& | ALL ABOUT COMPUTERS

Q.1.

Q.2.

Q.3.

Q4.

Q.5.

Q.6.

Q.7.

Q.8.

Q.9.

Q.10.

SHH W B W HAR B FaH IS S B 2 (Which of the following is the biggest unit of memory?)
viTIeTE e (Gigabytes) q1S< (bytes) #TETS< (Megabytes) fdhairarse (Kilobytes)
AT IR BT UTfHe I3 ST al faad ufkafidd ww=r 87 (The primery purpose of software is to turn

datainto.)

JgaTSe (Website) v 1H2 (Infromation) IIUTA (Programs) 3TTssTaed (Objects)
Si1. g, ofTs. fhdanT |far<y 54U 8 ? (GUI Stands for)
vV UIfheel goik s7eXBA  (Graphical User Interface)

TR Yo} 3 e¥h (Greater User Interface)

UMb YT g5 (Graphical Union Interface)

Ul YSIR FTTIIT (Graphical User Intereat)

P TS B 319 A1 gR R BT 214 BId71 8 S Hed © — (Key board keys that have arrows on them

are called)

BT Dot (Function Keys) YR FHIST (Navigation Keys)

STSURTS TR dIoT (Typewriter Keys)  FUSTd YU @It (Special purpose keys)

ASSCII, EBCDIC 3R I—ah S, YIteTd 2T ATICIIR B IQIREVT 5 | (ASSCII, EBCDIC and Unicode are

examples of Application Software's)

BT (True) v ITAd (False)

eI, AITRTET Rived Rep= & 5 W1 UR U= &1 A AT A1EF & — (The easiest way to

access any part of the screen in the windows operating system is using the.)

T ETS (Key Board) < (Rat) YA (Mouse) SitafRees (Joystick)

ATFSTIR BT ... W P S | (A software is also called as a)

gfehaT (Procedure) ST (Data) Y'IIUTRT (Programs)  S<B1HITA (Information)

THTY UIUTRA BISAl Bl HIUl 9491 oIl 2 | ST b o BIsal & @ S AT &fau=d 89 IR SuAINT

H AT B | (Back programs make copies of the files to be used in case the original files are damaged or lost.)

vV'EEY (True) TSI (False)
Wﬁﬁw BT 9T AT WY “C,_Lﬂfﬁ Hed B | Microprocessor is often called as CPU

vV'EEY (True) TeTd (False)

............ gfefafe s &) AATaea® HBIgdl Bl uga=dl 8 3R ok gRT e 397 = Ih!

ST B | o Utility identifies unnecessary files on the hard disk and erases them based on users command.
b 9 (Backup) BISH BRI (File Compression)
3TAgCTT UTAUTRT (Uninstall Programs) v &5 o119 319 (Disk Clean up)
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Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

S ORE & AIFCIIR BT [T TS HTH Dl Afeh GiAemsi=d a1 & fAQ &1 378 3, T
ST IIIT=AT & I?Nq('l Y A fHar ST g | (This type of software is designes to help you be more

productive tasks, and is widely used in nearly every discilive and occupation.)

HHRI[ADH 2 HIFSIIR (Communication Software) gfeferdY Afgedax (Utility Software)
IR Th 2= HIFSdAR (Basic Application Software) RIReH HATHFedIN (System Software)

= Chﬂdﬂc P 71 A9 A ) SITE1 SITdT 8 | (Minicomputers are also known as.)

v s =51 H¥gcH (Mid Range Computers) g ST S¥=ge 4 (Personal Digital Computers)

Wm (Mainframe Computers) Tgeiy dn“ﬁl\cﬁ (Laptop Computers)

T4 I fha fEarsd &1 ITANT I IFIR & HFYex 19 WA & fo1T 1T B | (Which of the

following device is used to play fast games on a computers.)

=T IXB (Touch Sruface) g &hI- (Touch Screen)

Sh dfeT (Track Ball) v'Sitafkee (Joystick)

S BACASEARIGER hFRICN HE1 AT ST TehdT ? (Which of the following would not be consodered as
portable computer.)

v'Sphelu hFYCX (Desktop Computer) re b hFYCN (Note book computer)

faaN

g STt 1RIS T (Personal Digital Assistent) S8 <7 TS Aa1 (None of these)

2Sh I Udbh IT3CYS SUDNI 2 (Headphone is a typical output device.)

V&l (True) TTerd (False)

IFSRCTA HFYCR ETSSTH H ST JTqId UHITRT Pl ST H AGE HIdl B |

Uninstall programs helps us to remove unwanted programs installed in the computer.
v'aEr (True) Treta (False)

TN a1 &7 &79dT BT ATHI: g1 | AT ST © | (The capacity of a storage device is usually

measured in terms of bytes.)

V& (True) T (False)

TN fSars< &7 &79dT BT ArE=I: Jiex § 91 SIar g | (Capacity of the storage device is usually

measured in terms of meter.)

BT (True) v T (False)

.............. TP Wi~ fSarsa 8 1 (........... is a pointing device.)

v HTSH (Mouse) Tex (Printer) TH R (Scanner) PHY ITS (Keyboard)

P 9rs B 579 ge97 uR F1, F2 31fe foreT 81a1 & SS9 ... P B | (The keyboards keys that are
labeled F1, F2 and so on are called ............. )

v =T BIST (Function Keys) <IHR® BT (Numeric Keys)

STSURTS TR IS (Typewriter Keys) TS YU &b ToT (Special purpose keys)
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Q21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

B Tl oI BT fhaR Bl P I1 91 BT aTl gT+ bl Bad © — (The keyboard keys like Caps lock
that turn on features on or off are called.)

THFRT dIST (Function Keys) HIFI2TT BIST (Combination Keys)

Ve BIST (Toggle Keys) TIITST YU b ToT (Special Purpose Keys)

TS U, Soide e |Iseiie, STedd 3R UTfthaRT UIUTRT Bl 39 Uk INYH & I=I31d T

TATE | (Word processing, electronic spread sheets, database managers and graphics programs are all grouped

under the title.)

STSTSTIT WU (Browsings Programs) R fET fRIR=H (Operating System)

v URAB I ATFC AR (Application Software) STT TS S3h1H9A (Data and Information)

B IS, ATSY, AR IR Rieda e &l ... WY P8 B | (Keyboard, mouse, monitor, and
system unit collectively also known as)

TTifeTs IR (Solidware) ATFedAR (Software)

v 8IS IR (Hardware) HH IIX (Firm ware)

HIIex IR FASIR 37T a7l 3THeye bl ATFSHIUl Had @ | (Output of an image on the monitor screen is
often called soft copy.)
v'EE (True) T (False)

o~

T8 FefRIT RISH | 0 0 1 1 Uh fae &1 SITAT 8 | (Each 0 and 1 in the binary numbring system is

called a bit.)

V& (True) T (False)
Y H IR IR UaRAH &1 ST aTell a1 DT IR B & ol &2 FHRT hT SRIHTA BT 5 | (

Catch memory is used to store most frequently accessed infromation from the RAM.)

vV'EEY (True) ITAd (False)

JH 9IS Bl A9 9IS AT AGR d1s A HEI ST & | (The system board is also known as the main board or

mother board.)

V& (True) T (False)

ASSCII, EBCDIC 3R I TS d18%) DTS THIH & | (ASSCII, EBCDIC and Unicode are binary coding schemes.)

v'EEl (True) I (False)

B IS &b 517 9241 gR 0 9 9 fog 81 8, STBT .. PHEd B | (The keys labeled 0-9 on the keyboard
are called.)

T BIST (Function Keys) V'<IAR® FBIST (Numeric Keys)

STSURTS X PHIST (Typewriter Keys) TIITST UUH BIST (Special purpose keys)

. Y. W BT AdAd BT fSTH S 3N+l HHIKT B | (A CD ROM stands for Compact Disk Read Only

Memory.)

T (True) VI (False)
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Q.32.

Q.33.

Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

Q.41.

Q.42.

............. #H e R fAder A B 8, S HFREY BT HIA BT IBT AT & | (........... cONsists of step-

by-step introductions that tells the computer how to complete the task.)

viura (Programs) BISIIN (Hardware)
ST (Data) 3ffesTae~T (Objects)
1. 3). TR, T AdTAd . SI. SpTsdoT & | (A CD-R stands for CD-Recordable.)

vV'EEY (True) ITAd (False)

..U IHUTS~S ATHC IR B, FTad! AG8 H BRI 31U+ AR AT BT keI BT 2 |

- is a background soft ware that helps the computer to manage it's internal resources.)

v RIeH A9 daR (System Software) AT (Information)

3ITeSTaRT (Objects) S5 ¥ BT A8l (None of these)

e = 3= 9ret 3M3cygc P BTSHIUl B o | (Output of an image obtained using a printer is called as
hard copy.)

v'EE (True) ITAd (False)

fr=afafRaa T BT HRIeE U= 8, RI913: (Following are the file compression programms, EXCEPT )

fa=f3ra (win zip) v'IS (RAID) fa=1 = (Win RAR) .. f319 (PK Zip)

< f3h IR 311 JATHR Bl B & FOTTdhT & HeEd & | 39 IR g fafd & 1iaws sifsa

fra ST B | (A track on a disk is one of the many circular ring areas where data is written magnetically.)

vV'EEY (True) ITAd (False)

FATdl fSh Th Q"LLCIGIO'I e f$ars4 8 | (Floppy disks are removable storage media.)

V& (True) T (False)

P 918 B 59 ge41 R AR BT 29 997 8191 8 39 B 8 | (The keyboard keys that have arrows on

them are called.)

THFRT DIST (Function Keys) HIFIZTT BIST (Combination Keys)

AfE e (Navigation Keys) TS YU b To7 (Special Purpose Keys)
ATS IR bl Urd: 9T, 9. . e B | (Microprocessor is often called as CPU.)

V& (True) T (False)

31rs fdea s Udh 91S< BT 8 | (Eight bits make up a bite.)

V& (True) T (False)

HIIex IR TSI} 3T dTel ATSTYT Pl SIS DIl Had = | (Output of an image on the monitor screen is
often called hard copy.)

vV'EEY (True) ITAd (False)

........ b eh ol 3ifeoiade T BId &, fTThT SXIATST 3TRAR ST BT STTH dTci] Teih 2= &bl uaf3fa

B IR 3T B b fAT SAT 8 | [ — are graphical objects used to represent and open commonly used

applications.)
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Q.43.

Q.44.

Q.45.

Q.46.

Q.47.

Q.48

Q.49

Q.50

SiI. 3, =118, (G.U.1) wrs=rd (Priners) fad=ra T=.2Y. (Windows NT) v 3TIHT (Icons)
LN M BT ATA Y. S, R, S, & | (A CD-ROM means CD-RW.)
&I (True) v IreTd (False)

¥ H ¥R &A1 B3 ST (Data stored in RAM is)

gRacd= 2 8T 2 | (Is non-volatile)
graR & Y8 db S EAT 8 | (Is only there while the power is on)

qTaR 95 B B QS f&Fe T B T84T B | (Remains only a few minutes after the power is turned off)

AT 1T 8, 3R UTdR Bl 819 IR 81 SITdT & | (Is permanent and only lost in power failure)

. S1.3MR. BT AT LT ST & — (A CD-R stands for CD-Regional.)

BT (True) VI (False)

ATTER BT U1fid STAT gSiR Ga 1 feegm=T 2 | (Primary function of a monitor is to display

information to the user.)
Vg (True) ITAd (False)
I=sH T HE @TI) ........... YhR &1 FHRT BT B | (Random Access Memory (RAM) is .......... type of

memory. )

AT (Permanent) v 3R (Temporary) AT (Flash) TS (Smart)

The external memory of the computer is present on the motherboard in the form of slots.
v (False) (True)

The internal memory of the computer is present on the motherboard in the form of chips
v’ (True) (False)

cache memory is used to store most frequently accessed information from the ram.

v’ (True) (False)
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Windows Vista

Ql. fIed Sc g faeed crsd 98 aRIg d 99 B | Sil Hrgex &1 AARe TS1 §1RT WaTferd 81d B |

The "System Date" and "System Time" are the date and time as maintained by the computer's internal clock.

v'True /|8 False/ ITeTd

Q2. % I 31U &1 IUATT BISl Bl YrishHAdwg B & oA fhar Siran 2 | f599d 9 fev—are T 7

T (Disk cleanup is used to rearrange your files so that they are not broken up.)

True/ &I v False RIS

Q3. fd=Ia fazeTr 3 wicex RIed &1 SRR Raed ¥ Psd 2 | In Window Vista a folder system is also

called a "Directory System."

v True /981 False/ ITeTdl

Q4. rft 1 URT 312f ‘R= SFAT HIRHAT' B | "rtf" stands for "rich text fromat"

v True /81 False / ITeTd
Qs  fasre fAer & SUAFT Bl ST AR BISHT AT bl U1 BT H AGS T =T 1Al &b foTQ ...
...... UR fFeTeds &= B | You can click on ............ to learn how to use Windows Vista, obtain troubleshooting
information, receive support and more.
"Search"/ g "Windows"/ fasI<
"Start"/ TS v""Help & Support"/ 8¢9 TS IS
Q6. THTH U THe= H IhI 9T BT ST BT D (T, H o Mg h- IR faeTh B B |
In MS paint to draw a curved line, we have to click the .................... icon.
v"Curve"/Hd  "Line"/ TS "Polygon"/ OTfei = "Rectangle"/ YFe TS
Q7. e, fiie fa STT=1 aTel HRFER B SHaTs IR ArsTs BT Uafid BRAT B | ... refers to the
height and width of the characters to be printed.
v"Font Size" / i< ATS S "Border"/ §TS<
"Cell"/ T "Font Style"/ i€ ITTS

Q.8. There are the buttons which are present on the "Title bar". EXCEPT
I e TRicd IR UR SUA«T 8id &, Ryara

v'Minimize/ fafs a9 Start/ =1
v'Maximise/ dforaars<s v'Close/ &St

Q.9. Disk Defrangementer is used to to remove unnecessary files on your hard disk to free up
space and your computer run faster. fS35 fSthHeR HT IUART 31U+ BTS $TH J AR BIs

BT BT, fSTH T BT WTell BRI G HFRISR Bl AST T A BT B H 7SS HRAT B |

True / T8) v'False/ TTera

Q.10. To change the size of your picture, Select "Image BERAttributes" from the menu.

6lPage



& | ALL ABOUT COMPUTERS

T TR & ATHR g8 & forg a4 g’ L vdrege Jerae o3 2 |
v'True/ &Y False / iTe1a

Q.11. To start the calculator application click "Start" and select "All Programs ElRlAccessories
ERECalculator." BTy BT FTE B & foIY T UR faerd wxd et wramd L geifRads

L e eramerex Aorde &= & |

v'True £ 8! False/ ToTa
Q12. can be used to create and format large and complex text documents.
.................... BT IWAFT TS I SISl SHAIN STIIHT DI TAR B AR BIRHS HIA & fo1g fabar ST Fepan
g1
"Calculator/ &ageiex v"WordPad"/ asts
"NotePad"/ "icts "TextPad"/ ca<e U

Q.13. Notepad is a basic text editor that can be used to create simple documents.

AICUs TP Hol cade Ufsex B Rras SUAT 9 319 "Rl STRHS JIR R Jdhd © |

v'True / |G&1 False/ Terd
Q.14. Afolder system is also called a "................ " s RICHA P o T HEd B |
"Direction System"/ STEIRTRTH RiReH v'"Directory System"/ SraRes Riked
"Directroy list"/ STRa for=e "Folder book"/ wiesx g

Q.15. A folder within a folder is known as a "Folder list." ®Ieex & 31GR Hhicex ‘Hhiesx folRe” & ATH
T SIET ST 8

True/ T&1 v'False/ s11d

Q.16. What is the name of the new "glass-like" effect on Windows Vista that displays semi-
transparent effects on dialog boxes. fd<rs faver # 7Y TAT—ATS® SHIC BT ATH T & S

ST 91T OR TH STAURC shae &bl uaf3fa o dadr g |

v AERO/, € aTR i OREA/ 31 3R T g
Transparancy/ Siau=1 None of these/ S5 &1 &g &1
Q17. A is like a container in which you can store files. ... T®h B STl B

ST 31T BTsll Bl TR B Thd B |

"Icon" / TsHA "document"/ STRIHT wiese "Sheet"/ =2fie
Q.18. The operating system's job is ............ to exeute many useful commands easily. & sifaRffeT
Raeca dTHME R |

Bs AR ST BATS BT SMRATHT A FUred Bl

to make request for service through a defined application programme interface.
TATH L UIUTH SSIB & doi §IRT Wl & TQ STERIY HRAT
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Q.19.

Q.20.

Q.21.

Q.22.

v'to control the computer at the most fundamental level./ ¥z & HifeTdh IR BT BT

None of these./ 399 & &1 F&1
The windows interface is based on ......ccu......... J AT S o R 3MeTRd B |

v""Graphical user Interface" or GUI/ uTftherdl Joik SSIHH IT B

Application Programme Interface or (API)/ Twiles 29 UIUTH SSXBY ; TG
"Clipboard"/ faeruears None of these/ =4 | ®Is ST

The name of a file consists of two parts, the File Name and the subfile name.

fHT BIsed ATH & <1 YT 81 & BIsd ATH R FdwhIsol A4
True/ =& v'False/ i1t

To access the location of the particular file quickly, you create a shortcut icon for the file and
palce it on the desktop. fl st U= = Ug=H & foTQ 31T STHETT UR IHDT ATDH L BT

IMEhe AMSH JIR B © |

v'True / |1 False/ Terd

In Windows Vista windows sidebar contains mini-programs called gadgets. fd<ist ArgsarR |

=1 drume 21 ' S9! foied wEd B |

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

v'True / |81 False/ wrera
A file created using Notepad is stored with the extension ................ .
AICUS BT ITANT BB TIR fHAT T STRIHAT o TFACTE & A1 TR BIAT 2 |
v axt" ".docx" ".png" "jpg"

In windows vista two types of "searchers" are supported: Regular search Instant search.

faerst fareT 9 99 Q1 UdR & B 8 — ok 99, sHcCT Id

v'saaq e B! SHE AT

When your computer is booted and is ready to use, the screen you see is called the............. .

YT BIF & 918 STd IMYP] HFRISY IUANT & foT¢ TIR BT 8, AT F357H FH1H &1 AU S & I8
HEATI B |

"Table top"/ Tg=ciy v"Desktop"/ S¥Heiu

"Laptop"/ tuciu None of these/ 53 &1 &Tg &1

"Computer” is an application which performs functions same as that of a handheld calculator.

