjs utj vkrh gSA 

LykbM lkWVZj   ukWeZy   LykbM 'kks  vkmVykbu 

DBMS Practice 

Q.1. vki ,d Lisl ds lkFk fQYM ds uke dh 'kq:vkr dj ldrs gSaA 

 You can start the name of the field with a space. 

  lgh (True)      �xyr (False) 

Q.2. ^^--------------** ,d MkVkcsl vkWCtsDVl gS ftldk mi;ksx eq[; LØhu ij fjdkWMZ fy[kus vksj çnf'kZr djus 

 rFkk ekStwn    
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 fjdkWMZ esa ifjorZu djus ds fy, fd;k tkrk gSA 

 "............." is a database object that is mainly used to enter and display records and make  
 changes to existing records onscreens. 

 Doh (query)  �Q+kWeZ (form)   fjiksVZ (report)  Vscy (table) 

Q.3. çkbejh uacj ,d fof'k"V vksj Øexr la[;k gksrh gS rks Vscy esa u;k fjdkWMZ tksMus ij Lor% c<+rh gSA 

Primary Number is a unique, sequential number that is automacically incremented by one 
whenever a new record is added to the table.  

  lgh (True)      �xyr (False) 

Q.4. çR;sd dkWye ,sls fjdkWMZ gksrs gS ftlesa fjdkWMZ ds ckjs esa lwpuk dh lcls NksVh bdkbZ dks jgrh gSA 

 Each column is a record which is the smallest unit of information about a record. 

  lgh (True)      �xyr (False) 

Q.5. QkeZ fçaV fd;k tk ldus okyk vkmViqV gS ftldks Vscy vksj Dosjht ls rS;kj fd;k tkrk gSA 

 A form is a printed output generated from tables and quries. 

  lgh (True)      �xyr (False) 

Q.6. fjcu esa VkLd&vksfj;sUVsM VSc] xzqi vksj daekM cVu gksrs gSaA 

 The ribbon has Task-oriented Tabs, Groups and command buttons. 

  �lgh (True)      xyr (False) 

Q.7. ------------- ,d bySDVªkWfud MkVkcsl eSustesaV flLVe gS tks dbZ rjhdks ls lwpuk dks LVksj] laxfBr] 

,Dlsl] eSuqiqysV vksj çLrqr dj ldrk gSA 

 "............." is an electronic database management system which can store, organize, access, 
 manipulate, and present information in many different ways. 

 �,e ,l ,Dlsl 2007 (MS Access 2007)  ,e ,l oMZ (MS Word) 

   ,e ,l ,Dlsy (MS Excel)    ,e ,l ikojIokWbaV (MS PowerPoint)] 

Q.8. ,d O;olkf;d MsVkcsl dk vf/kdrj mi;ksx MsVkcsl LVªDpj esa gksrk gSA 

 A professional database is the most widely used database structure. 

  lgh (True)      �xyr (False) 

Q.9. Vscy leku fQYM }kjk ,d nwljs ls lEcfU/kr jgrs gSaA 

 The tables are related or linked to one another by a common field. 

  �lgh (True)      xyr (False) 

Q.10. tc vki MsVk Vkbi dks lsysDV djrs gSa] rks ^^fMLiys çksiVhZt** ds vUrxZr bldh fMQkWYV çksiVhZt 

çnf'kZr gksrh gSA 

When you select a data type, its default properties are displayed under "Display Properties." 
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  lgh (True)      �xyr (False) 

Q.11. ^^--------------** MsVk Vkbi dk mi;ksx dsoy la[;kvksa dks LVksj djus ds fy, fd;k tkrk gSA 

 "............." data type is used to store numbers only.  

 vkVksuacj (Auto Number) VsDlV (Text)    �uacj (Number) MsV@Vkbe (Date/Time) 

 

Q.12. fMQkWYV oSY;w dk mi;ksx ml oSY;w dk o.kZu djus ds fy, fd;k tkrk gS] tks u;s fjdkWMZ ds tksM+s tkus ij 

fQYM esa Lor% gh ,aVj gks tkrk gSA 

A default value is used to specify a value that is automatically entered in a field when a new 
record is added. 

  �lgh (True)      xyr (False) 

Q.13. ^^-------------** ,Dlsl 2007 esa lwpuk dks LVksj djrk gSA 

 "............" stores the information in Access 2007. 

 �Vscy (Table)  Dosjht (Quries)  fjiksVZ (Reports)  QkWeZ 

(Forms) 

Q.14. QhYM çksiVhZ ,slh fo'ks"krk gS tks fQYM dk o.kZu djrh gSA 

 A field property is a characteristic that helps to define a field.  

  �lgh (True)      xyr (False) 

Q.15. ^^------------** MsVk Vkbi dk mi;ksx best] MkWD;wesaV] xzkQ vkfn dks LVksj djus ds fy, fd;k tkrk gSA 

 ".........." data type is used to store images, documents, graphs etc. 

 gkbijfyad (Hyperlink) �OEL vkWCtsDV (OEL Object) VsDlV (Text) fMlfØi'ku 

(Discription) 

Q.16. ^^-----------** QhYM esa ,aVj fd;s tkus okys dSjsDVj dh vf/kdre la[;k ds ckjs esa fu.kZ; djrk gSA 

 ".........." decides the maximum number of characters that can be entered in the field. 

 QkWjesV (Format)       buiqV ekLd (Input Mask)       dSI'ku (Caption)       �fQYM lkbt (Field 

Size)                              

Q.17. MkVkcsl esa lwpuk ------------------- esa LVksj gksrh gSSA 

 The information in a database is stored in a ...................... 

 pkVZ (Chart)  ckWDl (Box)  QksYMj (Folder)   �Vscy (Table) 

Q.18. ------------- ,d fMQkWYV MsVk Vkbi gS vksj bldk mi;ksx 'kCn] 'kCn vksj la[;k ds feJ.k vksj la[;k ftldh 

x.kuk ugha dh tkrh] ,sls VsDlV ,aVªh djus ds fy, fd;k tkrk gSA 

"............" is the default data type and is used to store text entries like words, combinations of 
words and numbers and numbers that are not used in calculations. 

 VsDlV (Text)  la[;k (Number) eseks (Memo)  �djsalh (Currency) 
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Q.19. ,Dlsl esa vki MsVk dks vkjksgh ;k vojksgh Øe esa lksVZ dj ldrs gSaA 

 In Access, you can sort data in ascending or desending order. 

  �lgh (True)      xyr (False) 

Q.20. MsVkcsl esa fdlh fo"k; ij dk;Z djus vksj çnf'kZr djus ds fy, ,Dlsl fofHkUu QkWjesV çnku djrk gS] 

ftUgsa ^^fyLVl** 

        dgrs gSA 

Access provides different window formats called "Lists" to display and work with the objects 
in a database. 

  lgh (True)      �xyr (False) 

Q.21. ,Dlsl esa] çR;sd MsVkcsl vdsyh Qkby esa LVksj gksrk gS] ftldk ,DlVsa'ku gS & 

 In Access, every database is stored in a single file which has the extension. 

 ".docx"  ".rtf*   �".accdb"  ".txt" 

Q.22. MsVk Vkbi] fQYM esa j[ks x;s MsVk ds çdkj dk o.kZu djrk gSA 

 The data type defines the type of data the field will contain. 

  �lgh (True)      xyr (False) 

Q.23. ----------- dk mi;ksx fQYM esa laxzfgr MsVk dks fpfUgr djus ds fy, fd;k tkrk gSA 

 A ............... is used to identify the data stored in a field.  

 Vscy (Table) �fQYM use (Field Name) ckWDl (Box)  czSdsV (Bracket) 

Q.24. MsVkcsl lEcfU/kr lwpukvksa dk ,d laxfBr laxzg gSA 

 A database is an organized collection of related information. 

  �lgh (True)      xyr (False) 

Q.25. ^^--------------** MsVk ,aVªh dks vklku cukrk gS vksj vko';drk ds vuqlkj MsVk çn'kZu dks fua;f=r djrk gSA 

 ".........." simplifies data entry and controls what data is required and how it is to be displayed. 

 QkWjesV (Format)    � buiqV ekLd (Input Mask)       dSI'ku (Caption)         QhYM lkbt (Field 

Size)                       

Q.26. ,Dlsl Lor% çkbejh dh ds fy, dksM rS;kj djrk gS] tks Dosjht dks rS;kj djus vksj vU; dk;ksZ dks rst 

 djus esa enn   

 djrk gSA 

Access automatically creates a code for the primary key, which helps makes quries and other 
operations.  lgh (True)  �xyr (False) 

Q.27. --------------- MsVk ds dbZ çdkj çnku djrk gSA  

............. provides a number of data types. 
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oMZ 2007 (Word 2007)    �,sDlsl 2007 (Access 2007)  

 ,Dlsy 2007 (Excel 2007)    ikoj IokbaV 2007 (PowerPoint 2007) 

Q.28. Vscy esa dksbZ fjdkWMZ tksMuk] fMyhV djuk ;k eksfMQkbZ djuk dkQh dfBu gksrk gSA 

 It is difficult to add, delete and modify records from a table. 

  lgh (True)      �xyr (False) 

Q.29. ,Dlsl 2007 dk ^^QkWeZ fotkMZ** Qhpj QkWeZ dks fMtkbu djuk vklku cukrk gSA 

 The "Form Wizard" feature of Access 2007 makes it very easy to design forms. 

  �lgh (True)      xyr (False) 

Q.30. tc vki MsVkcsl [kksyrs gS ;k ,d u;k MsVkcsl cukrs gS] rks Vscy] QkWeZ] vksj fjiksVZ tSls MsVkcsl vkWCtsDV 

dk uke usfoxs'ku osu esa ekStwn jgrk gSA 

When you open a database or create a new one, the names of your database objects such a 
tables. forms and reports appear in the Navigation Pane. 

  �lgh (True)      xyr (False) 

Q.31. pkVZ yacor~ dkWye ¼ftUgsa QhYM dgrs gS½ vksj {kSfrt ls ¼ftUgsa fjdkWMZ dgrs gS½ ls cus gksrs gSA 

 Charts are made up of vertical columns (called fields) and horizontal rows (called records) 

  lgh (True)      �xyr (False) 

Q.32. ,e- ,l- ,Dlsl ds dqN QhplZ dk mi;ksx djds vki tYnh fjiksV~lZ rS;kj dj ldrs gSaA 

 You can quickly produce reports using some MS Access features.  

  �lgh (True)      xyr (False) 

Q.33. ^^------------** ,slh foaMksa gS ftls vki Vscy esa nh xbZ lwpuk dks vklkuh ls ns[kus ds fy, ;k lwpuk esa cnyko 

djus ds fy, rS;kj djrs gSa vksj Js.khc) djrs gSaA 

 "..........." are windows that you create and arrange in order to easily view or change the  
 information in a table. 

 Vscy (Table)  �Dosjht (Quries)  fjiksVZ (Report)  QkWElZ (Forms) 

Q.34. fuf'pr voLFkk ;k vko';drkvksa ls esy djus ds fy, ^^--------------** MsVk ,aVªh dks vojksf/kr djrk gSA 

 ".........." restricts, the data easy to meet certain conditions or requirements. 

 oSfyMs'ku VsDlV (Validation Text)   fMQkWYV oSY;w (Default Value) 

�oSfyMs'ku :y (Validaton Rule)    QkWjesV (Format) 

Q.35. QkWeZ vkidks Vscy dh lkjh lwpukvksa ;k dqN dks fçaV djus esa enn djrk gSA 

 Forms help you print same or all of the information in a table. 

  lgh (True)      �xyr (False) 

Q.36. ^^-------------** MsVk Vkbi dk mi;ksx mu yacs VsDlV dks LVksj djus esa fd;k tk ldrk gS ftudks VsDlV 

fQYM esa LVksj ugha  
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 fd;k tk ldrkA 

 "..........." data type is used to store text that is too long to be stored in a text field. 

 VsDlV (Text)  uacj (Number) �eseks (Memo)  djsalh (Currency) 

Q.37. ^^fMlfØi'ku** VsDlV ckWDl dk i;ksx QhYM ds o.kZu ds fy, fd;k tkrk gSA 

 The "Discription" text box is used to describe the field.  

  �lgh (True)      xyr (False) 

Q.38. ^^-------------** ;wtj dks QhYM dSI'ku fu/kkZfjr djus ;k MsVk ,aVj djus ds fy, ladsr nsrk gSA 

 "............" specifies a field caption or a prompt for the user to enter data. 

 QkWjesV (Format)  buiqV ekLd (Input Mask)          �dSI'ku (Caption)      QhYM lkbt (Field 

Size) 

Q.39. QkWeZ rS;kj djus ds fy, ^^QkWeZ fotkMZ** pj.kc) rjhds ls vkidk ekxZn'kZu djrk gSA 

 "Form Wizard" guides you through the steps required to create a form. 

  �lgh (True)      xyr (False) 

Q.40. QhYM esa laxzfgr MsVk dks fpfUgr djus ds fy, QhYM uke dk mi;ksx fd;k tkrk gSA 

 A field name is to identify the data stored in a field. 

  �lgh (True)      xyr (False) 

Q.41. fMQkWYV oSY;w ,slh vfHkO;fDr gS ftlesa Lohdkj djus ;ksX; oSY;w dk o.kZu gksrk gSA 

 A default value is an expression that defines acceptable values. 

  lgh (True)      �xyr (False) 

Q.42. çR;sd jks ,slh QhYM gksrh gS ftlesa fdlh O;fDr] oLrq ;k LFkku ls lEcfU/kr lkjh lwpuk,a gksrh gSA 

 Each row is a field which contains all the information about a person, thing or place. 

  lgh (True)      �xyr (False) 

Q.43. çkbejh dh dks ------------------ gksuk pkfg,A    

A primery key must be 

 ;wfud cV ijfeV uy (Unique But Permit Null)  �;wfud ,aM uksV uy (Unique And Not Null) 

 uu&;wfud ,aM uksV uy (Non-unique And Not Null) 

 uu&;wfud ,aM ijfeV uy (Non-unique And Permit Null) 

Q.44. fuEu esa ls dkSulh ,d Mhch, dh çfØ;k gS\ 

 Which of the following are functions performed by a DBA? MsVkcsl fMtkbZu (Database 

Design)  flLVe flD;ksfjVh (System Security) 

 cSdvi ,oa fjdojh (Backup and Recovery) �;s lHkh All of the above) 
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Q.45. ^^------------** ,d fjys'ku MsVkcsl eSustesaV ,Iyhds'ku gS ftldk mi;ksx MsVkcsl rS;kj djus vksj fo'kys"k.k 

djus ds fy, fd;k tkrk gSA 

"..........." is a relation database management application that is used to create and analyze a 
database. 

oMZ 2007 (Word 2007)   �,sDlsl 2007 (Access 2007)   

 flLVe flD;ksfjVh (System Security)  ikoj IokbaV 2007 (PowerPoint 2007) 

Q.46. fofHkUu çdkj dh lwpuk dks LVksj djus dh t:jr ds vuqlkj vki dbZ lkjs Vscy rS;kj dj ldrs gSA 

 You can create as many tables as you need to store different types of information. 

  �lgh (True)      xyr (False) 

Q.47. ^^-----------** vkidh Vscy esa ,d QhYM ;k QhYMks dk lsV gS tks çR;sd fjdkWMZ ds fy, ,d fof'k"V ladsrd ds 

lkFk ,Dlsl çnku djrk gSA 

A "............" is a field or set of fields in your table that provied Access with a unique identifier 
for every record. 

 ikloMZ (Password)    Lis'ky dksM (Special Code)   

 �çkbejh dh (Primary Key)   fof'k"V dksM (Unique Code) 

Q.48. QksVks dks Qkby dh rjg batVZ fd;k tk ldrk gSA 

 The photo can be inserted as a file. 

  lgh (True)      �xyr (False) 

Q.49. Vscy esa vki MsVk dk fo'ks"k.k dj ldrs gS vksj Vscy ds fofHkUu QhYM dh x.kuk dj ldrs gSA 

 You can analyze the data in a table and perform calculations on different fields of data. 

  �lgh (True)      xyr (False) 

Q.50. MsVk QkWjesfVax dqN [kkl lwpuk dks rsth ls [kkstus esa enn djrk gSA 

 Formatting the data often helps in finding some particular information quickly. 

  lgh (True)      �xyr (False) 

Q.51. MsVkcsl dks ifjHkkf"kr djus dk çFke pj.k D;k gS\ 

 What is the first step of defining a database. 

 MsVkcsl dks fMtkbu djuk (Designing the database) MsVk dk laxzg djuk (Collection of 
data) 

 �MsVkcsl dh ;kstuk cukuk (Planning your database) MsVk dks fMftVkbV djuk (Digitizing 

your data) 

Q.52. tc vki fçaV fçO;w eksM esa Vscy ns[krs gSa rks ^^fçaV fçO;w** VSc mifLFkr jgrk gSA 

 The "Print Preview" tab appears when you view the table in the print preview mode. 

  �lgh (True)      xyr (False) 
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Q.53. lHkh çdkj ds MsVkcsl vkWCtsDV tSls Vscy] QkWeZ] Dosjht vksj fjiksVZ ds fMtkbu dks ns[kus vksj rS;kj 

djus ds fy, MsV'khV dk mi;ksx fd;k tk ldrk gSA 

Datasheet view can be used to create and view the design of all types of database objects 
such as tables, forms, queries, and reports.  

  lgh (True)      �xyr (False) 

Q.54. Mh0ch0,e0,l0 dk rkRi;Z gSA DBMS means ................... 

 �MsVkcsl eSustesaV flLVe (Database Management System)  

 Mksesu eSustesaV flLVe (Domain Management System) 

 MsVkcsl eSustesaV loZj (Domain Manangeemt Server) 

 Mksesu eSustesaV LVkbZy (Domain Management Style) 

Q.55. ,Dlsl ;g Hkh lqfuf'pr djrk gS fd çR;sd fjdkWMZ esa ukWu&CySd çkbejh fQYM dh vksj og lcls vyx 

gksA 

 Access also ensure that every record has a non-blank primary key field, and that it is always 
unique. 

  �lgh (True)      xyr (False) 

Q.56. ^^osyhMs'ku #y** QhYM ds fy, fMQkWYV oSY;w dk o.kZu djrk gS] tks MsVk ,aVªh ds nkSjku Lor% rS;kj gksrh 

gSA 

 “Validation Rule” specifies a default value for a field to be automatically field n at the time of 
data entry. 

  lgh (True)      �xyr (False) 

Q.57. MsVk dk Vscy] QkWeZ] Dosjht esa ns[kus ds fy, fMtkbu D;w jks vksj dkWye çnku djrk gSA 

 Design view provides a row and column view of the data in tables, forms, and queries. 

  lgh (True)      �xyr (False) 

Q.58 You can enter up to charactess in a text field. 

 �375  125  235  255  

Internet 

Q.1. usVLdsi usohxsVj ,d çdkj dk ------------------- gSA 

 Netsacpe Navigator is a type of ..................... 

 ;wfVfyVh çksxzke (Utility Program)  vksijsfVax flLVe (Operating System) 

 �czkmtj (Browser)    osc vkWFkfjax çksxzke (Web Authoring Program) 

Q.2. tc vki dksbZ irk Vkbi djrs gSa] tSls "http://www.mkcl.org", rks ;gka .org dk rkRi;Z gS & 

 When you type an address such as "http://www.mkcl.org", in this .org indicates. 

 vksfjftuy osc lkbZV (Original Web Site)   
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dkWef'kZ;y osc lkbZV (Commercial Web Site) 

 �vkWxsZukbts'kut osc lkbZV (Organizational Web Site) 

,tqds'kuy osc lkbZV (Educational Web Site) 

Q.3. ---------- ,oa ------------ dk mi;ksx djds oYMZ okbM osc ij vki fdlh fo'ks"k fo"k; ij lpZ dj ldrs gSaA 

 You can search the World Wide Web for a specific topic by using ............ and ................ . 

 xksQlZ] fQMkst (Gophers, Fidos)   LdSulZ] lpZ baftu (Scanner, Search Engine) 

 �lpZ baftUl] bUMsDlst (Search Engines, Indexes) czkmtlZ] Y;wdlZ (Browsers, Lurkers) 

Q.4. ---------- fu;eksa ds vk/kkj ij baVjusV ij lwpuk ,oa lans'kksa dks Hkstk tkrk gSA 

 A(n) ............ is a set of rules for how information and messages are sent over the internet. 

 �çksVksdkWy (Protocol)   vkbZ ,l ih (ISP)  ,isysV (Applet) 

 ,pVh,e,y] gkbij VsDlV ekdZvi ySaXost (HTML Hyper Text Markup Language) 

Q.5. baVjusV ij fdlh fo'ks"k fo"k; ij ppkZ djus dks dgrs gSa & 

 Discussion on the internet about specific topic is known as  

 U;wt (News)  �U;wt xzqi (News group) osjsfudk (Verinica) VsyusV (Telnet) 

Q.6. buesa ls dkSulk ,d çdkj dk çksVksdkWy ugha gS\ 

 Which of the following is not a type of protocol? 

 ppp  TCI/IP   �ASCII buesa ls dksbZ ugha (None of these) 

Q.7. buesa ls dkSulk ,d çdkj dk çksVksdkWy gS\ 

 Which of the following is a type of protocol? 

 ASCII   RAM    �TCI/IP   DBA 

Q.8. bZ&esy lans'k ds rhu Hkkx gS & 

 The three parts of an e-mail message are 

 Vhlhih@vkbZih] Mksesu ,oa vkbZ,lih (TCP/IP, Domain and ISP) 

 MsfLVus'ku] fMokbl ,oa lsaMj (Destination, Device and Sender) 

 �gsMj] lans'k ,oa flxuspj (Header, Message and Signature) 

 Vhlhih] vkbZih ,oa lans'k (TCP, IP and Message) 

Q.9. iwjs fo'o ds dEI;wVjksa dks vkil esa tksMus okyk usVodZ gS & 

 The network connecting several computers all over the world is? 

 baVªkusV (Intranet) �baVjusV (Internet) vikZusV (Arpanet) usVodZ (Network) 

Q.10. buesa ls dkSu ,d czkmtj gSA 

 Which of the following is a browser.  
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 osc lkbZV (Web site)     ekbØkslks¶V (Microsoft)   

 �baVjusV ,DlIyksjj (Internet Explorer)  MCY;w MCY;w MCY;w- (www.) 

Q.11. Mh- ,u- ,l- dk rkRi;Z gSA 

 The terms DNS Stands for. 

 MsVk usfeax flLVe (Data Naming System) Mw use flLVe (Do Name System) 

 �Mksesu use flLVe (Domain Name System) MqIyhdsV usfeax flLVe (Duplicate Name System) 

Q.12. baVjusV bZ&esy ,sMªsl lHkh ;wtlZ ds fy, -------------------- gksrs gSaA 

 Internet e-mail address is ..................... for every user. 

 �fof'k"V (Unique) ,d gh (Same) ,d leku (Common) buesa ls dksbZ ugha (None of these) 

Q.13. fdlh osc lkbZV esa usfoxsV djus ds fy, ;wtj dks ----------------- esa tkuk vko';d gksrk gSA 

 For navigating any website, user has to enter  

 �;w vkj ,y (URL)      MCY;w MCY;w MCY;w (www) ih-ih-ih- (PPP) buesa ls dksbZ ugha (None of 

these) 

Q.14. bZ&dkselZ dk iwjk vFkZ D;k gS \ 

 What is the full form of E-Commerce ? 

 bafXy'k dkselZ (English Commerce)  �bySDVªkWfud dkselZ (Electronic Commerce) 

 bySfDVªd dkselZ (Electric Commerce)  ,fyesaV dkselZ (Element Commerce) 

Q.15. fdlh dks esy Hkstus ds fy, vkidks t:jr gksrh gS ----------------- 

 To send e-mail to someone you need ............. 

 jslhMsaV ,sMªsl (Resident Address)  �baVjusV dusfDVfoVh (Internet Connectivity) 

 QSDl ,sMªsl (Fax Address)   buesa ls dksbZ ugha (None of these) 

Q.16. -------------- dk mi;ksx osc ist ns[kus ds fy, fd;k tkrk gSA 

 ............. is used to see the web page. 

 buckWDl (Inbox)    fjlkbfdy fcu (Recycle bin)   

 �baVjusV ,DlIyksjj (Internet Explorer) usVodZ uscjgqM (Network Neighborhood) 

Q.17. ;w vkj ,y dk iwjk uke D;k gS\ 

 Full form of URL  

 ;wfuolZy fjlkslZ yksdsVj (Universal Resource Locator)  

 �;wfuQkWeZ fjlklZ yksdsVj (Uniform Resource Locator) 

 ;wfu fjlkslZ yksdsVj (Uni Resource Locator)  buesa ls dksbZ ugha (None of these) 

Q.18. eksMe MsVk dks lh-Mh- ls gkMZ fMLd esa dUoVZ djrk gSA 
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 Modem convert data from a CD to a hard disk. 

  lgh (True)      �xyr (False) 

Q.19. buesa ls dkSulk ,d lpZ baftu gS\ 

 Which of the following is a search engine. 

 xwxy (Google)  vYVk foLVk (Alta Vista) ;kgw (Yahoo) �;s lHkh (All of these) 

Q.20. bZ dkselZ dk D;k rkRi;Z gS\ 

 What is meant by E-Commerce? 

�vkWu ykbZu Ø; foØ;] ,dkmUV lagkyuk] vkfn (Online selling, puchasing, account handling etc.) 

 dkselZ fo"k; dh i<+kbZ (Sunject commerce stream) 

 O;kikfjd leL;kvksa ls fuiVus ds fy, bysfDVªd midj.k  

 (Electronic equipment to deal with commercial problem) 

 ;s lHkh (All of the above) 

Q.21. .gov, .edu, .mil, vksj .net oxSjg ,DlVsa'kal dks dgrs gSaA 

 The extensions .gov, .edu, .mil, and .net are called. 