HrYeR Y TATH e 8 Sl oSaes HFeR & AN BRI HIAT B |
True/ T&1 v'False/ 1e1d

............... is designed to prevent and remove spy ware.
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HerT
Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

Q.36.

TTSAIN BT R S &1 Hhe & forv fesrs= fhar man 2 |

User Account Control/ Ik ITHTST bl Windows Firewall/ fdsist wraxars
v'Windows Defender/ << fewse Parental Controls/ dRea

The clipboard is not available in Windows Vista Programs.

faerst fawer # fdauars digg 98 8 2 |
True/ T&1 v'False/ 1e1d
What is "Windows Aero" ?/ “fdsrst Q1" @1 8 ?

It is the graphical user interface for Windows XP.
faderst yera . & forg Urfhor ot Yok SSXBA B |

vItis the graphical user interface for Windows Vista©

faerst faver & forg uTfharet ok Sexwa B |

Application Program/ TeiTes e 9 UTH 7 | None of these/ 519 & &g &1

Which is the basic program of a computer?/ F¥=ex &1 FaH AT DI HIUTH &7

v'Operating System/ sATuxfeTT fRave# Software Program/ AT#cdax giuTH
Application Program/ Teiiese= UIaTH None of these/ s+ & IS 81

As you type, the text Automatically moves to the next line it reaches the right end of the
margin. This feature is called "Word Wrap."

TI3Y P FH, 59 ATfSTH & 12 BIR UR Ugd S 8 Al SaRAC ¥ 81 3Tl aTs+ H €181

ST 8 | 59 fh=eR 1 9S Y9 Hadl B |

v True e q&T False/ rera
"Log Off" is a power-saving state./ drax Afd T 7a=eT 2 |

True/ T&1 v'False/ i1e1d

In windows vista, you can see multiple programs running simultaneously on different

areas of your screen.

v'True False
The ........... menu is used to enhance the apperance of the contained presented in a documentv
"Insert" "Edit" v"Fromat" "File"

The "text" tool is used to add text to a paint object.

YT ¥ ST T BT STANT ST SireH & forg fosan Sirar 2 |
v'True / |81 False/ rera

............. " helps in gurding your computer against malicious software.
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Q.37.

Q.38.

Q.39.

Q.40.

Q.41.

Q.42.

.................... 3MU® BRI BT fAfT= ThR & Taiftsd ATdredaR | GREl B3 H AGE HRAT 2 |

v"Windows Firewall"/ fdSr<t wrazara "Windows Defender"/ fd<r= fewmsx

"Spy ware"/ IOTSITR None of these./ S5 &1 &Ig &1

.............. is a basic text editing programme and it is most comonly used to view or edit text files.

....................... Th 9fR7h TaRTc TfSTET U 8 3R 9rH= w0 3 96T ST SIS Bhigel S+
IR U HA P AT BAT B |

"Calculator" /A& agmeiey’ v"Notepad"/AArets’

"Address book"/*, 38 g% "Paint"/ e’

In a windows operating system screen saver is / foaMkst vkWijsfVax flLVe ds L@hu Isoj

helps in gurding your computer against many types of malicious software.

fafa=1 ghR & Taifesd ATHCIIR A HFYSR Bl Y& H AGS HIAT B |

is a long, vertical bar that is displayed on the side of your desktop.
TFh ol afdemd IR BIAT 8 d1 S¥held a1 Yab 3R uafRia ardar 2 |

vis a programme that displays on image, animation, or just a blank screen on a computer
after on input has been received for a certain length of time.

TEH UIUTH 8 ST SRR UR 39, UAHEE I 8 T a6 $is s9Yc A He iR < &hiA
fazgrar g None of these./ 399 & &TS A

Features in Windows Vista make it easier, safer and more entertaining to use your PC
virtually anytime and anywhere.

fAerst faveT & fhaR IOk &1 Uil B g93Tal ©9 A B W STANT B+ & Fog o=, gRiara
HARS S I & |

v'True / |1 False/ Terd
The programmes on the .................. in Windows Vista remain there and are always availble for
you to click to start them. fdSist fareT# ... B WIgTH AT H B8 © IR 21 fIaTdh
P UR BHETT BTH & 0 IR I8A B |

the "Most frequently use programmes list."/ |1k el Joiws wra™ foree
v"pinned items list"/ fo=s 3mrgeH forre "Documents” / STRHETH
"Control Panel"/ &gret 091

In Windows Vista ............ is a power-saving state.

faerst faveT 7 urax JfdT sravern 2 |
Log off/ Sii1—aii v'Sleep/ wirg Restart/ R¥ee Lock/ <t
AERO is an abbervation of ................. / AERO fraes afera wu 2 |

o

v'Authentic, Energetic, Reflective and Open./ sffeFfes gasiifies Racifaea 3R 3iuA

o~

Airthmetic, Essential, Reflective and Open./ siRRemfes wifRraa Rucifdea Nk 3=
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Q.43.

Q.44.

Q.45.

ESCh

Q.46.

Q.47.

Q.48.

Q.49.

Airthemtic, Essential, Reflective and Object./ s1Rem#fes wiflRrae Rueifdea AR Hissifded
Authentic, Essential, Reflective and Open./ sifer=ifes gafRraa Ructfded 3R 39+

At the bottom of the screen, you can see a long, thin bar which is called as ..................

THIF B I b T 3R Ul IR S 2 T HEI ST B |

v"Task bar" / e_®HaR "Title bar"/ er@ca IR

"Menubar"/ #=gER "Spacebar"/ TER

In Windows Vista a "Clipboard" is ......ccccuueuens /e faerd faa aS =

an application program./ Ue T2 9IUTH

v’a temporary storage area for information that you have copied or moved from one place
and plan to use somewhere else.

AR & forq arcepTfers TS &3 T 3119 Tah w19 | Ul AT 7a B Adhd & 3R B =

STTE SUINT HY Fhd o |

‘n operating system. / u& 3ifaxfer RieH None of these./ 39+ & ®Is A&l

.............. is a basic text editing programme and it is most comonly used to view or edit text files.

................... T 97 SaTe TfSET U™ 8 3R A= %9 A S9GT ST SHRIC B Bl

TS A B AT BT 2 |
"Calculator"/ ®aTdeiex v"Notepad" /-recus
"Address book"/ TS| g% "Paint" / te

............. ,is a drawing programme that can be used to create modify graphic images.

.......................... Th SIS UUTH 8 FTThT ST U1fthes 399 bl dIR B AR AIfSHIS BT D

fepaT ST TepdT B |

"Brush"/ srer v"Paint"/ te "Notepad"/ Frets "Wordpad"/ asts
The .coveeenee menu is used to enhance the apperance of the content presented in a document.
"Insert” "Edit" v"Format" "File"

A is a rectangular section on the screen that is used to display information and other
programme.

£321 2 B SN T IMIATHIR 9T & T U= =1 3R 3= a4 uaf3ia & o 2
Icon / 3Mgen+ Desktop / S¥werd v Window / {3 =HYd e U

The capability of an operating system to run multiple programmes at the same time is called
"Multitasking."

SRREE Rived & fagiadr s U a1er s 91U UR b1 b ST AodT 8 | a8 &TddT

AT RBIT hEAT B |
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v'True e TE1 False/ re1d

%.50. In Window vista, you can see multiple Programme running simultaneously on different areas
of your screen
v'True False

Q.51. The name of a file consist of two parts/ ®HIgd & ATH & & 9T &1 B |

Folder Name/ wTes< =i+ Extension/ gaace=
v'File Name/ wT1sa1 =19 Sub folder Name/ 9 Hicsx =1H

Q.52. We can Navigate through text using

SHDHT ITATT HRDb 84 oIS H Hd HR Thd © |

Cpu /4y, Mouse/ A13H v’ Key board/ @1aTs v'Moniter/ \rfeex
U530 FTIRTST Raved &1 &1l B |

URGRIS fSaTsd Tk U BT HEId HRAT FH H BIS T8l

HAR BT gg=er BT HIfSTeh TR IR HFYSR DI Bl BRI
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Word Processing

Q.1. InMS Word 2007 when text is selected, a "............ " is automatically displayed.
TA.QH. T 2007 H TTAC HATFE B UX o FC: g R 8 e |

Taskbar / e~RmaR Main Toolbar / ffficearaR
v'"Mini Toolbar / 99 <elaR Menu bar / 9=gaR

Q.2.  You can make for a TOC using: TOC &1 IUATT HIBI}ATY g1 Thd o |

Heading styles. (S wersad) Custom styles. (h¥cH ICTSIH)
Outline levels. (TSTATSH <iaed) v'All of these. (SURTa T+Y)
Q3. contains command for opening, saving, printing and closing a file.

________________________ T BIgcl Bl Wiceld, Ud B+ Ud g9 hNd b o0 pars 8dl 8 |

Home"/ 8H v'"Office Button"/ aiifts se=1 "View"/ =g "Insert"/ sac
Q4. offers a wide variently of options to design documents.
STRIHT Bl ST BT B AT o fafa=1 uhpR & fAdmea gar= & 2 |
Microsoft Excel/ ATgshTEIoe TarA o Microsoft PowerPoint/ ATSshIive
graR@ g v'Microsoft Word/ wTsshidide oS Microsoft Access/ ATShIAITE YaRTH

Q.5.  All of the following Ribben tabs are displayed in Word 2007, EXCEPT
fag g AR Re= S5, 9€ 2007 9 y=fRia 8 8 Ram,

Home/ 819 Insert/ & v'Tools/ == Page Layout/ usieisise

Q.6.  When you use the mouse to move the insertion point, the shape of mouse pointer is like I-beam.

ST 3T S8 @WIST Bl Hd BRI B (Y ATSH BT IUATT HRd & Al ATSH @igex —dH &

P BT SITAT B |
v True e q&T False/ rera

Q.7. Index shows you at a glance, the topics that are included in the document and make it easier
to locate information.

SSTA TP Aok H StagHc H e By 3 Sifted o1 faarar 8, Rad @1 o1 "isi1 A=

2
v'True & A& False/ Terd

Q.8.  You can click on the "Format" tab under "WordArt tools" to modify the WordArt as per

your requirements.
JMATIHATTAR TSIE Bl AfSHTS B & foy, “"TS;ATE T’ H "HIRAC” 9 WR fIaTd B 2 |
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Q..

Q.10.

Q.11.

v'True / 981 False/ rerd
In Word, a file is called as a ............... TS H UD BIST oo HEATA B |
"template" /" cHUSIT” "form" /" “®HTH"
"database" SeTaa”’ v"document"/STeRIHT

The Mail Marge feature, combines a list of data, typically a file of names and addresses.

T 7S BIad H S1e] &1 fole, Bisd 99 UsSH HhH1sH a8idT © |

v'True / |81 False/ wrera

Microsoft Word is the only word processor availbale in the market. ATSHhRATIE a< IR

HIS[E THdl IS IR © |

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

True/ =€) v'False/ i1t

Hyperlink identifies a location in the documnet or a section of text that you name for feature
reference. BISURfA® STRFT H YA 9 AT <ade & f&ifted w=ar g, 5a vfasy 7 sua T &

forgamea R

True/ T&1 v'False/ s11d
A is a reference from one part of a document to related information in same another
part. ... TH R4 8 Sl STRIAT & Yo 91T Bl AT Bl §Ex 91T # fErar 2 |
Hyperlink/ srsuxfeies v'Cross-referecne/ shra—Rwa
Document/ STeRHE Linkage/ foiert
For Indentation you may use the "Decrease Indent" and "Increase Indent" icons in the
"Paragraph” group on the "............. " tab for identing your text. 3199 SIRAC BT TS 37 b forg
311 A Y SY UR URTITE gU H SIS $ST 3R SIS SSc BT SUANRT BN Ahd
g
Insert/ ssi¢ v'Home/ 8 Page Layout/ U<t oiaiTSe Data/ S<e1

In MS Word 2007 the "References” tab contains spell check, the squares, and track changes.
THUE. IS 2007 § "R 29 H Wl Id, fOrAR4, 30k 26 s 81d 2 |

True/ T&1 v'False/ s1a1d
The " "is a dictionary of synonyms which you can use to find words that are synonyms
with a term ... FHTATI® TTRT BT DIV B FTHHT ST FHATAIID TR Bl Wioi &
ISAMEREE S
Translate/ gisreie  Spelling/ &feit v'Thesaurus/ fera= Research/
R
A" “Is a listing of the topics that appear in a document with their associated page
refences. .. TF a9 G 8 S SIRHT H AU T Y Usl & J1ef Iuferd
BIAT R |
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Q.18.

Index/ SST Table/ st
Clipboard/ fereraars v'Table of contents/ T« 3ifh H=<

You can format your document automatically applying styles, available in MS Word 2007.

THTH. IS H HIS(E ISl Bl SUANT HRb IATY 10+ STRIHT Bl JATSHISH wY A HIAT HR

Thd B |

Q.19.

=

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

v'True / |1 False/ Terd

A " is a connection to a location in the current document to another document or Web

........................ P STIRY AT TIAT STHIHT D1 fH] ATH A B TN STHIHT AT JTAISC H Sirsd

Link/ f&/®s  v'hyperlink/ ssuxfeis hypolink/ sT8drfeias linkage/ feia<t

To view a document in the Print Preview Mode, click on the Office Button and select "Print
Print Preview."

fHic ey drs 3 STag#ic &1 o+ & o7y ATfhd e IR faeis e “fic Uy Jorae Hd 8 |

v True e q&T False/ rera

You may use the "The Auto Complete Feature" to automatically correct the grammatical and
spelling mistakes in your document.

STRIHCT H Als[g TR, W SIS BT ATl F0d: 31 81 ST+ & 37U '] JAie] wHeiie

BT SUANT B B |
True/ T&1 v'False/ i1t

Using a word Processing application you can create, modify, store, retrieve and print a
document.

TS YA Ul e b1 SUATT B T SIRHS 91 Fhd o, dadlld HR Jhd o, e et
[l © A DR AP B |

v'True (=) False (i1e1d)

"Mini Toolbar" provides easy way to access the most frequently used formatting commands.

A TR & SR SITRTAR YA B dTel BIRHATCIT HHTTS Tdh g Bl AT AXHT BIdl

g
v True e q&T False/ rera

To print only selected pages in your documnet, you may use either the "Current page" or
"Page" option under "Print Range."

SIRIHT H dael Horde fhy Y 91T &1 e =1 & o1y, o9 e ¥ # a1 a1 “&Ne usl” a1

“gorol”’ fahed BT ST BT Thd © |

v'True / |1 False/ Tetd
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Q.25. MS Word 2007 when we click on the Office Button the "Edit" menu is dispalyed.
TA.QH. IS 2007 # b e B faers w3 o gf¥e” A=y uafRia grar 2 |
True/ T&1 v'False/ 1e1d
Q.26. A " is a pre-designed document useful for creating common purpose documents
such as a fax, invoice or business letter.
thepd, TEAfTd AT FTATRAD e S 3TTH BTAT B FAT o TP gsal A fSSirs faa
Tl STaHgHT B |
v'Template/ S¥eie File/ wrgat Form/ »tH Database/ Se19d
Q.27. A multileve list shows the list items at different levels rather then single level.
A Tolad e 3TgeH &1 AT Bl Uh WX UR A &g 3= wRi ur @<l 3§ |
v'SaTHq eHE SHHe el
Q.28. A"...... " is used to organize information into an eazy-to-read format of horizontal rows and
vertical columns.
Cell Sheet Box v'Table
Q.29. Toremove individual character at the left you may press "............ "
IR AP B bt HRaex B e & forg g [ U PR AP © |
Delete/ fSefie v'Backspace/ d&0 Enter/ =z
Spacebar/ SHR
Q.30. When you click on "Format Printer"” icon on the "Home" tab, you can see that your mouse
pointer changes to a "............. "icon.
STd 319 819 29 UX, BiIvHCT Uy 3MMsh- X foeTh R & dl SMIBT ATST WIS TR o Ed
3TPTR T BT ST E |
v'paintbrush/ deser [-beam/ [—§H Arrow/ U1 4.Way arrow/
TIH IO R
Q.31. You may create a new document using standard templates provided by Word by checking on
a template name in the "New Documnet” window.
TS 2007 H FHATAT LTSS SHITH BT STIANT HIA & o1y = sTeRgie” faei d ¢xaoied 7+
TR fFeres BB 3T 7 STRFAT BT TIR B THd 2 |
v True e q&T False/ rera
Q.32. MS Word's Mail Merge feature facilitates you to mail your documnet about special offers to a
large number of people.
3T IS & HA Aol {haR BT ISUANT B D AN DT fARY U=ATal & dI) H 3791 STaRfHT Bl
A

TSl Y Fehd B |

v'True & A& False/ Tetd
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Q.33.

Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

When you move your mouse over a button, a ............ is displayed. That provides a detailed
description of what the button does.

PIS g FIT BTH HIYAT 8 SAD TN H oo, favgd avfH ue= HRaT 2 |
v'Super-tooltip/ gurcaAfea Sub-tooltip/ FecaAfea

Info/ s=p1 Key-tip/ ®1—feu

MS Word 2007 can quickly sort text, data or numbers ascending or descending order.
TH.QH. IS 2007 TRAC STT AT FaR ST P afoid RIgT=<l @ IITAR RIS AT IERIET A H TSI
H AIE B FHd B |

v True e q&! False/ rerd

................ Applications help you to create different types of written documents such as
personal letters, from letters, brochures, faxes and even professional manuals.

........................ TATH T SMUDHT HAA o, BiH oIex, SR, Had IR TS A=geTal Sid

ThR B fARET STRFT JIR B H AS HRAT © |
v'Word Processor/ as Uiy Word Pad/ @< ts
Note Pad/ e &s None of these/ S+ & &Is &1

The "Mailings" tab contains the items required for mail merge.
AT 29 F T Jo § MTagUP fTscH AT BIdT B |

v'True / |8 False/ Terd

Word places footnotes at the end of each page and end notes at the end of documents.
IS H HeAeHd UH UST & T H IR YusHIeH STRHAT & 3id H 81 B |

v'True / I8 False/ Terd

To remove the hyperlink while retaining the text, right - click on it and select "Remove
Hyperlink."

BI3URfAI®H B RYT B & Ty TaAe & HUR Ws< et Hrab, Rea sTgu=feid B Faohd B |

v'True () False (3re1d)

MS Word indicates formating inconsistencies with a red wavy underline.
TS ¥ I BRARET T TN iSIATSH & A1 i 8l 2 |

True/ =€) v'False/ s11d

To automatically correct the document, we use

STFRIHT BT Td: AT PRA D (1Y, BH oo SYITT B ¢ |

VS| FoTg gadaHesT fAsTHase 3ifel drae fhax

G FoTg gaTaaSH fHoTHaHe 3ffel il HiaR
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Q.41.