 Mh-,u-,l- (DNSs)     bZ&esy VkxsZV~l (E-mail targets)  

 �Mksesu dksMl (Domain codes)    esy Vw ,Mªsl (Mail to address) 

Q.22. osc LikbZMlZ vksj ØkWylZ ------------------ ds mnkjg.k gksrs gSaA 

 Web spiders and crawlers are examples of    

 czkmtlZ (Browsers)      �lpZ bfUtal (Search Engines)  

 ,pVh,e,y çksxzkEl (HTML Programs)   ¶ysEl (Flames) 

Q.23. ;w vkj ,y D;k gS \ 

 What is an URL ? 

 oYMZ okbM oSc essa ?kweus ds fy, bLrseky fd;k tkus okyk lk¶Vos;j iSdst 

 (A software package used to cruise the World Wide Web.) 

 �oYMZ okbM oSc ij fjlkslZ dk ,d irk (The address of a resource on the World Wide Web) 

 fdlh baVjusV fotkMZ dks n'kkZus okyk 'kCn (The terms used to describe an internal wizard) 

 ykbo pSV çksxzke ¼vufyfeVsM fj;y Vkbe ySaxost½ (A live chat program [Unlimited real time language]) 

Q.24. baVjusV esa www. dk D;k rkRi;Z gS \ 

 What does the abbreviation "www." stands for. 

 �oYMZ okbZt osc (World Wide Web)  okbM okbM osc (Wide Wide Web) 

 oYMZ foM~Fk osc (World Width Web)  oYMZ fon osc (World With Web) 
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Q.25. dhoMlZ dh enn ls ;wtj dks MsVk [kkstus dh lqfo/kk çnku djus okyh osc lkbZV dgykrh gS & 

 Website that allow the user to search for data on keywords is: 

 pSV baftUl (Chat engines)   :VlZ (Routers)   

 osc loZj (Web Server)    �lpZ baftUl (Search engines) 

Q.26. buesa ls iwjs fo'o esa bLrseky gksus okyk lpZ baftu dkSulk gS\ 

 Which of the following web search engine is used world wide? 

 Mksesu (Domain) �xwxy (Google) Vkxy (Toggle) buesa ls dksbZ ugha (None of these) 

Q.27. fdlh fo"k; ij lpZ djrs le; ----------------- dk mi;ksx djrs le; tks lwpuk çkIr gksrh gSA og MsVkcsl 

 tSlh lajpuk esa  

 O;ofLFkr gksrh gSA 

 When you use a(n) ................. to search for a topic, the information you search through is 

 organized into a database like structure.  

 �lpZ baftu (Search engin) baMsDl (Index)  LikbMj (Spider) ,IysV (Applet) 

Q.28. fuEu esa ls fdl çfØ;k ds tfj;s nks dEI;wVjksa ds chp bySDVªkWfud i= ;k lans'k Hksts tkrs gSa \ 

 Which of the following system electronic letter or message sent between individuals or computers. 

 �bZ&esy (E-mail)     vkWu ykbZu lfoZl (Online Service)  

 'ks;lZ fjlkslZ (Share Resources)   ok;l esy eSlsftax (Voice mail messaging) 

Q.29. orZeku osc dks viuh QsofjVl dh lwph esa Mkyus ds fy, & 

 To add current web to the favourites list. 

 �fDyd ^^QsofjVl & ,sM Vw QsofjV~l** (Click "Favourites - Add to Favourites") 

 fDyd ^^,sM & QsofjV~l (Click "Add - Favourites)  

 fDyd ^^QkbZy & QsofjV~l (Click "File - Favourites)  ;s lHkh (All of these) 

Q.30. osc dh nqfu;k esa ,d lkbZV ls nwljh lkbZV ij tkus dh çfØ;k dks dgrs gS \ 

 Moving arround the web from one site to another is reffered to as ................ 

 fyafdax (Linking) �usohxsfVax (Navigating) gkWfiax (Hopping) isftax (Paging) 

Q.31. çksVksdkWy nks ;k nks ls vf/kd dEI;wVjksa ds chp lwpuk çlkfjr djkus ds fu;eksaq dks ifjHkkf"kr djrk gSA 

 A protocol defines the rules for passing information between two or more computers. 

  �lgh (True)      xyr (False) 

Q.32. baVjusV ij Hksth xbZ lwpuk NksVs&NksVs VqdMksa esa foHkkftr gksrh gS ftls dgrs gS & 

 Information sent over the Internet is divided into small pieces called. 

 �iSdsVl (Packets) ihihiht+ (PPPs) bZ&esy ds çdkj (e-mail forms) eslStst 

(Messages) 
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Q.33. ihihih vksj ,l ,y vkbZ ih tSls çksVksdkWYl dk rkRi;Z gSA 

 Protocols like PPP and SLIP are used for.  

 �MsVk VªkalQj (Data Transfer) Mk;y vi baVjusV dusD'ku (Dialup internet connection)  

 Mksesu jftLVªs'ku (Domain Registration)  buesa ls dksbZ ugha (None of these) 

Q.34. -dkWe ----------- çdkj ds laxBu dh osclkbV dks n'kkZrk gSA 

 The .com indicates websites of .............. types of organization. 

 �dkWef'kZ;y (Commercial) dkWEiysDl (Complex) dEiuh (Company)  dkxksZ (Cargo) 

Q.35. baVjusV ij fdlh nwljs ds esy ckWDl esa lans'k Hkstuk ----------------- dgykrk gSA 

Sending messages on the internet to another persons mailbox is  

 bZ&fctusl (E-Business)     bZ&ySVj (E-Letter)  

 �bZ&esy (E-Mail)      lkbcj esy (Cyber Mali) 

PIMP 

Q.1. This is a type of personal information managers. 

 ;g ,d çdkj dk ilZuy bUQksesZ'ku eSustj gSA 

 MS Word 2007/,e-,l- oMZ 2007   MS Excel 2007/,e-,l- ,Dlsy 2007 

 MS PowerPoint 2007/,e-,l- ikoj IokbaV 2007 �MS Outlook 2007/,e-,l- vkmVyqd 2007 

Q.2. You can attach all sorts of files to an e-mail including Spreadsheets, word processor docu ment 

database, even sound recordings and graphic images. 

  �True       False 

Q.3. To create a mail, We click on "Mail in the navigation pane. 

  �True       False 

Q.4. You use the "Send/Receive" button to Send and Receive mails. 

 lsaM o fjlho esy ds fy, ^^lsaM@fjlho** cVu dk mi;ksx dj ldrs gSA 

�lgh (True)      xyr (False) 

Q.5. If you want to personalize your work environments wish to use a tool that organizes your  

 contacts. Schedules etc. You will use.  

 ;fn vki vius dk;Z{ks= dks O;fDrxr cukuk pkgrs gSa vksj vius dkWUVsDV~l] 'ksM;wYl] vkfn dks O;ofLFkr 

djus ds fy, VwYl dk mi;ksx djuk pkgrs gSa rks vki mi;ksx djsaxsA   

Microsoft Office Excel 2007 / EkkbØkslkW¶V vkWfQl ,Dlsy 2007   

Microsoft Office PowerPoint 2007/ EkkbØkslkW¶V vkWfQl ikoj IokbaV 2007 

 �Microsoft Office Outlook 2007 EkkbØkslkW¶V vkWfQl vkmVyqd 2007   

Microsoft Office Word 2007/ EkkbØkslkW¶V vkWfQl oMZ 2007 

Q.6. Entry in MS Outlook 2007, that losts for more than 24 hours is called as 
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,e-,l- vkmVyqd 2007 esa dh tkus okyh ,aVªh vxj 24 ?kaVs ;k mlls vf/kd dh gksrh gS rks og dgykrh 

gSA  

 �Event/ bosaV  Exhibition/,Dlfgfc'ku  Mail/ esy  Calender/ 

dySaMj 

Q.7. Creating a Mail massage is also known as "Consolidating" a mail. 

 esy eSlst rS;kj djus dks ^^dalksfyMsfVax** ds uke ls Hkh tkurs gSA 

lgh (True)      �xyr (False) 

Q.8. The most important feature of outlook 2007 is sending and receiving an e-mail. 

 ekbØkslkW¶V vkmVyqd 2007 dk lcls egRoiw.kZ Qhpj bZ&esy dks Hkstuk o çkIr djuk gSA 

  �lgh (True)      xyr (False) 

Q.9. A ............. is a descriptive keyboard or phrase used in MS Outlook 2007 in which you can assign 

related items.  

 �Categary  Mail   Notes   Points 

Q.10. Sourting tasks is the process of rearranging items in ascending order.   

 lkWfVZax VkLd ,d fØ;k gS ftlds }kjk ge dk;kZs dks vojksgh ;k vkjksgh Øe esa tek djrs gSA 

  �lgh (True)      xyr (False) 

Q.11. The "Notebook" is an electronic book. which includes detailed information of all the people with 

whom you communicate. 

 ^^uksVcqd** ,d bySDVªkWfud cqd gksrh gS] ftlesa mu lHkh yksxksa ds ckjs esa foLr`r lwpuk gksrh gS] ftuds 

lkFk  

vki lapkj djrs gSA 

lgh (True)      �xyr (False) 

Q.12. ................ are seprate external files that are along with you e-mail message. 

 ------------------- ,d vyx Qkby gS tks vkids bZ&esy eSlst ds lkFk tkrh gSA   

 �Attachments/ vVSpesaV Options/ fodYi E-mails/ bZ&esy  Parcels/ iklZy 

Q.13. A task is a personal work related action item. 

 ,e-,l- vkmVyqd 2007 esa ^^VkLd** ,d ilZuy dk;Z lEcU/kh ^^,D'ku vkbVe** gSA 

  �lgh (True)      xyr (False) 

Q.14. The "Instant Search" Feature helps you to quickly find items in Microsoft Office Outlook 2007. 

 ekbØkslkW¶V vkWfQl 2007 esa ^^baLVSaV lpZ** Qhpj vkidks rsth ls vkbVe dks [kkstus esa enn djrh gSA 

  �lgh (True)      xyr (False) 

 

Q.15. In MS Outlook 2007 you can update the status of the tasks at any time and specify and percentage 

completed. 
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 ,e-,l- vkmVyqd 2007 esa VkLd dk LVsVl iqu% fdlh Hkh le; LFkkfir dj ldrs gSa vkSj LVsVl o dk;Z 

dk  

çfr'kr çnf'kZr dj ldrs gSA 

  �lgh (True)      xyr (False) 

Q.16. If you add a recipient's name using "BCC" the name is not Visible to other recipients of the 

message.  

 ;fn vki esy çkIr djus okyksa dk uke Bcc esa tksMrs gSa rks ;g uke nwljsa çkIr djus okyksa dks fn[kkbZ ugha  

iM+rk gSA 

�lgh (True)      xyr (False) 

Q.17. When you start Microsoft Outlook 2007. All the mails that you receive gets deposited in your 

"Inbox" Folder as default. 

 tc vki ekbØkslkW¶V vkmVyqd 2007 dks LVkVZ djrs gSa] rks vkids }kjk çkIr lHkh esy] fMQkWYV :i esa  

^^buckWDl** QksYMj esa tek gksrh gSA 

�lgh (True)      xyr (False) 

Q.18. Once We click on the flag symbol next to an important mail it gets added in the To Do Bar. 

 tc vki fdlh egRoiw.kZ esy ds cxy esa ^^¶ysx** ds fpUg ij fDyd djrs gSa rks og esy Lor% ^^Vw&Mw ckj**  

esa tqM+ tkrk gSA 

�lgh (True)      xyr (False) 

Q.19. You may need to save your contacts to a file, so that are available for use in the future. This is 

called ................. 

 dkWUVsDV~l dks Hkfo"; esa mi;ksx ds fy, Qkby esa lso djus dh vko';drk gks ldrh gS ftls ----------------------  

dgrs gSA        

 "Saving"/ lsfoax    "Importing"/ baiksfVZax 

 �"Exporting"/,DliksfVZax   "Extracting"/,DlVªsfDVax 

Q.20. A Mailing list is a collection of contacts. 

 esfyax lwph yksxks ds dkaVsDVl dk laxzg gksrh gSA 

�lgh (True)      xyr (False) 

Q.21. To Forward that mail that you have received, click on the mail from the inbox and than click the 

"Forward" button. 

 ftl esy dks vki fjlho djrs gSa mls QkWjoMZ djus ds fy, ml esy ij fDyd djds ^^QkWjoMZ** cVu ij  

fDyd djrs gSA 

�lgh (True)      xyr (False) 

Q.22. "Notes" are an electronic version of paper notes that you use to got down quick reminders. 

  �True       False 
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Q.23. If you add a recipient's name using "Cc", the name is not visible to other recipients of the  

 message. 

 ;fn vki esy çkIr djus okyksa dk uke “Cc” esa tksMrs gSa] rks ;g uke nwljs çkIr djus okyksa dks fn[kkbZ ugha  

iM+rk gSA 

lgh (True)      �xyr (False) 

Q.24. When you open Microsoft Outlook 2007, you will see a navigation pane on the left. Which 

contains catefories such as mail, calender and contacts etc. 

 tc vki ,e-,l- vkmVyqd 2007 'kq: djrs gSa rks ckbZ rjQ ,d ^^usfoxs'ku isu** gksrk gS ftlesa ^^esy**]  

^^dysaMj**] ^^dksaVsDV** bR;kfn foHkktu gksrs gSA 

�lgh (True)      xyr (False) 

Q.25. In the Tasks Timeline view in MS Outlook 2007. The tasks are arranged according to their due 

dates.  

 ,e-,l- vkmVyqd 2007 esa ^^VkLd** ds Vkbe ykbu n`'; esa lHkh VkLd muds iwjs gksus ds le;kuqlkj 

çnf'kZr  

gksrs gSA 

�lgh (True)      xyr (False) 

Q.26. Sorting "Categories" is the process of rearranging items in ascending or descending order. 

 lkWfVax ^^dSVsxjht** esa fdlh vkbVe dks vkjksgh ;k vojksgh Øe esa iquxfBZr djus dh çfØ;k gSA 

lgh (True)      �xyr (False) 

Q.27. In MS Outlook 2007 you may add contacts form different books into your mailing list. 

 ,e-,l- vkmVyqd 2007 esa vki ^^dksaVsDV* dks vyx&vyx ,Mªsl cqd ls esfyax fyLV esa tksM ldrs gSA 

�lgh (True)      xyr (False) 

Q.28. When you went to convey the information that you have reveived to your friend or any other 

person you may ............. the mail that you have received. 

 tc vki çkIr dh xbZ lwpuk dks vius nksLrksa ;k vU; yksxksa dks Hkstuk pkgrs gSa] rks vki ml fjlho dh xbZ  

esy dks ------------------------ dj ldrs gSaA       

"Share"/^^'ks;j** "Give"/^^fxo**  "Send"/^^lSaM**  �"Forward"/^^QkWjoMZ** 

Q.29. "Cc" stands for carbon copy and "Bcc" stands for blind carbon copy. 

 “Cc” dkcZu dkWih dk laf{kIr :i gS vksj “Bcc” CykbaM dkcZu dkWih dk laf{kIr :i gSA 

�lgh (True)      xyr (False) 

Q.30. The ............... is an electronic book, which includes detailed information of all the people 

 with whom you communicate. 

 ------------------ ,d bySDVªkWfud cqd gS] ftlesa mu lHkh yksxksa ds ckjs esa foLr`r lwpuk jgrh gSA ftuds lkFk  

vkius lapkj fd;k gksxkA    
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 �Addressbook/ ,Mªsl cqd Calendar/ dysaMj Task/ VkLd  Notebook/ uksVcqd  

Q.31. You can use a flag to quickly create a follow-up item that can be tracked in the To-Do-Bar, in 

 your Inbox, and even in he calendar.  

 'kh?kzrkiwoZd QkWyks&vi vkbVe dks rS;kj djus ds fy, ¶ySx dk mi;ksx dj ldrs gSa] ftls vius 

buckWDl esa  

vksj dysaMj esa Vw&Mw ckj esa Vªsd dj ldrs gSaA 

�lgh (True)      xyr (False) 

Q.32. You can sort your tasks in MS Outlook 2007 according to subject by selecting "View � Arrange 

By � Subject". 

 vius dk;ksZ dks vkjksgh ;k vojksgh Øe esa tekus ds fy, ge ;g rjhdk viukrs gSa View � Arrange by 

� Subject. 

�lgh (True)      xyr (False) 

Q.33. When you start Microsoft Outlook 2007, all the mails that you receive get deposited in your 

"Drafts" folder as default. 

 tc vki ekbØkslkW¶V vkmVyqd 2007 dks LVkVZ djrs gSa rks vkids }kjk çkIr lHkh esy] fMQkWYV :i ls]  

^^MªkW¶V** QksYMj esa tek gksrh gSA 

lgh (True)      �xyr (False) 

Q.34. Hksth tkus okyh esy cukus ds fy,] usfoxs'ku isu esa ^^esy** ij fDyd djrs gSA 

 lgh       xyr 

Q.35. tc vki ekbØkslkW¶V vkmVyqd 2007 dks LVkVZ djrs gSa] rks vkids }kjk çkIr lHkh esy] fMQkWYV :i esa  

^^MªkW¶V** QksYMj esa tek gksrh gSA 

 lgh       xyr 

Q.36. ;fn vki esy çkIr djus okyksa dk uke Cc esa tksMrs gSa rks ;g uke nwljsa çkIr djus okyksa dks fn[kkbZ ugha  

iM+rk gSA 

 lgh       xyr 

Internet Web and Electronic Commerce 

Q.1. tc ,d osc lkbV fodflr fd;k tkrk gS] rks fofHkUu baVj fyaDM Qkbyksa dks ,d lkFk j[kk tkrk gS bls 

dkSu lh lqfo/kk  

 djds çkIr fd;k tkrk gSA 

 When a web site is developed, the various interlinked files are grouped together. This is  achieved 

using which facility. 

 gkbij VsDlV (Hypertext)    �gkbij fyaDl (Hyperlinks)   

 usVodZ (Network)     buesa ls dksbZ ugha (None of these) 

Q.2. baVjusV esa "www" ds laf{kIr :i dk eryc gSA 
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 What does the abbroviation "www" in internet stands for: 

 �oYMZ okbM osc (World Wide Web)   okbM okbM osc (Wide Wide Web) 

 oYMZ foM~Fk osc (World Width Web)   oYMZ fon osc (World With Web) 

Q.3. -------------- rsth ls c<+us okys ,d baVjusV ,fIyds'ku gSA 

 ............. is one of the fastest growing internte application. 

 bZ&esy (E-mail)  �'kkWfiax (Shopping) bUosfLVax (Investing) okf.kT; (Commerce) 

Q.4. --------------- dEI;wVj dh ,d ubZ Hkk"kk] ftlls oYMZ okbZM osc ds fy, ,sfues'ku vksj xsEl [ksyrs gSaA 

 ............. is the new computer language used to write animation and games for the World  

 Wide Web. 

 �tkok (Java)  lh (C)  lh$$ (C++)  ,pVh,e,y (HTML) 

Q.5. ---------------- esa esfyax lwfp;ka lekpkj] lewg vksj pSV lewg lEefyr jgrs gSA 

 .............. include mailing lists news groups and chat groups. 

 �ppkZ ds lewg (Discussion Groups)  baVjusV lewg (Internet Groups) 

 vkbZ-ih- ds lewg (IP Groups)   buesa ls lHkh (All of these) 

Q.6. buesa ls dkSulk lpZ baftu gS \ 

 Which of the following is a search engine. 

 xwxy (Google)  vYVk foLVk (Alta Vista) ;kgw (Yahoo) �;s lHkh (All of these) 

Q.7. Mk;jsDVªh lpZ dks baMsDl lpZ Hkh dgk tkrk gSA 

 Directory Search is also known as Index Search. 

  �lgh (True)      xyr (False) 

Q.8. vkbZ- vkj- lh- esa vkj dk eryc gSA 

 In IRC, R stands for:  

 fj;y (Real)  �fjys (Relay)  fjdkWMZ (Record) jSUMse (Rendom) 

Q.9. ,siysV~l ,sls fo'ks"k çksxzkEl gS] ftudks -------------- Hkk"kk esa fy[kk x;k gSA 

 Applets are the special programs written in ............. language. 

 �tkok (Java) ,pVh,e,y (HTML) ,pVhVhih (HTTP) buesa ls dksbZ ugha (None of these) 

Q.10. bZ&esy esa fuEufyf[kr lHkh cqfu;knh va'k gksrs gSa ---------------- ds flok; 

 E-mail includes all of the following basic elements except. 

 gsMj (Header)  �QqVj (Footer) esflt (Message) gLrk{kj (Signature) 

Q.11. baLVsaV esflftax vkidks --------------- djus nsrk gSA 

 Instant messaging allows you 

 �bZ esy esfltst Hkstuk (Send E-mail messages) MsVk dks ckaVuk (Sharing the data) 
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 vkids esfltst dk rqjar tokc nsrh gSA (Instant reply of your messages) 

 okLrfod thou esa gksus ds tSls cgqr lkjks ds ,d lkFk ckrphr djus esa lapkj djuk 

 (To communicate with many at once in a conversation that occurs in real time) 

Q.12. tc vki ,d Vksfid ds fy, ---------------- dk ç;ksx djrs gS] rks mlds }kjk [kksth xbZ lwpuk ,d MsVkcsl ds 

tSls <k¡ps esa  

 laxfBr gks tkrh gSA 

 (When you use a(n) ............. to search for a topic the information you search through is  

 organized into a database - like structure. 

 �lpZ baftu (Search Engine) bUMsDl (Index)  LikbMj (Spider) ,sIysV (Applet) 

Q.13. .gov, .edu, .mil, vksj .net ds bDlVsU'kuksa dks ----------------- dgk tkrk gSA 

 The extensions .gov, .edu, .mil, and .net are called. Mh-,u-,l- (DNSs)    bZ 

esy dh fu'kkfu;ka (E-mail targets)  

 �Mksesu ds dksMl (Domain codes)  irkvksa dks esy djuk (Mail to addresses) 

Q.14. osc LikbMjksa  dks lpZ baftUl Hkh dgk tkrk gSA 

 (Web spider are also known as search engines.)  

  lgh (True)      �xyr (False) 

Q.15. B2c, C2C vksj B2B --------------- ds çdkj gSA 

 B2c, C2C and B2B are types of ............... 

 bZ esy (E-mail)   �bZ dkselZ (E-commerce)       bZ dS'k (E-cash)       buesa ls lHkh (All of these) 

Q.16. fdlh osc lkbV dks usfoxsV djus ds fy,] ;wtj dks -------------- esa ços'k djuk gksrk gSA 

 For navigating any website, user has to enter. 

 �;w vkj ,y (URL)     MCY;w MCY;w MCY;w (www) ih-ih-ih- (PPP)    buesa ls dksbZ ugha (None of 

these) 

Q.17. osc edfM;ka vksj ØkWylZ ds mnkjg.k gSA 

 Web spiders and Crawelers are examples of  

 czkmtlZ (Browsers)     �lpZ baftUl (Search Engines)  

 ,p-Vh-,e-,y- çksxzkEl (HTML Programs)  QysEl (Flames) 

Q.18. dkWe ------------ çdkj dh O;oLFkk osc lkbV dks lwfpr djrk gSA 

 The .com indicates website of ............ type of organization. 

 �okf.kT; (Commerce) tfVy (Complex) dEiuh (Company) dkxksZ (Cargo) 

Q.19. vkbZ ,l ih dk eryc gSA 

 ISP stands for. 

 baVuZy lfoZl Iyku (Internal Servicc Plan) baVjusV lfoZl Iyku (Internet Service Plan) 
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 bafVxzy lfoZl Iyku (Intyergal Service Plan)       �bUVjusV lfoZl çksokbMj (Internet Service 

Provider) 

Q.20. ------------ çksxzke gS] tks osc fjlkslsZl ds fy, ços'k ekxZ çnku djrs gSaA  

 ........... are programs that provide access to web resources. 

 �czkmtlZ (Browsers)     lpZ baftUl (Search Engines)   çksxzkEl (Programs)  buesa ls lHkh (All of 

these) 

Q.21. fo'o Hkj esa dkSulk osc lpZ baftu ç;ksx fd;k tk ldrk gS \ 

 Which is a web search engine used World Wide ?  

 MksesUl (Domains) �xwxy (Google) Vk¡xy (Toggle)         buesa ls lHkh (All of these) 

Q.22. baVjusV ij fdlh fof'k"V fo"k; ij ppkZ dks ------------- dgk tkrk gSA 

 Discussion on the internet about specific is known as  

 lekpkj (News)    �lekpkj lewg (News Group)  

osjksfudk (Veronica)       Vsy~usV~ (Telnet) 

Q.23. ;w vkj ,y dk iw.kZ :i gSA 

 Full from of URL 

 �;wfuolZy fjlkslZ yksdsVj (Universal Resource Locator)  

 ;wfuQkWeZ fjlkslZ yksdsVj (Uniform Resource Locator)  

 ;wfu fjlkslZ yksdsVj (Uni Resource Locator)  buesa ls dksbZ ugha (None of these) 

Q.24. -------------- ,sls fo'ks"k çksxzke gSa ftudks tkok esa fy[kk x;k gSA 

 ............ are the special programs written in Java. 

 tkok çksxzkEl (Java Programs)   �,siysV~l (Applets)    çkstsDV~l 

(Projects)       buesa ls dksbZ ugha (None of these) 

Q.25. ,Q Vh ih dk eryc gSA 

 FTP stands for.  