Q.42.

Q.43.

$HU44T

Q.45.

Q.46.

Q.47.

Q.48.

Q.49.

Formating/ wrHife1 Building Blocks/ fafes ssitaxa

Al "is a common application for news paper columns.

=IST UOR el & foIg A= Uefleher 8 —
v JHpuas UU;wt fjfMaxY, v'News letter %4U;wt ysVjYa
Ne (=10 News editor (<Is1 gf¥ex)

Personal letters, form letters, brochures, faxes and professional mannuals can be using word
processors.

T oIed, BT e, IS, Badd, UIh el HgeTeld &l STANT I8 UIRiER # fhar Srdar 2 |
v'True () False (311d)

The set margins, select "Margins" from the "Page Setup” group on the "Page Layout" tab.

HIST=A A HR B (AT UST A o9 YU H UST AATST Sd UR fFeTeh R € |

v'True (&) False (i1e1d)

Drop caps are the first characterls at the beginning of a paragraph that are enlarged,

convering several lines.

$1U o URTUTH BT UIH &R BIAT & Sil 9gd JS1 8IdT 8 3R B3 ATsAl ddb bl B8IdT 2 |
v'True () False (3re1a)

A multilevel list shows the list items at different levels rather than single level.
v'True False

The "Page Layout" tab contains margin, orientation, and spacing properties.
UST SIS e <9 H AT, RAT e 3Nk | uiadist enfias 8 2 |

v'True (F27) False (i1e1d)

- " is used to mark a certain location in a document.
STRFHe # fafted o1 gg Ml=d draee R uga+ & oY s961 SR 811 2 |

THHT (SSH) S EERRENEEPNNED)
v'Bookmark (F&+T1aH) Table (C&e)

You may click on "Replace All" button to replace all occurrences of the search text by
specified new text.

gfofg 97 SaIe & g1RT 91U 1Y 9} I NI &bl Ruatd )= & fo1¢ 319 “Ruai¥ it 99 o)
foreTer = Ahd B |
v'True (F27) False (i1e1d)

While working on a documnet in MS Word 2007 when we click on the picture, it is
surrounded by eight boxes called "Sizing handles" which is used to to change the size of the
graphic.
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Q.50.

Q.51.

Q.52.

TH.UH. IS 2007 H BT B U 99 89 TR IR T &R 8, I1 A1fthhs & 3MHR Bl 98l B
foIg, S9® TRT TRE TS TS AR 3T & RTAdh! A8 3vsd Hed & |

v'True () False (irerd)

While changing the level of an item in hierarchy you can increase the indent by using

BTRIRSTTHT H 3MScH B WX H deol1d &b fITU 37T SR STIANT R SSC Bl 98T dhd © |

v"Tab"/ < "Backspace"/ S Pelete"/ fSefie "Spacebar"/
O]

”

Footnotes or Endnotes are used to provide certain “..........cccccceuun. .

HeAled d YUSHAICH BT STATT oo & g fpam SIran 8 |
v'References/ R4 Information/ == Points/ @fse Lists/ forve

If you want the data to be automatically get updated in a document when the current data
changes, check the “Update automatically” box.

I AT =TEd © b STagHT H dRIRG U+ 319 JTST Bl S Al “AUST A HICHeAl dfad Bl
b BN |

v'True (F27) False (i1e1d)
Q.53. ATSHIEYe gs §R1 UaTH Y 1Y BT gH1oTdh SHeicd &1 SUATT AT ..o S
SIRJHT &
gy e gl IR RSgA Rure EoESNE|
Q.54. SiwrpHc # AlgE IR, Wl T, SR &1 TAfTAl Wd: Sieh 81 S & fAQ g Afel dHcie
BT BT ST B Fhd © | SSEl
TeTd
Q.55. SHPBT ITANT BB 84 AT H Hd HR Thd © | g PraTS  HIFIER L IISES]
Q56. . 1 A ATHTT I8 URIER 8 | (ATets HIShIATE I8 JSUS
)
Spread Sheet
Q.1. Informulabar, an adjacent range is specified by giving the starting and editing cell addresses

Q.2.

separated by a ...ccceeeene.

HIRAS H, IH A A D A TsH B g TsSorde 3o S Sl 8 3RS oo BRI
gdh HI B |

Semicolon/ SfHeta= () Comma/ &1 ()

Full stop/ Gereety (.) v'Colon/ &t (2)

The cell address is displayed in the "Text Box".
True/ =€) v'False/ s11d
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Q.4.

Q.5.

Q.6.

Q.7.

Q.8.

Q..

Q.10.

Q.11.

. is a visual representation of data and conveys the information in an easy to
understand and attractive manner.

ST AR YA P AHAS H AT T ITehy b dxib H I3 Y A RUSie Bl & |
v'chart/ =ié table/ Taat picture/ fUe=R graphic/ urfthes

In formulas, a non-adjacent range is specified by giving the cell addresses separated by a .......

BIREAT H, oo BRI 3T B T A1 U & SIRA A4 Yaoiie Yol &1 9o Hdl B |
Semicolon/ ST (;) v'Comma/ &1 (,)
Full stop/ ®eir<ty (1) Colon/ =ta= (3)

You can use the ............. to enter and edit data, instead of editing directly in your work sheet.

TR 319 791 b2 § e TfSfET A8 H3A1 =Ed & Ol STl &l UfSe 3R UeN bR+ & forg
ST o BT I M) PR Thd B |

v'formula bar/ wR¥aT IR title bar/ cIgecaeER
menu bar/ #=IER space bar/ ¥UHER
Your Excel 2007 file is stored with the extension "............ "

ATYHT TRIA 2007 BISA oovvorvens " QeRISTI P 1T TR BNl 8 |
".docx" V" xlsx" "xltx" "zltx"

In an electronic spreadsheet or worksheet, data can be edited, new data can be added, and
unwnated data can be deleted.

Soiaei-Ta sl A1 gopefic H STT &l Tfee, AU ST 3! fHd 3R Aguaril ST &1 fSeile
fpar S A 2 |

v'True () False (irerd)

The "Review" tab contains proofing tools like spell check & also has button that let you add
comments to a worksheet and manage revisions.

“Reg ST H e AP Bl a3 YfHT A BIAT 8 3R THH Hs g+ ald & ofl adb e 3R g=deror
& foIQ wHe B Sire &) Gfagm ad 7 |

v'True (&) False (irerd)

The "............ " tab contains proofing tools like spell check.

9 <9 | gfth' <o 8Idil 8, 9
v'"Review" (Reg)  "Data" (sre1) "View" (=) Ynsert" (34<)

You can create and design our own work book templates.

3T YT Y& P g SHele JIR g fEHATST B Ahd B |
v'True () False (irerd)

In a spreadsheet programme as you move from one cell to another, the reference or &&a#n

to the active cell appears in the "Name Box."
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Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

=

Q.17.

Q.18.

Q.19.

S B 31T Ush Aol H g 9o H 9g HId 2, dI Yfdea I &1 g a1 Rbd A1 a9t o
Iuferd 81 ST 2 |

v'True (=) False (irerd)

To start the Microsoft Excel Application, click on the "Start” button and select "All
programmes [ IMicrsoft Office [ 1 IMicrosoft Office Excel 2007.

ATShIAITE YaRTS UATH eI Bl YH H B Y, ITTC 924 UR fFeTdh B “3Aiel Ui+
U arsspiatae it [ arsshidite 3iffh< TaRiet 2007 Joide HRd © |

v'True (F27) False (i1e1d)

The "Insert" tab lets you add special ingredients like tables, graphics, charts, and hyperlinks
in a spreadsheets programme.

S 9 H JMUBT A, TTfHhad IR BgURfeTd SI fa9Iy gedi &l Sires o1 giaen fAerd 2 |

v'True (F21) False (i1e1d)

The text that appears in the bottom margin of the page is called as the "Footer".

S THAC UST & dicH AToid U= IURId Y&dT 8 S e’ HaEd § |
v'True (F27) False (i1e1d)

In Excel, a formula always begins with an equal sign (=) and uses airthmetic operators like +,
-, *,/, %, and " to perform addition, subtration, multiplication, division, percent and
exponentiation respectively.

TRTA H BIRIAT BHEM SRTER (3) & &8 I Yo BT 8 AR I8 SIS, 9erd, Yo7, 9T, fered 3R
SO B & oY SHATgAR IRHAEH AT S +, -, *, /, %.311R * 1 IUATT HRAT 2 |

VSaTH (T8)) SHH (ITA)

While working you may have to reference data from more than one sheet which is called
referencing multiple sheets.

ST9 31U Ueh W A8 Rbd Serefic Uk &1H &= 32 8Id 8 Al I8 R~ aiuat 2iicd wgard

v'True (F27) False (i1e1d)

The defalut page orientation setting is "Landscape".

TSI T” fEhiee U NMRI= I AT B |
True/ T&1 v'False/ 1ot

............. " is a method which aids you in forecasting values.
R QT 1 2 S 9oy & gargH | A Al B |

"Find" /MBS "Replacew Ruerd”  v"Goal Seek" /A 31rer T1ep” "Go to" /AT €

In MS Excel 2007, below the "Ribbon", we can see Name Box on the left and the Formula Bar
on the right.

TH.QH. TeRTel 2007 H REA & <= a1 3R 19 J1aRT AR S1-T AR BIRIAT F1R TSR ST B |
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v'True (F27) False (i1e1d)

Q.20. A", " is a prewritten formula the performs calculations automatically.

................... gaferRad wret BId 8, Sl F&d: 01T &1 BT HRd © |

v""Function"/ e "Equation"/ Saae=
"Template"/ SHA<icH "Reaction"/ Rqae=
Q.21. MS Excel 2007 is used for different types of .......cccuuune varying from vary simple to complex.
TH.QH. TdRISl 2007 BT ITANT A= ISR B oo Y frar a1 8 S AT A oY
Sifed wraf do SuA 8 © |
v'calculations/ ITo1=7 manipulations/ #ggerer
presentations/ gsice= expressions/TaRIIRH

Q.22. Your excel file is stored with the extension ".xItx".

ATIHT TeRIST BIsH TFRAS I & 12T IR 8 8 |
True/ T&1 v'False/ 1e1d

Q.23. "Autocorrect" is a feature of Microsoft Excel 2007 that makes entering a series of heading
easier by logically repeating and extending the series.

ST NTS’” ATShIAITS TaRTST 2007 1 UHT HIER B SIT Wl Bl dTfhd w9 H I8+ 3R

IS DI ST I B |
True/ =& v'False/ Te1d

Q.24. "Arelative reference"” is a cell or range reference used in a formula whose location does not
change when a formula is copied.
“Refea R O3 a1 a1 3 R 8 RTda1 START BIRASAT § 9 FHI BT 8 ST BIRASAT
BIYY HR UR I H qRa el eIl g |

True/ T&1 v'False/ 1e1d

Q.25. While changing the level of an item in the hierarachy you can increase the indent by using.

BTIRITTHT H IMSTH B WX H dSdTd B foT 3T SHHT SUAT BIP SS< 93T Thdl © |
v"Tab" (%) "Backspace" (S&u) "Delete" (fSefie) "Spacebar" (FER)

Q.26. To set margins, select "Margins" from the "Page Setup” group on the "Page Layout” tab.
v'True False

Q.27. Toremove individual character at the left you may press ".............. .

IRAY ARE ¥ 3Tl R Bl A B A 1My 309 U B Ahd B |
Delete (fSefie) v'Backspace (Fe¥04) Enter (T=X) “pacebar (FUHER)

Q.28. Drop caps are the first character/s at the beginning that are enlarged, convering several lines.

ST HY IRTATH BT U &R B, S 98 IST BIAT B, T DS ATSHI b AT BT 2 |
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v'True (F27) False (i1e1d)
Q.29. The intersection of a row and a column is called a "..............
3 3R BIAT BT BT oo " HEATT |
Table/ caa v Cell/ 511 Data/ ser1 Sheet/ =fic
Q.30. A is a file that is provided by the application in a "ready to use" formatv

......................... Th U BIsd B, ST 'S T IS ©I H UATH e §IRT UG BT § |
Sheet/zfe v'Template/ S=eicH Book/ g% Report/ Rure

Q31. A is a visual representation of data and conveys the information in a easy to
understand and attractive manner.

................ ST H1 giteTd RUSITA 8 IR AT BT FHST B (o7 AT AR TR dRid A
yfararfad war 2 |

v'Charte =€ Table/ <se Picture/ foeea= Graphic/ orfra=a

Q.32. To move among the worksheet in your workbook, you need to click on the "Workbook" tab.
3T ghgd H A= aoHeficd & 9 Jg &1 & oy “adgd’’ 9 R s Hr= ot
JTATTHAT BICH & |

True/ T&1 v'False/ i1t

Q.33. A theme comprise of a color palette, font set, and effects.
v'True False

Q.34. You can view two areas of worksheet and lock rows or columns in one area by splitting or
freezing panes.

TS I1 WIS U9 & g1RT 3719 9 3c & Sf 813 bl 2 Thd & 3R Uh &3 H 3 AT BhicTd Bl

ST B ADhd 7 |
v'True () False (irerd)
Q.35. M. " are individual designs that can be applied to different parts to the document.

R " Fads fESTsA 2 et SuaT StaRFHe & fafi== Wil # fan S Jadn g |

"Graphics"/ arfhad’’ V"Styles” /" TeTg "
"Pictures"” /"foeerR” "Themes"/ “ofiH"
Q.36. " " contains commands for opeining, saving, printing, and closing a file.

BIS ST bl AT, Ad, Fllol, T fiiec B B hHars 394 aid) & |
"View" tab/ = 29 "Office Button"/ aifftsd =1
"Insert" tab/ &< <9 "Review" tab/ Reg 29

Q.37. When a formula containing an absolute cell reference is copied to another row or column in
the worksheet, the cell reference does not change.
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ST U BT, fhdT adeiic | g% I AT hidH & Ao R BT H 9T ST & d1 I8 Jel
R aaardr 81 8 | v'True (92)) False (3Te1d)

Q.38. The "header" is usually the title you give on the page.
TSN AH wY I TTgfee Bl 8 57 319 U U & [ehd © |

v'True (F27) False (i1e1d)
Q.39. The text that appears in the top margin of the page is called the................
UST & U AT H Rerd SIS BT e HBd B |
Footer/ &ex Column/ femH v'Header/ &= Paragraph/ S=mims

Q.40. In aspreadsheet programme a table is a selection of two or more cells.

Tresfic MU §, <9 |1 T &1 I 3TfTh TAT BT AAaT= B |
v'True (=) False (3re1a)

Q.41. The "title" is usually given as the footer.

TIged, Biesx H f3IT ST 2 | True/ G2 v'False/ s1a1a
Q.42. To stop the automatic relative cell references, i.e. to make the cell reference absolute, type
- R character before the column and row number.
o1 FAf3=a &= & e Iy Tdfera Sa & ad: Y% Bl b & AU, Biard 3R 31 B =01 B
S ESI A TTSY B B |
# (hash)/ # (2=1) v'$ (dollar)/ $ (Sfer)
% (percent)/ % (wferea) * (star)/ " R2R)

Q.43. Atheme comprise of a color peletle, font set, and effects.

TF ofF H Bk Yoie, Hhive W R ghae THA BId 2 |

v'True (=) False (3re1a)

Q.44. To selecta group or range of cells, click on the cell you want to begin, drag your cursor and
release it when you have reached the end of the selection.

A & Yh YU b1 Jolae B & forg, f5Td Tt I 319 Y HRAT1 I18d &, 9 I UR I
2 | 3TYT B BT [ B U 3T STSTIAR T B IfAH BIR TP UET HY 39 8IS I 2 |

v'True () False (irerd)

Q.45. Ifwe require to add more data to be on one page, we change the page orientation to land
scape.

Th UST UR ISP ST BT fibe B & 1Y, 31T U o7 SRATIF iswhy § d5aid & |

v'True (=) False (i1e1d)

Q.46. Each worksheet can be used to organized different types of related information.

gd a2 BT ITANT fAfI= ThR &) T=fd a1 & 9ifad w3 & fog fan S wawan

=
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Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

=

Q.53.

Q.54.

v'True (F27) False (i1e1d)

The "table" is a visual representation of data and convey the information in an easy to
understand and attractive manner.

"SI STT Bl §II B HU H USRI BT 8 TAT FAT BT IATPY D IR ATATT AR A IR
BHRATE |

True/ =81 v'False/ 1aa

"Themes" provided with MS Excel 2007 are universal designs that unify all of the styles.
TH.QH. eIl 2007 H &1 88, "2ofF” Udh AraHifHe fSSi1s= 8 o 941 e & forg faa e 2

v'True (=) False (i1e1d)

In Microsoft Excel 2007, a single file or document is called a "............ .

ATShIATHE YISl 2007 H, Uh Al BISS AT STFIHT oo HEATIT B |
v'Workbook/ a&g® Worksheet/ @z
Sheet/zfie Notebook/ Arcge®

"Notebook" contains a collection of one or more worksheets and, optionally, chart sheets
containing graphic pictures of your worksheet data.

“Areged’’ H U A1 1A% gepeiie &1 |UE 8IdT 8, 1R arcefie # amus gaeiic ST &l uifthes
TN BIH 87

True/ T&1 v'False/ i1t

With the ........... option, you can freeze either or both, rows and columns ie. regardless of
where you are in the worksheet you can see the information in these rows and/or columns
at all times.

.................. 3{TURTE & AT I AT picTH AT 141 DT ST B A 8, A adb i I8 §Y 1
BHT I R T DI H AT Bl & Fdhd © |

Split*/“Rasre” "Arrange*/ 3N
WFitter*/ fhee3” v'"Freeze Panes*/ ‘&It u=3"

You can create charts to represent data more effectival in an electronic sheet or worksheet.

Solaci{Teh dh2iic a1 Brsiic § ST Bl AfdP 3MhYh d¥Id T 20+ & {37 9 I1e IR B

v'True (F27) False (i1e1d)

In a spreadsheet each cell has its own address called as "cell address".

e H TP T BT JIIAT TS 81T & T T TS had = |
v'True (&2 False (irerd)

A template file in MS Excel 2007 has an extension “................ .

TH.TH. RISl 2007 H, SFTIC BTScl BT TRTCITT oo, B
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Q.55.

Q.56.

Q.57.

Q.58.

=

Q.59.

Q.1.

Q.2.

=

Q.3.

Q.4.

“yltx” v xltx” “zltx”

A ” is like an accountant’s ledger consisting of rows and columns.

................... IHISCT & T81 WA B FAT B, SiI I 3R BieTd H & T2 |
Table/ <t v'Microsoft Excel 2007 /5H.94. eI 2007
Format/ wIR¥e Sheet/ =fic

A “table” is a visual representation of data and conveys the information in an easy to
understand and attractive manner.

True v'False

TS ST Bl §Y HU H UK BT & TAT FAAT Dl ATH YD Ud AT TR H TR DRl B |

K TAd

ST 319 U A AT RbdA SerRiie Uk B1H 6 2 8Id & d1 I8 R~ accius 2ficy daarn

S TAd
TH.UH. TRIST 2007 BT ST fAAT~T UPR B oo H fHar ST 8, S A= < oThR
Sifest 1 db ST 81d B |
TR TTOTAT BRLENE ENCNE

Presentation Graphic

The "Insert” tab contains the basic set of objects which you can insert into a slide.

g 29 H fh atsoide & Ifd A< 8Id & o1 319 TAT8sS # §9¢ R Ahd © |
v'True (T21) False (i1e1d)

Click "Replace All" to replace all occurrences of search text by the specified new text.

STFgHT H BT TaRIC BT UH IR A7 Saae A Ruerd &R+ & g “Ruerd srer” feies PR

v'True () False (irerd)

A, " graphic is a visual representation of your information and ideas.

............................ ATfthes &1 =1 3R IR BT eI YSice= 2 |

WordArt"/ ageme” "ClipArt" /" farasmd”
v SmartArt"/ e "Autoshape"/"sTereg’”

To start a Microsoft PowerPoint Application, click on the "Start" button and select "All
progrmmes [1[_IMicrosoft Office IBIMicrosoft Office PowerPoint 2007".

ATShIATYE UTaR@ST TiTh 2T Bl ITTe hi- & (v "I’ g UR s bR "3ifeT UrumH
U arsspratae eftftea L arsshi<iae siffh diarwiise 2007 &1 Aoide R © |

v'True () False (irerd)
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............... " refer to a ready-to-use picture.

e, ” IUANT & foIT dIR fUaer ue= HRa1 8 |

"WordArt"/ g 2me” v"ClipArt"/ faergsme”
"SmartArt"/FEATe” "Autoshape" /" "3iferzg”

.6. o open a recently used presentation you may click the office button and then click on the
6. Toop tly used p tation y y click the office butt d then click on th
presentation name in the list displayed under "Recent Documents".

BT H SYAIT fbY 7Y USieer= &l [@ia- & A1y, 3{ifthd e+ uR fFarsd e "R SreRgHe’” &
It vaf¥fa g # usicers M R faerd a2 |

v'True (&2 False (irerd)

Q.7. SmartArt programs are designed to help you to create an effective presentation.
THISIATS WUTRT BT MMhYh HSI—< I bl JAR BRI H Aag B AU fSomrs=a fear man g |

True/ T&1 v'Falsee rera
Q.8. The ... " tab contains tools that controls how to slide show is presented.
TATSS T BT S AT B, SHDT HETA BHIA AT TA oo TeIHBA B

"Design"/"f&sirg= v'"Slide Show" /%8S 21”" "Review"/ "Rey” "View"/ ="

Q.9. Minature pictures of slides displayed in the slide sorter view.

TS S Wi T H TATSS Bl BITT TR FolR 1Tl B |

v'True (&) False (irerd)
Q.10. .. which displays icon that represent commonly used commands such as Save, Undo,
and Redo.

........................ TP 3MShi4 UERIA BT 8 RTHH A= ©9 A SUANT 84 dTdl HHTIS 9T Ha, 37,

IR RS EAE|

Home Button/ 814 9= The Ribbon/ Rea=

v'The Quick Access Toolbar/ faae e e The Office Button/ aiifthd =
Q11. A"..... " is a connection to a location in the current documnet, another document or a

website

........................ T STHRIHAC B WA H =T SIRIHCT IT IagATSS & 9 B9 aTeAT TP 2 |

Highlink/ srsfei® hipolink/ srsuifeis
linkage/ foiast v'hyperlink/ ssu=feis
Q12. .. are used to create slide shows on the computer
v'Presentation graphics Analytical development programs
Super Slide packages Slide maker tools
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Q.13. To preview your presentation as web page, you need to add the "Web Page Preview" com
mand to Ribbon.

TSI BT 99 UST & BU H ey w3 & forg, Re= 7 99 0t ey wHiS &1 Sirs+ &7
SUCERESI

B B |
True/ T&1 v'False/ i1e1d

Q.14. With "Slide Show View" you can see how your graphics timings, movies, animated elements
and transition effects will look in the actulashow.

True v'False
Q.15. In graphic presentation, programmes each presentation is divided into ............
TR USTCRIA WIUTRT H URD UOTTEIT oo # faafara gran 8 |
charts/ acH vslides/ wr3s4d
tables/ c&at pictures/ fuaaR

Q.16. In PowerPoint "Match case": you may check this box for a case sensitive search.
diaRw@ige "7 & daaaeid (&9 dfiafea) ad & forg 9 9frd &1 Jdh BRd & |

VSaTH (T8)) SHH (ITA)

Q.17. "Scale to fit paper": check this box to print the slides with an outer frame.
“IHel € fhe TuR” TATSS Bl 3118eR HH & Aot flic w1 & forg 59 9 &1 b & |

True/ T&1 v'False/ i1e1d

Q.18. In PowerPoint "build effects" are animations to slide contents..

diaRwige ¥ fdce ghae’’ WIlss & b Bl THIHIH 84 & |
v'True (3 False (i1d)

Q.19. A" " is a pre-designed presentation designed for common purpose such as photo
album or a quiz show.

......................... AT I S Hie! Yoad a1 faast o & forg vas gdafofa doice™= 2 |

"Chart"/ =< "Table"/ e9et "Slide"/ ¥eitss v"Template"/ &wadre

Q.20. You may create a new presentation using a template provided by Powerpoint.

giaRdige gRT U&= A T SHATH BT SYANRT BB AT F7 YT TIR B Hhd & |
v'True (3 False (i1e1d)

Q.21. We can insert a video clip on a PowerPoint Slide.

giaRw@ise USiee= A 89 fhadi &1 Uh BITT fFeTd &1 FH1I9 B Jdhd © |
v'True (F2)) False (i1e1d)

Q.22. When you move your mouse over a sizing handle the pointer becomesa "............. .

Round Arrow v'Two-headed Arrow Plus Sign Four-headed Arrow
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Q.23. PowerPoint Presentation is a component of following application software.

dieRwise Uoiee™ fA=ferfRad Ui WU &1 Ush {1 8 |
Leap Office/ foru siffh Start Office/ ¥R Hifha
Open Office/ 314+ 2iffhw v'MS Office /va.q. 3iffha

Q.24. "Slide Show View" is an exclusive view of your slides in thumbnail form.

“TATSS BN ! dd B U H Al TATSSH DI ueflRid HRar g |
True/ &1 v'False/ i1

Q.25. Headers and Footers are used to add information such as slide numbers, the time and date, a
company logo or the presentation title to the top of a hand out or notes page in your
presentation, or to bottom of a slide, handout or notes page.

SISO H BSIMIC AT AISH U B HUR AT A1 TATSS Bl =T, THY IR NG, U1 BT
AT AT

USice BT 2 Bl SirsH & folg 387 3R |HeR &1 SUATT B & |

v'True (=) False (irerd)

Q.26. To see a preview of your slide in a window on the screen, click on the Quick Access Toolbar
and select "Print EIPIPrint Preview".

T R ST # U+ TA18s &1 ey &1 a1 & forg, fae v <oraR WR faats aves e
LCfSie ey o1 daide B 8 |

True/ T&1 v'False/ s11d

Q.27. In Graphics Presentation Programs each presentation is divided into charts.

AT e USTC e UIITH H U6 Usiee &1 ared H fa9rfsia 81ar 8 |

True/ @81 v'False/ Taa
Q.28. Using WordArt graphics, you can effectively communicate your message in a quick and
simple way.
True v'False

Q.29. You may change the presentation views by checking on the buttons displayed on the "...........
at the bottom of the screen.

"Title bar" "Menu bar" "Tool bar" v""Status bar"
Q.30. "Animations" refers to addition of special visual or sound effect to your slides.
v'True False

Q.31. Using powerpoint presentation graphics is simple and it is used for effective presentation on
a topic.

UfaR@ge USICeE 1 SUANT BRAT 95 AT T bl A1 fau ag 1 Uoic e o+ & oy

SIT HhdT B |
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v'True (=) False (i1e1d)

Q.32. A'"review" is a way to looking at a presentation.
True v'False

Q.33. In Presentation Graphics "........... " are used to add information such as slide numbers, the time
and date, a company logo or the presentation title to the top of a handout or notes page in
your presentation, or a bottom of a slide, handout or notes.

TSI UTheRT H, oo BT STANT TSI H SIS AT Aled USl B HUR T WSS,

TSIATIC AT ATCH UST & 1 Bl IR FIATY, ST TATSS AT, FHI 3R ARG, HUAT BT
AT AT

TSI CISTol i I & foTT hd B |

Hyperlinks/ srguxfeis Tables / Taa
v'Header and Footers/ g3 3R G Charts/ =

Q.34. The sizing handles at the slides are used to adjust only the height or the width.
R o= Rerd AT 281 &1 ISTATT Hadl SHdis MR AISTS B Adferd w1 & forg fxan
ST R |

v'True () False (irerd)

Q.35. M " takes up the full computer screen, like an actual slide show presentation.

e, " IIfAD TS 2T USIic e Bl dvs AHY0l BRI Bhi- U Aol AT 2 |
Slide Sorter View /" ¥ATss Aiex & Normal View /" sma &3
v'Slide Show View/ ¥TTss =il & Notes Page/ ATeq Ui

Q.36. The "Outline" tab shows your slide text in outline form.

“IMISATST’ 29 IMUD TATSS RIS Bl ATITSATSH B wT | fSEgrar g |
v'True (=) False (i1e1dT)

Q.37. Aslide layout refers to the arrangements of elements, such as text, pictures, tables, charts
and movies, on a slide.

TS S i3IS T, U Tollss UR <de, d¥dRi, 2fad, =me ok fhed 9 Uferdicy & <ga=e &l

AN
BHRAT B |
v'True (=) False (i1e1d)

Q.38. Ifyou have a large number of slides in your presentation, you may find it more convenient to
use the ............. to view all your slides and change their positionsv

IS TP TUSSIT H TP TATSS B, T o BT ST HRb 3T AT I ITT=T

TATSS Bl W Fhd & 3R D AT H IR B b & |
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Normal View/ et =, v'Slide Sorter View/ IS Hiex &
Slide Show View/ =115 =1l & Notes Page/ Ared U=t
Q.39. You may use either the Normal View or the Slide Sorter View to delete a Slide.
v'True False
Q.40. In Microsoft PowerPoint your file is stored with the ............ extention.
HISHIATTS UaREISE H IMUDT BIST oo " QAT B AT TR BRI & |
* psd* * rtf* V" pptx* 4" .docx*
Q.41. When the pointer becomes a ............. , you can drag placehadder to the location you wish.
Round arrow Two-round arrow  Plus sign v'Four-headed arrow

Q.42. A"Clip" may be a single media file, including art, sound, animation or moviesv

“forera” g RivTer ST wise 81 Fahdll 8 R9H 31e, 91ss, U a1 Jdisl enfid 81 Fdhd

2
v'True (F27) False (i1e1d)

Q43. M. " are details about a file that help identify it.
Y e " R BIsa & fAa=or 8 91 SW U H HE| HRAT B |

Desktop Porperties/ "S¥hcia gracist” Window Properties/  fdsist graer<”

Advanced Properties/ ", sar<1 9racst” v'Document Propertiese STaHe aracist”

Q.44. The "Sizing Handles" at the slides and corners of the selsection rectangle can be used to
adjust the size of the place holder.

et fhT 1T M1 & I | AR fHAR BT 3R AT S’ BT STANT iisics B
ATHIR T

Agferd R & forg fopam S 2 |

v'True (F2)) False (31e1d)

Q.45. To open a file that you have previously saved, click the Ribbon and select "Open".
ISl WG Pl TS BIsd Dl WA b g, R R fFareh prab AU AAde B © |

True/ T&1 v'False/ a1
Q.46. M. " is the main editing view.
...................... He= UfSfET =g 8 |
Slide Sorter View/ s Hiex & v'Normal View/ srHe &
Slide Show View/ 1SS =1 & Notes Page/ Ared U=t

Q.47. We can insert a audio clip on a powerpoint slide.

giaR@ige SIS H 89 & T THTILT B THd © |

v'True (=) False YaxyrYs

31lPage



& | ALL ABOUT COMPUTERS

Q.48. In powerpoint the “Insert” tab contains tga=y S/a HHIEE Ad-Td HIHHU

True v'False
Q.49. The“.......... ” tab contains the basic formatting tools.
e " 29 H IR BIRARIT < B B |
“Design”/ f$<Irs= “View”/ =g
“Insert”/ $u¢ v”’Home"/ 8191

Q.50. The “Slides” tab makes it easy to navigate through your presentation and to see the effects of
changes and also rearrange, add or delete sliders.

v'True False

Q.51. The “Outline” tab shows you slides as your thumbnail sized images while you edit.

Ufee & IR “IMITATSH’ S 3MMYh ] TATS S bl AITd B ATHR Bl TR &b W4T H fagrar g |

True/ T&1 v'False/ Te1d

Q.52. In PowerPoint the “Insert” tab contains tools to design your slides.
diaRwdise # “goie” 29 H wrss f¥oise & fow e 1 8 |

True/ T&1 v'False/ 1e1d

Q.53. ®IEA P WieH, |d B, flic B, IR g€ B3 & 32 1 uefRia w1 aret 3iffhy 9e |

NS AT
(01— Th A9y TATgS B, S Uoieery ) 9 werssi & forg ersfed oiv
ST B HIHT

I ¥aHY B g s 2
ESSIETS] T R SURTRT Tl

Q.55. 9 319 UfaR@ige I ICIE HBYd &, Al 3T “USice= 17 & A1 A AfHel & H id TSI aEd
g
NEl T
Q.56. U T H TATSS Bl BIT] TIR FolR I B |
TS S AR RIS TATSS 20 ATSTATSH

DBMS Practice
Q1. 31U UH WH & A1 fhos & AT &1 YHIJATT B Ahd & |

You can start the name of the field with a space.

Aal [Saag VI S Hg

Q2. " Uep SIeTdd 3ifesiaed & fTHd STANT & Bhi4 UR Repfs fora= iR uaf3ia &=

SR
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Repfs H afRad= wxa & fore fhar sar 2 |

............. " is a database object that is mainly used to enter and display records and make
changes to existing records onscreens.

1 (query) v %19 (form) Rure (report) <94 (table)

Q3. UsH TR S A< 3R hara |1 BIcil 8 Al odd # 191 Rpfs Sire- ux Wd: 9gd1 2 |

Primary Number is a unique, sequential number that is automacically incremented by one
whenever a new record is added to the table.

gl (True) vIrera (False)

Q4. YD BicTH U RPB1S B & T Reple & IR H A1 D1 A BITT $hIS DI I8 © |

Each column is a record which is the smallest unit of information about a record.
gl (True) vIrera (False)

Q.5. W fiie far <11 Ao arett 3mseye & fTAd! Sad 3R a9t | G & Siran 2 |

A form is a printed output generated from tables and quries.
gl (True) virera (False)

Q.6. R ¥ eH—ARIATS 9, YU 3R HHATS g4 8 & |

The ribbon has Task-oriented Tabs, Groups and command buttons.
Vgl (True) TTed ;False)

Q7. TP AT STETad AAoTHe RiveH 8 S &8 d=idh] A a1 Bl IR, FIfad,

TR, HggelT 3R UG PR APl B |

............. "is an electronic database management system which can store, organize, access,
manipulate, and present information in many different ways.

v'gH g Ui 2007 (MS Access 2007) wHq gd gs (MS Word)

TH U g d (MS Excel) TH U grav@ise (MS PowerPoint)]

Q8. TP IaAT IS STTIH HT AfTHAR ITANT ST IgFaR H Bl 2 |

A professional database is the most widely used database structure.
gl (True) v3rerd (False)

Q9. < IHA fhos §RT Udh TN | TR &0 © |

The tables are related or linked to one another by a common field.
v'AEl (True) TTerd (False)

Q.10. 9 31U ST TT8Y Bl Holde B 7, dl fS¥uer MUt & id g9 ¥hice WUt

g3t sl 8 |

When you select a data type, its default properties are displayed under "Display Properties."
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Q.12.

gl (True) vIrera (False)

e " $TT TTSY bl ST Bl T3 Bl ISR B+ &b fore fpar Jrar g |

............. " data type is used to store numbers only.
amereR (Auto Number) <ode (Text) v'¥ax (Number) se/<rsw (Date/Time)

o~ v

fShiee Iy BT IUAT I IR BT dui B B (1Y a1 Sl 8, S 794 Repls & TS S UR

o~

fhos ¥ Tad: 81 UeX 81 SITdT & |

A default value is used to specify a value that is automatically entered in a field when a new
record is added.

v'AEl (True) TTera (False)

Q13. ... " QAT 2007 H AT BT IR HIAT 2 |

[ " stores the information in Access 2007.

v'29a (Table) FIST (Quries) Rurd (Reports) g
(Forms)
Q.14. wics Wrudt YN fALiyar 2 ST fhes &1 gofq S 2 |

Q.15.

A field property is a characteristic that helps to define a field.
vAEl (True) TTerd (False)

e " STT TTSY BT WA SHOI, STRIHE, TTH IS BT LR B & forg fhar Ssiar 2 |

.......... " data type is used to store images, documents, graphs etc.

grsurfeia (Hyperlink) v'OEL sifssiae (OEL Object) Tavae (Text) fesafshue

(Discription)

Q.16.

Size)
Q.17.

Q.18.

. ” Hies ¥ Uex fhd ST drat B e Bl 3Tfehdd Iy & 9R | fHofg wrdar 2 |

.......... " decides the maximum number of characters that can be entered in the field.

wivde (Format) $9c A%H (Input Mask) =T (Caption) v'fhes st (Field

ST H AT e HITR B2 |

The information in a database is stored in a ......ceeevevereenee.
=re (Chart) a4 (Box) wIesY (Folder) v'2¥a (Table)

............. T fShice STT 18U 8 IR SUBT STAT g, g IR AT b A7 3NR It o)
TMOTAT 8T DT ST, U SRIS UL BRI B e fhar Ssar 2 |

............ " is the default data type and is used to store text entries like words, combinations of
words and numbers and numbers that are not used in calculations.