 QhYM VªkalQj çkstsDV (Field Transfer Project) Qkby VªkalQj çkstsDV (File Transfer Project) 

 �Qkby VªkalQj çksVksdkWy (File Transfer Protocol) buesa ls dksbZ ugha (None of these) 

Q.26. czkmtj ds va'k ds :i esa Iyx bu uked çksxzkeksa ds vkVksesfVd vkjEHk dj] ifjpkfyr fd;k tkrk gS 

 Plug-ins are programs that are automatically started and operate as a part of the browser. 

  �lgh (True)      xyr (False) 

Q.27. dh&oMZ lpZ dks baMsDl lpZ Hkh dgk tkrk gSA 

 Keyword search is also known as Index search.  

  lgh (True)      �xyr (False) 
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Q.28. ;fn vki "http://www. mkcl. org" tSls irs dks Vkbi djrs gSA rks mlesa .org lwfpr djrk gSA 

fd ;g ,d ------------- gSA 

 When you type an address such as "http://www.mkcl.org," in this. org indicates that it is a 

 vksfjftuy osc lkbV (Original Web Site) okf.kT; lEcU/kh osc lkbV (Commercial Web Site) 

 �O;oLFkk lEcU/kh osc lkbV (Orgenizational Web Site)  fo|k lEcU/kh osc lkbV (Educational Web 

Site) 

Q.29. oYMZ okbM osc esa fdlh fof'k"B fo"k; dks <w¡<us ds fy, ---------------- vksj --------------- dk ç;ksx djrs gSaA 

 You can seach the World Wide Web for a specific topic by using ........... and .......... 

 xksilZ] fQMksl (Gophers, Fidos)   LdSulZ] lpZ baftu (Scanners, Search engine) 

 �lpZ baftUl] bUMsDl (Search engine, Index)  czkmtlZ] Y;wdlZ (Browsers, Lukers) 

Q.30. lwfpr irs dks esfltst fHktkrs gq, esEcjksa dks lapkj djus dk ,d ekSdk fnykrs gSA esfyal lwfp;ka 

 Mailing lists allow members to communicate by sending messages to a list address. 

  �lgh (True)      xyr (False) 

Q.31. ,d yksdfç; psfVax lsok dks ----------------- dgk tkrk gSA 

 A popular chat service is called - 

 baVjusV fjyht pSV (Internet Release Chat)  baVjusV vuqjks/k pSV (Internet Request Chat) 

 baVjusV lalk/ku pSV (Internet Resource Chat) �baVjusV fjys pSV (Internet Relay Chat) 

Q.32. ,sIysV~l dks rS;kj djus ds fy, ç;qDr çksxzkfeax Hkk"kk dks tkok dgk tkrk gSA 

 A programming language used for creating applets is called java.  

  �lgh (True)      xyr (False) 

Q.33. tc vki ,d VkWfid ds fy, -------------- dk ç;ksx djrs gS rks mlds }kjk [kksth xbZ lwpuk ,d MkVkcsl ds 

tSls <k¡ps esa laxfBr gks tkrh gSA 

 When you use a(n) .............. to search for a topic, the information you search through is  

 organized into a database - like structure. 

 �lpZ baftu (Search Engine) baMsDl (Index)  LikbMj (Spider) ,sIysV (Applet) 

Q.34. Mksesu uke ds ihNs MkWV ¼-½ ds ckn vkus okys vk[kjh Hkkx dks -------------- dgk tkrk gSA 

The last part of the domain name following the dot (.) is called as .................. 

 �Mksesu dksMl (Domain Codes)   bZ&esy VkxsZV~l (E-mail Targets) 

 Mh- ,u- ,l- (DNSs)     irs ds fy, esy (Mail to addresses) 

Q.35. osc ist fMtkbu djrs le; fuEufyf[kr LØhIV Hkk"kk dk ç;ksx fd;k tkrk gSA 

 Following is a script language used, while designing a web page. 

 �,p Vh ,e ,y ¼gkbij VsDlV ekdZvi ySaXost½ HTML (Hiper Text Markup Language) 
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 ,p ,y ,e ,y ¼gkbij fyad ekdZvi ySaXost½ HLML (Hiper Link Markup Language) 

 ,p Vh MCY;w ,y ¼gkbij VsDlV osc ySaXost½ HTWL (Hiper Text Web Language) 

 buesa ls dqN ugha (None of these) 

Q.36. bZ&esy D;k gS \ 

 What is e-mail ?  

 baftfu;fjax esafyax (Engineering Mailing)   baVjusV esfyax (Internet Mailing) 

 �bySDVªkWfud esfyax (Electronic Mailing)   mijksDr lHkh (All of the above) 

Q.37. vkbZ- ,e- dk eryc ------------------ 

 IM stands for ................... 

 baLVsV esfdax (Instant Making)    baVjuy esflftax (Internal Messaging) 

 �baLVsV esflftax (Instant Messaging)    buesa ls dqN ugha (None of these) 

Q.38. ekbØkslks¶V ds baVjusV ,DlIyksjj O;kid :i ls ç;ksx djus okyk ,d czkmtj gSA 

 Microsoft's internet explorel is awidely used browser. 

  �lgh (True)      xyr (False) 

Q.39. Mk;jsDVªh lpZ dks ------------------ Hkh dgk tkrk gSA 

 Directory search is also known as 

 Mk;jsDV lpZ (Direct Search)   ;wfud lpZ (Unique Search)   

 �baMsDl lpZ (Index Search)   mijksDr lHkh (All of these) 

Q.40. ;w-vkj-,y- D;k gS \ 

 What is URL   

 lkW¶Vos;j dh ,d iSfdt ftlls oYMZ okbM oSc dk i;ZVu fd;k tkrk gSA 

 (A software package used to cruise the World Wide Web) 

 �oYMZ okbM oSc dk ,d lalk/ku dk irk (The address of resource on the World Wide Web) 

 baVjusV fotMZ dks o.kZu djus dk ,d 'kCn (The term used to describe an internet wizard) 

 ,d ykbo pSV çksxzke ¼vlhfer fj;y&Vkbe dh Hkk"kk½ 

 A live Chat Program (Unlimited Real time language) 

Q.41. usVLdsi usfoxsVj ,d çdkj dk ------------------ gSA 

Netscape Navigator is a type of ……………… 

 ;wfVfyfV çksxzke (Utility Program)  vksijsfVax flLVe (Operating System)  

�czkmtj (Browser)    osc vk/kkfjr çksxzke (Web Authoring Program) 

System Software 
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Q.1. ----------- çksxzke] vkids dEI;wVj flLVe dks ok;jl ;k brj gkfudkjd çksxzkeksa ls cpkrs gSA 

 .......... Programs that guard your computer system against viruses or other damaging  

programs.  

 cSd vi (Backup)    �,UVh ok;jl (Antivirus)  

 vu&baLVkWy (Uninstall)    buesa ls dksbZ ugha (None of these) 

Q.2. eYVhVkfLdax dk eryc vkWijsfVax flLVe ls ,d gh le; esa ,d ls vf/kd ,fIyds'kuksa dk pykus dh  

 {kerkA 

 Multitasking in the ability of the operating system to run more than one application at a time. 

  �lgh (True)      xyr (False) 

Q.3. ----------- ,d ;wfVfyVh çksxzke gS] tks vuko';d QSXesaVksa dks <w¡<dj mUgsa gVkrk gS vksj vkWijs'kuksa dks lhfer 

djus ds fy, Qkbyksa vksj vuqI;wDr fMLd&Lisl dks fQj ls O;ofLFkr djrk gSA 

............. is a utility program that locates and eliminates unnecessary fragments and rearranges files 

and unused disk space to optimize operations. 

 cSd&vi (Backup)    �fMLd Mh&QSXesaVksj (Disk Defragmenter) 

 vu baLVky (Uninstall)    buesa ls lHkh (All of these) 

Q.4. dEI;wVj ds gkMZ fMLd ij baLVkWy fd, x, vuko';d çksxzkeksa dks feVkus esa vu baLVkWy çksxzkEl ;ksxnku 

nsrs gSA 

Uninstall programs enable removing unneeded programs installed into the computer's hard disk. 

  �lgh (True)      xyr (False) 

Q.5. cSd&vi çksxzkEl QSyksa dh çfr;ka cukrs gS] ftUgsa ewy QSyksa ds [kkstus ;k [kjkc gks tkus dh fLFkfr esa ç;ksx 

esa yk;s tkrs gSA 

Backup programs make copies of the files to be used in case the original files are damaged or lost. 

  �lgh (True)      xyr (False) 

Q.6. ------------- dk eryc vkWijsfVax flLVe ls ,d gh le; esa ,d ls vf/kd ,fIyds'kuksa dks pykus dh {kerkA 

 ........... is the ability of the operating system to run more than one application at a time. 

 cwfVax (Booting)        dksfiax (Copping)        isfLVax (Pasting)        �eYVh&VkfLdax (Multitaksing) 

Q.7. ------------ dks MsVk vksj çksxzkeksa dks LVksj djus esa ç;ksx fd;k tkrk gSA 

 ........... are used to store data and programs. 

 QksYMj (Folder) �Qkby (File) jh&lkbfdy fcu (Recycle bin) buesa ls dksbZ ugha (None 

of these) 

Q.8. ------------ ,d ledsanzh oy; gSA 

 A ............ is a connetring ring. 

 �VªSd (Track) lSDVlZ (Sectors) jkmaM (Round) buesa ls dksbZ ugha (None of these) 
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Q.9. vkWijsfVax flLVe] ;wtj baVjQsl dk miyC/k djkrk gS] dEI;wVj lalk/kuks dk fua;=.k djrk gS vksj 

çksxzkeksa dks pykrk gSA 

The operating system provides the user interface, controls the computers resources, and runs 

programs.  

  �lgh (True)      xyr (False) 

Q.10. gj ,d VªSd] ------------- uked dqN ost dh vkÑfr okys fgLlksa esa ck¡Vk x;k gSA 

 Each track is divided into wedge-shaped sections called .................. 

 VSªd (Track) �lsDVlZ (Sectors) xksy (Round) buesa ls dqN ugha (None of these) 

Q.11. ------------ dks lfoZl çksxzke Hkh dgk tkrk gSA 

 ........... are also known as service programs. 

 vks- ,l- (OS)   fMokbl MªkbolZ (Device Drivers)    �;wfVfyfVl (Utilities) mijksDr lHkh (All of 

these) 

Q.12. bl çdkj ds lkW¶Vos;j dks ,aM ;wtj lkW¶Vos;j ds uke ls tkuk tkrk gSA 

 Type of software that can be described as "end user" software. 

 MkWl (DOS)      flLVe lkW¶Vos;j (System Software)   

 �,Iyhds'ku lkW¶Vos;j (Application Software) vkWijs'ku lkW¶Vos;j (Operatin Software) 

Q.13. th- ;w- vkbZ- fdldk laf{kIr :i gS \  

 GUI Stands for 

 �xzkfQ+dy ;wtj bUVjQ+sl  (Graphical User Interface) 

 xzsVj ;wtj bUVjQsl  (Greater User Interface) 

 xzkfQ+dy ;wfu;u bUVjQsl (Graphical Union Interface) 

 xzkfQdy ;wtj bUVjsLV  (Graphical User Intereat) 

Q.14. uhps fn;s x;s vkWijsfVax flLVe esa ls fdlesa xzkfQd ;wtj baVjQsl ugha gS \ 

 Which of these operating system does not have a graphical user interface ? 

 foaMkst 95 (Windows 95)  eSd OS (Mac OS) ySusDl (Linux)  �,e-,l- MkWl (MS DOS) 

Q.15. Hkk"kk vuqoknd çksxzkejksa }kjk fy[ks x;s çksxzkfeax funsZ'kksa dks fdlh Hkk"kk esa cnyrs gS] ftls dEI;wVlZ 

le>dj] mldk lalk/ku djrs gSA 

Language translators convert the programming instructions, written by programmers into a 

language that computer understand and process.  

  �lgh (True)      xyr (False) 

Q.16. dbZ vyx VªCy'kwfVax ;wfVfyfV;ksa dk lekgkj gSA 

 ........... is a colloection of several separate troubleshooting utilities. 

 cSd vi (Backup)    ukWVZu ;wfVfyfV;ka (Norten Utilities)  
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 vu baLVky (Uninstall)    mijksDr lHkh (All of the above) 

Q.17. ----------- ;wtj baVjQsl dks miyC/k djkrk gS] dEI;wVj lalk/kuksa dk fu;a=.k djrk gS vksj çksxzkeksa dks pykrk 

gSA 

 .......... provides the user interface, controls the computers resources, and runs programs. 

 MªkbolZ (Drivers)    �vkWijsfVax flLVe (Operating System)  

 MsLdVkWi (Desktop)    buesa ls dksbZ ugha (None of these) 

Q.18. ------------ ;wfVfyfV] gkMZ fMLd ij vuko';d QSyks dks igpku dj] ;wtj mUgsa feVk nsrk gSA 

........... utility identifies non essential files on the hard disk and erases them only when user allows 

their erasure. 

 vu baLVky çksxzke (Uninstall Program)  cSd vi (Backup) 

 Qkby daçs'ku (File Compression)   �fMLd Dyhu vi (Disk Clean up) 

Q.19. fuEufyf[kr esa ls dkSulk vkWijsfVax flLVe dk QaD'ku gSA 

 Which of the following is the function of operating system. 

 lalk/kuksa dk lapkyu (Managing Resources)  

,fIyds'kuksa dks pykuk (Running Applications)  

 ;wtj baVjQsl dk miyC/k djkuk (Providing User Interface) 

 �mijksDr lHkh (All of the Above) 

Q.20. ---------- xzkfQdy vkWCtsDV~l gSa] tks lk/kkj.k :i ls ç;ksx fd;s tkus okys ,fIyds'ku dk çfrfuf/kRo djrs 

gSA 

 .......... are graphical objects used to represent commonly used applicatons. 

 th-;w-vkbZ- (GUI)    bolZ (Drivers)  

foaMksl ,u-Vh- (Windows NT)   �vkbdkWUl (Icons) 

Q.21. dEI;wVj dh LVkfVZax ;k jh&LVkfVZax dks flLVe dh ---------------- dgk tkrk gSA 

 Starting or re-starting a computer is called .............. the system. 

 �cwfVax (Booting) dksfiax (Copping) isfLVax (Pasting)    eYVh&VkfLdax (Multitasking) 

Q.22. ----------- fof'k"V çksxzke gS] tks fufnZ"V buiqV ;k vkmViqV midj.kksa dks ckdh ds dEI;wVj flLVe ls lapkj 

djus dh vuqefr nsrs gSA 

............. are specialized programs that allow particular input or output devices to communicate 

with the rest of the computer system. 

 �fMokbl MªkbolZ (Device Drivers)  ;wfVfyfVl (Utilities)  

 vks-,l- (OS)      buesa ls dksbZ ugha (None of these) 
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Q.23. fMLd Mh QSXesaVksj ,d ;wfVfyfV çksxzke gS tks vuko';d ÝSXesaVks dks <¡w<dj mUgsa gVkrk gS vksj vkWijs'kuksa 

dks lhfer djus ds fy, Qkbyksa vksj vuqIk;qDr fMLd Lisl dks fQj ls O;ofLFkr djrk gSA 

Disk Defrangmeter is a utility program, that locates and eliminates unnecessary fragments and 

rearranges files and unused disk space to opimize operations. 

  �lgh (True)      xyr (False) 

Q.24. ------------ dek.Mksa dk çn'kZu djrk gS] tks lwpuk ikus] gkMZos;j ls lsfoaxksa dks cnyus] lafpr lwpuk dks 

<w¡<dj] vkWu ykbu  

 enn ikus ;k dEI;wVj dks 'kV Mkmu djus dk ç;ksx dj ldrs gSA 

The ............. displays a list of commands that can be used to gain access to information, change 

hardware settings, find information stored in the, get online help and shut down the computer. 

 th- ;w- vkbZ (GUI) MsLdVkWi (Desktop) vkbZdkWu (Icon) �LVkVZ cVu (Start Button) 

Q.25. fuEufyf[kr esa ls dkSulk usVodZ vkWijsfVax flLVe dk mnkjg.k gSA 

 Which of the following example of network operating systems ? 

 usVos;j (Netware)    foaMksl ,u- Vh- loZj (Windows N.T. Server) 

 foaMksl ,Dl- ih- loZj (Windows XP Server) �mijksDr lHkh (All of the above) 

Q.26. ;wfVfyfVl dks lfoZl çksxzke Hkh dgk tkrk gSA 

 Utilities are also known as service programs  

  �lgh (True)      xyr (False) 

Q.27. fMLd ij de txg Hkjus ds fy, ,sls dkSu ls çksxzkEl QSyks gS] tks muds ifj.kkeksa dks ?kVkrs gSA 

 Which programs reduce the size of the files so that they accupy lesser space on the disk. 

 cSd vi (Backup)    �fMLd Dyhu vi (Disk Cleanup)  

 Qkby dEçs'ku (File Compression)  vu baLVky çksxzke (Uninstall Program) 

Q.28. gj ,d VªSd] lSDVlZ uked dqN ost dh vkÑfr okys fgLlksa esa ck¡Vk x;k gSA 

 Each track is divided into wedge-shaped called sectors. 

  �lgh (True)      xyr (False) 

Q.29. dEI;wVj dh LVkfVZax ;k fj&LVkfVZax dks flLVe dh eYVhVkfLdax dgk tkrk gSA 

 Starting or Restarting a computer is called multitasking the system. 

  lgh (True)      �xyr (False) 

Q.30. -------] çksxzkejksa }kjk fy[ks x;s çksxzkfeax funsZ'kksa dks fdlh Hkk"kk esa cnyrs gSa] ftls dEI;wVlZ le>dj mudk lalk/ku 

djrs gSA 

 ............ convert the programing instruction written by programmers into a language that  

 computers understand and process. 

 ;wfVfyfVl (Utilities)     fMokbl MªkbolZ (Device Drivers) 
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 �Hkk"kk vuqoknd (Language Translators)  buesa ls dksbZ ugha (None of these) 

 

Q.31. flLVe lkW¶Vos;j esa fuEu ds vykok lHkh 'kkfey gSA 

 System software includes all of the following except.  

 vkWijsfVax flLVe (Operating System)  fMokbl MªkbolZ (Device Drivers) 

 mi;ksfxrk,a (Utilities)    �MsLdVkWi ifCyf'kax (Desktop Publishing) 

Q.32. ------------- cSdxzkmaM lk¶Vos;j gS tks fd dEI;wVj dks mlds vkarfjd lzksrks ds mi;ksx esa lgk;rk djrk gSA 

 ............ is background software that helps the computer manage it's own internal resources. 

 �flLVe lkW¶Vos;j (System Software)   lwpuk (Information) 

 mís'; (Objects)      buesa ls dksbZ ugha (None of these) 

Q.33. vkWijsfVax flLVEl] çksxzke gSa tks lalk/kuksa dk lapkyu djrs gS ;wtj baVjQsl dks miyC/k djkrs gSa vksj  

 ,fIyds'kuksa dks pykrs gSaA 

 Operating systems are programs that manage resource, provide user interface and run  

 applicatons. 

  �lgh (True)      xyr (False) 

Q.34. dEI;wVj dh LVkZfVax ;k jh&LVkZfVax dks cwfVax dgk tkrk gSA 

Starting or Re-starting a computer is called booting the system. 

  �lgh (True)      xyr (False) 

Q.35. ,UVh ok;jl çksxzke dEI;wVj dks ok;jl ;qDr çksxzkeksa ds geys ls cpkus ds fy, gksrs gSA 

 Anti virus programs are meant to guard a computer from invasion of the virus programs. 

  �lgh (True)      xyr (False) 

Q.36. dEI;wVj ds gkMZ fMLd ij baLVky fd;s x;s vuko';d çksxzkeksa dks feVkus esa vubaLVky çksxzkEl ;ksxnku 

nsrs gSaA 

 Uninstall programs enable removing unneeded programs on started into  

  �lgh (True)      xyr (False) 

Q.37. VªCy'kwfVax çksxzke gkMZos;j vksj lkW¶Vos;j nksuksa dh leL;kvksa dks igpku dj tgka rd gks lds mudks     

 lq/kkjus dh dksf'k'k djrk gSA 

Trouble shooting programs recognize both hardware and software problems and try to correct 

them as far as possible. 

  �lgh (True)      xyr (False) 

Q.38. fMokbl MªkbolZ fof'k"V çksxzke gS] tks fufnZ"V buiqV ;k vkmViqV midj.kksa dh ckdh ds dEI;wVj flLVe 

ls lapkj djus dh vuqefr nsrs gSA 

 Device Drivers are specialized programs that allow particular input or output devices to  

 communicate with the rest computer system.  
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  �lgh (True)      xyr (False) 

Q.39. ,sUVhok;jl çksxzke dEI;wVj dks ok;jl ;qDr çksxzkeksa ds geys ls cpkus ds fy, gksrs gSA 

 Antivirus programs are meant to guard a computer from invasion of the virus programs. 

  �lgh (True)      xyr (False) 

System Unit 

Q.1. ekbØks&çkslslj esa nksa ekSfyd ?kVd gksrs gSA 

 Microprocessor has two basic components. 

 daVªksy ;wfuV (Control Unit)   vFkZesfVd ykWftd ;wfuV (Airthmatic Logic Unit)  

 �;s lHkh (All of these)   buesa ls dksbZ ugha (None of these) 

Q.2. fuEufyf[kr esa ls dkSulk MsVk lalk/ku bdkbZ gS \ 

 Which of the following is a data processing unit   

 �lhih;w (CPU)  jSe (RAM)  gkMZ fMLd (Hard Disk)  ¶ykWih 

(Floppy) 

Q.3. Qk;j&ok;j ds iksVZ dks gkMZ ijQkWesZUl lhfj;y cl ¼,p-ih-,l-ch-½ iksVZ Hkh dgk tkrk gSA 

 Fire-Wire port is also called as High Performance Serial Bus (HPSB) port. 

  �lgh (True)      xyr (False) 

Q.4. dS'k eSeksjh dks jSe esa vDlj ç;ksx dh tkus okyh lwpuk dks laxzg djus esa ç;ksx fd;k tkrk gSA 

 Cashe memory is used to store most frequently accessed information from the RAM. 

  �lgh (True)      xyr (False) 

Q.5. vkj-vkbZ-,l-lh- dk eryc gSA 

 RISC stands for. 

 �jsM;wtM baLVªD'ku lsV dEI;wVj (Redused Instruction Set Computer) 

 jhM baLVªD'ku lsV dEI;wVj (Read Instruction Set Computer) 

 jsM;wtM baLVªD'ku lkW¶Vos;j dEI;wVj (Reduce Instruction Software Computer) 

 buesa ls dksbZ ugha (None of these) 

Q.6. ------------- flLVe ds lHkh ?kVdksa dks tksMrk gS vksj buiqV rFkk vkmViqV ds midj.kksa ds flLVe ds 

bdkbZ ls lapkj djus nsrk gSA 

The ........... connects all system computers and allows input and output device to communicate 

with the system unit. 

 �flLVe cksMZ (System Board)    ekWuhVj (Monitor)  

 ekml (Mouse)      buesa ls dksbZ ugha (None of these) 

Q.7. ekbØks çkslslj fpIl ds çdkj gS & 
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 The types of microprocessor chips are  

 lh-vkbZ-,l-lh- fpIl (CISC Chips)   vkj-vkbZ-,l-lh- fpIl (RISC Chips) 

 �;s lHkh (All of these)    buesa ls dksbZ ugha (None of these) 

Q.8. lhfj;y iksVZ ls MsVk dk VªkalQj] lekukUrj iksVZ ls Hkh rsth ls gksrk gSA 

 Data transfer through a serial port is faster than that of a parallel port. 

  lgh (True)      �xyr (False) 

Q.9. fuEu esa ls dkSulh çkbejh eSeksjh gS \ 

 Which of following is a primery memory ? 

 �jSe (RAM)  lhMh (CD)  ¶ykWih (Floppy)  gkMZ fMLd (Hard Disk) 

Q.10. jSUMe ,Dlsl eSeksjh ¼jSe½] ------------- çdkj dh gksrh gSA 

 Random Access Memory (RAM) is ............ type of memory. 

 LFkk;h (Permanent) �vLFkkbZ (Temporary) ¶yS'k (Flash)  LekVZ (Smart) 

Q.11. ASCII, EBCDIC vksj ;wfu dksM] ,fIyds'ku lkW¶Vos;j ds mnkjg.k gSA 

 ASCII, EBCDIC and Unicode are examples of Application Software. 

  lgh (True)      �xyr (False) 

Q.12. vkB fcV~l feydj ,d ckbV gksrk gSA 

 Eight bits makes up a bite. 

  �lgh (True)      xyr (False) 

Q.13. ekbØks dEI;wVj esa dsfUnz; lalk/ku bdkbZ ¼lh-ih-;w-½ ;k lalk/kd] ekbØks&çkslslj uked flaxy fpi ij 

'kkfey gksrs gSaA 

In a microprocessor system, the Central Processing Unit (C.P.U.) or a processor is contained on a 

single chip called the microprocessor. 

  �lgh (True)      xyr (False) 

Q.14. lh- vkbZ- ,l- lh- dk eryc gSA 

 CISC stands for. 

 dEI;wVj baLVªD'ku lsV dEI;wVj (Computer Instruction Set Computer) 

 dkWEiysDl baLVªD'ku lsV dEI;wVj (Complex Instruction Set Computer) 

 �dkWEiysDl baMsDl lsV dEI;wVj (Complex Index Set Computer) 

 buesa ls dksbZ ugha (None of these) 

Q.15. ASCII, EBCDIC vksj ;wfu dksM&ckbujh dksfMax Ldhe gSaA 

 ASCII, EBCDIC and Unicode are binery coding schemes.  

  �lgh (True)      xyr (False) 
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Q.16. uksV cqd ds flLVe ;wfuVksa dks vDlj --------------- dgk tkrk gSA 

 Note book system units are often called as ................. 

 ih-Mh-,- (PDA)   � ySiVkWi (Laptop) MsLdVkWi (Desktop) buesa ls dksbZ ugha (None of these) 

Q.17. ----------- dks flLVe dsfcusV ;k pSfll Hkh dgk tkrk gSA 

 ............. is also known as the system cabinet or chassis. 