Tcae (Text) =1 (Number) 7491 (Memo) V&3 (Currency)
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HU19T UaRTH H 37T ST Bl ARIE! AT TARTE! ThH H AlC B Fdhd o |

In Access, you can sort data in ascending or desending order.

Vgl (True) Trerd (False)
Q.20. ST H ol favg R i B3 IR UafRid oA & forg g fAfa—= wivde s &dr g,
FHEd T |

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Size)
Q.26.

Access provides different window formats called "Lists" to display and work with the objects
in a database.

gl (True) vIrera (False)

TR H, U Scrad 3Tl Bisd H Y BidT 8, foTaeT Taaee= 8 —

In Access, every database is stored in a single file which has the extension.
".docx" "rtf* v".accdb" "txt"
ST 213y, fhes H X T ST &b UhR T g0+ HRdT & |

The data type defines the type of data the field will contain.

vaEr (True) To1d (False)
........... BT IUAT fhes # Fufad Se1 &1 ffted w3 & forg fosar sirar 2
A is used to identify the data stored in a field.
<9 (Table) v'fihes =19 (Field Name) — dfe (Box) sive (Bracket)
ST AR Ga13ii BT U FIfSd AUs © |

A database is an organized collection of related information.
v'aEl (True) TTerd (False)

LT " ST U B AT IATAT 8 AR ATITIRAT &b JJAR Sl gaei= bl Haf>a w=ar 2 |

.......... " simplifies data entry and controls what data is required and how it is to be displayed.

wivde (Format) v s9ige @< (Input Mask) == (Caption) wies Argst (Field

TRTH Wd: UTSHYT BT B foTY BIs AR BRAT B, ST FIRIST bl TR B 3R I HBTAT bl oOT
B H Ae
PHRAT S |

Access automatically creates a code for the primary key, which helps makes quries and other
operationsv gl (True) Vit (False)

............... ST B bs UHR TaTd BT & |

............. provides a number of data types.
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Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

s 2007 (Word 2007) v QeI 2007 (Access 2007)
TR 2007 (Excel 2007) TR @rse 2007 (PowerPoint 2007)

o~

v < < o N I C o o
eaA H hlIg RPTs SIS, Tsllc BRAT AT HITSWHTS hRAT hTh[ dhIS Bldl % I

It is difficult to add, delete and modify records from a table.
gl (True) vIrera (False)

\-Il(‘r\ o ~

TR 2007 b1 “HiH fasiTs” IR BiH Bl S8 BT A1 99717 & |

The "Form Wizard" feature of Access 2007 makes it very easy to design forms.
vl (True) Trerd (False)

T4 3Y ST JIeld 8 IT Yeb Fd1 STTad J91 &, AT <del, B, 3R Rule S ST« siferae
BT AT AfIRRE 99 H HisE |d1 2 |

When you open a database or create a new one, the names of your database objects such a
tables. forms and reports appear in the Navigation Pane.

Vgl (True) Trerd (False)

e dAgad diad (T ®ies Had 8) IR afast 9 (T RPS Fesad ) AT 8d 2 |

Charts are made up of vertical columns (called fields) and horizontal rows (called records)
gl (True) v3rerd (False)

TH. UH. TR & §{B B BT STANRT 6 3 STea] RATeH TIR &R FhHd B |

You can quickly produce reports using some MS Access features.
v'AEl (True) TTerd (False)

e QT ST 7 =T ofu SS9t H &1 918 AT Bl ATAT H @ & 1Y I1 g1 H daATd
B B fTY TR B & 3R Sofidg B © |

........... " are windows that you create and arrange in order to easily view or change the
information in a table.

<gd (Table) v'FRST (Quries) Rurd (Report) w14 (Forms)
forf3=ra sra=en a1 MagIH Rl F A BT B foIq . " ST TS B AARIAT HRAT B |

.......... " restricts, the data easy to meet certain conditions or requirements.
dferser <aae (Validation Text) fEwiee a7 (Default Value)

v aferse= wo (Validaton Rule) HivHe (Format)

H1H SMIBT ST DI AR AT IT BB Bl fiic B H A HIa1 2 |

Forms help you print same or all of the information in a table.
gl (True) vIrera (False)

36lPage



& | ALL ABOUT COMPUTERS

Q.37.

Q.38.

Size)

Q.39.

Q.40.

Q.41.

Q.42.

Q.43.

Q.44.

o SI1 FehdT |

........... " data type is used to store text that is too long to be stored in a text field.
Tae (Text) 9% (Number) v'#4HT (Memo) BT (Currency)

PN

fEafeprue=” Tae T T AT Bics b gui— & oY fhar Srdar 8 |

The "Discription” text box is used to describe the field.

v'AEl (True) TTerd (False)

S " ISR Bl Bles HRM FiRa w31 a1 ST Uek v & g dahd aar 2 |

............ " specifies a field caption or a prompt for the user to enter data.

wivde (Format) $99c AP (Input Mask) v'&we (Caption)  Wies ATSS (Field

BIH TR B B A7 B faTTS” TRUTdg aeId I ATTHT ARG BT © |

"Form Wizard" guides you through the steps required to create a form.
v'IEl (True) Trera (False)

Fres H Tufad s ol Rifted o33 & 1T Bies A1 &1 STaeT fhar Srar g |

A field name is to identify the data stored in a field.
vl (True) Tt (False)

fEwhfee a7 U Afeafad 8 R Tfiep R == 97T I T guie 811 8 |

A default value is an expression that defines acceptable values.
gl (True) v3rerd (False)

TRIE I YA Wies B 8 Forad foaef eafaa, axg a1 o= | wwfyd 9 J@=md 8l 2 |

Each row is a field which contains all the information about a person, thing or place.
gl (True) virerd (False)

A primery key must be
I g€ axfAe s (Unique But Permit Null) vfsre Us Are T (Unique And Not Null)

T9—gf~1 Us e 9 (Non-unique And Not Null)

TA—gf1p U urvfAe a1 (Non-unique And Permit Null)

1 9 9 BT U SIEIY @1 ufshar 27
Which of the following are functions performed by a DBA? Scra fesig= (Database

Design) Red fRraRET (System Security)

geTy ud Repat (Backup and Recovery) v 531 All of the above)
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Q.45. ... " g R ST ASTHE Tl A & TTdhT SUANT ST IR &R+ 3R faeraryor
A B foe frar SIrar g |

........... "is a relation database management application that is used to create and analyze a
database.

IS 2007 (Word 2007) vy 2007 (Access 2007)
Red fRareRET (System Security) greR @rse 2007 (PowerPoint 2007)

Q.46. fATH= UBR BT FAAT BT TR BRI Bl SR B AJHAR AT s AR SIS TR PR D © |

You can create as many tables as you need to store different types of information.

v'aEl (True) TTerd (False)
Q47. .. " IMPHT I H Uh Wles AT Bies! BT A & Sl Idd Rpfs & forg uah fafldre dods &
AT TR &I HRAT 2 |
Al "is a field or set of fields in your table that provied Access with a unique identifier
for every record.
gras (Password) FeTe s (Special Code)
varsaT &1 (Primary Key) faf¥re @rs (Unique Code)

Q.48. I Bl BISA &I AE Solc (HAT ST HHAT B |

The photo can be inserted as a file.
gl (True) vIrera (False)

Q.49. Tg H 3T ST HT fAYYUT B Fhal 8 MR ST & AT Dies Bl AT B T © |

You can analyze the data in a table and perform calculations on different fields of data.
Vgl (True) Trera (False)

Q.50. STT HRART & | AT Bl Aol H FioT H A8E HIAT B |
Formatting the data often helps in finding some particular information quickly.
gl (True) virera (False)
Q.51. Ser9d &1 gR{TT B BT UUTH =ROT =T 87

What is the first step of defining a database.

MsVkcesl dks fMtkbu djuk (Designing the database) MsVk dk laxzg djuk (Collection of
data)

VST &1 ArsAT 99141 (Planning your database) sel &1 f$fSerge &= (Digitizing

your data)
Q.52. <9 31y flic ey drs # <od awd & 1 e ey Sa SuReEare |

The "Print Preview" tab appears when you view the table in the print preview mode.
v'aEl (True) TTerd (False)
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U530 JY UHR B ST 3ifeoide oI Tde], BiH, TSt AR RATE & S8 hT 8 IR dIR

Q.54.

Q.55.

Q.56.

Q.57.

Q.58

Q.1.

Q.2.

HYA B fIT SN BT ST fhaT 1 FhdT & |

Datasheet view can be used to create and view the design of all types of database objects
such as tables, forms, queries, and reports.

gl (True) vIrera (False)

SI0I0YHOTHO &1 aTead & | DBMS means ...

v'SeTe9d dorHe Rivew (Database Management System)

SIHE HoiHe R<ed (Domain Management System)

ST H9He ¥a (Domain Manangeemt Server)

SIHF HoiHe ¥iso (Domain Management Style)

TRTA I8 A GAREd w=al 8 6 gs Rapfs # AfF—<id g’ fhes &1 AR a8 Fad AT
8l

Access also ensure that every record has a non-blank primary key field, and that it is always
unique.

vAEl (True) Trerd (False)

“IATSTA T Wies & foIY f¥hiee Iy &1 guiF BT B8, Sl ST UEl & IR Wd: JAR I

=

“Validation Rule” specifies a default value for a field to be automatically field n at the time of
data entry.

gl (True) vIrera (False)

STT HT T, BiH, FARST H @ B AT ST R I AR BicTH TS HRAT © |

Design view provides a row and column view of the data in tables, forms, and queries.
gl (True) virerd (False)

You can enter up to charactess in a text field.

v'375 125 235 255

Internet

TEIB Y AIHCR TUh UBR BT oo B

Netsacpe Navigator is a type of ......cccocenreenn.
gfeferdt urum (Utility Program) 3R T Re# (Operating System)

Va3 (Browser) 9 AR grumd (Web Authoring Program)

ST 3T IS UdT 18T BRA &, O TIoTaeeiSTaHvaae™ d1 J8i vade &1 Iredd & —

When you type an address such as "http://www.mkcl.org", in this .org indicates.

vksfjftuy osc IkbZV (Original Web Site)
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Q.3.

Q.4.

Q5.

Q.6.

Q.7.

Q8.

Q..

Q.10.

AT 99 Arse (Commercial Web Site)

v 3itifFTgSie=st 99 |rge (Organizational Web Site)

gola el 99 Arse (Educational Web Site)

.......... Td ... T ST HIP dos diss d9 TR 119 fHA fa9y favy o= I<f &wx Ihd & |

You can search the World Wide Web for a specific topic by using ............ and ... .
w4, st (Gophers, Fidos) wh, |9 gfor (Scanner, Search Engine)

v =4, s=sai<t (Search Engines, Indexes) sTs<i<d, @< (Browsers, Lurkers)

.......... roEl & YR U= $e¥AT UR AT U4 G BT WSl ST B |

AM) v is a set of rules for how information and messages are sent over the internet.

varersial (Protocol) 31s T U7 (ISP) wuere (Applet)

TISITHYS, BISUR TaAT ATha3Y wivdsl (HTML Hyper Text Markup Language)

ge¥-e R B faey vy ur == & &I had & —

Discussion on the internet about specific topic is known as

=g<1 (News) v=gsi gu (News group)  axf=iepT (Verinica)  <<=ie (Telnet)

S99 A BT Th UhR BT UIeihicl T8l &7

Which of the following is not a type of protocol?
ppp TCI/IP v ASCII 94 A Brg =1 (None of these)

5"1"1. H BT Uh UBR hl UIcTdhid 87

Which of the following is a type of protocol?
ASCII RAM v'TCI/IP DBA
AT B NH AT & —

The three parts of an e-mail message are

EIAT /TS, S99 Td syl (TCP/IP, Domain and ISP)

sRe-eF, fearsy ua dsx (Destination, Device and Sender)

v'Esy, dael U ==k (Header, Message and Signature)

A, 3S Ul wa Haen (TCP, [P and Message)

IR %9 & HFYERI BT AMUA H SIS dredl "eddh & —

The network connecting several computers all over the world is?

ggic (Intranet)  v'Se3=ic (Internet) 219iwe (Arpanet)  wiecad (Network)

g4 B Uep SISO B |

Which of the following is a browser.
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J9 |ars< (Web site) HrshrAde (Microsoft)
v'3eAC TRTARR (Internet Explorer) S S sy, (Www.)

Q11. ). uA. v BT arcad B |

The terms DNS Stands for.
Se1 AfHI Rew (Data Naming System) < =14 fiied (Do Name System)

v'Sri9 =19 feH (Domain Name System) Swefiase w1f#H31 Riwes (Duplicate Name System)
Q12. Sccs—HaAUSA I gord & fo1Q B2 |

Internet e-mail address is ....ccouerenne. for every user.

vfafgre (Unique) T &1 (Same) T [ATE (Common) $97H A i g1 (None of these)

Q.13. frM g AEe HAfFIe I & AW ISR BT T ST STaeUH BT 2 |

For navigating any website, user has to enter

Vg 3R Ta (URL) Sg s s (www)  drdidn (PPP) s+ & &1s =181 (None of

these)
Q14. S—mpmI BT YA FTE ?

What is the full form of E-Commerce ?

sf¥arer =4 (English Commerce) vsoragifie s (Electronic Commerce)
soifag® ®1ad (Electric Commerce) gferdie oA (Element Commerce)
Q.15. fHN &1 A Uo7 & AT MIRT THIA BICH 8 oo

To send e-mail to someone you need .............

ST U4 (Resident Address) v'gere wAfdefad) (Internet Connectivity)
HhT U (Fax Address) -4 49 1s 781 (None of these)
Q16. ... HT ITANT I9 UST @A & o0 fHar Srar 2 |

............. is used to see the web page.

s=ated (Inbox) Rarsfea a9 (Recycle bin)
v'3eC URTARR (Internet Explorer)  =ieas -1avgs (Network Neighborhood)

Q.17. ¥ 3R TS T YT ATH T &7

Full form of URL
gf-rede RErT Arebex (Universal Resource Locator)

vafaetd RErd araex (Uniform Resource Locator)
f=1 RATE @rasex (Uni Resource Locator) 4 ¥ @ig 781 (None of these)
Q.18. #ArsH ST P WIS A BS fSFh H Hac BT 8 |
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Modem convert data from a CD to a hard disk.
gl (True) v3rerd (False)

Q.19. =99 A B4 UH I sfo19 87

Which of the following is a search engine.
T (Google) 3reeT fazeT (Alta Vista) omg (Yahoo) v |+t (All of these)

Q.20. E P BT T ATead 89

What is meant by E-Commerce?

V3T A1 3 A%y, s~ detar T, a11f (Online selling, puchasing, account handling etc.)

HIH fawg &1 ggTs (Sunject commerce stream)

FTTRe TR ¥ Aues & {3 seifdes Susvo

(Electronic equipment to deal with commercial problem)

I 741 ;All of the above)

Q.21. .gov,.edu, .mil, 3R .net TRE TFAS I Pl HEd © |

The extensions .gov, .edu, .mil, and .net are called.

S1.94.94. (DNSs) $—9d eriey ;E-mail targets)

vE99 s (Domain codes) " € U9 (Mail to address)
Q.22. J9 WSS MR BIAT .o ®H ISR B B |

Web spiders and crawlers are examples of

sT3or4 (Browsers) V&4 s~ (Search Engines)

TS IgHTe gar=d (HTML Programs) o= (Flames)

Q23. gIRTATTR?

What is an URL ?

Jos 1SS 99 H gH9 & foIU ST fHar S arelt 9rdedaR Ua S

(A software package used to cruise the World Wide Web.)
vV IeS args 99 ux R &1 Uk gaT (The address of a resource on the World Wide Web)

fHe $exe faSTsS &1 5919 a1 21 (The terms used to describe an internal wizard)

o~

RTT €TgH ivrdt2 (A live chat program [Unlimited real time language])

ATSd O UIuTH ((AfAfiTs
Q.24. Scc H I BT IO ATCTd B ?

What does the abbreviation "www." stands for.
v aes argst 99 (World Wide Web) grss arss 99 (Wide Wide Web)

Ies fager a9 (World Width Web) Jee fag 99 (World With Web)
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Q.25. FIgsH & AGE W ok Pl ST WIS B AT UGTH B arell d9 ATS T Haail & —

Website that allow the user to search for data on keywords is:
Je 5= (Chat engines) wed (Routers)

9 gdx (Web Server) Va4 54 (Search engines)
Q.26. s 9 9RX fawa # SRATA B8I1 aTell G $f9T9 BT 87

Which of the following web search engine is used world wide?

S99 (Domain) vIaTa (Google) et (Toggle) 98 A B1s a1 (None of these)

Q.27. <M fRava o= |9 A 9T oo BT IYANT HIA I ST AT UTd Bl 2 | I8 Serad
SIRAT AT H
aflerd 8l 2 |
When you use a(n) ................. to search for a topic, the information you search through is
organized into a database like structure.
v'ad 519 (Search engin) ST (Index) wWrss? (Spider) Tweie (Applet)

Q.28. =1 9 & forw ufthan & SIRY |1 Hrgex] & 91 Seragi~1ed U= IT Fa L Hol ST & 72

Which of the following system electronic letter or message sent between individuals or computers.

vE—aa (E-mail) 3 =r$= |afd< (Online Service)

oo AT (Share Resources) grad "ot HARST (Voice mail messaging)

Q.29. ITHTT I B JUAI BaReH BT LA H ST+ & fIw —

To add current web to the favourites list.

V¥ “waRed — Us g wafked” (Click "Favourites - Add to Favourites")

fFerh U — wafked (Click "Add - Favourites)

freras “wIsat — wafked (Click "File - Favourites) I 7Y (All of these)

Q.30. Jg @1 gfram # U ATST A SN ATSE UR ST 1 Ufhar &l wad 8 2

Moving arround the web from one site to another is reffered to as ................

feife 1 (Linking) v dRTIfERT (Navigating) 81471 (Hopping) UfSieT (Paging)
Q.31. WIcTehid |1 AT &1 A AP HFYSRI B drd a1 TATRT BRI & FH] h1 aRATNT BT B |

A protocol defines the rules for passing information between two or more computers.

v'aEl (True) Trera (False)

Q.32. Sc3AIT UR Holl 78 a1 BIc—8Ic ghsi A fa9ford 8kl & 5 sea 8 —

Information sent over the Internet is divided into small pieces called.
vided (Packets)  drdidist (PPPs) $—HdT B UHR (e-mail forms) BRI
(Messages)
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Q.33.

Q.34.

Q.35.

Q.1.

Q.2.

I 3TR T TA 318 W I UleTdhicd &l dIreay © |

Protocols like PPP and SLIP are used for.

v'se1 giHR (Data Transfer)STaet 319 sex-ic w-1a= (Dialup internet connection)

S1HF I (Domain Registration) 4 ¥ BIs a1 (None of these)

BT UhR B TISH B JaATSS bl ST 2 |

The .com indicates websites of .............. types of organization.

v &HiafRttas (Commercial)  wiFaera (Complex) &+t (Company) &1t (Cargo)

geR-C UR bl SR & A didkd H AL WO e BEAT & |

Sending messages on the internet to another persons mailbox is

$—fa<=r (E-Business) $—aiex (E-Letter)

v'$—3a (E-Mail) ArgaR "o (Cyber Mali)
PIMP

This is a type of personal information managers.

TE U PR Bl Ul Sh L HAOR B |
MS Word 2007/99.99. I 2007 MS Excel 2007 /TH.QH. YaRTeT 2007
MS PowerPoint 2007/TH.Q3. UTaR @S< 2007 v'"MS Outlook 2007/7H.9%. STSTHD 2007

You can attach all sorts of files to an e-mail including Spreadsheets, word processor docu ment

database, even sound recordings and graphic images.

Q.3.

Q4.

Q.5.

Q.6.

v'True False
To create a mail, We click on "Mail in the navigation pane.
v'True False

You use the "Send/Receive" button to Send and Receive mails.
I g RAg a1 B forg “Is,/RA1a” g T SUIANT B THd & |

v'aEl (True) Trera (False)
If you want to personalize your work environments wish to use a tool that organizes your

contacts. Schedules etc. You will use.

IfE 3T 7= HTders BT AT IATHT ATEA & IR U hiwded, TSYed, TS BT Hafkerd
PR B FIT T BT IUATT HRAT AT & Al I IUATT BT |

Microsoft Office Excel 2007 / ATSshraide 3iifthd YeRiat 2007
Microsoft Office PowerPoint 2007/ #Tgshraue JATHH UTaR @ig< 2007
v'Microsoft Office Outlook 2007 HTSshrHTYE ATfHH MSTHD 2007
Microsoft Office Word 2007/ Atsshi=ue 3iifthd as 2007

Entry in MS Outlook 2007, that losts for more than 24 hours is called as
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TH.QH. ST D 2007 H &1 ST ATl Ul TR 24 € IT ITH I7fYPH 1 BT © Al 98 HaAd!

=

v'Event/ sd< Exhibition/,7afafas™= Mail/ ¥t Calender/
HoASY

Q.7. Creating a Mail massage is also known as "Consolidating" a mail.
T HAS TIR B BT HAfersiET” & A | W S B |

gl (True) v'31erd (False)

Q.8.  The most important feature of outlook 2007 is sending and receiving an e-mail.

HAISHIATHE TS THD 2007 BT HTH HEAYUT HIAR S—Hel BT AT I UTd HIAT B |
v'aEl (True) Trera (False)

Q9. A......... is a descriptive keyboard or phrase used in MS Outlook 2007 in which you can assign
related items.
v'Categary Mail Notes Points

Q.10. Sourting tasks is the process of rearranging items in ascending order.

T b T fohar 8 1T gRT 89 1Al Bl TARIS! AT RIS hH H ST B & |
vV'TE! (True) 1 (False)

Q.11. The "Notebook" is an electronic book. which includes detailed information of all the people with
whom you communicate.

“ATegd’” Uh ST ITdh gop Il &, Rorad 9 W A & IR H farga == 8l 2, o=

|rer
319 FeR B © |
&l (True) v'irerd (False)
Q.12. . are seprate external files that are along with you e-mail message.
................... Uh T BTl 2 SIl AT S—Hel HAST & 1l STl 8 |
v'Attachments/ 3rc=a#He Options/ faeea E-mails/ $—Ha Parcels/ arsiet

Q.13. A task is a personal work related action item.
TH.QH. T[T D 2007 H TR’ U UHTel BT T “UaRT MScH” B |

v'ag (True) Terd (False)

Q.14. The "Instant Search" Feature helps you to quickly find items in Microsoft Office Outlook 2007.
HATShIATTE 3Th 2007 H ST T BIER 3MUR] Jdoil A 3MscH Bl Wi § Ao Rl 8 |

vV'TE! (True) Treta (False)

Q.15. In MS Outlook 2007 you can update the status of the tasks at any time and specify and percentage
completed.
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Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21

Q.22.

TH.QH. ATSCTYH 2007 H SRP BT el G: fhel il I9T wn1fid w 9ahd 8 iR ed 9 B

ufererd uef3fa &) 9ad 8 |
v'TE! (True) Tt (False)

If you add a recipient's name using "BCC" the name is not Visible to other recipients of the
message.

TfX ATT A UT B dTl bl ATH S99 H SiTsd & dl I8 H GO UT B areli dl fazars 78T

gSdm g |
v'TE! (True) Tt (False)

When you start Microsoft Outlook 2007. All the mails that you receive gets deposited in your
"Inbox" Folder as default.

ST9 3T ATSHIATIE T[T D 2007 DI ITTS B &, Al 3D -1 U T 7, fShice wd H

SR hicsy H STHT 8l 2 |
V'8! (True) Terd (False)

Once We click on the flag symbol next to an important mail it gets added in the To Do Bar.
ST9 319 Bl Aecayul #el & 99Td H “"Telv T’ & s R e = 8 1 98 Aa Wd: T IR’

H S ST B |
v'Tgr (True) Trera (False)

You may need to save your contacts to a file, so that are available for use in the future. This is
called .................

picaed Bl AT H IUART & fIY BIgd H AT BRI B AT HAT Bl Al & R
PHE B |

"Saving"/ JfdT "Importing"/ SUTfET
v"Exporting"/,a=aarfET "Extracting"/, g faeT

A Mailing list is a collection of contacts.

AT LN AN B Bicded BT FIE B 2 |
v'TEr (True) Trera (False)

To Forward that mail that you have received, click on the mail from the inbox and than click the
"Forward" button.

5199 AT BT 19 RATT B & S BIRIS BRI & (3¢ 9 Fd N fIFeTeh b “HiRds’’ g+ UR
fFeTer BT B |

v'T&r (True) Trera (False)

"Notes" are an electronic version of paper notes that you use to got down quick reminders.

v'True False
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Q.23. If you add a recipient's name using "Cc", the name is not visible to other recipients of the
message.

I AT AA UTd B dredl bl A1 “Cc” | Srsd 8, Al T8 A9 TN UK R dTal Bl fars 81

ST e |
g1 (True) v31ead (False)

Q.24. When you open Microsoft Outlook 2007, you will see a navigation pane on the left. Which
contains catefories such as mail, calender and contacts etc.

ST 3MTY TH.UH. TSP 2007 Y R & Al d18 a¥® Yep “AAfaie =" 8ra1 & f5a+H “#a”,
“PHelsY, “HicHe” TS fauTeTH B 7 |

v'aE! (True) Trera (False)
Q.25. In the Tasks Timeline view in MS Outlook 2007. The tasks are arranged according to their due
dates.
TH.TH. ISP 2007 H "CIPH'’ B TT9H A5 G H [T SRh I9d YR BI1 & AHIATTAR
NG
BRI B |
v'a&r (True) rera (False)

Q.26. Sorting "Categories" is the process of rearranging items in ascending or descending order.

[T “HeTRIST” H B 3MSTH BT IRIS! AT IEARTE! A H ST B DT IfhaT 2 |
el (True) v'arerd (False)

Q.27. In MS Outlook 2007 you may add contacts form different books into your mailing list.

AT, TSP 2007 H AT “Hicde’ Bl AT—TAT Ugd gob A HieTT fove H Sirs Ahd B |
v'agr (True) Trera (False)

Q.28. When you went to convey the information that you have reveived to your friend or any other
person you may ............. the mail that you have received.

SIS AT 9T BT TS AT BT 379 QAT AT T AN bl ASTAT I8 &, AT 319 39 R &1 718

"Share® 2rax”’ "Givew fira’” "Sende Fs” v"Forward® ®iRas**

Q.29. "Cc" stands for carbon copy and "Bcc" stands for blind carbon copy.
“Cc” hra= HId] BT FiET wU 8 3R 9Sddc, AT5S Bla hiul bl Alered U & |

v'AE! (True) Trera (False)

Q.30. The............... is an electronic book, which includes detailed information of all the people
with whom you communicate.

.................. TP seras it g 3, foras 91 9 ail & IR 4 fawga g s 7 | o= arer

oS TR T 819 |
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v'Addressbook/ ;51 & Calendar/ weisy Task/ €~® Notebook/ Firege®

Q.31. You can use a flag to quickly create a follow-up item that can be tracked in the To-Do-Bar, in
your Inbox, and even in he calendar.

STEATgd® HIAT—3TU ATSTH I JIAR B B AT FolIT BT ISTART B A o, T I
ERCICASE:]
IR Folex H T—g IR H & HY AHd B |
v'a&r (True) rera (False)

Q.32. You can sort your tasks in MS Outlook 2007 according to subject by selecting "View =  Arrange
By = Subject".

3T HTAT b1 IRTS! AT FARTET 2hH H STH & Y 89 I8 Xl AU & <93 >  Arrange by
- Subject.

v'agr (True) Trera (False)
Q.33. When you start Microsoft Outlook 2007, all the mails that you receive get deposited in your
"Drafts" folder as default.
ST9 3T ATSHIATTE TSP 2007 DI ITTS B © dI 3MUD §RT AT I 7, fShfee U 4,

ST’ Bloex § STHT 81 & |

&l (True) v'arera (False)
Q.34. FST ST arelY Hat 9919 & forg, Afae= U9 § “Her” U= faaAsd A 8 |
SR A

HU35T ST AT ATSHIATIS MM THD 2007 BT TS B &, dl 3MTS gIRT ured I+ 7, f¥hiee wd #

ST’ Bloex H STHT 81T & |
SEL A
HU36U I AT Hel UTW R ATl hl ATH & H SIS © Al I8 AMH G UT< B+ aradi ol faars A8l

gsdar g |
Igh Xyr
Internet Web and Electronic Commerce

o

Q.. 9 u® 99 Hrsc famfd |
DI 1 giaen

HH T fhaT ST 8 |

g7 ST B, 1 fafi— sex foids Bwisall &1 T |121 3™l SIdT & 39

When a web site is developed, the various interlinked files are grouped together. This is achieved
using which facility.

BI3UR e (Hypertext) v'ErsuR foiaa (Hyperlinks)
sead (Network) g9 | BIg a1 (None of these)
Q2. sexFc#H "www' & Aferd U BT A9 © |
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Q.3.

Q4.

Q.5.

Q.6.

Q.7.

Qs.

Q.9.

Q.10.

Q.11.

What does the abbroviation "www" in internet stands for:

v IS args a9 (World Wide Web) grss args 99 (Wide Wide Web)
gee fager a9 (World Width Web) g fag a9 (World With Web)
.............. ASH | Ig+ dTel Ub SeXC UADB I © |

............. is one of the fastest growing internte application.

$—#a (E-mail) v'2itftar (Shopping) =R (Investing)  arforsa (Commerce)
_______________ FHFYS DI U A3 1Y, T doe a5 99 & fog e iR i Watd 2 |

............. is the new computer language used to write animation and games for the World
Wide Web.

v'Srar (Java) H (C) I+ (C+4) wEigayet (HTML)

................ 3 Jfei 1 gfera IHER, W9E 3R I 93E I foid I8 © |

.............. include mailing lists news groups and chat groups.

V==t & a9 (Discussion Groups) gex-ic 998 (Internet Groups)
31s.491. @ T8 (IP Groups) g9 3 947 (All of these)

S99 & I 9 st g ?

Which of the following is a search engine.
1A (Google) 3TeeT faweT (Alta Vista) a8 (Yahoo) v |+ (All of these)

SRREE T BT SSRT T W Bl ST 8 |

Directory Search is also known as Index Search.

v'aEl (True) reta (False)
3TTS. 3R, Y. H 3R BT AdA B |

In IRC, R stands for:
Raat (Real) v a1 (Relay) RS (Record) =9 (Rendom)

Ve T gy =g 8, Ry ... vy H forar a2

Applets are the special programs written in ............. language.

vSrar (Java) TadieATsl (HTML) wadidIdy (HTTP)  s99 & &1 =a1 (None of these)
9o ¥ fFr=feRaa S gRamdl =T 8 8 & Rrara

E-mail includes all of the following basic elements except.

¥ (Header) v'i5ex (Footer) HfIsT (Message) BT8R (Signature)

Instant messaging allows you
V'3 9 AfForst ot (Send E-mail messages) <1 I i (Sharing the data)
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3T HRTSTST b1 gRa Stard @<l & | (Instant reply of your messages)

ARAATAD STae H 81 @ ST 98d ARI & T F1e i< hR- H FAR BT

(To communicate with many at once in a conversation that occurs in real time)

Q.12. <79 3149 Usp S & fATQ ..o BT T B B, Al SAD §RT WIS I8 a1 Uh ScTad &
S @ H
FTfST B ST 2 |
(When you use a(n) ............. to search for a topic the information you search through is
organized into a database - like structure.
v'ad 519 (Search Engine) sS4 (Index) wrss? (Spider) Uwie (Applet)
Q.13. .gov, .edu, .mil, vksj .net & STACRTAT BT .ooocovreeeo.. FHET ST B |
The extensions .gov, .edu, .mil, and .net are called. $1.gA.74. (DNSs)
w1 et (E-mail targets)
vVEHF & Bred (Domain codes) garfi Bl 7ol BT (Mail to addresses)
Q.14. I9 wrss3i &1 T SR M BT ST 2 |

Q.15.

Q.16.

these)
Q.17.

Q.18.

Q.19.

(Web spider are also known as search engines.)
gl (True) v3read (False)

B2c, C2C 31R B2B --------------- B UBR T |

B2c, C2C and B2B are types of ...............
g 7ol (E-mail) v'S &9 (E-commerce)  $ @91 (E-cash) 4 1 T (All of these)

< 99 Arse B AfAE B B Y, JSR BT oo H ULl HRAT BIAT © |

For navigating any website, user has to enter.

v IR T (URL) &g S S (WWW) AR (PPP) 949 A H1S 81 (None of

I HHISTT R hicdd B ISRET B |

Web spiders and Crawelers are examples of

g3 (Browsers) V&4 g3 (Search Engines)
g ELuA.ga. grur=d (HTML Programs) werd (Flames)

BIH epIR 1 LRI I AIST bl Gl HIdAT B |

The .com indicates website of ............ type of organization.

varforsa (Commerce) Sifeet (Complex) %=1 (Company) &1t (Cargo)
31TE U Y1 BT ATAT B |

ISP stands for.

SeAd afd w4 (Internal Service Plan)  Sex+ie afd<q = (Internet Service Plan)
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sfeue |afd= w1 (Intyergal Service Plan) v'gex-e Afaw grarss) (Internet Service
Provider)

Q.20. .. WITH B, S 99 REda & forg uaer Art ue= w1d 8 |

........... are programs that provide access to web resources.

varssrd (Browsers) @ $f5T=d (Search Engines) 9rum=d (Programs) s+ 3 9T (All of
these)

Q.21. faza w= # A1 99 99 5= AT a1 S wdhar g 2

Which is a web search engine used World Wide ?

SH=A (Domains)  vTat (Google) ehTet (Toggle) 9 |9 |41 (All of these)
Q.22. Sex¥c wR < fafdre favg v ==t b7 ... HET SITAT & |

Discussion on the internet about specific is known as

FHTAR (News) VAR |98 (News Group)

R1fAaT (Veronica) Terie (Telnet)

Q.23. J IR YA BT YU WU 2 |
Full from of URL

vafade RErd araex (Universal Resource Locator)

gfeiH RATA @rebexr (Uniform Resource Locator)

=1 RAE @rasex (Uni Resource Locator) g4 A b1 81 (None of these)
Q24. ... T faey vrumH 8 RSt Sirar # forar T 2

............ are the special programs written in Java.

SiTar arur=d (Java Programs) v'Uueicd (Applets) BN GRS
(Projects) g4 | w1 a1 (None of these)

Q25 THE AN HTATAT R |

FTP stands for.

Blies SAHN Ureiae (Field Transfer Project) BIsel 2AHR uiside (File Transfer Project)

vwTgd eiawR urerdbia (File Transfer Protocol) 99 & &T$ &1 (None of these)

Q.26. ISR & 7Y & HY H I 9 ATHG UTUTHI B ATSTHISH TR R, gR=rferd faar S &

Plug-ins are programs that are automatically started and operate as a part of the browser.

v'AE! (True) Tetd (False)
Q.27. I1—as Id Bl SSHT T W HET ST 2 |

Keyword search is also known as Index search.

&1 (True) v'31erd (False)
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Q.28.

Site)

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

Tf& 219 "http://www. mkcl. org" SI¥ Ud &1 18U HRd 2 | Al SEH vgde Jfad Hal 2 |

When you type an address such as "http://www.mkcl.org," in this. org indicates that it is a

3MRST=rer 99 w|r8e (Original Web Site) arforsa Fwe=<l a9 Arge (Commercial Web Site)

v egaRer |l 99 |rs< (Orgenizational Web Site) fa=rm Il 9 @13 (Educational Web

Ios ITgs 99 # fHr faldrs v wr e & forg 3R e BT TN B © |

You can seach the World Wide Web for a specific topic by using ........... and ..........
g, fs=r=1 (Gophers, Fidos) T, 9 sfor (Scanners, Search engine)

v g1, 3= (Search engine, Index) 3o, =4 (Browsers, Lukers)

Hfad gd o1 AfFSTST FASIT 8¢ #36R1 T AR B &l Tdh AidbT fadnd B | Jfer i

Mailing lists allow members to communicate by sending messages to a list address.

v'aE! (True) Treta (False)

A popular chat service is called -

gexqe ket 3¢ (Internet Release Chat) gevsie 1Y d< (Internet Request Chat)

gexe I a< (Internet Resource Chat) v'gev=ie Rel 9e (Internet Relay Chat)

\led BT TR B B FIY vgard UIATHT HI9T T SITaT 6al ST 2 |

A programming language used for creating applets is called java.
v'a&r (True) rera (False)

STd 319 Ueh <ifuep & fore ... BT AN HBIA 8 dl SFD gRT @Il T8 a1 Udh SIelad &
S ST H EIfSd 8 Sl 7 |

When you use a(n) .............. to search for a topic, the information you search through is
organized into a database - like structure.

v'ad 519 (Search Engine) S (Index) wWrgs? (Spider) Uweie (Applet)
SHA AT B NIB Sfe () & 975 T dTet IMERT H1 BT ... HET ST B |

The last part of the domain name following the dot (.) is called as ..................

vEH9 wred (Domain Codes) $—¥a erfed (E-mail Targets)
1. g4 g4 (DNSs) gd & forg Her (Mail to addresses)

fa N N e

a_éfﬁ\_rfl(t"n\rllﬁ"i HId THY FfaRaa e 9reT &1 vaeT faar Jrar 2 |

Following is a script language used, while designing a web page.