 �flLVe ;wfuV (System Unit)    ekWuhVj (Monitor) 

 dh cksMZ (Key board)     buesa ls dksbZ ugha (None of these) 

Q.18. ¶yS'k jSe esa laxzg dh xbZ MsVk] dEI;wVj ds fy, ikoj fLop vkWQ djus ij Hkh feV ugha tkrh gSA 

Data stored in Flash RAM does not get erased even when power to the computer is switched off. 

  �lgh (True)       xyr (False) 

Q.19. flLVe cksMZ dks esu cksMZ ;k enj cksMZ Hkh dgk tkrk gSA 

 The system board is also known as the main board or mother board. 

  �lgh (True)       xyr (False) 

Q.20. LVksjst midj.k dh {kerk dks lk/kkj.k :i ls ckbVksa esa ukik tkrk gSA 

 Capacity of a storage device is usually measured in terms of bytes. 

  �lgh (True)       xyr (False) 

Q.21. fuEufyf[kr esa ls dkSu ls ?kVd dks MsVk laxzg esa ç;ksx fd;k tkrk gSA 

 Which of the following component is used to store data? 

 lhih;w (CPU) �eseksjh (Memory)  buiqV midj.k (Input Device) vkmViqV fMokbl (Output Device) 

Q.22. ekbØksçkslslj dks vDlj lhih;w dgk tkrk gSA 

 Microprocessor is often called a CPU.  

  �lgh (True)       xyr (False) 

Q.23. ekbØksçkslslj ds flLVe esa dsfUnz; lalk/ku bdkbZ ¼lh-ih-;w-½ ;k lalk/kd] ------------- uked flaxy fpi ij 

 'kkfey jgrs gSA 

In a microprocessor system, the control processing unit (C.P.U.) or processor is contained on a 

single chip called the ............ 

 LykWV (Slot) iksVZ (Port) �ekbØksçkslslj (Microprocessor)  buesa ls dksbZ ugha (None of these) 

Q.24. ----------- ,d 16 fcV okyk dksM+ gS] ftls phuh ;k tkikuh; tSlh vUrjkZ"Vªh; Hkk"kkvksa dh iqf"V ds fy, rS;kj 

fd;k x;k gSA 

 ............ is a 16-bit code desingend to support international language like Chinese and  

 Japanese. 

 �;wfu dksM+ (Unicode) ASSCII EBCDIC  buesa ls dksbZ ugha (None of these) 
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Q.25. ------------ dkQh iksVsZcy rjg ds midj.k gS] tks deS.Mksa ;k MsVk dks buiqV djus ds fy, LVSyl ;k dye ds 

ç;ksx dk leFkZu djrs gSA 

 ih-Mh-,- (PDA) ySiVkWi (Laptop) MsLdVkWi (Desktop) �VSCysV~ ih-lh- (Tablet P.C.s) 

Q.26. fuEufyf[kr esa ls dkSulk dEI;wVj ds eSeksjh dh bdkbZ gS \ 

 Which of the following is the unit of computer memory. 

 fdyksxzke (Kilogram) �fdyksckbVl (Kilobytes) ehVj (Meter) lsfYlvl (Celsius) 

Q.27. fçUVjksa dks flLVe ;wfuV ds lkFk tksMus esa vf/kdrj lekukUrj iksVksZ dk ç;ksx fd;k tkrk gSA 

 Parallel ports are mostly used to connect printers to the system unit. 

  �lgh (True)      xyr (False) 

Q.28. bySDVªkWfud i)fr esa MsVk vksj funsZ'kksa dks ckbujh ;k Vw&LVsV uacfjax flLVe ds Li esa of.kZr fd;k x;k 

gSA 

Data and instructions are represented electronically with a binary, or two-state numbering system.  

  �lgh (True)      xyr (False) 

Q.29. fuEufyf[kr esa ls dkSulh eSeksjh dh vf/kdre bdkbZ gS \ 

 Which of the following is the heighest unit of memory ? 

 �xhxkckbZV (Gigabyte) ckbZV (bytes) esxkckbZV (Megabytes) fdyksckbV (Kilobytes) 

Q.30. flLVe cksMZ] flLVe ds lHkh ?kVdksa dks tksMrk gS vksj buiqV rFkk vkmViqV ds midj.kksa dks flLVe ds 

bdkbZ ls lapkj djus  

 nsrk gSA 

 The system board connects all system components and allow input and output device to  

 communicate with the system unit. 

  �lgh (True)      xyr (False) 

Q.31. lekukUrj iksVZ esa MsVk dks ,d ckbV ls nwljs ckbV esa çlkfjr fd;k tkrk gSA 

 In parallel port data is transmitted one byte after another. 

  �lgh (True)      xyr (False) 

Q.32. fuEu esa ls dkSulh çkbejh eSeksjh gS \ 

 Which of the following is a primery memory ?  

 �jSe (RAM)  lh-Mh- (CD)  ¶ykWih (Floppy)  gkMZfMLd (Hard Disk) 

Q.33. lkWdsV~l LykWVl vksj cl ykbUl] flLVe cksMZ ds ?kVd gSA 

 Socates, slots and bus lines are components of the system board. 

  �lgh (True)       xyr (False) 

Q.34. ckbujh uacfjax flLVe esa gj ,d 0 vksj 1 dks ,d fcV dgk tkrk gSA 
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 Each 0 and 1 in the binery numbering system is called a bit. 

  �lgh (True)      xyr (False) 

Input and Output 

Q.1. ekWuhVj LØhu ds fcac ds vkmViqV dks vdlj gkMZdkih dgk tkrk gSA 

 Output of an image on the monitor screen is often called hard copy. 

  lgh (True)      �xyr (False)  

Q.2. cSad esa pSdl ls MsVk dks i<+us esa ,e- vkbZ- lh- vkj- dk ç;ksx fd;k tk ldrk gSA 

 MIRC can be used to read data from checks in a bank.  

  �lgh (True)      xyr (False) 

Q.3. 800 x 600 fjtksY;w'ku okys ekWuhVj gkfjtkWUVy 800 fiDlsy vksj ofVZdy 600 fiDlsy gksrs gSA 

 A monitor with resolution of 800 x 600 has 800 pixels horizontally and 600 pixels vertically. 

  �lgh (True)      xyr (False) 

Q.4. dh cksMZ ij 0&9 rd fufnZ"V dqqaft;ksa dks -------------------- dgk tkrk gSA 

 The keys labeled 0 -9 on the keyboard are called. 

 QaD'ku dht (Function Keys)   VkbijkbZVlZ dht (Typewriters Keys) 

 �U;wefjd dht (Numeric Keys)  fo'ks"k ç;kstu dht (Special purpose Keys) 

Q.5. ekml vksj VªSd & ckWy ds dk;Z vyx & vyx gSA 

 The functions of a mouse and a track ball are different. 

  lgh (True)      �xyr (False) 

Q.6. ------------ midj.k] turk ds le>us ds tSls dEI;wVjksa }kjk lalk/ku djus yk;d :iksa esa ifjorZu djrs gSA 

 .......... devices translate what people understand into a form that computers can process. 

 �buiqV (Input) vkmViqV (Output)   ;s lHkh (All of these)    buesa ls dksbZ ugha (None of these) 

Q.7. dh cksMZ esa F1, F2, vkfn uke dh dqaft;ksa dks ------------------ dgk tkrk gSA 

 The keyboards keys that are labeled F1, F2 and so on are called ................ 

 QaD'ku dht (Function Keys)   U;wesfjd dht (Numeric Keys)  

 Vkbi jkbVlZ dht (Typewriter Keys)  fo'ks"k ç;kstu dht (SpecialPurpose Key) 

Q.8. fuEufyf[kr esa ls dkSulk midj.k iksbaV djus okyk midj.k ugha gS \ 

 Which of the following device is not from pointing type of device ?  

 ekml (Mouse) Vp LØhu (Touch screen) �dh cksMZ (Key board) tk; LVhd 

(Joystick) 

Q.9. fuEufyf[kr esa ls dkSulk midj.k buiqV midj.k ugha gS \ 
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 Which of these is not a input device ? 

 �ekWuhVj (Monitor) ekml (Mouse)  dh cksMZ (Key board) tk; LVhd (Joystick) 

Q.10. eqfnzr ikB dks e'khu jhMscy dksM esa cnyus esa vks- lh- vkj- dk ç;ksx fd;k tk ldrk gSA 

 OCR is used to translate printed text to machine readable code. 

  �lgh (True)      xyr (False) 

Q.11. vkWifVdy djsDVj dks igpkuus dk midj.k vksj vkWifVdy ekdZ dks igpkuus dk midj.k nksuksa ,d gh 

midj.k ds nksa uke gSA 

Optical character recognition decice and optical mark recognition device are two names of 
the same device. 

  lgh (True)      �xyr (False) 

Q.12. gkWfjtUVy fiDlsy dh la[;k vksj ofVZdy fiDlsy dh la[;k dk vuqikr] ekWuhVj dk ,sLisDV jsf'k;ks gSA 

 Aspect ratio of a monitor is the ratio of number of horizontal pixels to number of vertical pixels. 

  �lgh (True)      xyr (False) 

Q.13. ekWuhVj LØhu ds fcac ds vkmViqV dks vDlj gkMZdkWih dgk tkrk gSA 

 Output of an image on the monitor screen is often called a hardcopy. 

  lgh (True)      �xyr (False) 

Q.14. fdlh fQpj dks vkWu ;k vkWQ djus okys dSi ykWd ds tSls dh cksMZ dh dqaft;ksa dks --------------- dgk tkrk gSA 

 The keyboard keys like caps lock that turn a feature on or off are called. 

 QaD'ku dht (Function Keys)   dkWfEcus'ku dht (Combination Keys) 

 �Vkaxy dht (Toggle Keys)   fo'ks"k ç;kstu dht (Special Purpose Keys) 

Q.15. ;wtj dks lwpuk çnf'kZr djuk gh ekWuhVj dk ewyHkwr dk;Z gSA 

 Primary function of a monitor is to display information to the user. 

 ����lghlghlghlgh (True)      xyr (False) 

Q.16. gsMQksu] vkmViqV midj.k dk çfrfuf/kd :i gSA 

 Headphone is a typical output device.  

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.17. MsLdVkWi ij ns[ks tkus okys ekml ikWbaVj dks -------------- Hkh dgk tkrk gSA 

 The mouse pointer seen on the desktop is also called as ............... 

  ����,sjks ikWbaVj ,sjks ikWbaVj ,sjks ikWbaVj ,sjks ikWbaVj (Arrow Pointer)   dh ikWbaVj (Key Pointer) 

  fMLiys ikWbaVj (Display Pointer)   buesa ls dksbZ ugha (None of these) 

Q.18. fo'ks"k ç;kstu okys xzkfQdksa dks rS;kj djus esa IykWVlZ dk ç;ksx fd;k tk ldrk gSA 

 Plotters are used to produce special purpose graphics. 
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  ����lgh lgh lgh lgh (True)      xyr (False) 

Q.19. buiqV midj.k] turk ds le>us ds tSls dEI;wVjksa }kjk lalk/ku djus yk;d :iksa esa ifjorZu djrs gSA 

 Input device translate what people understand into a form that computers can process. 

  ����lgh lgh lgh lgh (True)      xyr (False) 

Q.20. fi;kuks ds tSls laxhr dks ctkuk gh dEI;wVj esa dkWeu dh cksMZ dk ewyHkwr dk;Z gSA 

 Primary function of a common keyboard in a computer is to play music like a piano. 

  lgh (True)      ����xyr xyr xyr xyr (False) 

Q.21. foaMksl vkWijsfVax flLVe esa LØhu ds fdlh Hkh fgLls rd vklkuh ls igqapus esa -------------- dk ç;ksx gksrk gSA 

 The eassiest way to access any part of the screen in the windows operating system is using the 

 dh cksMZ (Key board)  pwgk (Rat) ����ekml ekml ekml ekml (Mouse) tkW;LVhd (Joystick) 

Q.22. MkWV eSfVªDl fçaVj fpMfpMkus okys vkokt mRiUu djrs gSA 

 Dot matrix printers make irritating noise.  

  ����lgh lgh lgh lgh (True)      xyr (False) 

Q.23. rsth ls [ksyus okys xsEl~ ds fy, tkW; LVhd dkQh ykHknk;d gSA 

 Joystick is very useful in playing speed games. 

  ����lgh lgh lgh lgh (True)      xyr (False) 

Q.24. dkxt ij vkmViqV ikus ds fy, fçaVjksa dks dEI;wVj ds lkFk tksM ldrs gSA 

 Printers can be connected to a computer for producing output on a paper. 

     ����lgh lgh lgh lgh (True)      xyr (False) 

Q.25. 'kkVZdV rS;kj djus ds fy, QaD'ku dht ds vykok fdu dqaft;ksa dk ç;ksx fd;k tkrk gSA 

 Instead of function keys which are use to create a shortcut. 

 Vkaxy dht (Toggle Keys)    Lis'ky dht (Special Keys) 

 ����dkWfEcus'ku dhtdkWfEcus'ku dhtdkWfEcus'ku dhtdkWfEcus'ku dht (Combination Keys)  U;wesfjd dht (Numeric Keys) 

Q.26. ¶ySV cSM LdSuj ds dke djus dh i)fr dkQh gn rd QksVks dkWfibax e'khu ds tSls gh gSA 

 Method of working of a flatbed scanner is mostly similar to a photocopying machine. 

     ����lgh lgh lgh lgh (True)      xyr (False) 

Q.27. ekWuhVj LØhu ds fcac ds vkmViqV dks vDlj lkW¶V dkWih dgk tkrk gSA 

 Output of an image on the monitor screen is often called soft copy. 

     ����lgh lgh lgh lgh (True)      xyr (False) 

Q.28. dkSu lk fçaVj] dkxt ds Åij L;kgh ls NksVs&NksVs fcanqvksa dks vR;ar rsth ls fNM+ddj MsVk ;k fcacksa dks 

 fçaV djrk gSA 

 Which printer print data or image by spraying small dropts of ink at high speed into the surface of the paper ?  

 ����bad tsV fçaVj bad tsV fçaVj bad tsV fçaVj bad tsV fçaVj (Ink Jet Printer)       ystj fçaVj (Laser Printer) 
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 MkWV esfVªDl fçaVj (Dot Matrix Printer)   Mªe fçaVj (Drum Printer) 

Q.29. fuEufyf[kr esa ls dkSulh dqath Vkaxy dh ugha gS \ 

 Which of the following key is not a toggle key ? 

 dSIl ykWd (Caps Lock)    ue ykWd (Num Lock)   

LØksy ykWd (Scroll Lock)   ����    daVªksy daVªksy daVªksy daVªksy (Control) 

Q.30. dh cksMZ ds dqaft;ksa esa ,sjks okys dqaft;ksa dks -------------------- dgk tkrk gSA The keyboard keys that have arrows on 

them are called. 

 QaD'ku dht (Function Keys)   ����usfoxs'ku dhtusfoxs'ku dhtusfoxs'ku dhtusfoxs'ku dht (Navigation Keys) 

 VkbijkbZVlZ dht (Typewriters Keys)  fo'ks"k ç;kstu dht (Special Purpose Keys) 

Q.31. --------------- ,d ykbV laflfVo dye ds tSlk midj.k gSA A .............. is a light sensitive pen like device. 

 ����ykbV isu ykbV isu ykbV isu ykbV isu (Light Pen)    tkW; LVhd (Joy Stick)  

 Vp LØhu (Touch Screen)   buesa ls dksbZ ugha (None of these) 

Q.32. fçaVj esa vkmViqV gksus okys fcac dks vDlj gkMZ dkWih dgk tkrk gSA 

 Output of an image through a printer is often called hard copy. 

 ����lgh lgh lgh lgh (True)      xyr (False) 

Q.33. fuEufyf[kr midj.kksa esa ls dksulk midj.k rsth ls dEI;wVj xsEl dks [ksyus esa iz;ksx fd;k tkrk gS 

 Which of the following device is used to play fast computer games? 

 ����tkW;LVhdtkW;LVhdtkW;LVhdtkW;LVhd    (Joystick)    Vp lQsZ'k  (Touch Surface)  

 Vp LØhu (Touch Screen)  VªSd ckWy  (Track Ball) 

Secondary Storage 

Q.1. fMLd ij fLFkr cgqr lkjs xksykdkj {ks=ksa esa ls ,d gS] tgka MsVk dks eSXusfVdy rkSj ij fy[kk tkrk gSA 

 A track on a disk is the one of the many circular ring shaped areas where data is written  

 magnetically.  

  �lgh (True)      xyr (False)  

Q.2. fuEufyf[kr esa ls dkSulk Qkby dEçs'ku çksxzke ugha gS \ 

 Which of these is not a file compressin program ? 

        fou f>i (Win Zip)   ih-ds- fti~ (PK Zip)    fou vkj-,-vkj- (Win RAR)  � vkj-,-vkbZ-Mh-(RAID) 

Q.3. ikajifjd ¶ykWih fMLd] 1-44 ,ech 3-5 bap dk fMLd gksrk gSA 

 The traditional floppy disk is the 1.44 MB 3.5 inch disk. 

  �lgh (True)      xyr (False) 

Q.4. 200 ,ech ;k 720 ,ech dh {kerk okys fMLdksa dk mRiknu lksuh dkWiksZjs'ku }kjk fd;k tkrk gS ---------- 

 ............ disk from the Sony Corporation have a capacity of 200 MB or 720 MB. 
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 �lqij fMLd (Super Disk)   gkbZ ,Q Mh fMLd (HiFD Disk)  

 fti~ fMLd (Zip Disk)    buesa ls dksbZ ugha (None of these) 

Q.5. mPp {kerk okys fMLdksa dks Hkh ¶ykWih fMLd dkVZjsftl ds uke ls tkuk tkrk gS tks ikjaifjd ¶ykWih 

fMLd dh txg ys jgk gSA 

High capacity disks also known as floppy disk cartriodges are rapidly replacing the traditional 

floppy disk. 

  �lgh (True)       xyr (False) 

Q.6. --------------- MsVk vko';drkvksa dk vuqeku djrs gq, gkMZ fMLd ds fu"iknu esa lq/kkj djrk gSA 

 ............. improves hard-disk performance by anticipating data needs. 

 �fMLd dSfpax (Disk Catching)    fMLd fMQSXesaV (Disk Defragment) 

 fMLd jkbZfVax (Disk Writing)    buesa ls dksbZ ugha (None of these) 

Q.7. 3-5 ¶ykWih fMLd dh {kerk ------------------- 

 3.5 floppy disk capacity is ................. 

 �1-44 ,e ch (1.44 MB)    1 ,ech (1 MB)   

 1-66 ,ech (1.66 MB)     1-55 ,ech (1.55 MB) 

Q.8. 120 ,ech ;k 240 ,ech {kerk okys lqij fMLdksa dk mRiknu bes'ku }kjk fd;k tkrk gSA 

 Super disks are produced by Imation and have a 120 MB or 240 MB capacity. 

  �lgh (True)      xyr (False) 

Q.9. lh-Mh- jkse dk eryc gSA 

 A CD-ROM stands for. 

 �dkWEiSDV fMLd jhM vksUyh eseksjh (Compact Disk Read Only Memory) 

 dkWEiSDV fMLd jhM oUl eseksjh (Compact Disk Read Once Memory) 

 lh- Mh- vkj- MCY;w (CD-RW)  buesa ls dksbZ ugha (None of these) 

Q.10. -------------- çksxzke] vkids dEI;wVj flLVe dks ok;jl ;k brj gkfudkjd çksxzkeksa ls cpkrs gSA 

 .......... Programs that guard your computer system against viruses or other damaging pro  

 grams.  

 �cSd vi (Backup)   ,sUVh ok;jl (Anti Virus)  

 vu baLVky (Uninstall)   buesa ls dksbZ ugha (None of these) 

Q.11. xksykdkj fgLls dk uke D;k gS] ftl ij laxzg.k ek/;e ij MsVk dks fy[kk tkrk gS \ 

 What is the name given to a part of circle on which data is written in a storage media ? 

 VªSd (Track) �lSDVj (Sector)  flfyaMj (Cylinder)  Likbjy (Spiral) 

Q.12. lh-Mh-vkj-MCY;w- fMLd dk eryc gSA 
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 A CD-RW Disk means. 

 �lh-Mh-jh-jkbVscy (CD-Rewriteable)   lh-Mh-fjdkWMsZcy (CD-Recordable) 

 lh-Mh- jkWe (CD-ROM)     buesa ls dksbZ ugha (None of these) 

Q.13. -------------- dk mRiknu yksesxk }kjk fd;k tkrk gS o mldh {kerk 100 ,ech o 250 ,ech ;k 750 ,ech 

gS tks fd vkt dh ekud ¶ykWih fMLd dh rqyuk esa 500 xquk gSA  

............. are produced by lomega and topically have a 100 MB, 250 MB or 750 MB capacity over 

500 times as much as today's standard floppy disk. 

 lqij fMLd (Super Disk)    gkbZ ,QMh fMLd (HiFD Disk)  

 �fti fMLd (Zip Disk)     buesa ls dksbZ ugha (None of these) 

Q.14. ewyHkwr laxzg.k OgksysVkbZy gSA 

 Primary storage is a volatile. lgh (True)  xyr (False) 

Q.15. 200 ,ech ;k 720 ,ech dh {kerk okys gkbZ ,Q Mh fMLdks dk mRiknu lksuh dkWiksZjs'ku }kjk fd;k tkrk 

gSA 

 HiFD Disks from the Sony Corporation have a capacity of 200 MB or 720 MB. 

  �lgh (True)      xyr (False) 

Q.16. 120 ,ech ;k 240 ,ech {kerk okys lqij fMLdks dk mRiknu bes'ku }kjk fd;k tkrk gSA 

 .......... are produced by Imation and have a 120 MB or 240 MB capacity. 

 �lqij fMLd (Super Disk)    gkbZ ,QMh fMLd (HiFD Disk) 

   fti~ fMLd (Zip Disk)     buesa ls dksbZ ugha (None of these) 

Q.17. ----------- ,d cnyus ;ksX; LVksjst midj.k gS ftlesa cMh ek=k esa tkudkjh LVksj dh tkrh gSA 

 ........... are removable storage devices used to store massive amounts of information. 

 �gkMZ fMLd iSd (Hard Disk Packs)   lh-Mh- (C.D.) 

 ¶ykWih fMLd (Floppy Disk)    buesa ls dksbZ ugha (None of these) 

Q.18. gj ,d VªSd] lSDVlZ uked dqN ost dh vkÑfr esa ck¡Vk x;k gSA 

 Each track is divided into wedge-shaped sections called sectors.  �lgh (True)  

    xyr (False) 

Q.19. laxzg.k midj.k ,sls gkMZos;j gS] tks MsVk vksj çksxzkeksa dks laxzg.k ek/;e ls i<rk gSA 

 Storage device are hardware that reads data and programs from stroage media. 

  lgh (True)      xyr (False)  

Q.20. fMLd ds yscy ij 2 ,pMh dk erycA 

 The 2 HD on a disk label means. 

 nks rjQ] de ?kuRo (Two side, Low Density)     �nks rjQ] vf/kd ?kuRo (Two Side High Density) 
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 ,d rjQ] vf/kd ?kuRo (One Side High Density) buesa ls dksbZ ugha (None of these) 

Q.21. ----------- fMLdks esa 120 ,ech dh laxzg.k {kerk gksrh gS vksj ,d ekud 3-5** ds ¶ykWih fMLdl~ ij MªkbOl 

MsVk dks jhM dj] mls LVksj dj ldrs gSA 

........... disks have a 120 MB storage capacity and the drivers are also able to read and store data on 

a standard 3.5" floppy disk.  

 �lqij fMLdl (Super Disks)     gkbZ ,Q Mh fMLdl (HiFD Disks) 

 fti fMLdl (Zip Disks)     buesa ls dksbZ ugha (None of these) 

Q.22. fti fMLdks dk mRiknu yksesxk }kjk fd;k tkrk gS o mldh {kerk 100 ,ech] 250 ,ech ;k 750 ,ech gS 

tks vkt ds ekud ¶ykWih fMLd dh rqyuk esa 500 xquk gSA 

 Zip disks are produced by lomega and typically have a 100 MB, 250 MB or 750 MB 

 capacity over 500 times such as much as today's standard floppy disks. 

  �lgh (True)      xyr (False) 

Q.23. lh- Mh- vkj- dk eryc gSA 

 A CD-R stands for. 

 lh-Mh- fjdkWMsZcy (CD-Recordable)    lh-Mh- jUuj~ (CD-Runner) 

 �lh-Mh- fjlhoj (CD-Receiver)    buesa ls dksbZ ugha (None of these) 

Q.24. gj ,d VªSd ------------------ uked dqN ost dh vkÑfr okys fgLlksa esa ck¡Vk x;k gSA 

 Each track is divided into wadge-shaped sections called. 

 VªSd (Track) �lSDVlZ (Sectors) xksy (Round) buesa ls dksbZ ugha (None of these) 

Q.25. gkMZ fMLd iSd cnyus ;ksX; LVksjst midj.k gS ftlesa cMh ek=k esa tkudkjh LVksj dh tkrh gSA 

 Hard disk packs are removable storage devices used to massive amounts of information. 

  �lgh (True)  xyr (False) 

Q.26. f}rh;d laxzg.k ukWu&OgksysVkbZy gSA Secondary Storage is nonvolatile.    

�lgh (True)  xyr (False) 

Q.27. ¶ykWih fMLd cnys tkus okys LVksjst ehfM;k gksrs gSA Floppy disks are removable storage media.  

  �lgh (True)      xyr (False) 

 

 