V'@ 21 UH U (BTSUR e AThY wivasi) HTML (Hiper Text Markup Language)
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Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

Q4l.

TF U TH U (BI3UR fofa Ateperd oivast) HLML (Hiper Link Markup Language)

7T <1 Sy U (BISUR Tae a9 oivdsl) HTWL (Hiper Text Web Language)

949 & @ 81 (None of these)

S—HA R ?

What is e-mail ?

stk #fe1 (Engineering Mailing) gex-ie #Afer? (Internet Mailing)
v'goragif~ras |t (Electronic Mailing) SuRTeT 4T (All of the above)

IM stands for ...................
g¥ce Afe T (Instant Making) S ARSI (Internal Messaging)

v'gxee 9 (Instant Messaging) 94 & | 81 (None of these)

HISS«I’)I‘HIer?ﬁ éd%"{d UPRATATRY KTU D U A AR HIA AT U TSR B |

Microsoft's internet explorel is awidely used browser.

v'AEl (True) Trera (False)
STIRFE T BT o A HET AT B |
Directory search is also known as
SRae |4 (Direct Search) If-res w9 (Unique Search)
V'S 4 (Index Search) SuRTa 4T (All of these)

YARYSA. AT B ?

What is URL
HATFedIR B Th Ufhst T g args a9 &1 gied fhar ST 8 |

(A software package used to cruise the World Wide Web)
vV IeE a1gs 99 BT Yo aa1erd o1 Ut (The address of resource on the World Wide Web)

gevHe faSs 1 aui| &= &1 Uah 9rx (The term used to describe an internet wizard)
Ueh SITSd e WuTH RrRNAd Raa—ersH 1 1)

A live Chat Program (Unlimited Real time language)

TeTB Y ATANEY Th THR BT .. B

Netscape Navigatorisatype of ..................

gfefafe g™ (Utility Program) srar e e (Operating System)
VISR (Browser) a9 ITRT 9 aT (Web Authoring Program)

System Software
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........... OIITH, 39 HFYe RIESH B IraRd IT SAR BITH1RS AUTH H I B |

.......... Programs that guard your computer system against viruses or other damaging

programs.
e 3719 (Backup) v U=El 9ra=¥ (Antivirus)
3—3s3<iat (Uninstall) g9 ¥ BIg a1 (None of these)

Q.2. HACICIR®I BT Aderd ARSI RIeH W U & THIT H Udh | D UitADm =1 BT T bl
&THT |

Multitasking in the ability of the operating system to run more than one application at a time.

v'TEr (True) rera (False)

Q3. Th FffAET 9T 8, Sl 1A ® BIHET Bl GedR S+© Beldl 8 R ATINLHT bl AIfAd
B D AT BTl MR JTTRIET fEFh—F BT fh F FafRerd Har 2 |

............. is a utility program that locates and eliminates unnecessary fragments and rearranges files
and unused disk space to optimize operations.

H—31g (Backup) vV i$Fp S—heR (Disk Defragmenter)

319 g¥era (Uninstall) g9 1 94T (All of these)

Q4. I gSI & TTS TP IR SIETal fHU 7T TGRSR UIITHI DI FAST H 311 SITid W= ARTa™
AL

Uninstall programs enable removing unneeded programs installed into the computer's hard disk.

v'AE! (True) Trera (False)

Q.5.  IH—Tu HruTRA Bl Bl Uikl 991 8, 78 I Bl & @Ioi- a1 WR1d 81 S+ &1 Rerfay 3§ o1
H AT I F |

Backup programs make copies of the files to be used in case the original files are damaged or lost.
v'agr (True) Trera (False)

o

Q6. BT AdTd SRS RIed A U & THT H T A 3T Ph UAB T BT AT BT &THT |

........... is the ability of the operating system to run more than one application at a time.

g1 (Booting) 1T (Coppings U (Pasting) v HeEI—eTRpT (Multitaksing)

Q7. P ST IR UIUTHI BT ISR HIA H TART fmar Srar 2 |

........... are used to store data and programs.

wiesx (Folder) vw1sd (File) S—arsfadat 99 (Recycle bin) 9 ¥ BIs a1 (None
of these)
Q8. . TH AAGGE] 9T B |

A is a connetring ring.

v &% (Track) Saed (Sectors) 1SS (Round) 919 & @18 F&1 (None of these)
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Q..

Q.10.

Q.11.

these)
Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

TR RIEeH, oIk SSXHH BT IUAY BRIAT B, HFISR FHHAT BT [HT=01 BT 8 IR

UIUTHT 1 TATAT & |

The operating system provides the user interface, controls the computers resources, and runs
programs.

v'TE! (True) Terd (False)

BRI YD CP, oo ATH® B IoT DI TG drel fBwal # dieT T 2 |

Each track is divided into wedge-shaped sections called ..................

<& (Track) vHaed (Sectors) 7Tt (Round) 99 & gw 81 (None of these)

............ P) Tfad urmH Y ws1 SJ1d1 8 |

........... are also known as service programs.

3. g, (0S) fearsw srsaxd (Device Drivers) v fefafes (Utilities) Suxted I+ (All of

A YHR B ATFCIIR BT TS YoX AFSIIR & A1 A ST ST B |

Type of software that can be described as "end user" software.

s (DOS) ey HivedaR (System Software)

v Ui e Aidedar (Application Software) TR e ATFedaR (Operatin Software)
Si1. g, ofTs. fhaadT dfer< U & ?

GUI Stands for

VO ed ok STIB (Graphical User Interface)

U oIk 3B (Greater User Interface)

UTfhehel g~ sexw4d  (Graphical Union Interface)

UTheh ol oIk TS (Graphical User Intereat)

T & T SRS Rivew 9 9 faw urfess ok Sexpa A8 28 ?

Which of these operating system does not have a graphical user interface ?
fadsrst 95 (Windows 95) #apc(Mac OS)  1=raT (Linux) vuaTE. S (MS DOS)

HTST ITgdTa S AIUTERI §1RT ford 1= granfHT foden o1 < 9w # geerd 8, R pryged
DR, SHBT AATLT B B |

Language translators convert the programming instructions, written by programmers into a
language that computer understand and process.

vV'AE! (True) Treta (False)
B T geAeIfeTT gfefarfea & waEr 2 |

........... is a colloection of several separate troubleshooting utilities.

g 319 (Backup) |t gfefafest (Norten Utilities)

S5IPage



& | ALL ABOUT COMPUTERS

Q.18.

Q.19.

Q.20.
=

Q.21.

Q.22.

319 g¥e1at (Uninstall) SuRTa 4T (All of the above)

........... IOk STXBH Pl IUAL HRIAT B, BRI AAHAT D1 {107 HIAT 2 AR UTITHI DT AT

.......... provides the user interface, controls the computers resources, and runs programs.

s15a4 (Drivers) v 3ToRfET e # (Operating System)
S¥peid (Desktop) 94 | b1 81 (None of these)

............ gfefafe, s fS3h uR 3FTaead Bl B Ugd B, Yok S eI adl 8 |

........... utility identifies non essential files on the hard disk and erases them only when user allows
their erasure.

319 g¥crer 9rumd (Uninstall Program) g 319 (Backup)
wisel e (File Compression) v &% Feli= 319 (Disk Clean up)

fa N N o~

frfaRaa & 9 1T ATaRET RiRed &1 B B |

Which of the following is the function of operating system.

HHTIAT b1 Farar- (Managing Resources)

gfteAes 2=l &1 =T (Running Applications)

ISR SSXBY hT SuaTe] BRI (Providing User Interface)

V' IuRTa 4T (All of the Above)

.......... ATfher et 3ifsoiae 8, Sil HI-IRYT BU A AT A S9 arel Uftarae= o1 ufafafde wwa

.......... are graphical objects used to represent commonly used applicatons.

Shygers. (GUID) gad (Drivers)

fa=ra .Y, (Windows NT) v'amgahi=a (Icons)
HrYER DI FSIEI AT A—<TET BT RIeHA BT P SATAT 2 |
Starting or re-starting a computer is called .............. the system.

v'gfe&s1 (Booting) BT (Copping) URETT (Pasting)  AceI—eTRas T (Multitasking)

........... faferse g 2, S fAifds s9ge a1 esSeye USRIl &l 91 & Heex Rived 9 99r
B DY JTFHART A & |

............. are specialized programs that allow particular input or output devices to communicate
with the rest of the computer system.

v {&arss stsa (Device Drivers) gfefafes (Utilities)
anwa. (0S) g9 J BI 81 (None of these)
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Q.23. %P I BHHER THh FfefAfe dram & ST A1aed® HHe] Bl @hR S il 8 AR ATIRT=]
BT AT B B FIT BIsAl AR AFIgT $Fh W BT e § Fafkerd war 2 |

Disk Defrangmeter is a utility program, that locates and eliminates unnecessary fragments and
rearranges files and unused disk space to opimize operations.

VA&l (True) Tt (False)

Q24. ... HHTUST T US2H HRAT B, ST YA U, SIS dIR H Af BT gaar, Fid a1 a1
SEPH, 3 ATSH

HEE U AT HFRYSX B T SIS B BT TANT B AHd B |
The ............. displays a list of commands that can be used to gain access to information, change
hardware settings, find information stored in the, get online help and shut down the computer.

Si1. g, =18 (GUI) S¥pery (Desktop)  MSdhiA (Icon)v'I€TE g€ (Start Button)

o

Q.25. fr=fafRaa & & =1 Aca® JATRET RiRed BT STRET B |

Which of the following example of network operating systems ?

“eaax (Netware) fid=ra v, &Y. wdr (Windows N.T. Server)

fdera gaa. Y. dx (Windows XP Server) v'Suxrad d4T (All of the above)
Q.26. Ffefafew 1 Afdw wrum™ Wl w1 AT © |

Utilities are also known as service programs

v'AE! (True) Trera (False)
Q.27. f¥F R HH S8 ¥R & fAT UF B F UIUTA HheAl 8, ST 39S URUMHEl 3l geTd & |

Which programs reduce the size of the files so that they accupy lesser space on the disk.
I 319 (Backup) v f&¥® el 219 (Disk Cleanup)

wisal =2 (File Compression) 319 g¥erer urumd (Uninstall Program)

Q.28. B TP TP, TdeH ATHEG {B IoT Bl THIA arel At 7 dfer 1ar 7 |

Each track is divided into wedge-shaped called sectors.
v'AEl (True) Trera (False)

Q.29. H¥gex &1 FerfeT a1 R—=<e1fd™ o1 Riked &1 A ISR B8l ST © |

Starting or Restarting a computer is called multitasking the system.

&l (True) v'arerd (False)

Q.30. ... AITHRT §RT forRe 13 ArfHeT A=l &1 f< 9191 # g5 8, S e THsia: S5 G

............ convert the programing instruction written by programmers into a language that
computers understand and process.

Ifefafe (Utilities) fSars 1393 (Device Drivers)
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Q3l.

Q.32.

Q.33.

Q.34

Q.35.

Q.36.

Q.37.

Q.38.

Va1 efgara (Language Translators) 9 ¥ Big 781 (None of these)

RIeeH AfveaaR ¥ 99 & 31aaTar ) 2mfaeT 2 |

System software includes all of the following except.

3R et Rreed (Operating System) f&arsd sr3a% (Device Drivers)

Igariiam (Utilities) v'S&heid gfedf:nT (Desktop Publishing)

............. THUTIS ATHSIIR B Sl b Hrgex Bl IWDH ATIRS AT & STANT H AT HRAT B |

............ is background software that helps the computer manage it's own internal resources.

v Rew HivedaR (System Software) =1 (Information)
I (Objects) 94 A b1 Fa1 (None of these)

SRS Ry, U € S A1 BT FaTelT B & ok 3S¥hd Bl ST BRI & AR

UfeTep 91 bl =Told © |

Operating systems are programs that manage resource, provide user interface and run
applicatons.

v'AE! (True) Trera (False)

HFICN DI IS A1 A—<iST BT ST HaT 11 B |

Starting or Re-starting a computer is called booting the system.

VA&l (True) Tera (False)

T IR WITH H¥RIEX B IR Jad WITHI & 8Fel 9 999 & g 8 2 |

Anti virus programs are meant to guard a computer from invasion of the virus programs.

vV'AE! (True) Treta (False)

FHFYCR B TS [STh U SITTA (HA TR FAATIRIAS AIUTHI BT ST H 3FsIeTal 9 JNTaT
EGRE

Uninstall programs enable removing unneeded programs on started into

v'AE! (True) Tera (False)

ARSI UTUTH BIS IR AR AIFCIIR GTA1 BT FHAWITAT Bl 8T HR S8l db 8l b S|
GETR 5T B/ HYAT & |

Trouble shooting programs recognize both hardware and software problems and try to correct
them as far as possible.

v'AE! (True) Tera (False)

fEarsw grza< fafdre g 2, S fAfdse s9ge a1 3nseye SusHvil &l 91a! & swrgex e
[ HAR B &1 AR I B |

Device Drivers are specialized programs that allow particular input or output devices to
communicate with the rest computer system.
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v'AE! (True) Trera (False)

Q.39. TR UIUTH HFIER B AT Fad WIITHl & 87l I 991 & foI7 81 B |

Antivirus programs are meant to guard a computer from invasion of the virus programs.

v'aEl (True) Trera (False)

System Unit

Q.1. wATSHI—WITTR H | HIfeTh Tch 81 B |

Microprocessor has two basic components.

wgra gfere (Control Unit) srefAfe® SifSta gf-ie (Airthmatic Logic Unit)
v g4t (Al of these) 4 ¥ BIs A8 (None of these)

Q.2. f=faRaa & | BT ST FHEH ShTs § 7
Which of the following is a data processing unit
Vg (CPU) 1 (RAM) 8rs ¥ (Hard Disk) AT
(Floppy)
Q.3. WIR—ATER & U1 &l BTS WRHH-T ARIA 99 (Ta.N.ga. 1) urd W &a1 ST 2 |
Fire-Wire port is also called as High Performance Serial Bus (HPSB) port.
v'a&r (True) rera (False)

Q4. T HEIR BT XA H FAR WAFT D) S aTel] FAAT DT FIE B | TART b Sran 2 |
Cashe memory is used to store most frequently accessed information from the RAM.
v'Tgr (True) Treta (False)
Q5. RIS THEX. P A9 B |

RISC stands for.
vIsgsTs s aR= He wrge} (Redused Instruction Set Computer)

IS SR e H+Yex (Read Instruction Set Computer)

VSYSTS $¥oae Aidedar b+ger (Reduce Instruction Software Computer)

S99 ¥ BIs a1 (None of these)

Q6. - Rived & 91 gl 1 TSl 8 IR $AYT AT IMITYS B SUBRUN b RIeH &
SHIS F FAR B AT E |
The ........... connects all system computers and allows input and output device to communicate
with the system unit.
v =+ 91 (System Board) #Hi+1eX (Monitor)
139 (Mouse) g9 F BIg a1 (None of these)

Q.7. wTSH YR forsd & UhR 8 —
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The types of microprocessor chips are

2718 9d. 1. I (CISC Chips) 3MR.31s. w41, f2red (RISC Chips)
v':s IHkh (All of these) 399 | b1 21 (None of these)
Q.8. NR¥<T uId | ST BT TAHR, FHAETR uic W Il A BT 2 |
Data transfer through a serial port is faster than that of a parallel port.
&1 (True) v 1erd (False)
Q9. ¥ H= ursH FHET B ?
Which of following is a primery memory ?
v (RAM) <1 (CD) Feirgr (Floppy) 8rs f&%b (Hard Disk)
Q.10. =9 Taad HHIR (RH), oo UPhR Pl BRI B |
Random Access Memory (RAM) is ............ type of memory.
Y (Permanent)  v'3Rerrs (Temporary) weter (Flash) 1S (Smart)
Q.11. ASCII, EBCDIC 31R gf+ TS, Tt e Afdedak & ITREVT T |
ASCII, EBCDIC and Unicode are examples of Application Software.
gl (True) v3rera (False)
Q.12. 3rre facH fAaT®H< Uwh 91SC BIAT B |
Eight bits makes up a bite.
V'8! (True) Treta (False)
Q.13. AISHI HFRYSX A Hivad AT 5hls (AU, AT AHAED, ATSHI—ATHAR AHG R =g o=
2TfAet 8 € |
In a microprocessor system, the Central Processing Unit (C.P.U.) or a processor is contained on a
single chip called the microprocessor.
v'a&r (True) TTerd (False)
Q.14. 0. 2. . ¥ BT AdAd B |
CISC stands for.
FHFYCN SIo IR He Hrgex (Computer Instruction Set Computer)
P SI¢ AR de e (Complex Instruction Set Computer)
v pread ssad A Hrgex (Complex Index Set Computer)
g9 ¥ ®Is a1 (None of these)
Q.15. ASCII, EBCDIC 1R Jf Sres—dTg-IRI BIFST ITHH T |

ASCII, EBCDIC and Unicode are binery coding schemes.
vzl (True) TTerd (False)
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Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21

Q.22.

Q.23.

Q.24.

e g & Rived gAeh &l TaaR ............ P81 ST B |

Note book system units are often called as .................
YIEu. (PDA) v <iueta (Laptop) S¥heid (Desktop) s+ 4 &is =i (None of these)

........... B Rca dferec ar AR N FeTSTaT B |

............. is also known as the system cabinet or chassis.

v =¥ gf-ie (System Unit) Hi=rex (Monitor)
@1 ars (Key board) g9 & B1g a1 (None of these)

T NH H GUE BT I8 STl, FFgex & fog urar Ra= AT &= av Hl fae 7281 St 2

Data stored in Flash RAM does not get erased even when power to the computer is switched off.

v'aE! (True) TTera (False)
Req 91 &1 99 91 A1 #ex 9IS ol Hal ST 2 |

The system board is also known as the main board or mother board.
vV'aEl (True) TTera (False)

TSNS SUBRUT b &THAT bl ATERYT ®©J A d1gcl H A7 ST 8 |

Capacity of a storage device is usually measured in terms of bytes.

v'a&r (True) Tera (False)
fr=ferfRad 9 ¥ I W gch Bl STl HUE § AT fhar SIran 2 |

Which of the following component is used to store data?

HARY (CPU) v HHART (Memory) $99¢ IudT (Input Device) 3mSeye f$ars< (Output Device)

HATSHIUTHER Pl TFAX WU HET ST 2 |

Microprocessor is often called a CPU.

vV'AE! (True) TTera (False)
ATSHIUIER & Rived # sfvayg Fa1g= sah1s (N0, T FAED, ... T RivTer oo w=
A & B |

In a microprocessor system, the control processing unit (C.P.U.) or processor is contained on a
single chip called the ............

Tfe (Slot) e (Port) VATSHIAAR (Microprocessor) 97 ¥ &Ts a1 (None of these)

........... TF 16 f9€ arett s =, R D=1 1 AT ST TR AI9TR &1 gite & forg dam
frar a2 |

............ is a 16-bit code desingend to support international language like Chinese and
Japanese.

vgfa @wrs (Unicode) ASSCIT EBCDIC g9 & B1g a1 (None of these)
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Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

............ HTHT AICTA I8 B IUDHRT B, Sil HHUS] AT ST DI IYS HIA & oIy IoAH AT Hadd &
AT BT FHT YA B |

31w, (PDA)TuEty (Laptop) S¥mery (Desktop) V=i U1 (Tablet P.C.s)

Fr=fIRead W & S ISR & HAR] Bl 5hTs © 7

Which of the following is the unit of computer memory.
feom (Kilogram) v fhararsed (Kilobytes)  #iex (Meter) dfeaard (Celsius)

Ore 1 RIRed YT & A1 Sirs H B FHAFTRR gt &1 TR a1 San 2 |

Parallel ports are mostly used to connect printers to the system unit.

v'IE! (True) Tt (False)

Solagi-d ggfd # Sl 3R el &1 913 a1 <— e Faf1 Rived & g 7 afvta fasar =
21

Data and instructions are represented electronically with a binary, or two-state numbering system.

v'AE! (True) reta (False)
fer=forRaa 9 @ 1) 9918 &) 31fdhad soaTs & 2

Which of the following is the heighest unit of memory ?
vimraTse (Gigabyte) g1s< (bytes) #vTaTST (Megabytes) fasatrarse (Kilobytes)
e drs, RIRed & 1 gehi &l SISl 8 IR $YS O] MTISYS & SUHRUN Dl Red &

ShTs W IR B

Q.31.

Q.32.

Q.33.

Q.34

EGIRA

The system board connects all system components and allow input and output device to
communicate with the system unit.

v'AE! (True) Treta (False)

HHAFTR 9IS H ST Bl Uh d13c A R d15e 7 UATRd fHar SIrdm 3 |

In parallel port data is transmitted one byte after another.

VA&l (True) Treta (False)

o 3 9 S ursa 39 2

Which of the following is a primery memory ?

V¥ (RAM) HL. (CD) ATt (Floppy) v (Hard Disk)
AfheH Toted 3R 99 A8, RIReA 91€ & g<® B |

Socates, slots and bus lines are components of the system board.
v'TEr (True) TTera (False)

o~

TN HfRT RIeH | 8% Th 0 3R 1 BT Uh fae sl SITa1 = |
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Each 0 and 1 in the binery numbering system is called a bit.

v'AE! (True) Tetd (False)

Input and Output
Q1. HAfFNiey ®pF & 9 & MITYS Bl AHER BTSHTUT HET ST B |

Output of an image on the monitor screen is often called hard copy.
gl (True) vIrera (False)

Q2. 9% HIHA A STl BT Ug H UH. 3. AL TR, BT TAT fHa1 ST Ahd1 2 |

MIRC can be used to read data from checks in a bank.

Vgl (True) Trera (False)

Q.3. 800 T 600 RSITRITH ATl Al-Tex BIRSITear 800 fUaRTat 3R afdwmar 600 faayer 81 & |

A monitor with resolution of 800 x 600 has 800 pixels horizontally and 600 pixels vertically©

vaEr (True) Te1d (False)
Q4. &1 ErS uR 0—9 I fAfde HfSTAT BT oo, BB HATAT & |
The keys labeled 0 -9 on the keyboard are called.
waer dbiel (Function Keys) crswRTSed dIol (Typewriters Keys)
v=gARa® @11 (Numeric Keys) faery yarST= st (Special purpose Keys)

Q.5. HATSH IR TP — dfd B BT T — 3TATT B |

The functions of a mouse and a track ball are different.

gl (True) vIrera (False)

Q6. [UBRT, ST @ FHASI B ST HFYSR g1 FHIY B ATID wdl H gRad = B 2 |

.......... devices translate what people understand into a form that computers can process.

v'gge (Input) 3mseyge (Output) I = (All of these) =% &1 @18 181 (None of these)

Q.7. N EIS H 217 22U I ATH BT HBIAAT BT oo P SIAT B |
The keyboards keys that are labeled F1, F2 and so on are called ................
waeT disl (Function Keys) =<HR® @11 (Numeric Keys)
eT8y geyd &1t (Typewriter Keys) faey wiTST= @11 (SpecialPurpose Key)

Q.8. fa=faRaa # | ST ISUBRUT UIST HIA dTcAT SUBRUT T8l 8 2

Which of the following device is not from pointing type of device ?

#134 (Mouse) Vp =51 (Touch screen)  v'&51 a1$ (Key board) NIDESIE
(Joystick)
Q9. fr=faRaa i | HIFAT IUBHRUT SAYC IUBIV A1 & 2
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Q.10.

Q.11.

Q.12.

$HhU13U

HU140

Q.15.

Q.16.

Q.17.

Q.18.

Which of these is not a input device ?
v/#Hi-1ex (Monitor) #1s4 (Mouse) &1 ars (Key board) < =1 (Joystick)

Hfed a1s &l HARN ST TS H gaar- H 3. . R, BT 91T {HAT SI1 |epal1 © |

OCR is used to translate printed text to machine readable code.
v'AEl (True) TTera (False)

ATafeer el BRI BT USATA BT STDBRY] IR ATafEHh b bl UsaTI BT SUDBRY] SI4] Uh Bl
SYBROT P & AT B |

Optical character recognition decice and optical mark recognition device are two names of
the same device.

gl (True) v'irera (False)

(O N o~

siksied fUade &1 T=1 3R afddha el &) AT &1 TJUTd, AlIeR o1 Yide IR 8 |

Aspect ratio of a monitor is the ratio of number of horizontal pixels to number of vertical pixels.
v'aEl (True) TTerd (False)
H e W & fd9 & MITYS Bl AR BTSHIUl BT ST B |

SToTaol df g USEH a9 ol Sdedsidd 9d949<S U afoiie §9ddh Tadhadaeiv

HE [SATHE VITAd S HE
AT ek b1 3ATH AT 3T B dTel DU Tl B oI DI dTS Dl BISTAT BT ..o BB AT © |
The keyboard keys like caps lock that turn a feature on or off are called.
HaeT dil Function Keys) pifFg=rer= 1<t ;Combination Keys)
v'erTa @1t ;Toggle Keys) faery garST= 1t (Special Purpose Keys)

YOR BT AT USRI BRAT &1 Al BT FAYd 1 © |

Primary function of a monitor is to display information to the user.

V' HEY (True) ITAd (False)

TSHIA, MMITYS IUHRYT BT UAd w9 7 |

Headphone is a typical output device.

v'EE (True) ITId (False)
STHETY UR Y ST dTe] ATSH UISER BT ... Y BB ST B |
The mouse pointer seen on the desktop is also called as ...............

/Qﬁ Yigex (Arrow Pointer) PHI giseN (Key Pointer)

feoer disex (Display Pointer) 9H A B T8l (None of these)

a9y TarST= drel UTfhapl Bl dIR B H e Bl AT fhdr S1 ThdT & |

Plotters are used to produce special purpose graphics.
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V& (True) T (False)

Q19. S9gE IUBROI, STHAT & FHASIH B ST HFYCRI §RT THIYA B ATIdH w4l H gRad= B 2 |

Input device translate what people understand into a form that computers can process.

VI (True) ITId (False)
Q.20. A & S AT BT TSI 81 HFYSR H HIAA DI 9l DT HoT9d B 2 |

Primary function of a common keyboard in a computer is to play music like a piano.

FaT (True) v/ ITId (False)

Q21 IS TaRfET Red #H B9 & B 91 20 Oh AT A Uga H oo BT UART BIT B |

The eassiest way to access any part of the screen in the windows operating system is using the

&1 TS (Key board) ST (Rat) v HTSH (Mouse) SITAET® (Joystick)

Q22. <fc dfery fiiex Rsfrs™ aret mas SO~ HRa B |

Dot matrix printers make irritating noise.

v'HET (True) TeTd (False)

Q23. TSN A WA a1t I B AU ST Eeh HTh ATHETIS 2 |

Joystick is very useful in playing speed games.

v'HET (True) TeTd (False)

Q24. HETS UR ATSCYE T+ & FAQ el &1 vegex & Aa1el S I&hd 2 |

Printers can be connected to a computer for producing output on a paper.

v'HET (True) TeTd (False)

Q.25. TMEHE IR BHIA B Y HART BIST & TATdT b HfSTAT b1 T T fhar S 8 |

Instead of function keys which are use to create a shortcut.

TITA BIoT (Toggle Keys) TSI bIST (Special Keys)
v piffaaeE s (Combination Keys) Q{[ﬁlﬁ‘cﬁ PIST (Numeric Keys)
Q26. TAACT g8 ThR B BIH B &1 UG BIh! 88 db Biel GIIag T T & AT S 8 |

Method of working of a flatbed scanner is mostly similar to a photocopying machine.

vag (True) T (False)
Q27. HAFIER BWhIF & 99 & ATSTYT B FER AITe HiUl HaT ST B |

Output of an image on the monitor screen is often called soft copy.

vag (True) T (False)
Q28. IF Al fUeR, BT & HuR el H BIC—BIT (g3l &l I3 doil A fSsHa ST a1 f§ai a1
fiie wra1 8 |

Which printer print data or image by spraying small dropts of ink at high speed into the surface of the paper ?

v'E% Sic fiiex (Ink Jet Printer) TSR fieX (Laser Printer)
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Sic Afeeg fiiex (Dot Matrix Printer) $9 fiiex (Drum Printer)
Q29. fr=faRad # & w19 |Holt ST HT T 8 ?

Which of the following key is not a toggle key ?

BT AT (Caps Lock) H ST (Num Lock)
ThT T (Scroll Lock) v el (Control)
Q30. I ETS & HioTAT H QR a1l BISTAT BT oo BT ST © | The keyboard keys that have arrows on
them are called.
THaRTH BIST (Function Keys) v Afa?I2 BT (Navigation Keys)
STSURTS S B IST (Typewriters Keys) fareTy =TT @5TST (Special Purpose Keys)
Q31. e T dATse ARICT aTH & STAT SUBRIT S | A e is a light sensitive pen like device.
v'JATS< U (Light Pen) ST TP (Joy Stick)
< &h14 (Touch Screen) TIH A BT TE (None of these)

Q32. fliex # ascye M arat {99 &1 7aR 8IS Bl B8l ST © |

Output of an image through a printer is often called hard copy.

V& (True) T (False)

fa N N

Q33. f=fafRad SUSHION # F HIAT SUSHIOT Aol H HFYER =T Pl Wl | g fHan S 2

Which of the following device is used to play fast computer games?

V' SITa=EIE (Joystick) T BT (Touch Surface)

T &h14 (Touch Screen) <P dfcl (Track Ball)

Secondary Storage
Q.1. fs¥ uR Ry 980 R MATHR &3 H A U 8, S8l STl Bl A-fehma IR uR forar San & |

A track on a disk is the one of the many circular ring shaped areas where data is written
magnetically.

v'AE! (True) Terd (False)

Q2. f=fafRed & & ST BISST HHRILTH WUTH 81 8 2

Which of these is not a file compressin program ?

fa=1 fSrg (Win Zip) 9iss. 579 (PK Zip) fa91 stR.u.emR. (Win RAR) v 1R u.ams S1-(RAID)
Q.3. URuR® wATdl fS¥p, 1.44 AT 3.5 S99 1 fSTp BT B |

The traditional floppy disk is the 1.44 MB 3.5 inch disk.
v'a&r (True) rera (False)

Q.4. 200 THET AT 720 THA &1 &7HAT AT fSTRT BT IUTEH AT HIARIH gRT fbamr SIar & ...

............ disk from the Sony Corporation have a capacity of 200 MB or 720 MB.
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Q.5.

Q.6.

Q.7.

Q.8.

Q.9.

Q.10.

Q.11.

Q.12.

v'guR S (Super Disk) 8T8 U% S f$%h (HiFD Disk)
31 &%k (Zip Disk) g9 B1 a1 (None of these)

3T AT ATt fSFhT BT WY FATd FSTep B & A9 | A1 ST 2 S URufRds ATl
8 BT SHTE A RBT 8 |
High capacity disks also known as floppy disk cartriodges are rapidly replacing the traditional
floppy disk.

v'agr (True) TTera (False)

............... STT AMATIHAT3I BT ITTHATH B U BTS [P & e H GuR a1 2 |

............. improves hard-disk performance by anticipating data needs.

v &% &1 (Disk Catching) ¥ fh+He (Disk Defragment)
& <rEfETT (Disk Writing) g9 & BIg a1 (None of these)

~ o

3.5 FAMT FSTH BT &HAT ---------m-m------

3.5 floppy disk capacity is .................
v'1.44 9 41 (1.44 MB) 1 gHd1 (1 MB)

1.66 THAT (1.66 MB) 1.55 gHAT (1.55 MB)

120 QHET AT 240 YA &1HdT dTel uR fSThT o1 ISTeA SHRE gRT fhalr SI1d1 8 |

Super disks are produced by Imation and have a 120 MB or 240 MB capacity.
v'agr (True) Trera (False)

1. S). JH BT Hlold © |

A CD-ROM stands for.
vaHiEge f$%h s il 71 (Compact Disk Read Only Memory)

piae f$¥h O a9 A9RT (Compact Disk Read Once Memory)
. 1. IR, s (CD-RW) $H ¥ BIs A8 (None of these)

-------------- AT, 31U HFRe FIed 31 ar-iRd I1 $aX 8RS ARImHl J 997d © |

.......... Programs that guard your computer system against viruses or other damaging pro

v'de 319 (Backup) =T araRY (Anti Virus)
319 g¥era (Uninstall) g9 J B T8l (None of these)
MATHR BT BT A9 =7 B, T ux AU=0r A1egH uR el b forar S g 2

What is the name given to a part of circle on which data is written in a storage media ?

2 (Track) v Aaex (Sector) fafersR (Cylinder) T8 (Spiral)

AN IR Sy, TP BT A9 & |
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Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

A CD-RW Disk means.
VI A IrgTaa (CD-Rewriteable) HI.RptSse (CD-Recordable)

H1.31. 314 (CD-ROM) 4 ¥ ®Is a1 (None of these)

-------------- BT IATSH AT gRT fhaT S1dT 8 g ST &79dT 100 THT d 250 THeT AT 750 THe
2 S {6 11ST ) A1 gyl S @51 =1 H 500 AT B |

............. are produced by lomega and topically have a 100 MB, 250 MB or 750 MB capacity over
500 times as much as today's standard floppy disk.

JuR & (Super Disk) B8T% sl %6 (HIFD Disk)
v 1319 fi$%6 (Zip Disk) g9 ¥ dIs a1 (None of these)

Y HUEY] @IS ¢ |

Primary storage is a volatile. &1 (True) ot (False)

200 THAT IT 720 THET &1 &THT ATl 8IS Uh ST fSWh] T SUTEH AT h1adiRe— gRT fhar S
=

HiFD Disks from the Sony Corporation have a capacity of 200 MB or 720 MB.
v'a&r (True) rera (False)

120 UHET AT 240 THET &HT 9 A RSN SECAICARSICICE| SHRT gINI fopaT ST 8 |

.......... are produced by Imation and have a 120 MB or 240 MB capacity.
v'guR S (Super Disk) B8T% sl f$%h (HIFD Disk)

1q f$%k (Zip Disk) 94 A b1 Fa1 (None of these)

........... T daol AT ISR STHROT & s a1 a1 d ST hR) TSR B STl 8 |

........... are removable storage devices used to store massive amounts of information.

v'&rs f$%h 9@ (Hard Disk Packs) HIN. (C.D.)
FAtdY f$%5 (Floppy Disk) g9 & B1g a1 (None of these)
B YD Oh, I ATHS {B IoT Il TR H dfeT T 2 |

Each track is divided into wedge-shaped sections called sectors. v'agl (True)
1ot (False)

TUSUT IUHYU] UH BlSdIN &, ST ST 3NN UIUTHI b FUSOT 91e09 F yedl 2 |

Storage device are hardware that reads data and programs from stroage media.

el (True) Tera (False)

fS¥h B oTdcd UR 2 TIS! Bl AT |

The 2 HD on a disk label means.

]I A%, HH g-1d (Two side, Low Density)  v'&T a3, 31f9ies a7 (Two Side High Density)
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Q.21

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

;& AP, 3TfAdk T-<a (One Side High Density) g9 & ®1g a1 (None of these)

........... ST # 120 THAT BT AU &7HdT Bl 8 3R Udh AFD 3.57 B TaAtdl fSpg uR S8
ST BT IS B, S IR B Tdhd © |

........... disks have a 120 MB storage capacity and the drivers are also able to read and store data on
a standard 3.5" floppy disk.

v'guR %53 (Super Disks) 'S UH ST S (HiFD Disks)
519 f$¥p4a (Zip Disks) g9 & ®Ig a1 (None of these)

379 fShT BT ST AT g1RT fh T SIaT1 8 I ST &79dT 100 THST, 250 THE AT 750 THET &
ST ST & ATAD FATH b B T 7 500 AT & |

Zip disks are produced by lomega and typically have a 100 MB, 250 MB or 750 MB
capacity over 500 times such as much as today's standard floppy disks.
v'a&r (True) rera (False)
1. . 3R, T AT 2 |

A CD-R stands for.

/.31 RptsSaat (CD-Recordable) 121, TR (CD-Runner)
V3131 R¥ar (CD-Receiver) g9 ¥ ®Is a1 (None of these)
BIUD TP oo ATHD {B IOl B ATHIA dTel Bl H dicT =12 |

Each track is divided into wadge-shaped sections called.
i\’iﬁ (Track) Ve (Sectors) mA (Round) 9H A B T8l (None of these)

BTS o U gao= AT TR SUHBR0T & s a1 A1 § SR TR Bl Sl 8 |

Hard disk packs are removable storage devices used to massive amounts of information.

A (True) iTeTd (False)

oo

g HUEYT Afd—@&Ieielsd & | Secondary Storage is nonvolatile.

v'agl (True) rera (False)

T fSTh a1 ST arel IS WIfSAT 81 2 | Floppy disks are removable storage media.

Vgl (True) ITAd (False)
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